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1. VYTBepautrh  mnpuiiaraeéMblii  aAMUHUCTPATUBHBIA  pETJIaMEHT  TIO0
MPEIOCTAaBIICHUID  MyHUIMNAIbHOW  ycinyru  «lIpemocraBiieHue  CBEICHUH,
JOKYMEHTOB U MAaTe€pHaJOB, COJIEPKAIUXCA B TOCYJapCTBEHHON HH(OPMAIMOHHON
cucteme o0ecreueHus TpaloCTPOUTEBHON EATETbHOCTH.

2. Ony0nuKoBaTh MOCTAaHOBJICHHE B OroiuieTeHe «Bo3pokaeHue.

I'maBa axMuHHCTpANMH H.A.MacioB



YTBEPX/EH

IIOCTAaHOBJICHHUEM AI[MI/IHI/ICTpaI_II/II/I
MYHHIIUITIAJIBHOI'O panoHa

OBIOPOJCKON 00J1acTh
ot 21.04.2023 Ne 292

AJIMUHUCTPATUBHBINA PETJIAMEHT

110 MPEeAO0CTaBICHUIO MyHUIIMNIAIbHOH yenyru «lIpenocraBiienne cBeieHUN, JOKYMEHTOB U
MaTepHAJIOB, COJIEPIKAIIUXCS B TOCYIAPCTBEHHOW HHPOPMALIMOHHOW CUCTEME 00eCTIeUeHUs
IpaJOCTPOUTEIBHON JESTEILHOCTH»

1. O01ue moJI0KeHHUA

1.1. IIpeamer peryiupoBaHusi AAMMHHUCTPATHBHOIO PerjiaMeHTa

1.1.1. AIMUHUCTPAaTHUBHBI perjJaMeHT MpPeJOCTaBICHUS MYHUIUNAIBHON  YCIyTH
«[IpenocraBneHune cBeACHUN, NTOKYMEHTOB M MaTEpHUaJOB, COJEPKAIIMXCS B TOCYJapCTBEHHOMN
MHPOPMAITMOHHON cucTeMe oOecreueHuss TPaJoCTPOUTENHHOM JeATeNbHOCTHY»  (Jaee —
AJIMUHUCTPATUBHBIM perjamMeHT) pa3paOoTaH B LENSIX IOBBIIIEHHMS KauyecTBa M JIOCTYMHOCTHU
MIPEIOCTABJICHNUS MYHHUIIMIIAJbHOM YCIIyTH, ONpEAENseT CTaHAapT, CPOKU U MOCIEA0BATEIbHOCTh
NeUCcTBUM (aIMUHUCTPATUBHBIX IPOLIEAYP) MPH OCYIIECTBICHUH ITOJTHOMOYUHN MO MPE0CTaBICHUIO
CBEICHMI, JTOKYMEHTOB W MAaTepHalloB, COJEP)KaIIMXCS B TOCYJapCTBEHHON HHMOPMAalMOHHON
cucreMe oOecreyeHusl TIpaJoCTpoUTeNbHON aAedrenbHocTH HoBropoackoit oOmactu  (manee
rcormn).

1.2. Kpyr 3asBureJiei

1.2.1. 3asBuTEnsMH Ha TMOJy4Y€HHE MYHULUIMAILHOW YCIYIH SIBISIFOTCS (PU3UYECKHE U
IOpUANYECKUE JIMIA, WHIWBHIYyalbHbIC IPEANPUHUMATEIN, 3aUHTCPECOBAHHBIE B IOJyYCHUH
ceenenuit [MMCOT' /] (manee — 3asBUTEND).

1.2.2. laTepecsl 3asiBUTENEN, YKa3aHHBIX B MyHKTE 1.2.1 AIMHUHUCTPATUBHOTO pErjIaMeHTa,
MOTYT MpEACTaBIATh JIMLA, OONaJalolMe COOTBETCTBYIOUIMMM TOJHOMOYMSIMHU (Haiee —
MPEACTaBUTEND ).

1.2.3. CBeneHusi, JOKYMEHTHI, MaTepHalibl MPEIOCTABISIOTCS IO MEXBEIOMCTBEHHBIM
3arpocam CIEAYIOIHUX OPraHOB U OPraHU3aLNH.

a) OpraHoB rocynapcTBeHHOU Biactu Poccuiickoit deneparuu, opraHOB TOCYAapCTBEHHOM
BIacTu cyonekToB Poccuiickoit denepanuu;

0) MHBIX OPraHOB MECTHOT'O CAMOYIIPABJICHHUS;

B) opraHus3aluii (OpraHoB) IO y4yeTy OOBEKTOB HEABMKMMOI'O HMMYILIECTBA, OPraHOB IO
yUYeTy roCyJapCTBEHHOI'O U MYHHMIIMIIATbHOTO MMYIIECTBA B OTHOLICHUU OOBEKTOB KANHUTAJIBHOTO
CTPOUTEIILCTBA.

1.3. TpeOoBanusi Kk MOPAAKY MHGPOPMHUPOBAHMS O NMPEAOCTABJICHUM MYHMUIHMNAJbHON
yCIayru

1.3.1. HWudopmupoBaHue o0 TOpAAKE MPEIOCTABICHUS MYHHLIMIAIBHON  YCIyru
OCYILIECTBIISETCS:

HENOCPEJCTBEHHO IPU JIMYHOM IIpUEME 3asBUTEN B AJIMMHHMCTpALU0 MajaoBHUILIEPCKOTO
MyHUIUNanpHOro paiiona HoBropoackoit oOmactu (manee - YNOJTHOMOYEHHBIH OpraH) WM
MHOTO(YHKIIMOHAJILHOM LIEHTPE MPEIOCTaBICHUS TOCYJapCTBEHHBIX W MYHMUMIAIBHBIX YCIYT
(nanee — MHOrO()YHKIIMOHAJIBHBIN LIEHTD);

1o tenedoHy B YIIOJHOMOUYEHHOM OpraHe WM MHOTO(YHKIIMOHAIBHOM IIEHTPE;

MUCHMEHHO, B TOM YHCJIE TIOCPEJCTBOM 3JIEKTPOHHOM MOUTHI, (PaKCUMHUIBHOMN CBSI3U;

MIOCPE/ICTBOM Pa3MeIEeHHs B OTKPBITON U 10CTynHOM popme nHpopmaruu:

B (denepanpHOl TOCymapcTBeHHOW uWHGOpManoHHON cucreme «Eaunbplii  moptan
TOCY/IapCTBEHHBIX M MYHUIMIAIBHBIX ycuyr (pyHkumid)» (https://www.gosuslugi.ru/) (manee —
Enunetit nopran);

B PEerMOHAJIbHOM rOCyAapCTBEHHON MHpOpMaLnoHHOH cucteme «llopTan rocyaapcTBeHHBIX
U MyHMIMNANbHbIX ycnyr (¢ynkuuit) Hosropoackoit oGmactu»: (http:/www.uslugi.novreg.ru)
(nanee - PernonaneHbIil opTan);

Ha o(UIMATBFHOM caiiTe YTOJHOMOYEHHOT0 oprasa (ykas3arb ajpec o(pHUIHaIbHOTO CaiTa);


http://www.gosuslugi.ru/)
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IIOCPEJCTBOM pa3MelieHus uHpOpMAaLIUU Ha WH(POPMAIIMOHHBIX CTEeHJax
YTOIHOMOYEHHOTO OpraHa Wi MHOTO(YHKIIMOHATIBHOTO IIEHTPA.

1.3.2. MudopmupoBaHme 0CyIIECTBISETCS MO BOIPOCAM, KACAIOLTHUMCS:

croco0oB IM0J1a4H 3aIpoca O MPEI0CTABICHUN MYHHUIMIIATBHON YCIYTH;

aZipecoB YTOJIHOMOYEHHOTO OpraHa W MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB, OOpalleHue B
KOTOpbIE HE0OX0IUMO JUIsl PEAOCTaBICHHSI MyHULIMIIAJIbHON yCIYyTH;

crpaBoYHOW HWHPOpMamuu O pabore VYIMOIHOMOYEHHOTO oOpraHa (CTPYKTYPHBIX
[0oApa3JelIeHUi Y IOJJHOMOYEHHOT'O OpraHa);

JOKYMEHTOB, HEOOXOAUMBIX IS [IPEIOCTABIECHNS MYHULIUIIATbHON YCIYTH;

MOpsIIKA M CPOKOB MPEAOCTABICHUS MYHHULMIAIBHOM YCIyrd; MOpsSAKa MOJyYeHUs
CBEJCHUH O XOJE pPACCMOTPEHHUs 3ampoca O INPEJOCTABICHUU MYHULUIAIBHOW YCIYTH U O
pe3yibpTaTax MpeaoCcTaBiICHUs] MyHULIUIIAIbHON YCIIyTH;

nopsigka  gocyaebHoro  (BHecyAaeOHOro) oOkaloBaHMsi  JeWcTBHM  (Oe3/ercTBUSA)
JOJDKHOCTHBIX JIMIl, W TPHHAMAEMBIX HMH peIIeHUH TpH MPEeIOCTaBICHUU MYHUIIHITAIHHON
YCIIyTH.

1.3.3. Tlonyyenue uHpOpMaAUK MO BOMPOCAM NPEJOCTABICHUS MYHUIUMNAIBHON YCIyru
OCYIIECTBJISIETCSI OECIUIATHO.

1.3.4. Ilpu yctHOM oOparnieHuu 3asBUTeNs (JJMYHO WM TO TesieOoHY) TOKHOCTHOE JUIIO0
YIOJIHOMOYEHHOTO oOpraHa, paOOTHUK MHOTO(QYHKIIMOHAJIBHOTO IIEHTPa, OCYILECTBISIOUINI
KOHCYJbTUPOBaHUE, MOJPOOHO U B BEXKIUBOU (KOppEeKTHOH) popme nHOpMUPYET 0OpaTUBIINXCS
10 UHTEPECYIOUIUM BOIIPOCAM.

OtBer Ha TenepOHHBIM 3BOHOK JOJHKEH HauWHAThCS € HMH(OpMAaMM O HAaUMEHOBaHHH
oprasa, B KOTOPBI/ 1MO3BOHWII 3asBUTENb, (aMIINN, UMEHH, OTYECTBA (TIOCIIEIHEE — IPU HAITUYUH)
U JOJDKHOCTH CIIEUAINCTa, IPUHSABLIETO Tesle(OHHBINH 3BOHOK.

Ecnun nomkHOCTHOE 1MIIO YTOJTHOMOYEHHOIO OpraHa HE MOJKET CAMOCTOSITENIBHO JaTh
OTBET, Tele(OHHBIM 3BOHOK JOJDKEH OBITH TepeaapecoBaH (IEpeBENICH) Ha APYroe JAOKHOCTHOE
JUI0 WIK K€ OOpaTUBIIEMYCS JIUITY JOJDKEH OBITh COOOINEeH Tene(OoHHBIN HOMEp, M0 KOTOPOMY
MOXHO OyZIeT TOJTyYUTh HE0OX0 MM Y0 HH(POPMAITHIO

Ecnu noarotoBka orBera TpedyeT MPOJODKUTENIEHOIO BPEMEHH, OH IpesiaraeT 3asBUTEII0
OJIMH U3 CJICIYIOIINX BapUAHTOB aJTbHEHIINX ICUCTBUMN:

U3JI0KUTh OOpallieHne B MUCbMEHHOHN (opMe; Ha3HAUUTh IPyroe Bpems Ul KOHCYJIbTalUi.

JIOJDKHOCTHOE ~ JIMIIO0  YIOJHOMOYEHHOTO ~ OpraHa  He  BIPaBe  OCYIIECTBIIATH
MHGOPMHUPOBAHUE, BBIXOJALIEEC 33 PAMKU CTAaHIAPTHBIX MPOLELYP M YCIOBUI IpeNoCTaBICHUS
MYHULUNAIBHON YCIIYTH, U BIUSIOIIEE MPSMO WM KOCBEHHO Ha IPUHUMAEMOE PELICHHUE.

[IponomkuTensHOCTh HH(POPMUPOBAHUA 1O TenedOHY HE JOJKHA MpeBbIaTh 10 MUHYT.

WNudopmupoBaHue oCcyliecTBISAETCA B COOTBETCTBUH € I'pa)KOM IIpHUeMa Irpax/iaH.

1.3.5. Tlo nuceMeHHOMY OOpAIIEHHIO JOJKHOCTHOE JIMIO YIOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHBIH 3a MPENOCTaBIEHHE MYHMIMIIAIBHOM YCIyru, moApoOHO B MUCBMEHHOW (opme
pa3bsCHAET I'paXJaHUHY CBEJICHHS 110 BOIPOCaM, YKa3aHHBIM B IyHKTe 1.3.2 AJMUHUCTPATUBHOTO
periameHTa B mopsake, ycraHoBieHHOM DenepanbHbM 3akoHOM OT 02 mas 2006 roma Ne 59-D3
«O mnopsake paccMoTpeHus oOpameHuil rpaxngaH Poccuiickoit ®epepauun» (gamee —
®OenepainbHblil 3ak0H Ne 59-03).

1.3.6. Ha Exunom nopraiie pazMemaroTcsl CBEAEHUs, nperycMoTpeHHble [lomoxkenuem o
¢denepanbHO  rocynapcTBeHHOW — MHGpopManuMoHHON — cucteme — «®DexepanbHbBIE  peecTp
TOCYyJapCTBEHHbIX W MYHHULUUOAIBHBIX YyCIyr ((QyHKUMiA)», YTBEp)KICHHBIM MOCTAaHOBJICHHUEM
ITpaBurensctBa Poccuiickoit deneparuu ot 24 oktsa6ps 2011 roma Ne 861.

1.3.7. Jloctyn k uHGOpPMalUU O CPOKaX M TMOPAJIKE MPEJOCTaBICHUS MYHHIIMIATbHON
YCIYTH OCYIIECTBIISIETCSl €3 BBIMOJIHEHUS 3asBUTEIEM KaKUX-IMO0 TpeOoBaHMi, B TOM uucie 0e3
UCIOJb30BAHUS MPOrPAMMHOI0 00OecredeHusl, yCTaHOBKa KOTOPOTO0 Ha TEXHHYECKHE CpEeICTBa
3asgBUTENS TpeOyeT 3aKIIOYEHMs JIMLIEH3MOHHOTO HJIM WHOTO COTJallleHHs C MpaBooOiagaTesieM
MPOrpaMMHOTO OOecreueHus, NPeAyCMaTPUBAIOLIET0 B3MMAaHUE IUIAThl, PErHCTPALUI0 HIU
aBTOPH3ALIMIO 3aABUTEIS, WM MPEAOCTABICHHE UM ITEPCOHAIBHBIX TaHHBIX.

1.3.8. Ha od¢unuansHoM caiiTe YNOJIHOMOYEHHOTO OpraHa, Ha CTeHJaX B MecCTax
MPEJOCTaBICHUSI MYHHUIMIAJIBHON YCIYTM W B MHOTO(YHKIMOHAJIBHOM LIEHTPE pa3MellaeTcs
ClIeAyIOIIas CIpaBovHast HH(popMaIus:
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0 MeCTe HaxXOXJCHHUs U rpaduke paboThl YTOJIHOMOYEHHOTO OpraHa M UX CTPYKTYPHBIX
MOAPA3JCIICHUH, OTBETCTBEHHBIX 3a IPEJOCTaBICHUE MYHULIMINAIBHOW YCIYrHM, a TaKxke
MHOTO(YHKIIHOHATHHBIX IICHTPOB;

CIpaBOYHBIC TeNe(OHBI CTPYKTYPHBIX MOJpa3JeieHUul  YTOJIHOMOYEHHOTO Oprasa,
OTBETCTBEHHBIX 3a MPEJOCTABICHHE MYHHIMIIAIBHON YCIyrd, B TOM YHCIE HOMEp TeledoHa-
aBTOMH(pOpMaTopa (MPH HATUYHH);

azpec o(OUIIMATEHOTO CaiiTa, a TAKXKe dJIEKTPOHHOU MOYTHI U (1in) GopMbl 0OpaTHOH CBSI3U
VYnosHoMoueHHOrO opraHa B cetu «MIHTepHET».

B 3amax oxujpaHus YIOJHOMOYEHHOIO OpraHa pa3MEIlaloTCs HOPMATHUBHBIE ITPABOBbLIE
aKThbl, PETYIUPYIOLIUE MOPSIOK MPEAOCTAaBICHUS MYHULMUINAIBHOW YCIYrM, B TOM 4HCIE
AJZIMAHUCTPATHBHBIN PEriiaMeHT, KOTOPbIE IO TPEOOBAHUIO 3asBUTEISI NIPEIOCTABIISIOTCS €My JUIS
03HAKOMJICHUSI.

Pa3memienne wuHpopmanuu o MOpPSIKE NPEIOCTaBICHHMS MYHUIMNAIBHOM YCIYyrd Ha
MH(OPMALIMOHHBIX CTEHJAaX B MOMEIIEHMH MHOTO(QYHKLIHOHAIBHOTO IIEHTPA OCYIIECTBIISIETCS B
COOTBETCTBHUU C COTJIALIIEHUEM, 3aKJIIOUYEHHBIM MEXIy MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM H
YIOJIHOMOYEHHBIM OpPraHOM C Y4YeTOM TpeOoBaHUN K MH(POPMHUPOBAHHUIO, YCTAHOBJIEHHBIX
AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

WNHudopmanus o xozie paccMOTpEHHUs 3ampoca O NMPeI0CTaBICHUH MyHUIIMIIAIBHON YCIyTH U
0 pe3ynbpTaTax MPeJOCTaBIECHUS MYHUIIMIAIBHON YCIYTH MOXKET OBbITh MOJydeHa 3asiBUTENIEM (ero
MIpe/ICTaBUTENIEM) B JINYHOM KaOuHeTe Ha EnuHOM moprane, perMoHajJbHOM IOpTaie, a Takke B
COOTBETCTBYIOIIEM CTPYKTYPHOM TMOJApA3JIeIeHUH YTOJHOMOYEHHOTO OpraHa mnpu oOpalleHuu
3asiBUTEIS JIMYHO, MO TeJIEPOHY MOCPEICTBOM IEKTPOHHON MOYTHI.

2. CraHaapT npeaocTaBIeHUs MyHHIMIIAJIbHON YCJIYyI'H

2.1. HauMeHOBaHMEe MYHMIMIIAJIBHOMN yCIyrd

HaumenoBanue myHuiunanbHo ycnyru - «lIpemocraBieHue CBeIEeHHM, JOKYMEHTOB U
MaTepHUajoB, COJEpXKAIIUXCS B TOCYIapCTBEHHOW WH(MOPMALMOHHONW CHCTeMe oOecreueHus
TPaIOCTPOUTEIILHOM ACSITEIBHOCTHY (J1ajiee - yeiayra).

2.2. HaumeHOBaHUE OPraHa, NMpeaoCcTABJIAIIIEr0 MYHUIIUITAIBLHYIO YCIYTy

2.2.1. MyHuuunanabpHas yciayra MOpeaocTaBigeTcss AIMHUHUCTpanuer MaaoBuIlepcKoro
MYHUITMIIATLHOTO  paiioHa HoBropojckoir 007acTH W OCYHIECTBISICTCS  4Yepe3  OTACI
IpaJOCTPOUTETBCTBA M JIOPOKHOTO  XO3siicTBa ~ AJQMUHHUCTpanuu  MalloBUIIEpCKOTO
MYHUIIMITAILHOTO paiiona HoBropockoi obmacty.

2.3. Onucanue pe3yJibTara NpeaoCcTaBJIeHUSI MYHUIIUIIAJIbHOH yCIYyTH

2.3.1. Pe3ynbTaToM NpeaoCTaBICHUS MyHUIIUITAIIBHON YCIYTH SIBIISIETCS:

MpEeI0CTaBICHUE CBEICHUH, JOKYMEHTOB M MaTepuayioB, coaepxkamuxcsa B [ MCOIL'/];

yBeIOMJICHHE 00 0TKa3€e B MPEIOCTABICHUHU CBEICHUMN, JOKYMEHTOB, MaTEpHUaJIoB 1o ¢opme,
corjacHo npuioxeHuto Ne 3 Kk ATIMUHUCTPAaTUBHOMY PETJIaMeHTY.

2.3.2. B ciydae ecnu ykasaHHbIE B 3allpoce, MEXKBEJOMCTBEHHOM 3alpoce CBEICHUS,
JOKYMEHTBI, MaTepHalbl OTHOCATCA K HMH(OPMAlMKM OTPaHHYEHHOTO JOCTYMa, OpPraH MECTHOTO
cCaMOyTIpaBlICHUS] YBEJIOMIISIET 3asBUTENS CIOCOOOM, yKa3aHHBIM B 3alpoce, MEKBEIOMCTBEHHOM
3amnpoce, O MOPSAAKE MOJTYYEeHUS CBEIACHM, JOKYMEHTOB, MaTEpHUaJOB C Y4eTOM TpeOOBaHUU O
3amuTe WHGOPMAlMM  OTPAHUYEHHOTO JOCTYIa, MPEAYCMOTPEHHBIX 3aKOHOJATeIbCTBOM
Poccuiickoit denepanun.

2.4. Cpox mnpenocraBjieHMs MYHHIUNAJIBLHOH YCIYrH, B TOM 4YHCIE € Y4YeTOM
He00X0AMMOCTH OOpalieHusi B OPraHbl MECTHOr0 CaMOYNPABJEHUSI W OPraHM3aluM,
YYACTBYKOLIMEe B MNPEAOCTABJICHHM MYHHIMNAIBHON YCJIYIH, CPOK TIPHOCTAHOBJICHHUS
NpeI0CTaBJIeHUs] MYHUIUNAJbHONH YCJIYIH B CjIy4ae, ecJii BO3MOKHOCTh NMPHOCTAHOBJICH U
NnpeaycMoTpeHa 3akoHoaareabcTBOM Poccmiickoii ®enepanun, HoBropoackoii obdaacrm,
MYHUIUNAJTbHBIMA HOPMATHBHBIMHM MPABOBBIMM AaKTAMH CPOK BbIIa4u (HANpaBJIeHUSs)
AOKYMEHTOB, SIBJISIIOIIUXCS Pe3yJIbTATOM NMPeA0CTABICHUS MYHUIIUNIAJIbHOM YCJIYTH

2.4.1. Cpok mpenocTaBlIeHUs] YCIYI'H COCTaBisgeT 5 pabouux AHEH CO THS OCYIIECTBICHHUS
OTUIaThl (PU3MUECKUM WITH FOPUIMUECKUM JTUIIOM.

2.4.2. Tlo MeXBEIOMCTBEHHBIM 3alpocaM  CBEJIEHHUS, JOKYMEHTHI, MaTepuabl
MIPEJOCTABIIAIOTCS HE Mo3AHee 5 paboUmx THEH co JHS perucTpaluy 3amnpoca.

2.4.3. Pe3ynbTaT nIpe0CTaBIECHUS YCIYTH:
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HaNpaBJsIeTCsl 3asABUTETIO B (OpME AIIEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOTO YCHIICHHOU
KBaJTM(UIIMPOBAHHON 3JIEKTPOHHON MOANHUCHIO YITOJTHOMOYEHHOTO JOJDKHOCTHOTO JIMIIA, B IMYHBIN
KabuHeT Ha EnuMHOM mopTasie, perHoHaIbHOM IOpTalie B Cllydae, €CJIM TaKoW crnoco® ykasaH B
3ampoce;

BbIIaCTCS  3asBUTENI0 Ha OyMaXHOM HOCUTeNE TpU JHMYHOM OOpamieHud B
YTOTHOMOYEHHBIH OpraH, MHOTO(QYHKIIMOHAIBHBIA TEHTP OO0 HaANpaBisIeTCs 3asBUTEIIO
MOCPE/ICTBOM TIOYTOBOTO OTIPABJICHUS B COOTBETCTBHHM C BBIOPAHHBIM 3asBUTEIEM CIIOCOOOM
[IOJIyYEHUS pe3ysbTaTa MPeA0CTaBICHUS YCIYTH.

2.4.4. llpenocraBieHuEe CBEACHHUH, IOKYMEHTOB, MaTEpPHAIIOB IO MEKBEIOMCTBECHHBIM
3ampocaM  OCYyHIeCTBISieTcs B OyMakHOH ¢opMe WM ¢ TNpUMEHEHHeM HH(PacTpyKTypHl,
obecrieunBaromell  MWHOHOPMAIMOHHO-TEXHOJIOTHIECKOE  B3aUMOACHCTBHE  MH(POPMALMOHHBIX
CUCTEM, HCIIOJIb3YEMBIX AJISl IPEIOCTABJIECHUS TOCYIApPCTBEHHBIX W MYHMLIMIAIBHBIX YCIYI H
WCIIOJIHEHUSI TOCYJApCTBEHHBIX W MYHMIMNAIBHBIX (QYHKIMH B 3JIEKTpOHHOM ¢opme, u
obecrieunBaeTcs B TOM YHCII€ TIOCPEICTBOM UCIOIb30BAaHUS €IMHON CUCTEMbI MEXBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aWMOJICHCTBUS.

2.5. HopmaTtuBHble NpaBOBbIe  aKTbl, peryJupyollde  MNpeaocTaBIeHUe
MYHMUIMIAJIbHON yCJIyTH

2.5.1. IlepeueHb HOPMATHUBHBIX IPABOBBIX aKTOB, PErYIMPYIOMIMUX IPEAOCTaBICHHUE
MYHULIMIAIBHOM ycnyru (€ yKa3aHMEM UX PEKBU3UTOB U HMCTOYHUKOB O(QUIMAIBHOTO
OMyOJIMKOBaHUS), pa3MemiaeTcs Ha O(UIMAIBHOM caiWTe YTOJHOMOYEHHOTO OpraHa B CETH
«HTEepHET», peroHaIbHOM PEEcTpe, Ha €AMHOM MOPTaJle U perMOHAIILHOM MOpPTaJe.

2.6. HcuepnbiBalommii mnepeyeHb [TOKYMEHTOB, HEOOXOAMMBLIX B COOTBETCTBHMU C
HOPMATHBHBIMU NPABOBBIMHU AKTAMM /IS NIPEAOCTABJEHHS] MYHMIMIAJIbHON YCJIYIH U YCJIYT,
KOTOpble  fIBJISIOTCA  HeOOXOAMMBIMH M 00513aTeIbHBIMM  [JIsl  NpPel0CTABJIEHHUS
MYHUIUNIAJTBHOH YCJIYI'H, MOMJIEKALUX NPEICTABJCHUIO 3asiBUTEIEeM, CIIOCOObI HX MOJIy4YeHUS
3asiBUTEJIeM, B TOM YHCJIe B JIEKTPOHHOH hopMe, MOPSIAOK UX NPeACTABICHUS

2.6.1. 3asgBUTENb WU €70 MPEACTABUTEINb MPEACTABIISIET B Y IOJTHOMOYEHHBIN OpraH 3ampoc
O MPEeAOCTaBICHUU CBEICHHM, TOKYyMEHTOB, MaTepHalioB Mo (Gopme, MPUBEACHHON B MPUTIOKEHUN
Ne 1 Kk AIMUHHUCTPaTHUBHOMY PETJIAMEHTY, a TaK)Ke MpUjIaraéMble K HEMy IOKYMEHThI, yKa3aHHBIE B
nyHKTe 2.6.2 AIMUHHUCTPATUBHOTO PETJaMEHTa, OJHUM M3 CJCAYIOIUX CIOCOO0OB IO BBIOOPY
3asIBUTEIISA:

a) B 9JIEKTpOHHOM popme mocpeacTsoM Exannoro noprana, peruoHaibHOroO moprania.

B cnyuae npencraBinenus 3amnpoca 0 IpeloCTaBICHUN CBEICHUM, JOKYMEHTOB, MaTepUaloB
U TpUjlaraéMbIX K HEMY JOKYMEHTOB YKa3aHHBIM CHOCOOOM 3asiBUTENb WUJIM €r0 MPEJICTABUTEINb,
MPOLIEAIINE TPOLEAYPbl PETUCTPALUU, WACHTU(PUKAIMK U ayTeHTHU(PHUKAIMH C HCIOJIb30BAHUEM
(benepanbHON rocyaapcTBeHHOM nHbopMamoHHo# cuctembl «Equnas cuctema uaeHTuGUKanud u
ayreHTUGUKaMu B UHGpacTpykType, obecnednBaroniel HHGOPMAIMOHHO-TEXHOJIOTUYECKOE
B3aUMOJICHCTBUE  WMH(MOPMALMOHHBIX  CHCTEM,  HCIOJB3YeMBIX Ui IPEJOCTaBIICHUS
rOCYIapCTBEHHBIX M MYHUIIMIIANBHBIX YCIYT B 3JIeKTpoHHOU (popme» (manee - ECUA) mnu uHbIX
rOCy/IapCTBEHHBIX WH(MOPMALIMOHHBIX CUCTEM, €CIU TaKHe TOCYJapCTBEHHbIE WHQpOPMAIMOHHBIC
cucteMmbl B ycraHoBieHHOM llpaBurtensctBoM Poccuiickoit ®@enepanuu mopsiake oOecrnedynBarOT
B3aumoieiicteue ¢ ECUA, npu ycnoBuu coBNaieHus CBEACHUM O (PU3UYECKOM JIUIIE B YKa3aHHBIX
MHGOPMAIMOHHBIX CHCTEMaX, 3aloJHSAIT (GOpPMY YKa3aHHOTO 3ampoca C HCHOJb30BaHUEM
MHTEPaKTUBHON (POPMBI B SJIEKTPOHHOM BUJIE.

3anpoc 0 NPeJOCTaBIEHUH CBEICHUM, JOKYMEHTOB, MAaTEPHAJIOB HAIIPABJIAETCS 3asBUTEIIEM
WIM €rO MPEACTaBUTEIEM BMECTE C IPUKPEIUICHHBIMHU JIEKTPOHHBIMU JIOKYMEHTAaMH, YKa3aHHBIMU
B IyHKTe 2.6.2 AJIMUHHCTPAaTHBHOIO pErjaMeHTa. 3ampoc O MPEeNOCTABICHUU CBEICHHI,
JOKYMEHTOB,  MaTepHaJioB  MOJINHUCBIBAECTCA  3aABUTEIEM  WIH  €r0  IPEICTaBUTEIEM,
YIIOJIHOMOYEHHBIM Ha TMOJAINUCAaHME TAaKOro 3ampoca, MPOCTOM 3JIEKTPOHHON MOIMHCHIO, JIMOO
YCUJIEHHOU KBaJIM(PULIUPOBAHHOMN JIEKTPOHHOMN MOJIIIUCHIO, mbo YCUJIEHHOU
HEKBaTM(PULIMPOBAHHOHN AIIEKTPOHHOM MOAMUCKHIO, CEpTH(HKAT KITF0Ya IPOBEPKU KOTOPOI CO37aH U
ucrnonb3yercs B HH(ppacTpykType, obecneunBaroniei  HMH(OPMAIIMOHHO-TEXHOJIOTHUECKOE
B3aMMOJICHCTBHE  HMH(MOPMAIMOHHBIX  CHUCTEM,  HCIOJb3YeMbIX Uil  IPEeJOCTaBJICHHUS
rOCYJapCTBEHHbIX M MYHUIUNAIBHBIX YCIYr B JJIGKTPOHHOW Qopme, KoTopas cO37aeTcs U
IIPOBEPSETCS C MCIOJIB30BAHUEM CPEICTB 3JEKTPOHHOM IMOANUCH MU CPEACTB YAOCTOBEPSIOLIETO
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[EHTpa, UMEIOIIUX TMOATBEPKACHUE COOTBETCTBUS TPEOOBAHMSIM, YCTAHOBJICHHBIM (enepaabHbIM
OpraHoM HCIIOJIHUTENIFHON BIIACTH B 00JacTh obOecrieueHuss Oe30MacHOCTH B COOTBETCTBUHU C
qacTeio 5 craThu 8§ PenepanbHOro 3aKoHa «O0 IEKTPOHHON MOAIMKMCHY», a TAKKE MPU HATHMYUHU Y
BJIaJIeNIblIa CepTH(HKATa KITI0Ua MPOBEPKU KIIF0UA MIPOCTON 3JIEKTPOHHOM MOAMUCH, BBIIAHHOTO MYy
IIpM JIMYHOM MpueMe B coOTBeTcTBUU ¢ [lpaBmiiaMy HCIIOJIB30BAaHUS HPOCTON 3JIEKTPOHHOU
MOANUCH TpU OOpalieHMH 3a MOJYyYEeHHEM TIOCYJAapCTBEHHBIX M MYHHUIMNAJIbHBIX YCIYT,
yTBEpKJIEHHbIMU NocTaHoBieHueM [IpaButensctBa Poccuiickoit @eneparuu ot 25 sBaps 2013
roga Ne 33 «O06 uCIOJIb30BaHUH MPOCTON IEKTPOHHOM TMOANKCH MPU OKa3aHUH TOCYIaPCTBEHHBIX
U MYHHMLIMIAJIBHBIX YCIyr», B COOTBETCTBUHM ¢ llpaBunmamu omnpezneneHus BUJOB 3JIEKTPOHHOMN
MOJINUCH, HWCIOJB30BaHUE KOTOPBIX  JIONMyCKaeTcs Tpu  oOpameHHuH 3a  TMOJYyYCHHEM
roCy/lapCTBEHHbIX U MYHHMIMIAIBHBIX YCIYT, YTBEP)KICHHBIMU NOCTaHOBiIeHUEM [IpaBuTenbcTBa
Poccuiickoit @enepanun ot 25 uroHs 2012 roma Ne 634 «O Buzax 3JIEKTPOHHON MOIMMCH,
HCI0JIb30BAHNE KOTOPBIX JIONMYCKAaeTCsl NpU OOpallleHWH 3a MOJIyYEHHEM TOCYIapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT» (J1ajee — ycujaeHHasi HeKBaTU(pUIIMPOBaHHAs 3JIEKTPOHHAsS MOIHUCH).

B nenax mpenocTtaBieHHs YCIYTH 3asBUTENIO0 WIM €r0 MPEJICTaBUTENI0 oOecrieunBaeTcs B
MHOTO(QYHKIIMOHAJIBHBIX LIEHTpax JAocTyn K EauHOMy mnopraiy, pervoHaibHOMYy HOpTaly B
COOTBETCTBUU C noctaHoBieHueM IlpaButensctBa Poccuiickoit denepaunu ot 22 nexadps 2012
roga Ne 1376 «O06 yrtBepxkaenuu [IpaBui opraHuzanuu AEATEIHHOCTH MHOTO(YHKIIHOHATHHBIX
LIEHTPOB MPEIOCTABJICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT.

0) Ha OyMa)XHOM HOCHUTEJIE TIOCPEICTBOM JINYHOTO OOpaIeHus B YTIOJHOMOYEHHBIN OpraH,
B TOM 4HCII€ Yepe3 MHOTO(QYHKIHOHAIbHBI WEHTP B COOTBETCTBHUM C COIJIAICHHEM O
B3aUMOJICHCTBUM MEXIY MHOTO(DYHKIMOHAIBHBIM ILEHTPOM M  YTOJHOMOYEHHBIM OpPTaHOM,
3aKJIIOYEHHBIM B COOTBETCTBMM € mnocraHoBiieHneM lIpaButenscTBa Poccmiickoit @enepannu ot
27 cents6ps 2011 roga Ne 797 «O B3auMoaeicTBUM MEXIy MHOTO(QYHKIMOHAIBHBIMU IIEHTpPaMHU
IIPEJOCTaBICHUSI TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT M (enepalbHbIMU OpraHaMu
UCIIOJHUTEIBHOM BJIACTH, OpraHaMH TOCYAAPCTBEHHBIX BHEOIO/DKETHBIX (DOHMOB, OpraHamu
roCcyJapCTBEHHOW  BJacTH CcyOwbekToB  Poccmiickoit ~ dexpepanuu, OpraHaMu  MECTHOTO
CaMOYIIPABICHUSD», TUOO MOCPEACTBOM IIOYTOBOTO OTIPABICHUS C YBEIOMIIEHUEM O BPYUECHUHU.

2.6.2. HcuepnpiBaronuii 1nepevyeHb JOKYMEHTOB, HEOOXOJMMBIX JUIsI TPEAOCTaBICHUS
YCIIYTH, MOJIEkKAIINX [IPEICTABICHHUIO 3asIBUTEIEM CAMOCTOSTENBHO:

a) 3a1poc O NPeAOCTABICHUH CBECHUH, TOKYMEHTOB, MaTEpUAJIOB C yKa3aHUEM PEKBU3UTOB
HEOOXOJUMBIX CBEJCHHUH, JOKYMEHTOB, MaTepualoB M (WJIM) yKa3blBaeT KaJacTPOBBIH HOMEp
(HOMepa) 3eMeNbHOTO ydacTka (ydacTkoB), u (WiH) aapec (aapeca) 0ObEKTOB HEIBM)KUMOCTH, U
(uM) cBeleHMsI O IpaHMIIAX TEPPUTOPUM, B OTHOIIEHHWH KOTOPOH 3alpalllMBalOTCs CBEIEHHUS,
JOKYMEHTBI, MaTepuaJibl, KOTOPbIE JTOJDKHBI COEpKaTh rpaduueckoe ONucaHue MECTOIOJI0KEHUs
IPaHUL] 3TOH TEPPUTOPHM, NEPEYEeHb KOOPAMHAT XapaKTE€PHBIX TOYEK 3TUX IpaHMI] B CHUCTEME
KOOpAMHAT, YCTAaHOBJICHHOH JUIsl BeZileHns: EAMHOro rocyaapcTBEHHOTO peecTpa HeABUKUMOCTH.

B cnydae HampaBneHust 3ampoca B OyMakHOH (opme 3asBUTENb YKa3bIBaeT ajpec
3JIEKTPOHHON HOYTHI, HA KOTOPBIH YTIOJIHOMOYEHHBIN OpraH HalpaBiseT yBeJoMJIeHHe 00 oruiare
IIPEJOCTaBICHUS CBEICHUMN, JOKyMEHTOB, MaT€pPHAJIOB.

B cnyyae npezacraBieHus 3amnpoca O NpeloCTaBICHUU CBEICHUH, JOKYMEHTOB, MaTepHaJIoB
B JIEKTPOHHOU (popMe nocpencrsoM EnnHoro noprana, pernoHaabHOTO NOpTajga B COOTBETCTBUU C
MOJMYHKTOM «a» MyHKTa 2.6.1 AIMHHHMCTPAaTUBHOTO PErylaMeHTa YKa3aHHBIN 3alpocC 3aloJIHIeTCs
IyTeM BHECEHMsI COOTBETCTBYIOUIMX CBEICHUN B MHTEpakTUBHYIO (opmy Ha EamnHom mopraie,
PErMOHaIBHOM MOPTAJIE;

0) JOKYyMEHT, yIOCTOBEPSIOIIMHA JIMYHOCTh 3asBUTENS WM NPEICTABUTEINs 3asBUTENS, B
cllyyae MpEeJCTAaBICHHs 3alpoca O TMPEIOCTaBICHUN CBEIEHHH, JOKYMEHTOB, MaTepHajoB U
IpUIaraeMbIX K HEeMy JOKYMEHTOB MOCPEJICTBOM JIMYHOTO 0OpalieHusl B Y HOJTHOMOYEHHBIH OpraH,
B TOM YHCIIe Yepe3 MHOTO(QYHKIMOHAIbHBIN LEHTp. B ciyuae mpencraBieHuss JOKYMEHTOB B
ANIEKTPOHHOU (opme mocpeacTBoM EnuHOro moprana, permoHaNbHOTO MOPTalia, B COOTBETCTBUH C
MOJANYHKTOM «@» TyHKTa 2.6.1 AJMUHUCTPaTHBHOTO perjaMeHTa MpPeJCTaBICHHUE YKa3aHHOTO
JOKYMEHTa He TpeOyeTcs;

B) JIOKYMEHT, MOATBEP)KIAIOIINI MMOJHOMOYUS MPEJCTaBUTEINS 3asBUTENS JIeHCTBOBATh OT
UMEHH 3asBUTENS (B ciaydae oOpalleHHs 3a IMOJIydYeHHEM YCIYrH NpeicTaBUTENs 3asiButelns). B
cllyyae TMpeJCTaBICHHUsI JOKYMEHTOB B 3JEKTPOHHOW ¢opme mocpernctBoM EnuHoro moprana,
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PErMOHAIBHOTO MOpTaja, B COOTBETCTBUU C MOJIYHKTOM «a» IyHKTa 2.6.1 AZMMHHMCTPaTMBHOIO
periaMeHTa yKa3aHHbIM JOKYMEHT, BbIJAHHBIN 3asBUTENIEM, SBIISIOLIMMCS IOPUIUUECKUM JIMIIOM,
yIIOCTOBEPSETCS YCHIICHHOW KBaTM(PUIIMPOBAHHOW JJIEKTPOHHON TMOANMHUCHIO WU YCUJICHHOM
HEKBATM(PULIMPOBAHHON HIIEKTPOHHON MOJIKMCHIO MPABOMOYHOTO JIOJDKHOCTHOTO JIMIA TaKOTO
IOPUIMYECKOTO JIMIA, a JOKYMEHT, BbIIaHHBIN 3asBHUTEJNEM, SBISIOUIMMCSA (U3UUYECKUM JIUIIOM, -
YCUJIEHHOH KBaIU(HUIMPOBAHHON JIEKTPOHHOMN MOANKMCHIO HOTApUYCa;

[lo cBOEMy KeJlaHUIO 3asBUTENb MOXKET MPEACTaBUTh MHbBIE JOKYMEHTHI, KOTOpBIE, IO €T
MHEHUIO, UMEIOT 3HAaYE€HUE MIPU NIPEAOCTABICHUN MYHULIUIIATbHON YCIYTH.

2.7. UcuepnbpiBaommii nepeyeHb JAOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHM C
HOPMATHBHBIMH TNPABOBBIMH AKTaMH [UISl MPeJOCTABJICHMA MYHHUMIAJIbHONH YCJIYIH,
KOTOpble HAXOAATCA B PACHOPSKEHMH TOCYIapPCTBEHHbIX OPraHOB, OPraHOB MeECTHOIO
caMOyINpaBJIeHHs] 1 MHBIX OPraHOB M KOTOpPbIe 3asiBUTE/J]b BIPaBe NMPeJIOCTABUTDH, a TaKkKe
croco0bl UX MOJIyYeHHsl 3asiBUTEJSIMH, B TOM 4YHCJIe B 3JEeKTPOHHOH (hopme, MOpPSAI0K MX
npeacTaBjieHus

2.7.1. UcuepnpiBatomuii nepeuyeHb HEOOXO0AUMBIX JUIs IPEIOCTaBICHUS YCIYTU JOKYMEHTOB
(MX KOMMI WM CBENEHHM, COJEpKalIMXCs B HUX), KOTOpbIE 3alpalllUBalOTCA YTIOJIHOMOYEHHBIM
OpraHoM B TOPSAKE MEXBEIOMCTBEHHOTO MH(GOPMAIMOHHOTO B3aMMOJCHCTBHUS (B TOM YHUCIE C
WCIOJIb30BAHUEM E€JMHONM CHUCTEMBl MEXBEJIOMCTBEHHOTO 3JEKTPOHHOTO B3aWMOJEHUCTBUSA U
MOJAKIIIOYAaEMBIX K  HEH  pEeruoHalbHBIX  CHCTEM  MEXBEJIOMCTBEHHOIO  AJIEKTPOHHOTO
B3aUMOJICHCTBUSI) B TOCYIJApCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIpaBJIeHUS U
MO/IBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM M oOpraHaM MECTHOTO CaMOYIpPaBJICHUS
OpraHM3alMsiX, B PpaCHOPSHKEHUM KOTOPBIX HAXOJATCS YKa3aHHbIE JOKYMEHTHI, U KOTOpbIE
3asiBUTEJIb BIIpaBe MPEACTaBUTh [0 COOCTBEHHON MHUIIMATHBE:

a) B cnyyae mojgaun AOKYMEHTOB OT IMpPEACTaBUTENS 3asBUTENSI C POJbI0 «IOPUAMYECKOE
JULO», «UHIWBHUIYAJIBHBIM IPEANPUHUMATEIbY AONOJHHATENBHO MPEJOCTABISAIOTCS ITOKYMEHTHI
HEoOXOJMMbIE B COOTBETCTBUM C HOPMATHBHBIMM IIPAaBOBBIMH aKTaMH I IPEIOCTaBJICHUS
MYHHULMIIAJIBHOM YCIYIH, KOTOPBIE HAXOAATCA B PACIOPSIKEHUH TOCYNAPCTBEHHBIX OPIaHOB,
OPraHOB MECTHOTO CAaMOYIPABJICHHA M HHBIX OPraHOB, Yy4YacTBYIOIIUX B IPEIOCTABICHUHU
rOCyIapCTBEHHBIX 1 MYHUIIMIIAJIBHBIX YCIIYT:

Beinucka n3 EAMHOrO rocyjapcTBEHHOTO peecTpa IOPUAMYECKUX JIULL;

Beinucka n3 EAMHOrO rocyjapcTBEHHOTO peecTpa MHAMBUAYAIBHBIX IIPEAIIPUHUMATEIICH.

2.8. Yka3zanue Ha 3anipeT TPeOOBATH OT 3asiBUTEJIS

2.8.1. 3ampernieHo TpebOBaTh OT 3aABUTEIIS:

IIPEICTAaBICHUS  JIOKYMEHTOB W  HMHGpOpMAalMM WIM  OCYLIECTBICHUS  JAEHCTBUIA,
IIPEJICTABICHUE WM OCYHIECTBJICHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHUBHBIMU IIPABOBBIMHU
aKTaMH, pPETyJupyIOLIMMU OTHOLICHHWS, BO3HUKAOIIUE B CBA3M C  IPENOCTABICHUEM
MYHHULMITAJIBHON yCIIyTH;

[IPEJCTaBICHUS JIOKyMEHTOB M MH(OpMaIMM, B TOM YHUCIE MOATBEPKAAOLUINX BHECCHHE
3asBUTEJIEM IIIaThl 3a IPENOCTABICHUE TOCYJAPCTBEHHBIX M MYHHLMIIAIBHBIX YCIYT, KOTOPbBIE
HaxOJATCsl B PACHOPSDKEHHH OPraHoOB, NPEAOCTABIAIOUINX TOCYAAPCTBEHHBIE YCIIYTH, OPraHOB,
IIPEIOCTABJIAIOIINX MYHULIMIIAIBHBIE YCIYI'H, HMHBIX FTOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUsI JUOO MOJBEIOMCTBEHHBIX I'OCYIApCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOTO
CaMOYIPAaBJIEHUSI OpraHMU3alii, y4acCTBYIOIIUX, B INPEJOCTABIECHUH NPEAYCMOTPEHHBIX 4YacTu |
cratbi 1 ®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «O6 opranuzanuu
MPEJOCTaBIEHUS TOCYJAPCTBEHHBIX U MYHHUIMIAIBHBIX YCIyr» (nanee ¢enepanbHblif 3akoH 210-
®3) rocynapcTBEHHBIX U MYHHUIMIAIbHBIX YCIYT, B COOTBETCTBUM C HOPMAaTHUBHBIMHU MPABOBBIMU
aktamu Poccuiickoii ®denepanny, HOPMAaTUBHBIMHM TIPaBOBBIMHM aKTaMu cyOBekToB Poccuiickoii
denepanyy, MyHULIUNIAIBHBIMUA IIPABOBBIMH aKTAMH, 33 UCKJIIOUEHUEM JIOKYMEHTOB, BKIIIOUEHHBIX
B OIpeleNeHHbl 4yacTh 6 crtatbu 7 @PenepanbHoro 3akoHa 210-d3 mepeueHb JOKYMEHTOB.
3asBUTENb BIpaBe MPEACTaBUTh yKa3aHHbIE JIOKYMEHTHI M HMH(QOpPMAalUI0 B  OpraHsl,
IIPEIOCTABIISIOIINE TOCYJAPCTBEHHBIE YCIYTHM, M OpraHbl, NPEAOCTaBIAIOIINE MYHULUIAIbHBIE
YCIYTH, IO COOCTBEHHOM MHUIIMATUBE;

OCYIIECTBICHUS JEMCTBUN, B TOM 4YHCIE COTJacOBaHUN, HEOOXOIMMBIX IS MOTy4EHHS
rOCYyJapCTBEHHbIX M MYHUIMNAIBHBIX YCIAYr M CBS3aHHBIX C OOpalleHueM B UHbIE
roCylapCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CaMOYIPAaBJIEHUS, OPraHU3alMH, 3a UCKIIOUEHUEM
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MOJIyYeHHUsI YCIYT M MOJyYeHHS AOKYMEHTOB M HH(OPMAIMH, MPEAOCTABISEMBIX B pe3yjbTare
IIPEIOCTABJIIEHNUS TAaKWUX YCIIYT, BKJIIOYEHHBIX B II€PEYHH, YKa3aHHble B 4acTu 1 crarbu 9
®enepanpHoro 3akoHa 210-03;

MPEJCTaBICHUS JOKYMEHTOB W HWH(POpPMALUH, OTCYICTBHE M (MJHM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIHCH MPHU NIEPBOHAYATILHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOUMBIX JJIs
MPEJOCTABICHUSI MYHHLIUTIAIBHON YCIyTH, JTHOO B MPEIOCTABICHUM MYHHLUNAIBHOW YCIYTH, 32
HCKJIIOYEHHEM CIIEAYIOIINX CIIy4aeB:

M3MEHEHHE TPeOOBaHWI HOPMATHBHBIX IPABOBBIX AKTOB, KACAIOMIMXCS IPEIOCTABICHHUS
MYHMLMIIAJBHOM  yCIyru, TIOCJI€ NEepBOHAYaJbHOM IOJayu 3ampoca O IPeloCTaBJICHUU
MYHULUIIAJIBHOHN YCIYTH;

HAJIMYHE OMMOOK B 3apoce O MPEAOCTABICHUHA MYHUIMIIAIBHON YCIYrH W JOKYMEHTaX,
IIOIAHHBIX 3asIBUTEJIEM MOCJE EPBOHAYAIBLHOIO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MIPEIOCTABJICHNUS MYHUIIUTIAIBHON YCIYTH, MO0 B MPEAOCTABICHUN MYHUIIMIIAIBHON YCIYTU U HE
BKJIFOUEHHBIX B IIPEJICTABJICHHBII paHee KOMIUIEKT JOKYMEHTOB;

HUCTEYEHHE CpoKa JEeMCTBUS JOKYMEHTOB WJIM M3MEHEHHEe HWH(pOpMAlUMU Mocie
MIEPBOHAYAIIBHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAUMBIX [UIsl IPelOCTaBJICHUS
MYHHUIMIIAILHOM yCIIyTH, JINOO B MPEIOCTaBICHUN MYHUIIMIIAIBHON YCIYTH;

BBISIBJIEHHE JIOKYMEHTAJIbHO MOATBEPXKACHHOTO (pakTa (MPU3HAKOB) OIIMOOYHOTO HWIIU
MPOTUBONPABHOTO JeicTBUs (Oe3/1eiCTBUSA) JOJDKHOCTHOTO JIMIIAa OpraHa, IpeIoCTaBIISIOLIEro
MYHHUIMIIAIBHYIO YCIYTy, MYHHMIMIIAIBLHOTO CIyXKallero, pabOTHHKA MHOTO(QYHKIMOHAIHHOTO
LIEHTpa, pabOTHUKA OpraHu3aluu, IpeIycMOTpeHHO! yacThio 1.1 craten 16 denepaabHOro 3akoHa
210-@3, npu nepBoHAYATBHOM OTKa3€ B IpUEMe JTOKYMEHTOB, HEOOXOUMBIX JIJISl TTPE0CTaBICHUS
MYHHUIMIIAIBHON yCIyru, 1100 B MPEIOCTABICHUN MYHHUIUIAIBbHOMN YCIyrH, O 4YeM B MHUCbMEHHOM
BUJIE 3a IMOJANUCHIO PYKOBOAMTENS OpraHa, HPeJOCTaBISAIONIEr0 MYHHUIMIAIbHYIO YCIYTY,
PYKOBOAUTENE MHOTO(YHKIMOHAJIBHOTO IIEHTpa IpU MEpPBOHAYAIBHOM OTKa3e B IIpUEMeE
JOKYMEHTOB, HEOOXOAUMBIX JUIsl NMPENOCTABICHUS] MYHMLUIAIBHON yCIyr, 00 PYKOBOIUTEIS
OpraHu3amui, MOpeaycMOTpeHHo dacTteio 1.1 cratem 16 ®enpepanbHoro 3akonHa 210-03,
YBEIOMJISICTCSI 3asIBUTENb, & TAK)KE IPUHOCSATCS] U3BUHEHUS 3a JOCTaBJIEHHbIE HEY100CTBa;

IIPEJOCTaBIEeHUsT Ha OyMa)KHOM HOCHUTENE [OKYMEHTOB W HMH(QOPMALUH, SJIEKTPOHHbIE
00pa3pl KOTOPBIX paHee OBLIM 3aBEPEHBI B COOTBETCTBHHM C IMyHKTOM 7.2 4yactu 1 crtateu 16
®denepanpHoro 3akona ot 27 utona 2010 roma Ne 210-®d3 «O06 opraHuzamuu MpeaoCTaBICHUS
rOCyJApCTBEHHBIX U MYHUIIMIIATIBHBIX YCIIYT», 3a UCKIOYEHUEM CIIy4aeB, €CIM HAaHECEHUE OTMETOK
Ha Takue JOKYMEHTbI, JIMOO WX H3bSATUE SBISETCS HEOOXOAUMBIM YCIOBHEM IPEIOCTaBICHUS
MYHULUIAIBHON YCIIYTH, U UHBIX CIy4aeB, YCTAHOBJIEHHBIX (e/lepalbHbIMKU 3aKOHAMH.

2.9. UcyepnbiBaMii NepevyeHb OCHOBAHMH /Uil OTKa3a B IpueMe [0KYMEHTOB,
He00X0AUMBIX /Il IPEAOCTABJICHUS MYHULIMIIATIBHOM YCIyTH

2.9.1. HcuepnbiBaromuii IMepeyeHb OCHOBaHMH JUIs OTKa3a B IpHUEME JOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.6.2 AJMHMHUCTPAaTUBHOI'O PErJIaMEHTa, B TOM YHCJE MPEACTaBICHHBIX B
3JIEKTPOHHOHU (opme:

a) 3alpoc O IMPeJOCTaBICHUU CBEICHUH, TOKYMEHTOB, MaTEepUAJIOB NPEJICTABIEH B OpPraH
MECTHOT'O CaMOYIPABJICHHUS, B [IOJIHOMOYHS KOTOPBIX HE BXOJUT IPEJOCTaBIEHUE YCIYTH;

0) HemoJIHOE 3amloJHeHUe ImoJed B QopMe 3ampoca O MPEIOCTABICHUU CBEICHUH,
JOKYMEHTOB, MaTepHalioB, B TOM YMCJ€ B MHTEpakTUBHOU (opme 3ampoca Ha EnmHOM mopraie,
PETHOHAIIBHOM NIOPTAJIE;

B) HENpE/ICTaBJIEHUE JOKYMEHTOB, IIPEyCMOTPEHHBIX MOMYHKTAMU «O» - «B» MyHKTa 2.6.2
AJMUHHUCTPATUBHOTO PETJIaMEHTa,

I') TpeACTaBICHHbIE JOKYMEHTHl YTpaTWJIM CWJIy Ha JIeHb OOpalleHHs 3a MOJydeHHEeM
yCayru (JOKYMEHT, YAOCTOBEPSIOIIMN JIMYHOCTh; JTOKYMEHT, YIOCTOBEPSIOUIMM MOJTHOMOYUS
MIPEJCTaBUTEIIS 3aBUTEIIA, B ClIydae OOpalleHus 3a MOJIy4eHUEM YCIYTH YKa3aHHBIM JIUIIOM);

1) IpEACTaBIEHHBIE JOKYMEHTBI COJIEPKAT MOIYMCTKH U UCIIPABIICHUS TEKCTA;

€) MpeJICTaBICHHbIE B 3JEKTPOHHOU (popMe JOKYMEHTHI COJepkKaT MOBPEXKJICHHsS, HAINYHE
KOTOPBIX HE MO3BOJIAET B MOJHOM 00BbeMe MOJIYYUTh MHPOPMALIMIO M CBEJCHHUS, COAEpKaIINecs B
JOKYMEHTaXx;

) 3alpoc O IPENOCTABIEHUU CBEIEHUM, NOKYMEHTOB, MAaTEpHAJOB U JIOKYMEHTHI,
yKa3aHHble B TOIMYHKTax «0» - «B» myHKTa 2.6.2 AJMHHHUCTPAaTHBHOTO pETJIaMEHTa,
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MPEJCTaBICHbl B AJIEKTPOHHONH (opMe C HapylIeHHEM TpeOOBaHHM, YCTaHOBJICHHBIX MyHKTaMH
2.18.2 — 2.18.4 AAMUHUCTPATUBHOTO PEriIaMEHTa;

3) BBISBJICHO HECOONIOZCHHE YCTAHOBJEHHBIX cTatbel 11 DepepanpHoro 3akonHa «OO0
AIIEKTPOHHOW TMOJNUCH» YCJIOBUN NpPU3HAHUS KBATM(PUUIHUPOBAHHON AIIEKTPOHHON MOIMHCH
JNCUCTBUTEILHOM B IOKyMEHTaX, MIPEIICTABICHHBIX B AJICKTPOHHOU (hopme.

2.9.2. Pemenue 00 OTKaze B TpuUeMe JJIOKYMEHTOB, YKa3aHHBIX B TyHKTe 2.6.2
AJZIMUHUCTpATHBHOTO periiamenta, odopmsiercss mo ¢opme cormacuo Ilpunokenuto Ne 2 x
AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

2.9.3. Pemenue 00 oTKaze B MpueMe JIOKyMEHTOB, YKa3aHHbIX B IyHKTe 2.6.2
AJIMUHUCTPAaTUBHOTO  pErjlaMEHTa, HaIpaBJSIETCs  3asBUTENI0  CIIOCOOOM,  OINpeAeIeHHBIM
3asiBUTEJIEM B 3aIpOCe O NPEJOCTABICHUM CBEICHMM, JOKYMEHTOB, MaTEpHUajOB, HE I03]HEe
pabouero JHs, CIEAYIOIIEro 3a THEM TOJIYy4eHHUs] TaKOTO 3aIrpoca, MO0 BBIAAETCS B JIHb JIUYHOTO
oOpallleHHs 3a TOJYyYeHHEM YKa3aHHOTO pELIEHUs] B MHOTO(QYHKIIMOHAJIbHBIA LIEHTp WIU
YII0OJTHOMOYEHHBIN OPraH.

2.9.4. Otka3 B mpueme JOKYMEHTOB, YKa3aHHbIX B NIYyHKTe 2.6.2 AJIMHHHCTPATHUBHOTO
periamMeHTa, He IPENnITCTBYET OBTOPHOMY OOpAIIEHUIO 3assBUTENS B Y IOJTHOMOUEHHBIN OpraH.

2.10. UcyepnpiBaommii nepeyeHb OCHOBAHMI /I NMPHOCTAHOBJICHUS] MJIM O0TKAa3a B
NpeaoCTABJIeHUN MYHUIIUTIAJILHOM YCJIYTH.

2.10.1. IlpenocrtaBieHWE€  MYHUIMINAIBHOW  YCIYIrM  MPUOCTAHABIMBACTCS  IOCIE
HaIpaBJICHUs 3asBUTENO0 IO aJpecy d3JIEKTPOHHOM MOYTHI, YKa3aHHOMY B 3ampoce, U (Win) B
JUYHBIA KaOMHET 3asBUTENSl Ha €IMHOM IOpTaje yBEJOMIIEHHS 00 oIrulate MNpeaoCcTaBICHUS
CBEICHUI, TOKyMEHTOB, MaTepUajIoB, B KOTOPOM COJIepKaTcsl cBeeHHs 00 oOIIeM pa3mepe Iiathl,
pacuere U CpoKax OIUIaThl (C MPUIIOKEHUEM B DIEKTPOHHON (opMe JOKYMEHTOB (KBUTAHLMU C
PEKBU3UTAMM), HEOOXOAUMBIX JUIS OILIAThI), IO MOCTYIUIEHUS OTUIAThI UJTH JI0 UCTEUEHHs 7 pabouux
JTHEH co JHS HaIlpaBJIEHUs YBEIOMIIEHUS 00 orLiaTe.

2.10.2. HcuepnbplBatoluid MEpEYCHb OCHOBAaHWMWA [JJII OTKa3a B MPEIOCTaBICHHUU
MYHHUIUTIAILHOU YCITYTH:

a) 3ampoc, MEXKBEJIOMCTBEHHBIH 3ampoc HE COACPXKUT HHPOpMaluM, yKazaHHOM B
MOJIITYHKTE «a» MyHKTa 2.6.2 AIMUHUCTPATUBHOTO PErJIaMEHTA;

0) 3ampoc He OTBEYACT CJICIYIOIINM TPeOOBaHUSIM:

B cinyuae HampaBieHus 3asBUTENEM 3ampoca B OyMmaxkHOM ¢GopMe Takod 3ampoc
MOATNUCKHIBACTCS 3asiBUTENIEM COOCTBEHHOpPY4YHO. B cimyuae moamucanus 3ampoca B OyMaskHOU
dbopmMe IMIIOM, YHOJHOMOYEHHBIM JEMCTBOBATH OT MMEHH 3asBUTENS (Jajiee - YHMOJIHOMOYEHHOE
JIUI0), 00s13aTEIbHBIM IPUIIOKEHUEM K TaKOMY 3ampoCy SBJIAIOTCS JOKYMEHTBI, TOATBEPKAAIOIINE
yKa3aHHOE MOJIHOMOYHE TaKOTO JIUIA.

B cnywyae ecnu 3ampoc HampaBisieTcsl 3asBUTEIEM WM YIOJHOMOYEHHBIM JIMLIOM B
ANIEKTPOHHOU (popme, Takoi 3ampoc MOJAMUCHIBACTCS MPOCTOM AEKTPOHHON MOJAMUCKHIO 3asIBUTEIS
nub0 YIMOJHOMOYEHHOTo juia. B ciydae mojamucaHusi yMOJTHOMOYEHHBIM JIMIIOM 3ampoca B
ANIEKTPOHHOU (Qopme 00s3aTeTbHBIM MPUIOKEHUEM K TaKOMY 3alpocCy SBISIOTCS JTOKYMEHTHI,
MOATBEPKIAOIIUE YKa3aHHbIE TOJTHOMOYHSI TAKOTO JIUIIA.

B) 3aIlpOC OCYILECTBIISIETCS B OTHOIICHUH CBEJCHUI, JOKYMEHTOB, MaTepUAIOB, KOTOPHIE B
COOTBETCTBUU C 3aKOHOJAATeNbCTBOM Poccuiickoit denepanuu comepxar HHPOPMAIUIO, JOCTYI K
KOTOPO# OrpaHUYEH U 3asBUTEIb HE HUMEET MpaBa JOCTYIA K HEH;

T') 110 UcTeYeHUH 7 pabouux JHEN CO JTHS HalpaBJICHUs 3asBUTEIIO YBEIOMJIEHHs 00 oruiare
NPEJOCTaBICHUSI CBEACHUHM, JOKYMEHTOB, MaTepuasioB HHpopManus o0 OCYIIECTBICHUN
3asiBUTEJIEM OIUIAThl NPEAOCTABICHUS CBEICHMM, TOKYMEHTOB, MAaTepUaJloB y OpraHa MECTHOTO
CaMOYIPAaBJIEHUSI OTCYTCTBYET MJIM OIUIAaTa MPEJOCTABICHUS CBEIEHUH, JOKYMEHTOB, MaTepUaloB
OCYIIECTBJICHA HE B MIOJIHOM 00BEME;

1) 3ampalinBaeMble CBEACHUS, TOKYMEHTbI, MaTepUaibl OTCYTCTBYIOT B MH(OPMAIMOHHON
CHCTEME Ha JjaTy pacCMOTPEHUS 3aIlpoca, MEKBETOMCTBEHHOTO 3aI1poca.

2.11. IlepeyeHb yCJayr, KOTOpbIe SIBJAKTCH HEOOXOAUMBIMU U 00SI3aTeJLHBIMHU IS
NPeJOCTABJICHUSI MYHHIMIAJAbHONH YCJAYrH, B TOM 4YHCJe CBeIeHHSI O [OKYMEHTe
(10kymMeHTax), BblIaBaeMOM  (BbIIaBaeMbIX) OPraHM3alUsIMH, Y4YACTBYWIIMMH B
NPeJ0CTABJICHUN MYHHIIUIIAJIBHOMN yCJIyIH
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2.11.1. Ycnyru, HeoOXomumble W 0O0s3aTeNIbHBIC Ui MPEIOCTABICHUS MYHUIIUNAIBLHOU
yCIIyTH, OTCYTCTBYIOT.

2.12. Ilopsanok, pa3Mep W OCHOBAaHUSI B3MMaHHMs TOCYJapPCTBEHHOH NONLIMHBI HJIH
HHOM IJIAThl, B3UMaeMoii 32 pelocTaBJIeHHe MyHUIIUTIAJILHOM yCJIYrH

2.12.1. MyHMIMnanbHas yciyra npeaoCcTaBIIsIeTCs 3a IyIaTy Wik OecIiIaTHO.

2.12.2. PacueT miaThl 3a NpeAOCTaBIEHUE CBEICHUM, TOKYMEHTOB, MAaTEPHAIIOB U MOPSIOK
B3UMaHMUs Takoil Iuiatel ompeneneH llpaBuinamu npenocTaBiieHUs CBEJIEHUM, JIOKYMEHTOB,
MaTepHAJIOB, COJCPIKAIIUXCS B TOCYAAPCTBEHHBIX HH()OPMAIMOHHBIX CHCTEMaxX OOeCIeYeHHUs
IPAJOCTPOUTEIIBHON JEATEIBHOCTH, YTBEPXKACHHBIMU IOocTaHOBiIeHHEM IIpaButensctBa PO ot
13 mapra 2020 roma Ne 279.

2.12.3. Omnnara mpenocTaBlIEHUS! CBEJIEHUM, JOKYMEHTOB, MAaT€pUaiOB OCYLIECTBIISETCS
3asiBUTEJNIEM IIyTeM O€3HAJIMYHOIO pacyeTa.

2.13. Ilopsinok, pa3Mep M OCHOBAHMS B3MMAaHMA ILIAThl 32 NpeAOCTABJIEHHE YCJYT,
KOTOpble  fIBJSIOTCA  HeOOXOAMMBIMH M 00513aTeIbHBIMM ISl  Npel0CTABJICHHUS
MYHMUIMOAJIbHON YCJIyIrd, BK/JIOYass MHGOpPMALUI0 0 MeTOAMKe pacyera pa3Mepa TaKou
IJIATHI

2.13.1. Tlmata 3a mpenoOCTaBIIEHHUE YCIYT, KOTOPBIE SIBISIOTCS HEOOXOJUMBIMH U
00s3aTeNbHBIMU  JUIS TPEIOCTABJICHUS MYHUIMNAIBHOW YCIYrM, HE B3MMAaeTcsi B CBS3H C
OTCYTCTBHEM TaKHX yCIYT.

2.14. MakcuMajbHbIA CPOK OXHIAHUS B O4Yepead MNPU MoJa4ve 3ampoca o
NpeJoCTABJIeHUM MYHUIMNAJIBLHOW YCJIYIH, YCJIYrdH, MHpeloCTABJsIeMOil oOpraHuszanuei,
y4yacTBymOLIel B NpeIocTABJICHMH MYHHLIMNAJIbHON YCJIYrH, U NMPH NMOJYYEHHH pe3yJibTaTa
NpeaoCTABIEHUS] TAKUX YCIyT

2.14.1. MakcuManbpHBbII CPOK OXKUJAHUS B OUEPENH MPHU MOJAa4e 3a1poca O MPEA0CTABICHUH
MYHULUIIAJIBHON YCIYTH U MPU MOJTYYEHUHN PE3YJIbTATA MPEIOCTAaBICHUS MyHUIIUIIAIBHOM YCIYTH B
Y0JIHOMOYEHHOM OpraHe Wil MHOTO(YHKIIMOHAILHOM LIEHTPE COCTaBIIsIeT He Oosiee 15 MUHYT.

2.15. Cpoxk ¥ mNOpPANOK PperucTpanud 3ampoca 3asiBUTEJ O MPeIoCcTaBJIeHUHU
MYHUMUHUNAJIBHON  YCJIYIH M YCIYT'W, NPedoCTaBJIsieMOM oOpraHu3aunuve, y4acTrBymouieid B
NMPeA0CTABJICHUN MYHUIMNIAJIBHON YCJIYT'H, B TOM YMCJIe B 3JIEKTPOHHOU opme

2.15.1. Peructpamms 3ampoca O MNPEIOCTaBICHUM CBEICHHM, JOKYMEHTOB, MAaTEpHAJIOB
OCYILIECTBIISICTCS HE MO3JHEE OJHOTO paboyvero JHs, CASAYIOIIEro 3a IHEM €ro MOCTYIICHHUS.

2.15.2. IIpu nuyroM oOpalieHuu B MHOTO(DYHKIIMOHAJIBHBIN IICHTP B JICHb I0JIaYH 3ampoca
3asiBUTENII0  BBIJAETCSl paclucka M3  aBTOMATH3UPOBAHHOM  MHGPOPMAIMOHHON  CHUCTEMBbI
MHOTO(YHKIIMOHAJIBHBIX HEHTPOB MPEAOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIUNAIbHBIX YCIYT
(manmee — AUC M®II) ¢ peructpaitmiOHHBIM HOMEPOM, TIOITBEPKIAIOIITUM, YTO 3aPOC OTIPABJICH U
JATOM MMOJJa4M 3JEKTPOHHOIO 3aIpoca.

2.15.3. B cnywae mnpeacrtaBieHUs 3amnpoca O MNPEJOCTaBICHUU CBEACHHUH, JOKYMEHTOB,
MaTepuagoB B JJIEKTPOHHOU (opme crmocoOOM, yKa3aHHBIM B MOJANYHKTE «a» MyHKTa 2.6.1
AJIMUHUCTPATUBHOTO pETJIaMEHTa, BHE pabodero BpeMeHH YIOJHOMOYEHHOro opraHa Jubo B
BBIXOJHOM, Hepabouuil Npa3gTHUYHBIA JE€Hb JHEM [OJIyYeHHUsS 3alpoca O MPEeA0CTaBICHUU
CBEICHMIA, TOKYMEHTOB, MAaTEpUATIOB CUUTAETCA MEPBBIA pabouMii JIeHb, CIEAYIOUIUN 3a JTHEM
MIPEACTABIICHUS 3asIBUTEIIEM YKa3aHHOTO 3a1poca.

2.16. TpeGoBaHusi K NMOMECIICHHUAM, B KOTOPBIX NPEAOCTABJsICTCH MYHHMIHMIAJbHAs
ycayra, K 3ajdy OXHAAHHMSA, MeCTaM /UIA 3aloJIHCHHMs 3anpocoB O NPeAOCTABJICHUHU
MYHMIHMIATBHON YCJIYrH, MH(OPMALMOHHBIM CTEHJaM ¢ o0pa3namMM HX 3al0JHCHHS H
NnepeyHeM JOKYMEHTOB, HEOOXOAMMBIX ISl MNPEJOCTABJICHHS KaXI0i MYHMIHMNAJIbHON
YCIYIrH, PasMeElIeHUI0 M O(OPMJICHUI0O BH3YaJlbHOH, TEKCTOBOM MW MYJbTHMeIMHHOMN
HH(POPMAIMH O TMOPSAKE NPEIOCTABJICHHS TAaKOH YCJIYIM, B TOM 4YHCJIEe K 00ecrnedeHHIo
AOCTYIHOCTH /ISl HHBAJHMI0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAATEJbCTBOM
Poccuiickoin @enepanynu 0 COUUAJIBHOM 3aLMTE HHBAJIU/I0B

2.16.1. MecTonosoxeHue aJMUHUCTPATUBHBIX 3[JaHUH, B KOTOPBIX OCYILECTBIISETCS PUEM
3ampoca M JIOKyMEHTOB, HEOOXOJMMBIX JJIsl MPEAOCTaBICHUS MYHMLUMAIBHOM YCIYrH, a Takke
BbIJIa4ya pe3y/IbTaTOB MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, JOJDKHO 0OecneunBaTh yA00CTBO
UL TpaXKAaH C TOYKM 3pEHHUs MEIIEeXOJHOM JOCTYMHOCTH OT OCTaHOBOK OOIIECTBEHHOTO
TpaHCIIOPTA.
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2.16.2. B cnyyae, eciy UMeETCS BO3MOKHOCTb OpPraHM3allud CTOSIHKH (TIApKOBKM) BO3JIE
31aHusl (CTPOEHHA), B KOTOPOM pa3MEUICHO IIOMEIICHHE IpUeMa M BbIAAYM JIOKYMEHTOB,
OpraHu30BBIBACTCS CTOSIHKA (MTApPKOBKA) JJISl IMYHOTO aBTOMOOMIIBHOTO TPAHCIOPTA 3asiBUTENEH. 3a
M0JIb30BaHUE CTOSTHKOM (ITapKOBKOM) C 3asBUTEJICH IJ1aTa HE B3UMAETCS.

JUis 1NapKOBKM CIELMAJIBHBIX AaBTOTPAHCIOPTHBIX CPEACTB HHBAIMIOB Ha CTOSHKE
(mapkoBke) Bblaensercs He MeHee 10% wmect (HO HE MeHee OJHOTO MecTa) Ul OecrjaTHOU
IIAPKOBKHU TPAHCIOPTHBIX CPEACTB, yIpasisieMblx nHBanuaamH I, II rpymm, a taxke naBanuaamu [1I
IPyIIbl B NOPsAKE, ycTaHOBICHHOM [IpaBurensctBoM Poccniickoit denepanuu, 1 TpaHCIOPTHBIX
CPEICTB, EPEBO3ALINX TAKUX UHBAIUIOB U (UJIN) JeTeH-UHBAINIOB.

2.16.3. B nensx obecrieueHus: OeCHpENAITCTBEHHOTO JOCTyIa 3asBUTENEH, B TOM 4YHCIIE
NIEPE/IBUrAIOIINXCA HAa HWHBAJIMJIHBIX KOJISICKaX, BXOJ B 3JaHHE M IOMEIIEHHS, B KOTOPBIX
MIPEIOCTABIISIETCS MYHULMNIAIBbHASA yCiayra, o0OpyAyIOTCS MaHIycaMy, MOPYYHSIMH, TaKTUIbHBIMU
(KOHTpaCTHBIMHU) MPEAYIPEXKAAIOIMINMH IEMEHTaMHU, UHBIMU CIIELUaIbHBIMU HPUCIIOCOOJIEHUSIMH,
MO3BOJISIIOIIMMU  00€CTIeYnTh OeCHpensITCTBEHHBIM JOCTYl M TEpEeABM)KEHHWE WHBAIMIOB, B
COOTBETCTBHUH C 3aKOHOATENbCTBOM Poccuiickoit Denepannn 0 CONUATBHON 3allUTe HHBAJIUIOB.

2.16.4. llenTpanbHbIil BXO B 3/1aHHE Y TIOJTHOMOYEHHOTO OpraHa J0JKeH ObITh 000py/I0BaH
MH(POPMAITMOHHOM TaOIUYKOM (BBIBECKOM), co/leprkaiel nHpopmauio:

HauMEHOBaHMUE;

MECTOHAXOXKJCHHE U IOPUANYECKUHN a/IpeC; pexKUM pabOThI;

rpaduk npuema;

HOMeEpa Tesie(OHOB IS CIPABOK.

2.16.5. TlomemeHuns, B KOTOPBIX HPENOCTABIISIETCS MYHHUIMNAIBHAS YCIyra, JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-AHIEMUOJIOTUYECKUM MPaBUIaM U HOPMaTHUBaM.

[Tomenienus, B KOTOPBIX MPEAOCTABISAETCSI MyHUIIMIIATIbHAS YCIIYTa, OCHAILIAIOTCA:

MPOTUBOMNOKAPHON CUCTEMOM U CPEACTBAMU MOKAPOTYIIECHUS;

CHUCTEMOU OTMOBENIEHUS O BO3HUKHOBEHUH YPE3BbIYAHHON CUTYaAlIUH;

CpeACTBAMM OKa3aHUs IEPBON MEIUIIMHCKOW MOMOIIY;

TyaJIeTHBIMU KOMHATaMH JUIsl IOCETUTENEH.

3an oxupgaHus 3asBUTeNel 000pyAyeTCsl CTYIbSIMH, CKaMbSIMH, KOJMYECTBO KOTOPBIX
ompezensercs HUcXoAasd U3 (AKTUYECKOM Harpy3kd M BO3MOXKHOCTEH Ui HMX pa3MelieHUs B
MOMEILIEHUH, a TAaK)Ke UHPOPMAITMOHHBIMH CTEHIAMH.

2.16.6. TekcThl MaTepHalioOB, pa3MENICHHBIX Ha WH(OPMAIMOHHOM CTEHJIE, Ie4YaTaloTCs
yIoOHBIM 1711 yTeHusl wmpudrom, Oe3 HcCIpaBieHUM, C BBbIACICHHEM HauOoJiee BaKHBIX MECT
MOJIY>KUPHBIM HIpU(TOM.

2.16.7. Mecta jia 3amoJIHEHUS 3alpOCOB OOOPYAYIOTCS CTYJIbSIMH, CTOJAaMH (CTOWKAMM),
OJlaHKaMU 3aMpoCOB, TUCbMEHHBIMU MPUHAUICKHOCTIMHU.

Mecta npuema 3asiButeseit 000opyayroTcs HGOPMaIMOHHBIMU TaOMUYKaMU (BBIBECKAMU) C
yKa3aHUEM:

HOMepa KaOMHeTa U HauMEHOBaHUA OT/IeNa;

(dbamMuInKM, UMEHH W OTYeCTBa (MOCIEIHEe — MPU HAIUYUU), JOJHDKHOCTH OTBETCTBEHHOTO
JUIa 32 PUEeM JTOKYMEHTOB;

rpaduka npuema 3asBUTEICH.

2.16.8. PaGouee MecTO KaXJ0ro OTBETCTBEHHOIO JMIA 3a MPUEM JOKYMEHTOB, JOJKHO
ObITb 000pPYIOBAHO MEPCOHATIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTYNa K HEOOXOIMMBIM
nHOpPMalMOHHBIM 0a3aM JaHHBIX, MEYaTaIONIUM YCTPOMCTBOM (MPHUHTEPOM) M KOMHUPYIOIIUM
YCTPOMCTBOM.

JIu1io, OTBETCTBEHHOE 3a NpPUEM JIOKYMEHTOB, JOJDKHO HMMETh HACTOJIbHYIO TaONHWYKy C
yKa3aHueM (aMHUIUU, UMEHH, OTYECTBA (TIOCIIEAHEE - IPU HAIMYHUHN) U JOJDKHOCTH.

2.16.9. Ilpu npeaocTaBIeHUH MYHUIMITAIBHON YCIIYTH HHBAJIU1aM 00€CIIeunBatOTCS:

BO3MO’KHOCTh OECHPEIATCTBEHHOTO JI0CTYIA K 00BEKTY (3/1aHHI0, TIOMEIIEHHUIO), B KOTOPOM
MPEAOCTABIISIETCS] MyHULIMMTAJIbHAS YCIIYTa;

BO3MOXHOCTb  CaMOCTOSITEJIBHOTO  INEPEABI)KEHUS 1O TEPPUTOPUM, HA KOTOPOM
PacroJIOKEHBl 3/1aHUsl M TOMEIIEHHs, B KOTOPBIX IPENOCTABIIAECTCS MYHMLMIIAJIbHAs YCIIyra, a
TaKkKe BX0JIa B TaKMe OOBEKTHI M BBIXO/A U3 HUX, MOCAJAKH B TPAHCIIOPTHOE CPEJICTBO U BHICAJKHU U3
HEro, B TOM YHCJIE C UCIIOJIb30BAHNE KPECIIa- KOJISICKH;
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COIMPOBOKJICHUE WHBAJUIOB, HMEIOIIUX CTOHKHE paccTpoiCTBa (YHKUMU 3pEHUS U
CaMOCTOSITEJIBHOTO NEPEABHKECHMUS;

HaJJIeXKaIee pasMenieHne o0opyIoBaHusl U HocuTenell uHpopManuu, HEOOXOIUMBIX IS
obecrieyeHns OECHPENSATCTBEHHOIO OCTyNa WHBAIWAOB 3JaHHUSAM M TOMEIIEHHUSIM, B KOTOPBIX
IIPEIOCTABIISIETCA MYHUIIMIAIBbHAS YCIIYTa, U K MyHULIMIIAJIBHON YCIIyTe ¢ Y4€TOM OIpaHUYEHHUH UX
AKHU3HEJESITEIbHOCTH;

nyOnupoBaHUE HEOOXOJMMOM ISl MHBAJIMWJOB 3BYKOBOW M 3pUTENbHOM MHpoOpmauuu, a
TaKKe HAAMUCEeH, 3HAKOB W WHOW TEKCTOBOW W rpaduyeckoil wuHGOpMAIMKM 3HAKAMH,
BBITIOJTHEHHBIMU pelibe(PHO-ToYeuHbIM mpudTOM bpaiins;

JOIIYCK CYpAOIEpEBOUNKA U TU(IOCYpI0TIEPEBOTUNKA;

JIOITYCK COOAKU-TIPOBOTHUKA IPH HAJTMYWH JTOKYMEHTA, IOTBEPIKIAIOIIETO €€ CIIeHHAIBHOE
oOy4yeHne, Ha OOBEKTHI (3/1aHUS, MOMEIICHHS), B KOTOPBIX MHPEIOCTABIAIOTCS MYHUIUIIAJIbHAS
YCIIyTH;

OKa3aHWE€ WMHBAJIUIAM IOMOIIM B IMPEOJIOJICHUU OapbepoB, MEIIAIONIIUX MOJYYEHUI0 UMH
MYHMIIMIIAJIBHON yCIIYTU HapaBHE C APYTUMU JIUIAMHU.

B cnyyae HEBO3MOXXHOCTH MOJHOCTBIO MPHUCIOCOOUTH MOMENIEHHE YTOIHOMOUYEHHOTO
OopraHa ¢ y4eToM MOTpeOHOCTH MHBaJIMJa €My OOECIeunuBaeTCcsl JOCTYN K MECTY IpPEIOCTaBIICHUS
MYHHUIIUTIATBHOU YCITYTH.

2.17. Iloka3aTeu JOCTYIIHOCTH M Ka4eCcTBA MYHUIMIAJIBHON YCJIYIH, B TOM 4HCJIe
KOJIMYeCTBO B3aUMO/elicTBHI 3asiBUTEJIS1 € JOJKHOCTHBIMHU JIMIAMM MNPHU TNPeJ0CTaABIeHUN
MYHMUMOAJAbHONH yCIYIM W HMX NPOJO/LKMTEJbHOCTb, BO3MOMKHOCTH  IOJY4YeHHS
MYHMUMOAJIbHON YyCJYrH B MHOroOQyHKIMOHAJIbHOM IIeHTpPe, BO3MOKHOCTH JIM0OO
HEBO3MOKHOCTh MOJIyYeHUS] MYHUIUNAJBbHOH YCIyru B J1000M TeppUTOPHAIBLHOM
nojpasjiejileHHd OpraHa, IMPpeJoCTABJIAIIIEI0 MYHMUMNAJBHYIO YCIYry, @0 BbIOOpY
3asiBUTEJIS (AKCTEPPUTOPHAJIbHBIN NMPUHLIMIT), BO3MOKHOCTD MOJy4eHUs1 HHGoOpMaum 0 xoje
NpeIoCTaBJIeHUS]  MYHULIUNAJIBHOW yCIyrH, B TOM 4YHCJIe ¢ HCHOJb30BaHHEM
UH(POPMANHOHHO-KOMMYHUKANMOHHBIX TEXHOJIOT M

2.17.1. OCHOBHBIMH MOKA3aTEIAMU TOCTYMHOCTH MPEAOCTABICHUS] MyHUIIUIATBHON YCIyTH
SIBJISIFOTCSL:

HaJM4ue TOJHOW M MOHATHOM MHpOpPMAIMM O MOPSAKE, CPOKax M XOJ€ MPeloCTaBIICHUS
MYHHUIMIIAJBHOM yCIyTd B HMH(GOPMAIMOHHO - TEJIIEKOMMYHUKAIIMOHHBIX CETSIX 0OIIero
M0JIb30BaHUsl (B TOM ymclie B ceTu «HTepHET»), cpeAcTBaxX MaccoBOi HHGOpMaIuy;

BO3MOYHOCTh IOJIyUYEHUS 3asBUTEJIEM YBEJIOMJICHUN O MPEIOCTaBICHUU MYHHMIIMIIAIBHOI)
YCIIYTH ¢ MoMoLIbi0 EquHOro noprana, peruoOHaJIbHOTO MOPTANIa;

BO3MOXHOCTh NOJTy4eHHs] HHGOPMAIUU O XOJI€ MPeA0CTaBICHH MYHUIIUIAIBHOM YCIIyTH, B
TOM YHCJI€ C UCIOJIBb30BaHNEM MHPOPMAIIIOHHO- KOMMYHHUKAIIMOHHBIX TEXHOJIOTHA.

2.17.2. OCHOBHBIMHU MOKa3aTeIsIMH KauecTBa IPEJOCTABICHUS MYHULUIIAIBHON YCIyTH
SIBJISIFOTCSL:

CBOEBPEMEHHOCTh  MPEJOCTABICHUS] MYHULMNAIBHOW YCIYIM B COOTBETCTBHUHM  CO
CTaHAAPTOM €€ IIPEI0CTABIICHUS, YCTAHOBJICHHBIM AJIMUHUCTPATUBHBIM PETJIaMEHTOM;

MHHHUMAJIbHO BO3MOYKHOE KOJMYECTBO B3aWMOJCHCTBUN TpakJaHWHA C JIOJDKHOCTHBIMH
JIMLaMH, YYAaCTBYIOIUMH B IPEIOCTABICHUN MYHUIIMIIAIBHOMN YCIIYTH;

OTCyTCTBHE OOOCHOBAaHHBIX 3kano0 Ha peiicTBus (Oe3nelCTBUE) COTPYTHUKOB M UX
HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOILIECHHUE K 3aBUTEIISIM;

OTCYTCTBUE HApYIIEHUM YCTAHOBJIEHHBIX CpPOKOB B  IPOILIECCE MPEAOCTABICHUS
MYHULUIIAIBHON YCIYTH;

OTCYTCTBHE 3asBJeHHMI 00 OcCmapuBaHUM  pelleHud, jaelcTBuil  (OesneicTBuUs)
YTIOJIHOMOYEHHOTO OpraHa, €ero JODKHOCTHBIX JIUI, TPUHUMAaeMbIX (COBEPILEHHBIX) TpHU
MPEAOCTABICHUN MYHULMIAIBHONW YCIyrd, IO HUTOraM, PAacCMOTPEHUSI KOTOPBIX BBIHECEHbI
penieHus 00 yIoBIETBOPEHUH (YJACTUYHOM YIOBJIETBOPEHHH ) TPEOOBaHUIT 3asIBUTEIICH.

2.17.3. CsenmeHuss 0 XOA€ pacCMOTPEHMsI 3ampoca O TPEJOCTaBICHUM CBEACHUH,
JOKYMEHTOB, MAaTe€pHalloB, IPEACTaBIECHHOIO MOCpeAcTBOM EanHOro mnoprana, perMoHalbHOIO
rmopTana, JOBOJSATCS O 3asBUTENs MyTeM YBEAOMJICHHsS 00 M3MEHEHHH CTaTyca YBEIOMIICHUS B
JTUYHOM KaOMHeTe 3asBUTeNs Ha EnMuHOM mopTane, pernoHalbHOM MopTase.

CeneHuss 0 XOJ€ PAcCMOTPEHHs 3alpoca O NPEJOCTABIECHUM CBEJIEHUH, JOKYMEHTOB,
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MaTepHAJIOB, TPEACTABIEHHOTO CIMOCOOOM, YKa3aHHBIM B TOJIMYyHKTe «0» myHKTa 2.6.1
AJIMUHUCTPATUBHOIO pPErjlaMEeHTa, IPEJOCTaBIIAIOTCS 3aBUTEI0 HA OCHOBAHUHU €0 YCTHOIO (1Ipu
TUYHOM oOOpameHnu au00 1o TenedoHy B YHOJTHOMOYECHHBIM OpraH, MHOTO(YHKIHOHATBHBIN
LEHTP) 100 MUCBMEHHOTO 3a1poca, COCTABISIEMOTO B IPOM3BOJILHOM (opme, Oe3 B3UMaHHUsI IJIaThI.
[TuchbMeHHBIH 3a1TpoC MOKET OBITh OJaH:

a) Ha OyMa)XHOM HOCHTEJIE TIOCPEJCTBOM JIMYHOTO OOpaIieHus B YIOJHOMOYEHHBIH Oprax,
B TOM YHCJI€ Yepe3 MHOTO(QYHKIMOHAIbHBIN LIEHTP JUOO0 MOCPEACTBOM IOYTOBOIO OTIIPABJICHUS C
0OBSIBIIEHHON IIEHHOCTBIO MIPH €r0 MEePEChUIKE, OMUCHIO BIOKEHHS U YBEAOMIICHUEM O BPYUCHHH,

0) B 2JIEKTPOHHOU (popMe MOCPEICTBOM IIEKTPOHHOU MOYTHI.

Ha ocHoBanum 3ampoca CBelEHUS O XOJI€ PacCMOTPEHHUs 3ampoca O IPEIOCTABICHUU
CBEICHUI, JOKYMEHTOB, MaTEpHUajOB JIOBOJATCS 10 3asBUTENS] B YCTHOU (opme (Hpu JIMYHOM
oOpamiernn 100 1o TeneoHy B YTOTHOMOUYCHHBIH OpraH, MHOTO(YHKIIMOHAJIBHBIN IIEHTP) B
JIeHb 0OpallleHHsl 3asiBUTENS JINOO B MUCbMEHHOM (popme, B TOM YMCIIE B AIEKTPOHHOM BUJE, €CIIU
3TO IPEIYCMOTPEHO yKa3aHHBIM 3allpOCOM, B T€UEHHE ABYX pabO4MX THEH cO AHS MOCTYIUICHMS
COOTBETCTBYIOILIETO 3aMpoca.

2.18. Uuble TpeOOBaHUs, B TOM YHUCJIE YYUTHIBAIOIIME 0COOEHHOCTH NMPEI0CTABJIEHUSA
MYHHIMTAJIbHOH YCJIYrH B MHOTO()YHKIIMOHAJIBHOM I€HTpPe, 0COOEHHOCTH MPeI0CTABIEHHS
MYHMUIMOAJAbHON YCIAYIM MO JKCTEPPUTOPMAJIBLHOMY NpHHUOMNY (B ciaydae eciu
MYHHIIMTIAJbHASL YCJyra MpeIoCTaBJsIeTCsl MO0 JKCTEPPUTOPHAJLHOMY TPHHUUIY) H
0CO0EHHOCTH NMPeI0CTABJICHUA MYHHIMIIAJBbHON YCJIYTH B 3JIEKTPOHHOM (popme

2.18.1. B memAx npemoCTaBICHUS YCIYI'M 3asABUTEII0 WM €ro MPEICTABUTEIO
obecrieunBaeTcsi B MHOTO(YHKITMOHATBHBIX IIEHTPaxX MOCTYI K EnnHOMY TIOpTaly, perHoHAIBEHOMY
IOpTaJly B COOTBETCTBMM C mnocTaHoBieHneM IIpaButensctBa Poccuiickoit ®denepauum ot
22 npexabpst 2012 roma Ne 1376 «O06 yrBepkaenun IlpaBun opraHuzanuul JesiTEIHHOCTH
MHOTO(YHKIIMOHAJIBHBIX LIECHTPOB MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUITABHBIX YCIYT».

2.18.2. JIokyMeHTBI, IpHiIaraeéMble 3asBUTEJIEM K 3alpoCcy O MNPEIOCTABICHUU CBEIICHHIA,
JOKYMEHTOB, MaTe€pHaJiOB, MPEICTaBIsieMble B AJIEKTPOHHOU (hopMe, HAMPaBIISIIOTCS B CIEIYIOIIUX
dhopmarax:

a) xml - 11 TOKYMEHTOB, B OTHOIICHHH KOTOPBIX YTBEPKIACHBI (POPMBI U TPEOOBAHUS TIO
(hopMUPOBAHUIO AIEKTPOHHBIX IOKYMEHTOB B BHjIe (haiinoB B hopmaTe xml;

06) doc, docx, odt - mIs MOKYMEHTOB C TEKCTOBBIM COJIEp)KaHHUEM, HE BKIIOYAIOIIAM
hopmyIbl;

B) pdf, jpg, jpeg - isg TOKYMEHTOB C TEKCTOBBIM COJICpKAHUEM, B TOM YHCJIE BKIFOUYAIOIINX
dbopmynael u (Wnu) TpapUUYECKUE H300paKEHHUs, a TakkKe JOKYMEHTOB C TpauuecKum
coJiep>KaHueM.

2.18.3. B cnydae ecid OpUTMHAIbI JOKYMEHTOB, IIpUJIaraéMblX K 3ampocy o
MIPEIOCTABJICHUN CBEJCHHM, TOKYMEHTOB, MaT€pPHAaIOB, BbIJAHBl U MOJAMUCAHBI Y TOJTHOMOYEHHBIM
opranoM Ha OyMaXHOM HOCHUTelle, Jomyckaercs (OpMHpOBaHHE TaKUX JIOKYMEHTOB,
MIPEJICTaBISIEMBIX B 3JIEKTPOHHOU (hopMe, MyTeM CKaHMPOBAHUS HEMOCPEACTBEHHO C OpUTHHAIA
JOKyMeHTa (MCMOJIb30BaHUE KOMHI HE JOIYCKAeTCs), KOTOPOE OCYILECTBISETCS C COXpaHEHUEM
OpUEHTAIlMM OpUTrHHala JokyMeHTa B paspemenun 300 - 500 dpi (macmrad 1:1) m Bcex
ayTEHTUYHBIX MPU3HAKOB MOJIUHHOCTH (rpaduuecKkoil MOAMUCH JIMIA, [eYaTH, YIJIOBOro IITaMma
071aHKa), C UCMOJIB30BAHUEM CIIEAYIOIIUX PEKUMOB:

«4epHO-0enblit» (MpU OTCYTCTBUUM B JIOKyMEHTE TpapuuecKuX H300pakeHUul U (UiH)
I[BETHOTO TEKCTA);

«OTTEHKU ceporo» (MpH HAIWYMU B JOKyMEHTE rpauuyeckux M300paxKeHui, OTIIMYHBIX OT
L[BETHOTO TpauueCcKOro n300pakeHus);

«UBETHOW» WJIM «PEKUM TOJHOM 1Beronepenadn» (Ipu HAJIUYUU B JIOKYMEHTE I[BETHBIX
rpaduuecKkux u300paskeHui 1100 BETHOTO TEKCTA).

KomnuectBo (hailioB JOMKHO COOTBETCTBOBATh KOJHUYECTBY JOKYMEHTOB, KaKIbld U3
KOTOPBIX COJICPKHUT TEKCTOBYIO U (MJIH) TpadHuecKyro HH(OPMAIHIO.

2.18.4. lokyMeHTHI, IpuiIaraeMble 3assBUTEIEM K 3aIlIpOCy, IPEeACTaBIsIeMbIe B 3JIEKTPOHHON
¢bopme, TOIKHBI 00eCTIeYNBaTh:

BO3MO’KHOCTh MJIEHTU(DUIIMPOBATH JOKYMEHT U KOJIMYECTBO JINCTOB B IOKYMEHTE;

BO3MOJKHOCTh TIOMCKAa II0 TEKCTOBOMY COJEP)KAaHUIO JIOKyMEHTa ¥  BO3MOXKHOCTb
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KOIUPOBAHUS TEKCTa (3a MCKIIOYCHHEM CIy4aeB, KOTJa TEKCT SBJISAETCS YacThlO I'paUuecKoro
n300pakeHus);

COJIEp’KaTh OIJIABJIEHHE, COOTBETCTBYIOIIEE UX CMBICIY U COAEPKAHUIO (151 JOKYMEHTOB,
COJIEpXalIUX CTPYKTYpPUPOBAHHBIE [0 4YaCTsAM, IJiaBaM, paszjenam (mojpaszfienaMm) AaHHbIE) U
3aKJIaJIKU, O00ECIeUMBAIONINE TEePEXOabl 1O OTJaBICHHIO M (WJIM) K COJEpXKAIIUMCS B TEKCTE
PUCYHKaM U TabIuLaM.

JIOKyMEHTBI, Mo/AJIeKaIIne MpeacTaBieHuio B popmarax xls, xlsx umu ods, popmupyrorcst B
BUJIC OTJICIIBHOTO JJOKYMEHTA, MPEJICTABIIIEMOTO B JIEKTPOHHOHN opme.

3. CocraB, oc/1e10BaTeJIbHOCTb U CPOKH BHINIOJIHEHHUS aIMMHUCTPATHBHBIX NPOLEIYP
(neiicTBUil), TPeOOBAHNS K MOPSIAKY UX BHINOJHEHHS], B TOM YHCJIe 0COOEHHOCTH BbINOJTHEHUSA
aJIMUHUCTPATUBHBIX Npoueayp (AeldcTBUil) B 3JIEKTPOHHOI (opme, a Tak:Ke 0COOEHHOCTH
BbINOJIHEHHSI AIMUHUCTPATUBHBIX Npoueayp (aeicTBUii) B MHOTO()YHKIIMOHAJBHBIX IEHTPAX

3.1. IlpenocraBjieHMe MYHHUUINAJBHOH YCIYrH BKJIWYaeT B cedsl cieaylomue
aIMUHUCTPATUBHbIE MPOLEYPbI:

MIpHeM, MPOBEpPKa JOKYMEHTOB M PETUCTpallys 3a1poca;

MOJIyueHUE  CBEIEHUHl  TOCPEACTBOM  MEXKBEAOMCTBEHHOT0  MH(GOPMAIMOHHOTO
B3aUMOJICHICTBUS, B TOM 4HCI€ C HCHOJb30BAaHUEM  (elepaqbHOM  ToCyJapCTBEHHOMU
nHpopmaunoHHOH  cucremMbl  «EanHas  cucremMa = MEXBEIOMCTBEHHOTO  3JIEKTPOHHOIO
B3auMoecTBUM (manee — CMOB);

paccMOTpeHUEe JOKYMEHTOB U CBEICHU;

MIPUHATHE PEIICHUS;

BbIJaua pe3yibTara.

Onncanne aaMUHHCTPAaTUBHBIX IIpouenyp mpexacraBieHo B npwiokenun Ne 10 k
AJIMUHHUCTPATHUBHOMY PETJIaMEHTY.

3.2. IlepeyeHb aAMUHMCTPATHBHBIX NpoueAyp (HeilcTBHil) NPH MNPeAOCTABJIEHUH
MYHMUIUNAJILHON YCJIYTH YCIYT B 3JIEKTPOHHOI (popme

3.2.1. Tlpu mpemocTaBICHUU MYHHUITUTIAILHON YCIYTH B AJICKTPOHHOU (pOopMe 3asBUTEIIO
obecrieunBaroTCs:

nostyueHue MHGOpMaluu 0 MOPSAIKE U CPOKaxX MPeTOCTaBICHNUS MyHULIUIIATbHON YCIYTH;

(hopMupoBaHUe 3a1poca;

IIpUEM U pEerucTpauusi YNOJHOMOYEHHBIM OpPraHOM 3ampoca U HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTABICHUS MYHUIIUTIATIbHON YCIIYTH;

MOJTy4EHHUE pPe3yJIbTaTa MIPEeA0CTaBICHNUS] MyHULUIIAIbHON YCIIYTH;

MOJTyYEHHUE CBECHUMN O XOJ€ pacCMOTPEHUS 3aIIpoca;

OCYIIECTBJICHUE OLIEHKH KaueCcTBa NPEIOCTaBICHUS MyHULIMIIAIBHON YCIIYTH;

nocyneOHoe (BHecyaeOHOE) oOXKaJloOBaHWE pEIICHHWH W JelcTBUN  (Oe3mercTBUA)
YoJIHOMOYEHHOTO opraHa Ju0o neicTBus (6e3aeicTBre) JOHKHOCTHBIX JUI[ Y TOJTHOMOYEHHOTO
oprasa, mpeI0CTaBIIAIONIEr0 MyHUITUTIAIBHYIO YCIYTY, THO0 MyHUIIUIIAJILHOTO CIYKAIEro.

3.3. llopsaaok ocymecTB/IeHUS] aAMUHUCTPATHUBHBIX Npoueayp (AedcTBHii) B
3JIEKTPOHHOI (popme

3.3.1. ®opmupoBaHue 3amnpoca.

dopmupoBaHUE 3arpoca OCYIIECTBISETCS MOCPEICTBOM 3aIlOHEHUS dJIEKTPOHHON (OPMBI
3ampoca Ha EnuHOM mopTane, pernoHalbHOM TMopTane, 0e3 HeoOXOAUMOCTU OTOIHUTEIHHOM
MO/IayM 3ampoca B Kakoi-nmbo nHoit gopme.

dopmaTHO-JIOTHYecKas TpoBepka CHOPMHUPOBAHHOTO 3ampoca OCYIIECTBISETCS MOCHe
3aMOJHEHUS 3asgBUTENIEM KaKJOTO W3 TOJIeH 3JeKTpoHHOUW (opmbl 3ampoca. [lpu BeIsIBIeHHU
HEKOPPEKTHO 3alOoJIHEHHOTO TOJsI 3JIEKTPOHHOUW (OpMBI 3ampoca 3asBUTENb YBEAOMIISIETCS O
XapakTepe BBISBICHHOW OIMMOKA M TIOPSAIKE €€ YCTpaHEHHUs MOCPEICTBOM HHGOPMAIMOHHOTO
COOOIIEeHNS HEMOCPEACTBEHHO B AJIEKTPOHHOM (opme 3arpoca.

[Ipu popmupoBaHum 3ampoca 3asIBUTEITIO 00ECTIEUNBACTCS:

a) BO3MOXHOCTh KOIMPOBAHUSI U COXPAHEHHUsS 3alpoca M MHBIX JOKYMEHTOB, YKa3aHHBIX B
AJMUHUCTPATUBHOM periaMeHTe, He0OXO0UMBIX JUISI TPEAO0CTABICHISI MYHHIIUITAILHOW YCITYTH;

0) BOBMOXXHOCTh TeUaTH Ha OyMa)KHOM HOCHTEIE KOTIHH AJIEKTPOHHOU (DOPMBI 3ampoca;

B) COXpaHEHHE paHee BBEICHHBIX B AIIEKTPOHHYIO (OpMy 3ampoca 3HAYCHHUN B OO0
MOMEHT TIO JKEJTaHHIO 3assBUTENS, B TOM YHCIIE NTPH BOZHUKHOBEHUH OITMOOK BBOJA M BO3BpATE IS
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MOBTOPHOTO BBOJA 3HAYCHUH B 3JIEKTPOHHYIO (hopMy 3ampoca;

I') 3arloJHEHHWE TMOJIeH DJJICKTPOHHOW (opMBI 3ampoca A0 Hayaia BBOJA CBEACHUUN
3asBHUTEJIEM C UCIOJb30BaHUEM CBeieHUH, pasMemieHHbIx B ECHA, u cBeneHuii, omyOIMKOBaHHBIX
Ha EquHOM nopraiie, periOHAJIbHOM MOPTAJE, B YAaCTH, KACAKOLIEHCS CBEACHUN, OTCYTCTBYIOLIMX B
ECHA;

J1) BO3MOKHOCTb BEPHYTbCS Ha JIIOOOM M3 STaloB 3alOJHEHUS 3JIEKTPOHHOU (QOpMbI
3arpoca 0e3 moTepu paHee BBEICHHON HH(DOpMAIHH;

€) BO3MOXKHOCTb JOCTYyIIa 3asBUTeNs Ha EAMHOM noprae, perioHaibHOM MOpTaie, K paHee
IIOJIAHHBIM MM 3allpocaM B T€YEHHE HE MEHEE OJHOIO Irojia, a TaKkKe YaCTUYHO CPOPMHUPOBAHHBIX
3alpoCoOB — B TEUECHUE HE MEHEE 3 MECSIIEB.

CdhopMupoBaHHBI M TOANMHUCAHHBIN 3ampoc, W WHBIE IOKYMEHTBI, HEOOXOIUMBIC IS
MIPEIOCTABJICHUS MYHMLMIAJIbHOM  YCIyTHM, HAmpaBJAOTCS B YINOJIHOMOYEHHBIM oprax
nocpenactsoM EfuHoro nopraina, peruoHaiabHOrO nopTana.

3.3.2. YnosHOMOYEHHBI opraH oOecnedyMBaeT B CpPOK He mo3aHee 1 pabodero aHs C
MOMEHTa TNoJa4yu 3amnpoca Ha EauHBII nopran, pervoHalbHBIM MOpTajl, a B Clydyae €ero
MOCTYIUIEHUSI B BBIXOJHOW, HEpaOOUMil Mpa3IHUYHBIN J1€Hb, — B CIEAYIOUIMI 3a HUM IEPBBIH
pabouuii eHb:

a) MpHeM JOKYMEHTOB, HEOOXOIUMBIX Ui HPEJOCTABICHUS MYHULUINAIBHOW YCIYTH, U
HaIpaBJIEHHE 3aBUTEIIO JIEKTPOHHOTO COOOIIEHHS O OCTYIIEHUH 3aIpoca;

0) perucTpanyio 3arnpoca 1 HalpaBJjeHHUE 3asSBUTENIO0 YBEIOMIIEHUS O PETUCTPALIUHU 3arpoca
au60 o0 oTKaze B IpHEME JOKYMEHTOB, HEOOXOJIMMBIX JJIsi MPEIOCTABJIECHUS MYHUIUNAIbHON
YCIIYTH.

3.3.3. IlpueM u 0OpaboTKa TOKYMEHTOB, HalpaBJIEHHbBIX 3asBUTENIEM Yepe3 PernoHaIbHBIM
MOPTaJ, OCYIIECTBIISETCS B CHCTEME MEKBEIOMCTBEHHOTO B3auMojedcTBus Smart-route (Digit
MD3B).

[Ipuem u o06paboTka AOKYMEHTOB, HAIPaBJICHHBIX 3asBUTEIEM dYepe3 €AUHBIA MopTad,
OCYITIECTBJISIETCSI B CUCTEME MEKBEIOMCTBEHHOTO B3aumojieicTBus Smart-route (Digit MOB) wim
nHpopmanmonHoi cucreme «Ilnardopma rocymapcrsennsix ceppucony (I1I'C).

OTBeTCTBEHHOE JOHKHOCTHOE JIULIO:

MPOBEPSIET HATMYHE AIEKTPOHHBIX 3aIPOCOB, MOCTYIMHBIINX nocpenctsoM  EnmHoro
MopTaja, peruoHaJIbHOTO MOpTaja, C EPUOAUYHOCTHIO HE peke 2 pa3 B ICHb;

paccMaTtpuBaeT  IOCTYNHUBIIKME 3ampoChl W MPUIOKEHHbIE 00pa3bl  JIOKYMEHTOB
(TOKYMEHTHI);

MPOU3BOJIUT JAEUCTBUS B COOTBETCTBUU C IYHKTOM 3.3.2 AJMUHUCTPATUBHOIO PEIJIAMEHTA.

3.3.4. 3agBuUTeNII0 B KauyeCTBE pe3yibTaTa IMPEJOCTABICHUS MYHHUIUMIIAIBHON YCIyru
obecrieunBaeTcs BO3MOXKHOCTh MOJTYUYCHHS TIOKYMEHTA:

B (Qopme D3JIEKTPOHHOTO [OKYMEHTAa, MOJNUCAHHOTO YCWJICHHOW KBalU(UIUPOBAHHOM
AIIEKTPOHHOU TMOAMKUCHIO YIMOJIHOMOUYEHHOTO JOJDKHOCTHOTO JHIla YTOJIHOMOYEHHOTO OpraHa,
HAIMPaBJICHHOTO 3asBUTEINIO B INYHBIN KaOMHET Ha EnuHOM moprase, peruoHaJlbHOM MOPTAJe;

B BHJIe OYMa)XHOTO JOKYMEHTA, MMOATBEPKIAIOIIETO COIePKaHNUEe AIEKTPOHHOTO JJOKYMEHTA,
KOTOPBIH 3asBUTEIb MOJTyYaeT MPHU JIMYHOM OOpaIIeHUH B MHOTO(YHKIIMOHAIBHOM IIEHTpE.

3.3.5. Tlonydyenue wuHPOpPMAMU O XOJI€ PACCMOTPEHHUS 3ampoca U O pe3yabTaTe
MIPEJOCTaBICHUS MYHUIIMIIATbHON YCIIYTH IPOU3BOAUTCS B JINYHOM KabuHeTe Ha ExnHom mopraite,
pPETHMOHAJIBHOM  MOpTaje, IpH YCIOBUM AaBTOPU3alUHU. 3asBUTEIb HMEET BO3MOXKHOCTD
IIPOCMATPHUBATh CTATYC JIEKTPOHHOTO 3aIpoca, a Takke HH(OPMAIHIO O JaTbHEHIINX AeHCTBUAX B
JMYHOM KaOMHEeTe M0 COOCTBEHHON MHUIIMATHBE, B JII000E BpeMsl.

IIpu mnpenocTtaBieHMM MYHUIMNAIBHONW YCIYTM B JJIEKTPOHHOM (opMe 3asiBUTEIIO
HaIpaBJIseTCs:

a) yBeJIOMJICHHE O NPHEeMe U PErUCTPALMH 3aIIpoca U UHBIX JJOKYMEHTOB, HEOOXOAUMBIX IS
MPEJOCTaBICHUS] MYHULMIAIBHOW YCIYTH, COJepikallee CBeleHHs O (akTe mpuema 3ampoca u
JOKYMEHTOB, HEOOXOAMMBIX JJIS MPEAOCTaBICHUSI MyHUIIUIAIBHON YCIyTH, U Hayalle MpOoLeIyphl
IIPEIOCTABJICHUS MYHHUIMNAJIBHON YCIYIH, a TaKKE CBEACHHUS O JaTe M BPEMEHM OKOHYAHUS
MPEJOCTaBICHUS] MyHUIIMIAIBHONW YCIYTH JTUOO MOTMBHPOBAHHBIA OTKa3 B NpHEME JIOKYMEHTOB,
HEOOXOAUMBIX JUIS ITPEIOCTABICHUS! MyHULIUTIAIBHOM YCIyTH;

0) yBeOOMJICHHE O pe3yabTaTaX pPacCMOTPEHUS JOKYMEHTOB, HEOOXOIUMBIX ISt
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IIPEIOCTABJIEHUS MYHULIMIIAIBHON YCIYTH, COJEPXKAIlee CBEACHUS O MPUHATHH I0JIOKUTEIBHOTO
pelieHHs O MpPEAOCTaBICHUH MYHHULMIAIBHON YCIYI'M M BO3MOXHOCTH IIOJIYUYUTh pPE3YJbTaT
MPEJOCTaBICHUSI MYHULIMNAIBHOW YCIYrd JUOO MOTHBHPOBAHHBIM OTKa3 B IPEIOCTABICHUU
MYHHUIUIIAJBHOU YCIYTH.

3.3.6. Onenka kayecTBa MPeAOCTABICHNS MyHULIUIIATbHOM YCIIyTH.

OneHka KadecTBa MPEJOCTAaBICHUS MYHULMIAIBHOW YCIYTM OCYILECTBISETCS B
cooTBeTcTBUH C [IpaBuinamu onleHKH TpakaaHamu dPPEKTUBHOCTH JESTEIHLHOCTH PYKOBOIUTEICH
TEPPUTOPUATBHBIX OPraHoB (elepajbHBIX OpPraHOB HCIHOJHUTEIbHOM BJIACTH (MX CTPYKTYPHBIX
MOPA3JCIIEHNI) C y4ETOM KadecTBa IPEAOCTaBICHUS MMM TOCYAAPCTBEHHBIX YCIYr, a TaKkKe
MPUMEHEHUSI PE3YIbTATOB YKa3aHHON OIIEHKM KaK OCHOBAHUS JUIsl NPUHATHS pPEIICHUH O
JOCPOUYHOM  IPEKPALEHUU  HCIOJHEHUS  COOTBETCTBYIOIIMMHM  PYKOBOJUTENIMU  CBOMX
JOJDKHOCTHBIX OO0SI3aHHOCTEH, YTBEP)KICHHBIMH TocTaHoBieHHeM [IpaBurtenscTtBa Poccuiickoit
Oenepaunu ot 12 nexabps 2012 roma Ne 1284 «OO6 omenke rpaxaaHamu 3¢Q¢GEeKTUBHOCTH
NESITeIbHOCTH  PYKOBOJAWUTENEH  TEpPUTOPUATIBHBIX  OpraHoB  (eAepalbHbIX  OpPraHoB
WCIIOJIHUTENBHON BJACTH (MX CTPYKTYPHBIX TMOJpPA3AEICHUI) M TEpPpUTOPHAIBHBIX OPraHoB
roCy/lapCTBEHHbIX BHEOIOKETHBIX (OHJOB (MX pErvoHalbHBIX OTIECJIECHUN) C Yy4eTOM KauecTBa
MIPEIOCTABJIEHNUS TOCYAApCTBEHHBIX YCIYr, PYKOBOJIUTENIEH MHOTO(YHKIMOHAIbHBIX LEHTPOB
MIPEIOCTABJIEHNS TOCYIAPCTBEHHBIX W MYHMIMIIAJIBHBIX YCIYr C YYETOM KadyecTBa OpraHu3allu
MIPEIOCTABJICHNUS TOCYAApCTBEHHBIX W MYHMIMIAIBHBIX YCIAYr, a TakXke O NPUMEHEHUU
pe3yNbTaTOB yKa3aHHOM OLIGHKM KaK OCHOBaHHWS Uil TMPUHATUS pEIIeHHH O J0CPOYHOM
MPEKPALIEHUN  HMCIOJIHEHHUS] COOTBETCTBYIOIIMMH  PYKOBOJIUTENISMH CBOUX  JIOJDKHOCTHBIX
00s13aHHOCTEIN.

3.3.7. BasBuTento 0O6ecrneynBaeTCsl BO3MOXKHOCTb HAINpaBJICHHsS JKaJoObl Ha pelIeHHUs,
neicTBUs uau 0e3leiicTBUE YTOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIUIA YTIOJTHOMOYEHHOTO
oprasa J1u00 MyHHITUTIATHFHOTO CITY)KAIlleT0 B COOTBETCTBUU CO cTaThelt 11.2 denepanbHOTO 3aKOHA
No 210-®3 wm B mnopsake, YCTaHOBJIEHHOM TmocTaHoBlieHHeM IIpaButensctBa Poccuiickoi
Oeneparun ot 20 HosOps 2012 Toma Ne 1198 «O (enepanpHOM TrOCYyIapCTBEHHOU
nHpOpMAIMOHHOW  cucTeMe, oOecrmeunBaronield  mporecc  JocyaeOHoro, (BHECYIeOHOTO)
o0XKaJloBaHUsI pEIICHHH u JehcTBHid (O€31eHCTBUSI), COBEPIICHHBIX NIPH IPEIOCTABICHUHI
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.

3.4. Ilopsaaoxk  BbINOJHEHMS]  AAMMHUCTPATHBHBIX  mpouenyp  (melcTBuMii)
MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM

3.4.1. MHOTOYHKIIMOHAIBHBINA IEHTP OCYIIECTBIISICT:

nHopMHUpOBaHUE 3asBUTENECH 0 HOpsIKE PE0CTaBICHUS yCIyTu B
MHOTO(YHKIIMOHAJIBHOM IIEHTpPE, [0 HWHBIM BOINPOCAM, CBSI3aHHBIM C [PEJOCTaBICHUEM
MYHHUIIMIIAJIBHOM YCIYrH, a TakKe KOHCYJIbTUPOBAHHE 3asBUTENICH O MOPSJKE MPeIOCTaBICHUS
MYHHIIMITATBEHON YCIYTH B MHOTO(YHKIIMOHATILHOM LIEHTPE;

BBIJIAYY 3asBUTENIO PE3yabTaTa MPEAOCTaBICHHUS MYHHIMIIAIBLHOW yCIyru, Ha OyMaKHOM
HOCHUTENE, TOIATBEPKIAOMINX COAEpPKAHHE OJICKTPOHHBIX JOKYMEHTOB, HAmpaBICHHBIX B
MHOTO(YHKIIMOHAJBHBIA LEHTP IO pe3ylbTaTaM IMPEJOCTABICHUS MYHUILIUINAIBHOW YCIyTH, a
TakKe BblJaya IOKYMEHTOB, BKJIIOUasi COCTaBJICHUE Ha OyMa)XHOM HOCUTEJE U 3aBEPEHUE BBIMHCOK
13 UH(POPMALIMOHHBIX CHUCTEM OPTaHOB, MPEIOCTABISAIONINX MYHULIUIIATBHBIX YCIIYT;

UHBIE NTPOLENYPHI U ACUCTBHUS, IpexycMoTpeHHble DenepanbHbIM 3ak0HOM Ne 210-D3.

B cootBerctBuu ¢ yacteio 1.1 crateu 16 ®enepanbroro 3akoHa Ne 210-D3 as peanuzanun
CBOMX (PYHKIIMH MHOTO(YHKIIMOHAIbHBIE EHTPHI BIPaBe MPHUBJIEKATh HHbIE OpPraHU3aLUH.

3.4.2. ndopmupoBaHue 3asBUTENCH 0 MOPAIKE MPEIOCTABICHUS MYHUIMIAIBHON YCIyrH
B MHOTO(QYHKIMOHAJIHHOM LIEHTpE, O XOJ€ BBINOJHEHHUS 3ampoca O MpeloCTaBICHUU
MYHHUIMIIAJIBHOW YCIyTH, TI0 MHBIM BOIPOCAM, CBSA3aHHBIM C INPENOCTABICHUEM MYHULMNAIBHON
yCIyTH, a TaKK€ KOHCYJIbTHPOBAHUE 3asBUTENIEH O IMOPSJIKE IPENOCTABICHUS MYHULUINAIBHON
YCIYTH B MHOTO(YHKIIMOHAJIEHOM IIEHTpE.

WudopmupoBanue 3asBUTEN MHOTO(QYHKIMOHAIBHBIMU LEHTPAMH OCYLIECTBISETCS
CIIEAYIOIIUMHU CIIOCOOaMM:

a) TMOCPEICTBOM MPUBJIEUEHHs] CPEJICTB MAacCOBOM MHGpOpMalMM, a TakxkKe IMyTeM
pasMmerieHuss HMHPOpPMAaLMUM Ha O(UUHUANBHBIX calTax M HMH(QOPMALMOHHBIX CTEHJAaX
MHOTO(]YHKIIMOHAJIBHBIX IIEHTPOB;
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0) npu oOpamieHuu 3asBUTENS B MHOTO(QYHKIMOHAJIBHBIA LEHTP JMYHO, MO Tenedony,
MOCPEICTBOM MOYTOBBIX OTHPABICHUHN, THOO MO IEKTPOHHOM MOYTE.

I[Ipu nuyaOoM oOpameHnu pabOTHUK MHOTO(DYHKIIMOHAILHOTO IIEHTpa MOAPOOHO
nHGOPMUPYET 3asiBUTEICH M0 MHTEPECYIOIIMM WX BOIPOCAM B BEXKIUBOW KOPPEKTHOH (opme c
MCIOJb30BAHUEM O(UIIMAIBHO-JIETIOBOTO CTHJIL pedyH. PexoMeHayeMoe BpeMs IMpeloCTaBICHUS
KOHCYJIbTAIlMH — HE 0oJiee 15 MUHYT, BpeMs OKUIaHUsS B OYepeIn B CEKTOpE WH(MOPMHUPOBAHUS IS
MOJIy4yeHus1 UH(POPMALMK O MyHULIMIIAJIBHBIX YCIIyrax HE MOXET MPEeBbIIATh 15 MUHYT.

OtBer Ha TenedOHHBIA 3BOHOK MOJHKEH HAYMHATHCA C HH(POpPMAUM O HAaUMEHOBAHHUU
opranuzanuu, (GaMHINd, UMEHH, OTYECTBE M JIOJDKHOCTH pabOTHHWKAa MHOTO(QYHKIMOHAIHHOTO
LIEHTpa, NPUHSABLIETO TeIePOHHBIM 3BOHOK. MHAMBHAyalbHOE YCTHOE KOHCYJIbTHUPOBAHUE INpU
oOpalieHny 3assBUTEINS 10 Tesle()OHY pabOTHUK MHOTO()YHKIIMOHAIBHOTO IIEHTPA OCYIIECTBIISIET HE
6onee 10 MuHYT;

B cnyuae ecnu Uil MOArOTOBKM OTBeTa TpedyeTcst Oojee MpOJOKUTENbHOE BpeMms,
pabOTHUK MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, OCYLIECTBISIIOIIMM  HHIMBUIYAJIbHOE YCTHOE
KOHCYJbTUPOBAHUE IO TEAEPOHY, MOXKET MPEI0KUTH 3asIBUTEIIO:

U3JI0KUTh OOpalieHue B NHCbMEHHOM (opme (OTBET HampaBisercs 3asBUTEII0 B
COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B OOpAILEHHH );

Ha3HAYUTh JAPYroe BpeMs JJIsl KOHCYJIbTalUM.

[Ipn KOHCYABTUPOBAHUU MO MUCHMEHHBIM OOpPAIIEHUSIM 3asBUTENIEH OTBET HAIPABISETCS B
MMCbMEHHOM BHUJIE B CpoK He no3aHee 30 KaJlleHJapHbIX JHEH ¢ MOMEHTa perucTpaluu odpaiieHus
B (hopMe DJIEKTPOHHOTO JTOKyMEHTa IO aJpecy 3JEeKTPOHHOM IMOYThI, yKa3aHHOMY B OOpalleHHH,
MOCTYNUBIIEM B MHOTOQYHKIIMOHANBHBIM LIEHTp B (opMe 3IEKTPOHHOIO JOKYMEHTa, U B
MUCbMEHHOW (opMe MO TMOYTOBOMY ajJpecy, YKa3aHHOMY B oOOpallleHuH, MOCTYNHBIIEM B
MHOTO(YHKIIMOHAJIbHBINA HEHTP B MUCBMEHHOU (hopMe.

3.4.3. Ilpuem 3anmpocoB 3asiBUTEJEH O MPENOCTABICHUN MYHULMNAIBHOW YCIYIM M MHBIX
JOKYMEHTOB, HEOOXOAUMBIX /7Sl IPEIOCTABICHNS MYHUIIMIIATBHOMN yCIyTH.

JIOKyMEHTBI, HEOOXOAUMBIE Ul MPEJOCTaBICHUs] MYHMLUIAIBHON YCIyr, MoAJIeXaliye
IIPEJCTABICHUIO 3asBUTEIEM, MOTYT OBITh IPEACTABICHBI B MHOTO(QYHKIMOHAIBHBIA LEHTP
HETNOCPEJICTBEHHO 3asBUTENEM JIMOO €ro mpeACcTaBUTENIEM, JEHCTBYIOIIMM Ha OCHOBaHWUHU
HOTApHAJIbHO YAOCTOBEPEHHOW JOBEPEHHOCTH, C MNPHJIOKEHHEM TAaKOH JIOBEPEHHOCTH WU €€
KOIIMH, BEPHOCTb KOTOPOI 3aCBUIETEIbCTBOBAHA HOTAPUAJIBHO, K ITPEJICTABIAEMBIM JTOKYMEHTAM.

IIpy mnonyuyeHMM MHOrO()YHKIHMOHAJIBHBIM LEHTPOM JOKYMEHTOB, HEOOXOAMMBIX [UIs
IIPEJOCTaBICHUS MYHULIUIIAIBHON YCIYTH, HOJUISKALIUX MPEACTaBICHUIO 3asBUTENEM, PaOOTHHUK
MHOTO()YHKIIMOHAJIBHOTO LEHTpPa OCYILECTBIIAET PETUCTPALMIO IPEICTABICHHBIX JAOKYMEHTOB MU
o(opMIIsSeT paclKUCKy B MOJYy4€HUN MHOTO(YHKIIMOHAIBHBIM IIEHTPOM YKa3aHHBIX JOKyMEHTOB. B
pacnucke ykas3bIBaeTcs NepedyeHb NPEACTaBICHHBIX B MHOTO(QYHKIMOHAIbHBIN LEHTP JOKYMEHTOB
U Jata UxX nojydeHus. Pacnucka noypkHa OBITh BbIJaHa 3asBUTENIO JIMOO €ro HpeAcTaBUTEINIO,
JEUCTBYIOLIEMY Ha OCHOBaHMM HOTApPHAJIbHO yJOCTOBEPEHHOH JHOBEPEHHOCTH, B JIEHb MOIYy4EHUS
MHOTO(YHKIIMOHAJIHBIM [IEHTPOM YKa3aHHBIX JOKYMEHTOB.

Ilepeqaya B YHOJHOMOUYEHHBIH OpraH IHakeTa JOKYMEHTOB, MPHUHATBHIX CIELUAIUCTaMU
MHOTO()YHKIIMOHAJIBHOTO LEHTPa, OCYILECTBIIAETCS IMOCPEACTBOM HMH(POPMAIIMOHHONH CHCTEMBI
AVC M®IL] He nozaHee cienyrouiero pabodero AHsA O JTHS MpUEeMa JOKYMEHTOB OT 3asBUTENS B
MHOTO(YHKIIMOHAJILHOM ILIEHTpE.

CooTBeTCTBHE CBEJICHUM, COJIEPXKAIUXCA B AJIEKTPOHHOM 00pa3e JOKYMEHTa, CBEICHMSM,
coaepXkaluMcs B JIOKyMEHTe Ha  OyMaXHOM  HOCHUTeNe, 3aBepseTcsl  YCUJICHHOM
KBAJTM(HUIIMPOBAHHONW HIIEKTPOHHON MOAMUCHIO JIOJDKHOCTHOTO JIMIIA MHOTO(YHKIHMOHAIBHOTO
LIEHTpA.

IIpy HeoO0XO0AMMOCTH JOJDKHOCTHOE JIMIO YIOJIHOMOYEHHOIO OpraHa, CIEeHUaINCT
MHOTO()YHKIIMOHAJILHOTO ~ IIEHTpa, M3TOTABIMBAIOT KONMM  MPEACTABICHHBIX  3asBUTEIEM
JOKYMEHTOB, BBINIOJHSIOT Ha HHUX HaANHCh 00 MX COOTBETCTBUU TOJIMHHBIM 3K3EMILIIpaM,
3aBEPSIOT CBOEH MOJMHUCHIO ¢ yKa3aHueM (paMUINH U MHULIMAJIOB.

3.4.4. @®opMupoBaHME W HampaBlIeHWE  MHOTO(QYHKIMOHAJIBHBIM  LEHTPOM
MEXBEJOMCTBEHHOI'O 3arpoca B OpraHbl, NPEJOCTaBISAIOLINE MYHHUIUIAIBHBIE YCIyTU, B HHbBIE
OpraHbl TOCYAApCTBEHHON BJIACTH, OPraHbl MECTHOIO CaMOYINpPAaBIEHUS M OpraHu3aludy,
y4YacTBYIOIIHE B MIPEJOCTaBICHUH MyHUITUIIABHBIX YCIIYT.
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@OopMHpOBaHHE W HANPABJICHUE MEKBEIOMCTBEHHOIO 3alpoca O MpeAoCTABICHUU
JOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEJOCTABICHUSI MYHUIMIAIBHON YCIYr'HM, B TOCYIapCTBEHHbIE
Opraibl W HHBIE OpraHbl, YYacTBYIOUIME B MPEAOCTABICHUM MYHUIUMNAIBHON YCIYyIH,
MHOTO()YHKIIMOHAJILHBIM ~ IIGHTPOM TpPH  MPEJOCTaBICHUH MYHUIMIAIBHOH  YCIyrd  HE
OCYLIECTBJISAETCS.

3.4.5. Bplaua 3asBUTENIO pe3ysibTaTa MPEAOCTABICHUS MYHHLMIIAJBHOM yCIyrd, B TOM
yyclie BbAaya JIOKYMEHTOB Ha OyMaXHOM HOCHTENE, MOATBEPKIAIOIIUX COJEpKaHue
AIIEKTPOHHBIX JOKYMEHTOB, HAINPABJICHHBIX B MHOTO(DYHKIIMOHAJIBHBIN HEHTP MO pe3yiabTaraM
IIPEIOCTABJIICHUS MYHMLIMIAJIBHBIX YCIYyr OpraHaMu, IpeJOCTaBSIOIIMMU MYHULUIATIbHbIE
YCIIyTH, a TAaK)K€ Bbllaya JOKYMEHTOB, BKJIIOUasi COCTABJIEHUE HA OyMa)KHOM HOCHUTEJIE U 3aBEPEHUE
BBIIIMCOK U3 UHPOPMAIIMOHHBIX CUCTEM OPraHOB, IPEJOCTABIAIOIINX MyHUIIUIIAIIbHBIE YCIIYTH.

[Ipn HanuuuuM B 3ampoca O MPEAOCTaBICHUNM MYHHUIMIIAJBHOW YCIYTH YKa3aHHs O Bbllade
pe3ynbTaTOB OKa3aHUs YCIyrd 4epe3 MHOTO(PYHKIIMOHAJIBHBIM IEHTP, YTOJHOMOYECHHBIM OpraH
nepenaeT JOKYMEHThl B MHOTO()YHKIIMOHAJIBHBIA LIEHTP IS MOCIENyIolled BbIJaud 3asBUTEIIIO
(TIpencTaBUTEN0)  CIOCOOOM, COTJIACHO — 3aKIIOYEHHBIM  COTJIAIICHUSM O  B3aUMOJICHCTBUH
3aKJIIOUEHHBIM MEXIy YTOJHOMOYEHHBIM OpPraHoM M MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM B
MOpSAKE, YTBEPKIAEHHOM mocTtaHoBieHueM lIpaBurtensctBa Poccuiickonn ®enepanum ot
27 centsa6psa 2011 roma Ne 797 «O B3auMoaeicTBUM MEXIYy MHOTO(QYHKIIMOHAIbHBIMU LIEHTPAaMU
MPEIOCTABJICHNUS TOCYJApCTBEHHBIX M MYHHIMIAIBHBIX YCIYT U (elepalbHbIMU OpraHaMu
WCIIOJIHUTENBHON BJIACTH, OpraHaMM TOCYIapCTBEHHBIX BHEOIOMKETHBIX (OHIIOB, OpraHaMu
roCyJapCTBEHHOW  BJacTH CcyObekToB  Poccmiickoit  dexpepanuu, OpraHaMu  MECTHOTO
CaMOYITPaBIICHUS.

[lopsimoxk u cpoku Tmepenayd YIHOJHOMOYEHHBIM OpPraHOM TaKUX JIOKYMEHTOB B
MHOTO(YHKIIMOHAJIBHBIA LEHTP OINPEAEISIOTCS COTNIAIEHUEM O B3aWMOJEUCTBUHU, 3aKIIOYEHHBIM
WMHU B MOPSJKE, YCTAaHOBJIEHHOM mocTaHoBieHHeM I[IpaButensctBa Poccuiickoit denepannu ot
27 centsiops 2011 roga Ne 797 «O B3auMOJCHCTBUU MEXKIy MHOTO(MYHKIIMOHATHHBIMH IICHTPAMH
MPEIOCTABJICHNUS TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT W (elepalbHBIMU OpraHaMu
WCIIOJIHUTENBHON BJAacTH, OpPraHaMHM TOCYIapCTBEHHBIX BHEOIOKETHBIX (DOHAOB, OpraHaMu
rocyJapCTBEHHOW  BJacTH CyObekToB  Poccmiickoit  dexpepaniu, OpraHaMu  MECTHOTO
CaMOYITPaBIICHUS.

[Ipuem 3asBUTENEH IS BBIIAYM JOKYMEHTOB, SIBIISIFOIIMXCSA PE3yJIbTaTOM MYHHUIIMIAIbHOU
YCIIYTH, B NOPSIIKE OYEPEAHOCTH MPU NOJYYEHUH HOMEPHOTO TajJOHA M3 TEPMHHAJIA AJIEKTPOHHOU
ouepeid, COOTBETCTBYIOIIETO 1eJId 00palleHus, JIMOO Mo NMpeABapUTEIbHON 3aITUCH.

PaGoTHHK MHOTO()YHKIITHOHAILHOTO LIEHTPa OCYIIECTBIISET CIEIyIOIINe AeHCTBUS:

VYcTaHaBIMBaeT JUYHOCTh 3aBUTENSI HAa OCHOBAaHMU JIOKYMEHTA, YAOCTOBEPSIOLIETO
JIMYHOCTh B COOTBETCTBUHM C 3aKOHOAaTeNnbcTBOM Poccuiickoit denepanuu;

MIPOBEPSICT MOJTHOMOYMS MPEJCTaBUTENS 3asBUTENS (B cllydyae OOpalieHUs MpeacTaBUTENs
3asBUTEIIA);

OmpenensieT CTaTyC UCIoIHeHus 3anpoca 3assutens B [ UC;

pacreyaTbiBaeT pe3yJabTaT MPEJOCTABICHUS MYHULUIIAIBHON YCIyTrd B BHJIE SK3EMILISpa
AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTENE U 3aBEpsSeT €ro C MCIOJb30BaHHEM IeYaTH
MHOTO(YHKIIMOHAJIBHOTO IEeHTpa (B MPEIyCMOTPEHHBIX HOPMATHBHBIMH IPABOBBIMU aKTaMH
Poccuiickoit @eneparumn ciaydasx — TMedatd C uzoOpaxeHueMm [ocynapcTBeHHOro repba
Poccuiickoit @eneparum);

3aBepsieT FKIEMIUISIP SJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTEJIE C UCIOJIb30BaHUEM
MeYaTUMHOTO(QYHKIIMOHAIIBHOTO LEHTpa (B TMPEAYCMOTPEHHBIX HOPMATHBHBIMH IPAaBOBBIMHU
aktamu Poccuiickoit dexepaunn ciyyasx — nedaTu ¢ u3oOpaxeHuem locymapcTBeHHOro repda
Poccuiickoit @eneparum);

BBIJIAET JIOKyMEHTHI 3asBUTEINIO, IPU HEOOXOAMMOCTH 3alpallluBaeT y 3asiBUTENS MOIIHCH
3a KaK/JIbI{ BBIIAHHBIN JTOKYMEHT;

3alpaivBacT COIVIaCUE 3asBUTEN] Ha ydacTUE B CMC OINpOCE s OLIEHKM KauyecTBa
MPEJOCTaBICHHBIX YCIYT MHOTO(YHKIIMOHATIBHBIM LIEHTPOM.

3.5. Ilopsaaok HCHpPaBJieHUs] JONMYIIEHHbIX ONEYaTOK M OMMOOK B BbIIAHHBIX B
pe3yJibTaTe NpeAoCTaABJICHUSI MyHMIMIAJIBHOMN YCJIYId JOKYMEHTax

3.5.1. Ilopsaok ucnpaBiIeHUs JOMYIIEHHBIX OMEYaTOK M OIIMOOK B CBEACHUSX, JOKYMEHTAX,
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Marepuanax.

3asBuTENb BIIpaBe 0OpaTUTHCS B YTIOJIHOMOYECHHBIH OpPTraH C 3asBICHHEM 00 MCIPaBICHUU
JOIYIICHHBIX OMEYaTOK M OMMOOK B CBEICHMAX, JOKYMEHTaX, MaTepuaiax (najiee - 3asBieHue 00
WCTPABJICHUN JOMYIIEHHBIX ONEYaToK W OomHuO0K) 1o (opme cormacHo mpuioxeHuio Ne 4 x
AJZIMUHUCTPAaTUBHOMY PETJaMEHTy B TOpSJIKE, YCTaHOBJIEHHOM IyHKTamu 2.6.1, 2.18.2 — 2.18.4,
2.15 AIMUHUCTPAaTUBHOTO PETJIAMEHTA.

B cnydsae mnoaTBepkAE€HHUS HaIMuus JONYIIEHHBIX ONEYAaTOK, OIIMOOK CBEICHMUSIX,
JOKYMEHTaX, Marepuajax YTMOJHOMOYEHHbI OpraH BHOCHUT HUCHpAaBJIEHUS B pPAaHEE BbIJaHHbIE
CBEICHUS, JOKYMEHTbI, MaTepuanbl. CBeleHUs, JAOKYMEHTHI, MaTepualibll C BHECEHHBIMU
WCIIPABJICHUSMH JOMYIMICHHBIX OIEYaTOK M OmuOOK ub0 pemieHne o0 OTKa3e BO BHECEHUU
WCTIPaBJICHUN B CBEACHUS, JOKYMEHTBI, MaTrepHaibl 1mo (opme corjacHo mpuioxkeHuto Ne 5 k
AJIMUHUCTPATUBHOMY PETJIaMEHTY HaIlpaBIISIETCS 3asBUTENIO B MOPSAAKE, YCTAHOBIEHHOM ITyHKTOM
2.4.3 AQMUHHCTPATHUBHOTO perjiiaMeHTa, CIOCOOOM, yKa3aHHBIM B 3asBICHUU 00 HCIpPaBICHUU
JIOTIYILIEHHBIX OTIEYaTOK U OIIMOOK, B TEUEHHUE MATH pabOUYMX JHEH C 1aThl MOCTYIUICHUS 3asBICHUS
00 UCTIpaBIIEHUU JOMYIIEHHBIX OTIEYaTOK U OLITHOOK.

3.5.2. HcuepnpiBatomuii nepeuyeHb OCHOBAHUM JUI OTKa3a B MCIPABICHUU JIOMYIIEHHBIX
OTEeYaTOK M OMMOOK B CBEACHUAX, TIOKyMEHTaX, MaTepuasax:

a) HECOOTBETCTBUE 3asiBUTEII KPYT'y JIML, YKa3aHHbIX B MyHKTe 1.2 AJMUHHCTPATUBHOTO
periaMeHTa;

0) orcyrctBue (akTa IOMYIIEHUS OIEYaTOK W OIMIMOOK B CBEICHUSX, JOKYMEHTaX,
Martepuanax.

3.5.3. Tlopsinok BeIIaun AyOJIMKATa CBEICHUN, TOKYMEHTOB, MATEPHAJIOB.

3asBUTENH BIIpaBE OOPATHTHCS B YIOJTHOMOYEHHBIM OpraH C 3asBJIEHHEM O BbIJaue
nyOIIMKaTOB paHee BbIJAHHBIX CBEIEHUH, TOKYMEHTOB, MaTEpPHAJIOB (Jlajiee - 3asBJIEHUE O BblJaye
nyonukara) mo Qopme corimacHo mpwiIokeHHt0o Ne 6 kK AJIMHHHCTPAaTUBHOMY pETJIaMEHTY B
MOPSIZIKE, YCTAHOBIIGHHOM ITyHKTamu 2.6.1, 2.18.2 — 2.18.4, 2.15 AAMUHUCTPATHBHOTO pPETJIaMEHTa.

B cnydae oTrcyrcTBUS OCHOBaHU Ui OTKa3a B BblJaue AyOJuKaTa CBEACHUMN, TOKYMEHTOB,
MaTepHaioB, YCTAHOBJIECHHBIX MYHKTOM 3.5.4 AIIMUHUCTPATUBHOTO PErIaMEHTa, Y MOJJHOMOYEHHbIN
opraH BbIJaeT AyOJMKAaT CBEACHUN, [TOKYMEHTOB, MaTepHajioB C TIPUCBOCHHUEM TOTO XKe
PErUCTPaIlMIOHHOTO HOMEpa, KOTOpBIM OBl yKa3aH B paHee BBIJAHHBIX CBEICHMSX, JOKYMEHTaXx,
Matepuanax. B cimydae, ecnu paHee 3asiBUTENIO ObLIM BbIIaHBI CBEJICHUS, TOKYMEHTBI, MATEpUAIIbI B
(dbopMe 3IEKTPOHHOTO AOKYMEHTA, MOIIMUCAHHOTO YCUJIEHHOW KBaJM(UIIMPOBAHHON 3IIEKTPOHHOMN
MOANUCHIO  YIIOJHOMOYEHHOTO JOJDKHOCTHOTO JIMIA, TO B KadecTBe JyOnMKaTa CBEICHHIA,
JOKYMEHTOB, MaTEPHAJIOB 3asSBUTEIIIO IOBTOPHO MPEACTABIISAETCS YKa3aHHBIE JOKYMEHTHI.

Jly6nukar cBeAeHUN, JOKYMEHTOB, MaTepualoB JuO0 pemieHne o0 OTKaze B Bblgaye
nyOiuKaTta CBEJEGHUH, NOKYMEHTOB, MaTepuanoB 1o (opme corinacHo mnpuioxeHutro Ne 7 k
AJIMUHUCTPATUBHOMY PETJIAMEHTY HAIPABJISAETCS 3aSBUTENIO B MOPSAKE, YCTAHOBIEHHOM MYHKTOM
2.4.2 AIMUHUCTPATUBHOTO PETJIaMEHTa, ClIOCOOOM, YKa3aHHBIM 3asBUTEJIEM B 3asBJICHUH O BbIAaue
nyOirKara, B TeUYCHHE MSATH pabOUuuX JHEH ¢ JaThl MOCTYIJICHHS 3asBICHUS O Bbladye TyOnuKaTa.

3.5.4. HcuepnbiBaromuil IepeyeHb OCHOBAHMI JJI1 OTKa3a B BbIIa4e AyOIMKaTa CBEICHHM,
JOKYMEHTOB, MaT€pPHAJIOB:

HECOOTBETCTBUE 3asBUTEINSI KPYry JHUI, yKa3aHHBIX B MyHKTe 1.2 AJAMHHHCTPATHBHOTO
periameHTa.

3.5.5. Ilopsimok ocTaBieHHs 3ampoca O TPENOCTaBICHUHM CBENEHUM, JOKYMEHTOB,
MaTepHuasoB 0e3 pacCMOTPEHHUS.

3asBUTENb HE TMO37HEEe pPaboYyero JHs, MPEIIECTBYIONIET0 THIO OKOHYAaHHUS CpOKa
NPEJOCTaBICHUsl YCIYTH, BIIpaBe OOpaTHTbCS B YIOJHOMOUYEHHBI OpraH c 3asBiICHUEM 00
OCTaBJICHUH 3alpoca O MPEAOCTABICHUN CBEJICHUH, TOKYMEHTOB, MaTepHalioB 06€3 paccCMOTpPEeHUs
no Qopme coryiacHo mnpuioxkeHnto Ne 8 K AJMUHUCTPAaTHMBHOMY pErjlaMeHTy B TOpSJIKE,
YCTaHOBJIEHHOM ITyHKTaMu 2.6.1, 2.18.2 —2.18.4, 2.15 AIMUHUCTPAaTUBHOIO PETJIAMEHTA.

Ha ocHOBaHMM NOCTYNMBLIETO 3ampoca O IPEJOCTABIECHUU CBEJIECHUH, JOKYMEHTOB,
MaTepHalioB 0e3 paccCMOTpEeHHs YTOJHOMOUYEHHBIH OpraH MPUHUMAET pelleHue o0 OCTaBICHUU
3arpoca o Mpe0CTaBICHUH CBEICHUH, JOKYMEHTOB, MaTepHalioB 0e3 pacCMOTPEHUS.

Pemienne 06 octaBieHUH 3ampoca O MPEeJIOCTaBICHUN CBEICHUH, JOKyMEHTOB, MaTepHajoB
06e3 paccMOTpEHMs HampaBiseTcsl 3asBUTENI0 MO (opme coriacHo mpuioxenuto Ne 9



19

AJIMUHUCTpDATUBHOMY  pErJlaMEHTy B TOpSIIKE,  YCTAHOBJIEHHOM  IIyHKTOM  2.4.2
AJIMUHUCTPATUBHOTO PEriIaMeHTa, CII0COO0M, YKa3aHHBIM 3asBUTENIEM B 3asiBICHIUH 00 OCTaBICHUU
3arpoca O NMpeAoCTaBICHUM CBEIEHUM, JOKYMEHTOB, MaTepuaoB O€3 pacCMOTPEHUs, HE MO3HEE
paGouero maHs, CIEAYIOLIETO 3a JHEM TMOCTYIJICHHS 3asBJICHHs 00 OCTaBJICHHWH 3ampoca o
MIPEJOCTaBICHNH CBEICHUM, TIOKyMEHTOB, MAaTEPUAIOB 0€3 PACCMOTPEHHUSL.

OcraBneHue 3ampoca O IMPENOCTaBICHUU CBEJIEHUI, JOKYMEHTOB, MaTepuajioB 0e3
paccMOTpEeHUs! HE NPENATCTBYET MOBTOPHOMY OOpAaIlleHUIO 3asBUTENS B YIIOJHOMOYEHHbBIN OpraH
3a MOJIyYEHUEM YCIYTH.

4. ®opMbI KOHTPOJISI 32 NIPeJ0CTaBIeHHEeM MYHMIIMIIAJIbHOMN yCJIyIH

4.1. Ilopsinok ocyuiecTBJIEHUS] TEKylLIero KOHTPOJIS 32 cO0JII0IeHHEeM W HCIOJIHEHHeM
OTBETCTBEHHBIMHU JIO/UKHOCTHBIMM JIMIAMM TOJIOKEHMH HACTOSIIero A/JMHUHUCTPATHBHOIO
perjiaMeHTa W HMHBIX HOPMATHBHBIX NPAaBOBBIX AKTOB, YCTAHABJIMBAIIMX TpeOoBaHUA K
NPeJ0CTABJIECHUI0 MYHMIMIIAJIBLHOM YCJIYIH, a TAK:Ke IPUHATHEM UMHU peleHu i

4.1.1. Texkymud KOHTpOJb 3a COOJIIOJIGHUEM M  KCIIOJHEHHWEM  HaCTOSAIIETO
AJIMUHUCTPATUBHOTO pErjaMeHTa, WHBIX HOPMATHBHBIX IPABOBBIX aKTOB, YCTaHABJIMBAIOIIMX
TpeOOBaHUs K IPEIOCTABICHUI0 MYHUILIUIIAJIbHOM YCIIYTH, OCYLIECTBIISIETCA Ha IOCTOSTHHONM OCHOBE
JOJKHOCTHBIMU JIMLIaMU  YTIOJTHOMOYEHHOTO OpraHa, YINOJIHOMOYEHHBIMH Ha OCYLIECTBJICHHE
KOHTPOJIS 32 NPEJOCTaBICHUEM MYHUIIMIIAILHOU yCIyTH.

4.1.2. ]Ins TeKyliero KOHTPOJIS MCHOJIB3YIOTCSI CBEACHUS CIYyKEOHOW KOPPECIOHAEHIUH,
yCTHass WM MHUCbMEHHas HWHGOpMaIMs CHEeNUaIiNCTOB U JIOJDKHOCTHBIX JIMIL YIOJHOMOYEHHOIO
oprasa.

4.1.3. Texymuii KOHTPOJIb OCYIIECTBIISETCS MyTEM MPOBEIACHHSI TPOBEPOK:

pelieHuii o npeaocTaBieHuy (00 0TKa3e B MPEAOCTABICHUN) MYHUIIUIAIBHOMN YCIIYTH;

BBISIBJICHUS M YCTPaHEHUsI HAPYLIECHUH MpaB IpaxaaH;

paccMOTpeHMsl, MPUHATUS PELICHWH M TMOATOTOBKM OTBETOB Ha OOpalleHHs TIpaxJaH,
coJIep KaIue xagoObl Ha PeIIeHus, 1eHCTBUS (0e3/1eHCTBHE) TOJKHOCTHBIX JIHII.

4.2. Tlopsimiok W NEePUOAUYHOCTH OCYIIECTBJIEHUS IJIAHOBBIX W BHEIIAHOBBIX
NPOBEPOK IOJHOTHI M Ka4yecTBa IPeNOCTABJICHUS MYHHMUIMIAJIBHON YCJIYIH, B TOM 4HC]Ie
NMOPAAOK U (popMbI KOHTPOJIA 32 MOJTHOTONH M Ka4eCTBOM IPEAOCTABJICHUSI MYHUIHMIIAIbHON
yCIayru

4.2.1. KoHTpoab 3a MOJHOTOM M KA4eCTBOM IPEAOCTABICHHS MYHHUIMIIAIBHON YCIyru
BKJIIOYAET B ce0s MPOBEICHHE IIJIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK.

4.2.2. IlnaHoBble NPOBEPKU OCYLIECTBIIAIOTCS HAa OCHOBAaHMU TOJOBBIX IUIAHOB PabOTHI
Y10JIHOMOYEHHOTO OpraHa, yrBepK1aeMbIX PYKOBOIUTEIEM Y IIOJTHOMOYEHHOIO OpraHa.

IIpn nnaHOBOM NpPOBEPKE MOJHOTHI U KauyeCTBA NMPEAOCTABICHUS MYHHULUIAIbHOU YCIYTH
KOHTPOJIIO TI0UIEXkKAT:

coOJII0/ICHHE CPOKOB MPEI0CTABICHUS MyHULIUIIAIBHON YCIyTH;

coONIOJICHHE  TOJOXKEHUH  AJMMHUCTPATUBHOTO  pPErjlaMeHTa;  IpaBWIBHOCTh U
000CHOBaHHOCTb IPUHATOIO PELICHUS 00 OTKa3e B PEIOCTABICHUU MYHULIMIIAIILHON YCITYTH.

4.2.3. OcHOBaHMEM JUIsl TPOBEICHUS BHEIUIAHOBBIX IIPOBEPOK SABIISIOTCSA:

MIOJIyYEHUE OT TOCYJApCTBEHHBIX OPraHoB, OPraHOB MECTHOIO CaMOYIpaBJICHMUS
uHGOpMalMK O MPEANOJIAraeMbIX WU BBISBICHHBIX HapyLICHUSX HOPMATHBHBIX IPABOBBIX AKTOB
Poccuiickoit denepanny, HOPMATUBHBIX MPABOBBIX akTOB HOBropoackoii 061acTu 1 HOPMATUBHBIX
IIPaBOBBIX AKTOB OPraHOB MECTHOT'O CAMOYITPAaBJICHHUS;

oOpalieHns rpakaaH ¥ IOpUINYECKUX JIMIl Ha HapyIIeHUsl 3aKOHOJATeIbCTBA, B TOM YHCIIE
Ha Ka4e€CTBO IIPEIOCTABJICHUS MYHULIUNIAIIBHON YCIIYTH.

4.3. OTBeTCTBEHHOCTb  JO/GKHOCTHBIX  JIMI[  OpraHa, IpPeAoCTaBJISAIOLIEIO
MYHMIOHMIAJTbHYI0 YCIYry, 3a pemieHuss ©u JeicrBusi  (Oe3geiicTBue), NPHHHMaeMble
(ocymiecTBJIsieMble) HMH B X0/1€ IPEIOCTABJICHHS MYHHIHMIIAIbHON yCJIyIH

4.3.1. Ilo pe3ynpTaTaM MpOBEAECHHBIX IIPOBEPOK B CIIydae BBIABICHHUS HapyLICHUH
MOJIOKEHUH AJIMUHUCTPAaTUBHOTO pPETJaMEHTa, HOPMAaTHMBHBIX IPaBOBBIX akToB HoBroponackon
00J1aCTH M HOPMATHBHBIX MPABOBBIX AKTOB OPraHOB MECTHOI'O CaMOYIPABJICHHUS OCYILECTBIISETCS
IIPUBJICUEHUE BUHOBHBIX JIMII K OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOJATEIHCTBOM
Poccniickoit denepanuu.

IlepcoHanbHast OTBETCTBEHHOCTh JOKHOCTHBIX JIMIL 3a PaBUIIBHOCTh U CBOEBPEMEHHOCTh
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NPUHATHUS PEIICHHs] O MpeaocTaBiIeHUu (00 OTKa3e B MPEIOCTABICHUH) MYHUIUIAIBHON YCIYTH
3aKperuisieTcss B HMX JIOJDKHOCTHBIX ~HMHCTPYKUHMSIX B COOTBETCTBHM C  TpeOOBaHUAMHU
3aKOHOJIaTEIbCTBA.

4.4. IoJioKeHNsl, XapaKTepU3yole TPeGOBAHUA K MOPSAAKY U (popMaM KOHTPOJIA 3a
npeAoCTaBJIeHHEeM MYHUIMNAJIBHOH YCJIYrd, B TOM 4YMCJIe €O CTOPOHBI TpPakaaH, HX
o0beuHeHUIl U OpraHu3anmui

4.4.1. I'paxxnane, uX 00ObEIMHEHUS U OpPraHU3alliid UMEIOT MPAaBO OCYLIECTBIIATH KOHTPOJIb
32 TPEeNOCTaBICHWEM MYHHIMIIATBHONH YCIYTM IyTeM TNOJy4eHUs HWHPOpMAUUd O XOJe
MPEOCTABICHUSI MYHHUIIMIIATBHOMN YCIIYTH, B TOM YHCJIE O CPOKAX 3aBEPIICHUS aIMUHUCTPATUBHBIX
npouenyp (aecTauii).

I'paxxnane, uX 00bEJMHEHUS M OPTaHU3ALNHU TAK)KE HUMEIOT TIPaBO:

HaNpaBJIATh 3aMEUaHUsl W MPEUIOKEHUS MO YIYYIICHHIO JOCTYHHOCTH W KayecTBa
MPEOCTaBICHUSI MyHHIIUTIAIBHOW YCIYTH;

BHOCHTH TIPEJIOKEHHS O Mepax II0 YCTPAaHEHHIO HapylmIeHHH AJIMUHHCTPATHBHOTO
periaMeHTa.

JIOJKHOCTHBIE JIMIIA YTIOJHOMOUYEHHOTO OpraHa MPHHUMAIOT MEphl K TPEKPAIICHUIO
JOMYIICHHBIX HApyIIeHWH, YCTPAHSIOT NPUYMHBI W YCJIOBHS, CHOCOOCTBYIOIIME COBEPIICHUIO
HapyLIEeHUHN.

Nudopmanmst 0 pesyiabTaTax pacCMOTPEHHs 3aMEYaHWW W TIPEIIOKCHHU TpaxaaH, UX
OoObeTMHEHNH W OpTaHW3alluil JTOBOJHUTCS 1O CBEICHHWS JIWIl, HANPAaBUBIIMX JTH 3aMEYaHUs WU
MIPEUTOKECHUSI.

5. HdocyneOHblii (BHecyaeOHbI) NOPANOK 00KAJIOBAHUSL PpelIeHUd M JeiicTBUi
(0e3neiicTBUs) oprasa, NPeI0CTABJIAIOLICT 0 MYHHIUNIAJTBHYIO ycJayry,
MHOTrOQYHKIIMOHAJIBHOTO HEHTPa, a TaKKe HUX IOJKHOCTHBIX JIMI, MYHHIUNAJbHBIX
CJIysKaluX, pa00THUKOB

3asgBUTETH, MMEET MPaBO Ha OOKAJOBaHWE pemieHWus W (Wiu) aerdcTBui (Oe3aeiCTBUS)
YIOJIHOMOYEHHOTO OpraHa, JOJKHOCTHBIX JIUI[ YTOJHOMOYEHHOTO OpraHa, MYHHMIIMITATbHBIX
CIIY’KallluX, MHOTO(YHKIIMOHATIBHOTO LIEHTPA, a TaKke pabOTHHUKAa MHOTO(YHKIIMOHAIBHOTO LIEHTpPa
MIPU TPEIOCTABICHUN MYHUIIMITAIILHOW yCIyTH B JOCYAEOHOM (BHECYACOHOM) Mopsiake (nanee —
x)anoba).

5.1. Opranbl MeCTHOr0 CaMOYNpPAaBJIEHUS, OPraHM3AlMU U YNOJHOMOYEHHbIE Ha
paccMoOTpeHHe KAJ00bl JHIA, KOTOPbIM MOKET ObITh HANpaBJieHA Kaj00a 3asiBUTENsl B
a0cy1eOHOM (BHecy1e0HOM) MopsiAKe

5.1.1. B nocyneO6HOM (BHecymeOHOM) TOpsAKE 3asBUTENb (IIPEACTaBUTENb) BIIPaBe
00paTUThCA ¢ kKaao00i B MUCbMEHHOH (hopMe Ha OyMa)KHOM HOCHTEJIE WIIM B 3JICKTPOHHOU (hopme:

B YIIOJTHOMOYCHHBIA OpraH — Ha pelieHne u (M) aeictBus (0e31eicTBre) T0DKHOCTHOTO
JUIa, PYKOBOAUTENS CTPYKTYPHOTO MOApA3eNeHUs YTOJHOMOYEHHOTO OpraHa, Ha pelleHue U
neiictus (0e3aeiicTBre) YIOTHOMOYEHHOTO OpraHa, pyKoBOAUTENs Y TOJIHOMOUYEHHOTO OpraHa;

K PYKOBOJUTENIO MHOTO(QYHKIIMOHAILHOTO IIEHTpAa — Ha peuieHUus U JIeHCTBUA
(6e3nelicTBUE) pabOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTPA;

K Y4peAUTea0 MHOTO(YHKIIMOHATIHHOTO [IEHTpa — Ha pelIeHue U AeiicTBus (Oe3neiicTBre)
MHOTO(YHKIIHOHAJIBHOTO LIEHTpA.

5.1.2. B VYNoJHOMOYEHHOM OpraHe, MHOTO(YHKIMOHAJIBLHOM LEHTpE, Yy YUYpeAUTeNs
MHOTO()YHKIIMOHAJILHOTO LEHTpa ONPEAEISAIOTCS YIOJHOMOUYEHHbIE HA pPAacCMOTPEHHE Kayiod
JOJIKHOCTHBIE JIUIIA.

5.2. Cnoco0b1 mH(popMHpPOBaHHS 3asiBHTeJIell 0 NMOPsiAKe MOAAYM W PacCCMOTPEHHA
XKajJo0bl, B TOM 4YHcjIe ¢ HCHOJb30BaHWeM EamHoro mnoprajia rocyiapcTBeHHBIX M
MYHMIHMIAJTBHBIX yCIYr ((pyHKIMit)

5.2.1. Nndopmanus o NOpsSAKE MOJAYM M PACCMOTPEHHs KajJoObl pa3Mellaercs Ha
MH(OPMALIMOHHBIX CTEHJAaX B MeECTaX IMPEAOCTaBICHHUS MYHUIMNAIBHONW YCIyrd, Ha caiTe
YTOoIHOMOYEHHOTO opraHa, EnuHoM noprane, pernoHajJIbHOM MOpTae, a TakkKe MPeloCTaBIsIeTCs B
ycTHOU (hopme mo TenedoHy U (MIM) HA TUYHOM IpHeMe JTUO0 B MUCbMEHHOW (opMe TMOUYTOBBIM
OTIIPaBICHUEM TIO a/Ipecy, YKa3aHHOMY 3asiBUTEIIEM (TIPEeICTABUTEIIEM).

5.3. IlepeyeHb HOPMATHBHBIX TMPAaBOBBIX AaKTOB, PeryJUpPYlOIIUX MNOPSIAOK
aocyaeOHOro (BHecyaeOHOro) ooO:kajqoBaHus AelicTBuii (Oe3meiicTBUsl) M (MJIM) pelIeHMI,
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NPUHATHIX (0CYIIECTBJEHHBIX) B X0/1€ MPeI0CTaBJIeHNsS MyYHUIMNAJIBHON YCJIYIH

5.3.1.1lopssnok  nocyneOHOTO (BHECYAEOHOTO) OOKAIOBaHWS pEIICHWA U JCHCTBHIA
(Oe3neiicTBUs) YIOJTHOMOYEHHOTO OpraHa, MPeI0CTaBISIONIEr0 MyHUITUIAIBHYIO YCIIYTY, a TaKkKe
€ro JIOJDKHOCTHBIX JIUL], MyHUIIUTAIBHBIX CIY)KAIINX PEryIupyeTcs:

@enepanbHbM - 3akOHOM  «OO0  OpraHM3alluu  TPEAOCTABICHHUS TOCYJapCTBEHHBIX U
MYHUITUTAIBHBIX YCIYT;

nocraHoBneHneM [lpaBurensctBa Poccuiickoii ®enepaumu ot 20 nHosiOpst 2012 roma
Ne 1198 «O ¢enepanpHOil TOCYTapCTBEHHON WHGOPMAIMOHHON cUCTeMe, O0OecreunBaromen
npoiiecc aocyaeOHoro (BHeCyaeOHOro) oOajaoBaHHUS pEIICHUM W JeicTBUN (Oe3neicTBus),
COBEPILIEHHBIX MTPH MPEIOCTABICHIH FOCYAaPCTBEHHBIX U MYHHIIUTIAIBHBIX YCIIYT».




[Tpunoxxenne Ne 1

K AZIMMHHCTPaTUBHOMY PErJIaMEHTY

«IIpenocraBiienue CBEJICHUH,
JIOKYMEHTOB u MaTepHaloB,
COJZIEpP)KAIUXCA B TOCYIAapPCTBEHHBIX
UH(POPMALMOHHBIX CUCTEMAX
obecriedeHHsl  IpaJloCTPOUTEIBHOMN
JESITEIbHOCTI

OOPMA

B Anmunnctpanuio ManoBuiepckoro
MYHHUIUTIATILHOTO paiiona HoBroposckoit o6mactu
oT

(®UO 3asBuTens (uist GU3MIECKOTO JIUIA), TOIHOE

U (WIKM) COKPAICHHOC HAUMECHOBAHUE (IS FOPUIHYCSCKOTO
Jua))

MecTo KHUTENbCTBA 3asBUTEN (T (PU3NIECKOrO JIHIIA)

WJIA MECTOHAXOKICHHE 3assBUTEIS (IS FOPHUIUIECKOTO JIHIIA))

(KOHTAKTHBIH TenedoH)

(aapec >eKTPOHHOM MOUTHI)

3AITPOC

0 MPEIOCTaBICHUN CBEACHU, JOKYMEHTOB, MaT€pPUajIOB, COAEPKAIIUXCS B FOCYIapCTBEHHON

nH()OPMaITMOHHON cCHCTEME

oOecrmeueHusl TPaIoCTPOUTEILHOM JesaTenbHoCcTH HoBropoackoit o6nactu (manee I'ICOI'/T)

[Ipomry mpenocTaBUTh CBEACHUS, TOKYMEHThI, MaTePUAIIBI:

[ ]
[ ]
]

KaJacTPOBBIN HOMEp (KBapTa)
PacIoJIOKEHHOM (OM, BIM) IO aJPeCy:

(Hy’)XHOE TTOJUEPKHYTh)
TEPPUTOPHHU;

3€MCJIIbHOM YYAaCTKCEC,;

00BEKTE KAIMMTaJIBHOTO CTPOUTCIILCTBA,

(agpec 0O WHOE ONMHCAHUE MECTOITOI0KECHHUS

3

00BEKTOB HEABHUKUMOCTH )

pasnena ['MMCOI'/] (OTMETHUTH HY)KHOE):

MPEIYCMOTPEHHbIE  CXEMAMU  TEPPUTOPHAIBHOTO  IUIaHUpOBaHuUs  Poccuiickon
@denepani KapThl TUIAHUPYEMOTO pa3MelleHus] 00beKTOB (heepanbHOro 3HAYEHUS U
MOJIOKEHUS O TEPPUTOPUAIBHOM IUIAHUPOBAHUM NPUMEHHUTENBHO K TEPPUTOPHUH
MaioBuILIEPCKOTO paiioHa;

NPEIyCMOTPEHHbIE CXEMaMU TEPPUTOPUAIBHOTO IUIAHUPOBAaHMS JABYX U Oolee
cyobektoB Poccuiickoit ®enepanuu, cxeMol TeppUTOPUAIBHOTO IUIAHUPOBAHUS
Hogropo/ickoit ob6macT KapThl IUNIAHUPYEMOTO Pa3MeEIIeHUs 00BEKTOB PETHOHAIBHOTO
3HAQYECHHUS M IIOJIOKEHUS O TEPPUTOPHAIBHOM IUIAHUPOBAHUU IPUMEHUTEIIBHO K
TeppUTOpUU MaloBUILIEPCKOr0 MyHUIUIIATBHOTO PailoHa;

OpeaAyCMOTPCHHBIC CXEMaMU TCPPUTOPUATIBHOIO IINIAHUPOBAHUA MaJ'IOBI/II_HCpCKOFO
MYHUIUIIAJIBHOTO pa1710Ha Hosr OpOI[CKOﬁ O6J'I3.CTI/I, TCHCPAJIbHBIMU  TUUIAHAMU
HOCCHCHHﬁ, KapThbl IINIAaHUPYEMOI'O pasMCIICHUA COOTBCTCTBCHHO 00BEKTOB MECTHOIO



NRRNRI

I
[ ]

2

S3HA4YCHHA MYHUIHUIIAIIBHOT'O paﬁOHa, 00BEKTOB MECTHOI'O 3HAYECHUS IMOCCJICHUA, KapThL
¢)YHKHHOHaHbeIX 30H, a TAKXKC IIOJIOKCHHUA O TCPPUTOPHUATIBHOM IINIAHUPOBAHUU

pEeruoHalbHbIE HOPMATUBBI I'PAZOCTPOUTEIBHOTO IPOEKTUPOBAHUS;

MECTHbIE HOPMAaTUBbI I'PAJOCTPOUTEIHHOIO TPOEKTUPOBAHNS;

IIpaBUJIa 3eMJIETIOJIB30BaHUs U 3aCTPOKY;

npaBuia OIaroycTpoiCcTBa TEPPUTOPUH;

[IPOEKT IIJIAHUPOBKU TEPPUTOPHH;

MIPOEKT MEXKEBaHUS TEPPUTOPHH;

MaTepHajbl U Pe3yIbTaThl MH)KEHEPHBIX U3bICKAHUI;

CBEJCHUS O CO3/IaHUU UCKYCCTBEHHOTO 3€MEJIbHOTO YUacTKa;

CBEICHMSI O TPAHUIIAX 30H C 0COOBIMH YCIOBHUSIMH MCIOJB30BaHUS TEPPUTOPUI U 00 UX
XapaKTEepUCTHUKAX, B TOM YHCIIE 00 OrpaHUYEHUSIX UCIOJIb30BAHUS 3€MEJIbHBIX YYacTKOB

B I'paHUIIaxX TaKuX 30H,

noJiokeHrue 00 0co00 OXpaHAEeMOW NPUPOIHOM TEPPUTOPHH, JIECOXO3SIMCTBEHHBIE
pEriIaMeHThl JIECHUYECTBA, PACHIOIOKEHHOTO Ha 3eMJIIX JIECHOTO (POHAA;

MOJIOKeHHe 00 0co00 OXpaHsIeMOW NPUPOJAHONH TEPPUTOPHUH, JIECOXO3SHCTBCHHBIC
perjiaMeHThl JIECHUYECTBA, PACTIOJI0KEHHOTO Ha 3eMJISIX JIECHOTO (hOH/A;

IJIaH HA3eMHBIX M TOJ3€MHBIX KOMMYHHMKAlUUH, Ha KOTOpPOM OTOOpa)kaeTcs
nHpopMalusg O MECTONOJIOKEHUU CYIIECTBYIOIIUX U  IMPOEKTHPYEMBIX CeTei
MHXEHEPHO-TEXHUUYECKOTO OOEeCHeueHus, AJIEKTPUUYECKUX CeTel, B TOM 4YHUCIE Ha
OCHOBAaHMHU JaHHBIX, cojAepxkamuxca B EJAMHOM rocygapcTBEHHOM — peecTpe
HEJBUXMMOCTH, €TUHOM IOCYIapCTBEHHOM PEeCcTpe 3aKII0UCHHUIA;

pEeIICHUA O PE3CPBUPOBAHUN 3€EMCIIb UM PCIICHUA 00 U3BATHM 3eMEIbHBIX Y4aCTKOB
JJIA TOCYAApCTBCHHBIX U MYHUIIUIIAJIBHBIX HYXK/I,

Jcjia 0 3aCTPOCHHBIX WJIH IMOAJICKAIUX BaCTPOﬁKe 3C€MCJIbHBIX Y4YaCTKax,

HWHBIC CBCACHUA, JOKYMCHTbI, MaTCPHAJIbI.

(ykasatp 3ampalinBaeMbIe CBEICHI)

q)opMa IpCeaoCTaBJICHUSA CBEIICHUI:

Crnioco0 HampaBneHus (BbIJaun) CBEICHUH:

KoauuectBo OK3CMILIAPOB

(6ymMa>KHBIH TITH 3TIEKTPOHHBIN HOCHUTEIb,
TEKCTOBas Wi rpaduyeckas hopma)

(HampaBiieHHe TIO TIOYTE,
3JIEKTPOHHOH TI0YTE, HAa PYKH)

YBegoMiieHHE O MPOU3BCACHHBIX PACUCTAX, 00 OGIJ.[GM PasMEpe IJIaThI 3alpalInBacMbIX CBelICHUI
Ipolly HaIIpaBUTb Ha 3JICKTPOHHYIO IIOYTY:

3aHpaHlI/IBaeMLIC CBCACHUA:

HaHpaBI/ITL 110 IMOYTEC




(TTouTOBBIH anpec momydarels HHPOPMALIIN)
HanpaButh no 351€KTpOHHOM nouTe

(37eKTPOHHBIH afpec noryyaress HHPOPMAaIlIH)
[Tosnyay nuuHO

K zampocy npunaratorcs

C ycl0BUSAMHM OIUIATHI TPEAOCTABICHUS CBEJCHNUN O3HAKOMIJIEH (a)

« » 20 T.

(TIOATIHCH 3asIBUTEIS)



[punoxenne Ne 2

K AJIMUHUCTPAaTUBHOMY pPErJIaMEHTY

«IIpenocraBiienue CBEICHUI,
JIOKYMEHTOB u MaTepuaos,
coiepXKalIuXcsi B TOCYJIapCTBEHHBIX
WH(OPMAITMOHHBIX CHCTEMaxX
obecrieueHus IpaJoCTPOUTENBHOMN
JIeSITEIIEHOCTH

OOPMA

Komy

(pamunus, umst, oTYECTBO (MPU HATUYKH) 3asBUTEIS,
OI'PHUII (st dpuzmyeckoro uia,
3apEeTUCTPUPOBAHHOrO B KAYECTBE MHANBUIYaIBHOIO
NpeAnpuHUMATENs) — Uil (PU3UIECKOrOo JIUIA, TOJTHOE
HaunMmeHoBaHue 3assutens, UHH, OI'PH — nns
IOPUANYECKOro JINIIA,

HOYTOBBIN MHAEKC U aapec, TenedoH, aapec 3JIeKTPOHHON
TIOYTBHI)

00 oTKa3e B mpueMe JOKYMEHTOB

(HanMeHOBaHMe YHOJTHOMOYEHHOTO OPTraHa MECTHOTO CaMOYTIPABIEHHS)

B npueme AOKyMEHTOB ISl peaOCTaBICHUS MyHMLIMNAIbHOW ycinyru «lIpemocraBieHue
CBEICHMI, JOKYMEHTOB M MaTEpHUajOB, COJEPKAIIMXCS B TOCYIApPCTBEHHBIX HWH(DOPMAIIMOHHBIX
cucremMax oOecnedeHuss TIpaJOoCTPOUTEIbHON JedaTeabHOoCTH» BaM oTka3zaHo MO cCleayroimum

OCHOBAHUSIM:
Ne ITYHKTa HanMmenoBaHne oCHOBaHMSA JJIA OTKa3a B A3BSACHCHUC IIPUYUH OTKa3a B
A,Z[MI/IHI/ICTpaTI/IBHOFO COOTBETCTBHU C A,Z[MI/IHI/ICTpaTI/IBHI)IM pueEME 10KYMCHTOB
periaMCHTa pEeriiaMCcHTOM

MOAITYHKT «a»
nmyHkTa 2.9.1

3aIpoc (¢} mpeaoCTaBJICHUN CBCHCHHﬁ, YKaBBIBaeTCH, KaKO€ BEAOM-
JOKYMEHTOB, MaT€puajoB MPCACTAaBJICH B | CTBO, OpraHusanus HIpeaoc-

opraxn MCCTHOTIO CaMOYIIpaBJICHUA, B | TaBJIACT YCIyTy,
ITIOJTHOMOYM A KOTOPBIX HE BXOAUT HH(i)OpMaHI/IH (6] €ro
NpeaoCTaBJICHUC YCIIYT'H MCCTOHAXOXXACHNHU

MOAITYHKT «0»
nyHkra 2.9.1

HEMOJIHOE 3arojiHeHue Tmosie B ¢opMme | YKa3bIBalOTCA KaKHe IMOoJis B
3ampoca O TPEAOCTABICHUU CBEACHUH, | hopme 3arpoca HE
JOKYMEHTOB, MaTepuUajoB, B TOM YHCJIE B | 3alOJHEHBI
UHTEpakTUBHOU (hopme 3ampoca Ha EnnHom
nopraje, perHOHAILHOM MOPTAJIe

MOAIIYHKT «B» HENPECTABICHNE JNOKYMEHTOB, | YKa3bIBa€TCsI MCUYEPIIBIBAIO-

nyHkra 2.9.1 HPEAYCMOTPEHHBIX MOIMYHKTaAMU «0» - «B» | LM MepeueHb JOKYMEHTOB,
IIyHKTa 2.6.2 AJMUHHUCTPATUBHOIO | HE IIPEICTABICHHBIX
periaameHTa 3asiBUTEIIEM

MOJIYHKT «I'»
nyHkra 2.9.1

IPEJICTABICHHBIE  JIOKYMEHTBl  YTPAaTWJIM | YKa3bIBaeTCsl MCUEPIBIBAO-
CHJIy Ha JIeHb OOpallleHHus 3a IOJydYeHHEM | LU nmepeueHb JOKYMEHTOB,
ycayru  (IOKYMEHT,  YAOCTOBEPSAIOIIMN | YTPATUBLIUX CUILY
JUYHOCTb; JIOKYMEHT, YAOCTOBEPSAIOIINN
IIOJIHOMOYUS TPENCTABUTENS 3asBUTENS, B
cilyyae OOpallleHusl 3a MOJYYEHUEM YCIIYTH
yKa3aHHbIM JIUIIOM)

TOAITYHKT «J1»
nyHkra 2.9.1

IpCACTaBJICHHBIC HAOKYMCHTBI coaepiKar Vka3bIBaeTCs HCYCPIBIBALO-
HOJYMUCTKH M UCIIPABJICHUA TCKCTA 005051 NEepCYCHb JOKYMCHTOB,




cocpKallux IOAYHUCTKH U
HCIIPABJICHUA TCKCTA

[MoamyHkT «e»
nyHkra 2.9.1

NPE/CTABICHHBIC B AJICKTPOHHOW (opme
JOKYMEHTBI ~ COJEpKaT  MOBPEKICHHS,
HAJIMYUE KOTOPBIX HE IMO3BOJISIET B IOJHOM
o0beMe  MONyYyuTh  MHPOPMALUIO U
CBEJICHUS, COJICPKAIIMECS B IOKYMEHTaX

Yka3bIBaeTcss UCUYEPIBIBAIO-
LM IEPEYEHDb TOKYMEHTOB,
CoJepKAIUX OBPEKIACHUS

TOJIITYHKT <OK»
nyHkTa 2.9.1

3aIpoC O  MPEIOCTaBJICHUM  CBEJICHUM,
JOKYMEHTOB, MAaTepUaJiOoB U JOKYMEHTHI,
yKa3aHHbIE B MOJAMYHKTaX «0» - «B» IyHKTa
2.6.2. AIMUHUCTPAaTUBHOTO pErjaMeHTa,
MPEACTAaBICHBl B DJJIEKTPOHHON (dopme ¢
HapylleHHueM TpeOOBaHMM, YCTaHOBJIEHHBIX
MIyHKTaM#1 2.18.2 — 2.18.4
AJIMUHHUCTPATUBHOTO PErjlaMeHTa

VYka3biBaroTcs
TaKoTO BBIBOJA

OCHOBaHUsA

MOJIITYHKT <3

BBISIBJICHO HGCO6J'IIOZ[€HI/I€ YCTaHOBJICHHBIX

VYka3bIBaeTcsl MCUYEPIBIBAO-

nyHkTa 2.9.1 cratbeit 11 ®enepanpHoro 3akoHa «O06 | mwii nepeyeHb
ANIEKTPOHHOU TIO/ITTHACH YCIIOBUH | DJIEKTPOHHBIX JOKYMEHTOB,
MIPU3HAHUS KBaJIM(UIIMPOBAHHON | HECOOTBETCTBYIOLINX
JJIEKTPOHHOW TOJINKCH JEUCTBUTENBHOW B | YKa3aHHOMY KPUTEPHIO
JOKYMEHTAaX, MIpe/ICTaBICHHBIX B
9JICKTPOHHOM (hopMme.

JlonoHUTENBHO

uHpopMUpyeM:

(yxasbiBaercst uH(popManus, HeoOXOoIUMas Ul YCTPaHSHUs] IPUYHMH OTKAa3a B IpHeMe JOKYMEHTOB, a TaKkkKe
MHAasl JOTIOJHUTENIbHAS HH(pOPMaIHs IPpY HATUYHN )

(TOMKHOCTD)

(moamuce)

(pamunusi, umsi, 0TYECTBO (MPU HAIIUYNH)

*Caenenust 00 MHH B oTHOLIIEHUH MHOCTPAHHOT'O FOPUIMYECKOTO JINIA HE YKa3bIBAFOTCSL.




[Ipunoxenne Ne 3

K AJIMUHUCTPAaTUBHOMY pPErJIaMEHTY

«IIpenocraBiienue CBEICHUI,
JIOKYMEHTOB u MaTepuaos,
coiepXKalIuXcsi B TOCYJIapCTBEHHBIX
WH(OPMAITMOHHBIX CHCTEMaxX
obecrieueHus IpaJoCTPOUTENBHOMN
JIeSITEIIEHOCTH

OOPMA

Komy

(bamunus, uMs, 0TueCTBO (IPU HATIMYUKH) 3aBUTENS,
OI'PHUII (st puzmyeckoro uia,
3apPETUCTPUPOBAHHOTO B KAYECTBE UHMBUAYAIBHOTO
MpEANPUHUMATENS) — TS (PU3UIESCKOTO JIUIIA, TIOTHOES
HaunmeHoBaHue 3assutens, THH, OI'PH — nns
FOPUAMYECKOTO JINIIA,

HOYTOBBIH MHAEKC U afpec, TenedoH, axpec 3IeKTPOHHOH
TIOYTBHI)

00 oTKa3e B NPeJ0CTABJICHUN MYHUIMIIAJIbHOM YCJIYI' !

(HauMeHOBaHHE YIIOJHOMOUEHHOI'O OpraHa MECTHOT'O CaMOYTIPaBJICHUS)
Mo pe3yabTaTaM paccMOTpeHHs 3ampoca mo yciayre «lIpemocraBienne cBeaeHHH, TOKYMEHTOB U
MaTepHUaIoB, COJEPKALIUXCA B TOCYJApCTBEHHBIX HH(GOPMAIMOHHBIX CHCTeMax oOecredeHus
IPaJOCTPOUTEIBHON JIEATEIBHOCTHY OT Ne U TPWIOKEHHBIX K HEMY
JOKYMEHTOB MPUHSATO pelieHrne 00 0TKa3e B MPEJOCTaBICHUH YCIYTH MO CIEIYIOUUM OCHOBAHUSIM.

No mynkTa Pa3bpacHenre npuyurH OTKa3za
HaumenoBanue ocHOoBaHMs ISl OTKa3a B
AJMUHUCTPATUBHOTO B BblJaue AyOnuKara
COOTBETCTBUU C €IUHBIM CTaHAAPTOM
periameHTa pelieHus
MOAITYHKT «a» 3ampoc, MEXBEJOMCTBEHHBIM 3ampoc He | YKa3bIBalOTCs Kakasi UMEHHO
nyHkTa 2.10.2 colepXUT uH(MOpPMAIMK, YKa3aHHOHW B | HMH(OpPMAIUS OTCYTCTBYET B
MOJIITYHKTE «a» IMyHKTa 2.6.2 HACTOSIIETrO 3ampoce
AJIMUHHUCTPAaTUBHOTO perjiaMeHTa
MOAITYHKT «0» 3alIpoC HE OTBEYACT CIEAYIOIIMM | YKAa3bIBalOTCSI OCHOBAHMS
nyHkra 2.10.2 TpeOOBaHUSM: TaKoOIr'o BBIBOJA

B cnywae HampaBiieHUs 3asBUTENEM
3arpoca B OymaxkHoil opme Takoil 3ampoc
IO IITACBIBACTCS 3asiBUTEIIEM
coOCTBEHHOpPY4YHO. B cinydyae moamucaHus
3ampoca B OymaxkHOH (opMe JHIIOM,
YIIOJTHOMOYEHHBIM JI€MCTBOBATh OT MMEHU
3agBUTENS  (Jajiee - YIOJHOMOYEHHOE
JMI0), O0OsA3aTeNbHBIM MPUJIOKEHUEM K
TAaKOMy 3ampocCy SBISAIOTCA JTOKYMEHTHI,
NOATBEP)KTAIOIINE YKAa3aHHOE TIOJHOMOYHE
TaKOTI'0 JIMIIA.

B cnydae ecnu 3ampoc HampasisieTcs
3asiBUTEJIEM MJIM YIIOJTHOMOYEHHBIM JINLIOM
B OJIGKTpOHHOW (opme, Takoil 3ampoc
MOANMCHIBAETCSI  MPOCTOW  DIIEKTPOHHOM
MOANKCHIO 3asIBUTENA mbo
YIOJHOMOYEHHOTO Juma. B cioydae
MOANMCAHNSA  YHNOJHOMOYEHHBIM  JIULIOM
3ampoca B IIEKTPOHHOMN dopme
00s13aTeNIbHBIM _IPUJIOKEHUEM K TaKOMY



consultantplus://offline/ref=BE6BAC949C374C24BF67B4BAEE02E45D70EC67E8AA55E01F33E3ACB605F128C3BFCB245C3AB6A0C4C60377D5342998F15FC5939182B8724845mCM

Ne mynkra Pa3bsicHeHne IpUYMH OTKa3a
HaumenoBanue ocHoBaHUs IS OTKa3a B
AJIMUHHUCTPATUBHOTO B BblJIaUe 1yOJMKaTa
COOTBETCTBUU C €AMHBIM CTaHJIAPTOM
periiaMmeHTa perieHus

3arnpocy SIBJISTIOTCS JOKYMEHTHI,
MOATBEPIKIAOIINE YKA3aHHBIC TTOJTHOMOYHS
TaKOTI'0 JIMLIA.

TIOJIITYHKT «B)» 3ampoc  OCYIIECTBJISIETCS B OTHOLICHUM | YKa3bIBAIOTCS OCHOBAHUS
nyHkra 2.10.2 CBEJICHMH,  JOKYMEHTOB,  MaTepHUaJioB, TaKOTO BBIBOJIA
KOTOpbIE B COOTBETCTBUH c
3aKOHOAATEIILCTBOM Poccuiickoit
Oenmepaniii coxepkar  MHQPOPMAIIHIO,
JIOCTYIl K KOTOPOU OrpaHUYeH M 3asBUTEIb
HE MMEET ITpaBa JI0CTyna K Heil

TIOAIYHKT «I» M0 WCTeYeHUW 7 pabouyumx OHEW cOo JHA | YKa3bIBAIOTCS OCHOBAHUS
nyHkTa 2.10.2 HaIpaBJICHUS 3asIBUTENIO0 YBEIOMJIEHUS 00 TaKoro BBIBOJA
oruiare MPENOCTABIICHUS CBEJICHUH,
JIOKYMEHTOB, MaTepuasoB uHpopMaius 00
OCYILIECTBJIEHUH  3asBUTEJIEM  OIUIAThI
MPEIOCTABICHUSI CBEICHUH, JOKYMEHTOB,
MaTepuaioB y oprasa MECTHOTO
CaMOYIpaBJICHUS] OTCYTCTBYET WJIM OIlJlaTa
MPEIOCTABICHUSI CBEICHUH, JOKYMEHTOB,
MaTepUaioB OCYIIECTBIEHA HE B IIOJHOM
o0beme

MOAITYHKT «J1» 3amnpanrBaeMble CBEACHHUSA, JOKYMEHTBI, | YKa3bIBalOTCS OCHOBAHUS
nyHkTa 2.10.2 MaTepuabl OTCYTCTBYIOT B TaKOTO BBIBOJA
nHQOpPMAllMOHHOW  CHUCTEME Ha  Jary
paccMOTpeHHs 3arpoca,
MEXBEJJOMCTBEHHOTO 3aIpoca.

Bel  BmpaBe MOBTOPHO OOpaTHTBCS B  YIOJHOMOYEHHBI OpraH ¢ 3ampocoM O
MIPEIOCTABICHUH MYHUIIUTIATBHON YCIYTH MOCJIC YCTPAHEHUS YKa3aHHbBIX HapYIICHUH.

JlaHHBIA OTKa3 MOXKET OBbITh OOXaJIOBaH B JOCYJACOHOM TNOpPSAKE IyTeM HaIpaBJICHUS
)KaJI00bl B , a TaKkkKe B CyaeOHOM
MOPSIIIKE.

JloToTHATEIbHO HHPOPMHUPYEM:

(yxaspiBaercst uH(popManus, HeoOXoxuMasi U1l yCTPaHEHUsI IPHYKH OTKa3a B OTKa3e IPEI0CTABICHHUS
TOCYIapCTBEHHOW (MYHHUIIMIIANBHON) YCIIYTH, a TAKXKe WHAS JOMOTHHUTENbHAS HH()OPMAIIUs TP HATHIIH)

(HOMKHOCTB) (TIOITTHCH ) (bamunus, MMs1, OTYSCTBO (IIPU HATTUIHH )



[Ipunoxenue Ne 4

K AJMUHHCTPAaTUBHOMY pErJaMeHTy

«IIpenocraBiienue CBEICHUM,
JIOKYMEHTOB u MaTepHuaoB,
COJICpXKAIIUXCS B TOCYAapCTBEHHBIX
WH(HOPMAITMOHHBIX CHCTEMAX
obecrieueHus IpaJOCTPOUTEIBHOMN
JIESITENLHOCTH

OOPMA

00 ucnpaBJIeHUHU
JAOMYILIEHHBIX OMEeYATOK U OIIHOOK B CBeIeHUAX, JoKyMeHTax u matepuasax FTMCOI' /]

« » 20 T.

(HauMeHOBaHKE YIIOTHOMOYEHHOI0 OpraHa MECTHOTO CaMOYIpaBIICHH)

[Ipomry wucnpaBuTh JOMYIICHHYIO OTEYaTKy/ OMIMOKY B CBEACHMSIX, ITOKYMEHTaX |
marepuanax [ MCOI'l.
1. CBenenus o 3asBUTEIE

1.1. | CBenenuss o (Qu3MUECKOM JUIE, B CIy4dae €cClId 3asBUTEIEM SIBISETCS
(hM3HYeCcKOe JINIIO:

1.1.1. | ®amums, ums, 0TYSCTBO (ITPU HATUYINH)

1.1.2. | PexkBU3UTHI JOKYMEHTa, YAOCTOBEPSIOMIETO JIMYHOCTh (HE YKa3bIBAIOTCS
B CITydae, €CIIM 3assBHTENb SIBISICTCS] HHIMBUIYaTbHBIM MPEATTPHHUMATEIIEM )

1.1.3. | OcHOBHOW TOCYIApCTBEHHBIH PETUCTPAIMOHHBIA HOMEP WHIWBHUIYAJILHOTO
npeanpuHUMarest (B Ciiydae €Cl 3asBUTENb SIBISICTCS WHAWBUIYATbHBIM
MpeITPUHUMATEIEM )

1.2. | CBemeHus O IOpUIUYECKOM JUIE (B CIIy4ae €CIM 3asBUTEICM SIBJISICTCS
FOPUINYECKOE JIMIIO):

1.2.1. | [TosHOE HaMMEHOBaHIE

1.2.2. | OCHOBHO# TOCyIapCTBEHHBIN PETHCTPAIIMOHHBIN HOMEP

1.2.3. | UnenTnuKanmoHHBIi HOMEP HAJIOTOIIATENBIINKA - FOPHIMYECKOTO JIUIA
(He yka3bIBaeTCsl B Cllydae, €CJIM 3acTPOMIIUKOM SIBJISICTCS HMHOCTPAHHOE
FOPUINYECKOE JIUII0)

2. CBeneHMs O BBIIAaHHBIX CBEACHUSX, JoKyMeHTax u Matepuanax [MCOI'Zl, conepxarux
OTIeyaTKy/OIInOKy

No OpraH, BBIIABIINI CBCACHUA, NIOKYMCHTBI U HOMep

[lara nokymeHnra
MaTepUAIbI JIOKYMEHTa

3. Ob6ocHOBaHHE JJIsI BHCCCHU S I/ICHpaBHCHI/Iﬁ B CBCACHUS, JOKYMCHTBI U MaTCpHAJIbI

JlaHHbIC (CBEICHUS) Hannsie (cBeaeHns),
2

KABAHHLIC B KOTOpbIE HE00X0AUMO O06ocHOBaHUE C yKa3aHUEM
Ne y yKa3aThb B CBEJICHUSX, peKBU3HTA (-OB) TOKYMEHTA (-OB),
CBEICHUSX, TIOKYMEHTaX
JTOKYMEHTaX 1 JTOKYMEHTAIU!
U MaTepuaax
MaTepuazax

IIpunoxenue:
Howmep tenedona u aapec 31eKTpOHHOM MOYTHI IS CBSI3U:




2

HcnpaBieHHOe yBEJOMIICHHE O COOTBETCTBUHU/YBEIOMIICHHUE O HECOOTBETCTBUU
Pe3ynbrar paccMOTpeHMs HACTOSILETO 3asiBJICHUS TPOIITY:

HampaBuTh B (hopMe 2JeKTPOHHOTO JOKyMeHTa B JInuHbIil kaOuHeT B (heaepanbHON
rocyiapcTBeHHOU MH(POPMAITMOHHOH crcTeMe «EquHbBIN opTa roCyIapCTBEHHBIX U
MYHUIUIATBHBIX YCIYT (QYHKUIMNA)»/ B PErHOHAIIBHOM MOPTajie rOCyJapCTBEHHBIX U
MYHULUIIAIBHBIX YCIYT

BBIJATh Ha OYMa)KHOM HOCHTEJIC IPH JINYHOM OOpAIllEeHU! B YITOJTHOMOYCHHBIH OpraH
rOCyJapCTBEHHOH BIIACTH, OPTaH MECTHOTO CaMOYIIpaBIICHU OO B
MHOTO(YHKIIHOHATBHBINA IIEHTP MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX
YCIIYT, PacIoJI0KEHHOM 10 aJIpecy:

HaIpaBUTh Ha OyMa)>XHOM HOCHUTEJIE Ha IOYTOBBIM a/IpeC:

‘Vka3bIBaeTCs OJIUH U3 NEPpCUUCIICHHBIX CII0co00B

(moamuce) (dbamuusi, uMs1, 0TYECTBO (TIPU HATTYUH )

*Hy>xHO€ MOTYEePKHYTb.



ITpunoxxenne Ne 5

K AZIMMHHCTPaTUBHOMY PErJIaMEHTY

«IIpenocraBiienue CBEJICHUH,
JIOKYMEHTOB u MaTepHUaJoB,
COJEPKALIUXCS B TOCYIAaPCTBEHHBIX
UH(OPMAITMOHHBIX cucTemax

obecriedeHHsl  IpaJloCTPOUTEIBHOMN
NEeSITeITbHOCTI

OOPMA

Komy

((pamumust, UM, 0TIECTBO (IIPH HATMYMK) 3asBUTEIIS,
OI'PHUII (st pusmyeckoro uia,
3apEeTUCTPUPOBAHHOTO B KAYECTBE MHANBUIYaIBHOI'O
npeAnpuHUMaTeNs) — Juist (PU3MYECKOro JIUIA,
noyiHoe HanMeHoBaHue 3assutens, UHH, OI'PH — mis

IOpUAUYCCKOro jJuia,

MOYTOBBIH HHACKC U aJpec, TenedoH, aapec

AIIEKTPOHHOMITOUTHI)

00 0TKa3e BO BHECEHUM MCTIPABJICHUI 0MeYATOK U OIIUOOK B CBEJIEHUSX, IOKYMEHTAaX U
marepuajsax TMCOI'[*(naJsiee — pemenue)

(HauMeHOBaHHE YIIOJHOMOUEHHOI'O OpraHa MECTHOT'O CaMOYTIPaBJICHUS)
0 pe3yabTaTaM PaCCMOTPEHHUS 3asBJICHHS 00 UCTIPABJICHUH JIOMYIIEHHBIX OMEYaTOK 1 OMHUOOK B

CBeJIEHUAX, NoKyMeHTax u matepuanax [ MCOI'l ot

Ne

MIPUHSTO pelieHre 00 0TKa3e BO BHECEHUH UCIIPABICHUN B CBEICHUSAX, TOKYMEHTaX U MaTepuaiax

I'corgm.
No mynkra HaunmeHnoBanue ocHOBaHUS JUisl OTKa3a | Pa3bsicHeHWE MPUYMH OTKa3a BO
AJIMUHUCTPATUBHOTO BO BHECEHHUM UCIPABJICHUH B BHECEHUHMUCIIPABIICHUI B
periameHTa MIOCTAHOBJICHHE B COOTBETCTBUU C MIOCTaHOBJICHHE

AI[MI/IHI/ICT]C)aTI/IBHBIM pEriiaMCcHTOM

IIOAITYHKT «a»

HECOOTBECTCTBUC 3adBUTCIIA KPYI'y JIHUII,

VKa3pIBarOTCA OCHOBAHHUS TaKOTO

nyHkrad.5.2 YKa3aHHBIX B MTYHKTE 1.2 BBIBOJIA
AJIMUHUCTPATUBHOTOPETIAMEHTA

IO IITYHKT 0 OTCYTCTBHE (DaKTa JOIYIICHUS VKa3bpIBaIOTCS OCHOBAHUSA TAKOTO

nyHkrad.5.2 OIlEYaTOK M OLIMOOK B CBEIACHHUSIX, BBIBOJIA

nokyMeHTax u marepuanax [TMCOI'/]

Bb1 BiipaBe NOBTOPHO 0OpATUTHCA € 3asBJICHUEM 00 UCIPABICHUH JIOMYLIEHHBIX OIEYaTOK U
omMOOK B CBeAeHUsX, AokyMmeHTax M Marepuanax ['MCOI'Jl mocne ycTpaHeHUs yKa3aHHBIX

HapyILIEHUMN.

HaHHLIfI OTKa3 MOXET OBITb O0’KaJloBaH B )IOCY,Z[G6HOM NOopAAKE IIYTEM HaAIIPpaBJICHUA

JKAJI00BI

B

JlonoTHUTENBHO HHPOPMUPYEM:

, d TAK)KC B Cy,He6HOM MOpsAAKE.

(ykxa3bIBaeTcst HHGOpMAIs, He0OXoANMast ISl YCTPpaHEHUs TPUYHH OTKa3a BO BHECCHUH HCIIPABIICHUH B
pelenne, a TaKkke MHas JOMOMHUTENbHAs HH(OpMAanus IPH HATTHIHH)

(mOmKHOCTB)

*JlaTa

(Toammuce)

(bamumus, UMs, OTIECTBO
(TIpH HAJTMYHH)

*CBGHGHI/ISI 00 THH B oTHOMmIEHNH HWHOCTPAHHOI'O FOPUANYICCKOI'O JIMIa HC YKA3bIBAKOTCA

*Hy>xHOE TOTYEePKHYTh




3ASIBJIEHUE

ITpunoxxenue Ne 6

K AZIMMHHCTPaTUBHOMY PErJIaMEHTY

«IIpenocraBiienue CBEJICHUH,
JIOKYMEHTOB u MaTepHUaJoB,
COJEPKALIUXCS B TOCYIAaPCTBEHHBIX
UH(OPMAITMOHHBIX crucTemMax

obecriedeHHsl  IpaJloCTPOUTEIBHOMN
NEeSITeITbHOCTI

®OPMA

0 BblJJaue AyOJuKaTa CBEACHUN, TOKYMEHTOB U MaTE€pPHUAJIOB, COAEPIKAILMXCS B TOCYIapCTBEHHBIX
MH(OPMALIMOHHBIX CHCTEMaX 00ecIIeYeH sl IpaloCTPOUTEIBLHON NeATeNbHOCTH *

« » 20
(HauMeHOBaHME YIIOTHOMOYEHHOI0 OpraHa MECTHOTO CaMOYIpaBIICHH)
1. CBenenus o 3asBUTETIC
1.1 CBemenust 0 (U3NYECKOM JIHIIC, B CIy4ae €CIM 3asBUTEIEM SIBIISETCS]

(bu3nIecKoe IHIO:

1.1.1 |damumnus, uMsi, 0OTUECTBO (TPUHATIUIHH )

1.1.2 [PexBU3HUTHI JTOKYMEHTA, YIOCTOBEPSIOIIEr0 JIMYHOCTH (HE YKa3bIBAIOTCS B
ciydae, €CIIM 3asIBUTEIIb SIBJISICTCS WHINBUAYAIbHBIM IIPEITPHHAMATEIICM )

1.1.3 |(OcHOBHO# TOCYIapCTBEHHBIN PETUCTPAIIMOHHBIN HOMEP WHIAUBUIYaTbHOTO
MpeANPUHUMATENSI, B CIy4ae €CIIM 3asBUTEIb SIBISETCS WHIUBHIYATbHBIM
MpeITpUHIMATEIICM

1.2 |(CBemeHusi O IOPUAMYECKOM JIMIE, B CIydae €CIIM 3asABUTEIIEM SIBJISETCS

FOPHINYECKOE JIUIIO:

1.2.1 TlonHoe HaMMEHOBAHHE

1.2.2 (OcHOBHO# TOCY/IapCTBEHHBIA PETUCTPAIIMOHHBIN HOMED

1.2.3 MnenTuduKamoHHbI HOMEpP HAJOTOIUIATENIbIIMKA — HOPUIUIECKOTO
I
2. CBenieHUs O BBIJIAaHHBIX CBEJACHUAX, IOKYMEHTaX U MaTepuaiax

Ne OpraHn, BblJIaBIINAMN Howmep cBenenui, Jarta nokymeHra
CBEICHHUS, TOKYMEHTHI U JTOKYMEHTOB U
MaTepHaIb MaTepHaIOB

HpOI_Hy BbIAaThb ,ZLY6J'II/IKaT CBC)ICHPIﬁ, JAOKYMCHTOB U MAaTCPUAJIOB.

IIpunoxenue:
Howmep tenedona u agpec 371€KTPOHHOM MOYTHI TSI CBA3ZH:

PGBYJ'ILTaT PACCMOTPCHUA HACTOAIICTO 3asABJICHUSA ITPOITY:

HanpaBUTh B (popMe 3IIEKTPOHHOTO IOKYMEHTA B JIMYHbII KaOMHET B (peaepanbHON

rocyJIapcTBeHHOHN HH(pOpMAIIMOHHON cucteMe « EnnHbIN mopTasi rocyJapCTBEHHBIX U
MYHUIUTATBHBIX YCIyT (QyHKINN)»/ HAa perHOHAIBHOM MOPTajie roCyJapCTBEHHbIX U

MYHUIIUTATBHBIX YCIYT




2

BbIJIaTh HA OYMa)KHOM HOCHUTEJIE IPH IMYHOM OOpaIeH!H B Y IOJTHOMOYECHHBIH
Opras rocy/lapcTBEHHO! BJIACTH, OpraH MECTHOT'O CaMOYIIpaBJIEHUs JIM0O B
MHOTO(YHKIIMOHAJIbHBIN LIEHTP IPEA0CTaBICHUATOCYIaPCTBEHHBIX U
MYHULUNIAIBHBIX YCIIYT, PACIIOJIO0KEHHBIHN 110 aIpecy:

HaIllpaBUTb Ha 6yMa)KHOM HOCHTEJIC Ha TTOYTOBBII aJpec:

‘Vka3bIBaeTCs OJIUH U3 MECPCUNCIICHHBIX CIoco0oB

(Toxmuck) (dbamumust, UMs1, 0TYECTBO (TIPU HATTIYUH )
*Hy»xHoe MOT4epKHYTh.
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K AZIMMHHCTPaTUBHOMY PErJIaMEHTY

«IIpenocraBiienue CBEJICHUH,
JIOKyMEHTOB u MaTepHaloB,
COJZIEpP)KAIUXCA B TOCYIAapPCTBEHHBIX
UH(POPMALMOHHBIX CUCTEMAX
obecriedeHHsl  IpaJloCTPOUTEIBHOMN
JESITEIbHOCTI

O®OPMA

Komy

(bamunus, uMs, 0TueCTBO (IPU HAMUKK) 3aBUTEN,
OI'PHUII (st puzmyeckoro uia,
3apPETUCTPUPOBAHHOTO B KAYECTBE UHUBUAYAIBHOTO
MpEANPUHUMATENS) — TSl (PU3HYECKOTro JIUIIA,
noyiHoe HanMeHoBaHue 3assutens, UHH, OI'PH — pist
FOPUAMYECKOTO JINIIA,

HIOYTOBBIN MHJIEKC U afipec, TenedoH, aapec
ANIEKTPOHHOM MOYTHI)

00 oTka3e B Bblaye 1y0JIMKATA CBeleHH I, JOKYMEHTOB U MaTepUAJIOB

(HauMeHOBaHHE YITOJTHOMOYEHHOT O OpraHa MECTHOT'O CAaMOYTIPaBJICHUS)

ITo pe3ynbTaTam paccCMOTpEHHS 3asBJICHHS O BbIJade TyOauKaTa CBEJACHUH, JOKYMEHTOB U
MaTepHaioB OT No
MIPUHATO pelieHne 00 0TKase B BblJaue AyOJIuKaTa CBEICHHM, TOKYMEHTOB U MaTE€pPHAaJIOB.

No mynkTa HanMeHoBanue ocHOBaHUS I PazbacHenue npuyurH O0TKa3a B
AJIMUHHUCTPATHBHOTO OTKa3a B BbIJaue qyOamKara BBIJIaue TyOMKaTa CBECHUH,
periiaMeHnTa CBEJICHUH, TOKYMEHTOB H JIOKYMEHTOB U MaTEPHAJIOB

MaTe€puraoB B COOTBECTCTBUU C
A,I[MI/IHI/ICTpaTI/IBHBIM pEriiaMCcHTOM

nyHKT3.5.4 HECOOTBETCTBUE 3asBUTENSl KPYry JUILYKa3bIBalOTCS OCHOBAHHUS TAKOTO
YKa3aHHbBIX B MMYHKTE 1.2BbIBOSIA
AJMUHUCTPAaTUBHOTOPETIAMEHTA.

Bbl BmpaBe TOBTOPHO OOpaTHTBCSA C 3asBICHUEM O BbljIave JQyOJiMKara CBEICHUH,
JOKYMEHTOB M MaTEpHUAJIOB MOCJIC YCTPAHCHHUST YKa3aHHBIX HAPYIICHUN.

JlaHHBI OTKa3 MOXET OBbITh OOXKAJIOBaH B JIOCYJCOHOM TOPSJAKE IyTeM HarpaBJICHUS
JKaJI00bI B

, @ TAKXKeE B CyIeOHOM MOPSIJIKE.

JlononHUTENHHO HHPOPMUPYEM:

(ykxa3bIBaercst nHpOpMaIWs, HeoOXoANMast ISl yCTpaHEHHUs MPUYHH OTKa3a B BhAAUE TyONnKaTa pemieHns, a
TaKKe MHas! JOTOJTHUTENIbHAsE MH()OPMALHs ITPU HATHIHH)

(MOIMKHOCTD) (Tmoammuce) (baMuust, UM, 0TIECTBO (TIPH HATMIVIH)
Hara
*Csenernst 00 THH B oTHOIICHNN HHOCTPAHHOTO IOPHIUYECKOTO JIUIA HE YKAa3BIBAIOTCS.
*HyxHOe OT4epKHYTH
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K AZIMMHHCTPaTUBHOMY PErJIaMEHTY

«IIpenocraBiienue CBEJICHUH,
JIOKyMEHTOB u MaTepHaloB,
COJZIEpP)KAIUXCA B TOCYIAapPCTBEHHBIX
UH(POPMALMOHHBIX CUCTEMAX
obecriedeHHsl  IpaJloCTPOUTEIBHOMN
JESITEIbHOCTI
OOPMA
3ASABJIEHUE
00 ocraBienun 3ampoca 0e3 pacCMOTpEeHHUs
« » 20 r.

COJIep)KalIuXCs B
IPaTOCTPOUTEITHLHON JACSITETLHOCTH OT

(HauMeHOBaHME YITOJTHOMOYEHHOT0 OpraHa MECTHOI'O CaMOYIIpaBIICHH)

[Ipoury ocTaBUTH 3ampoc O MpPENOCTABIEHUU CBEJIEHUI, JOKYMEHTOB U MaTepuasoB,

MH(OPMALIMOHHBIX cucTeMax
No 0e3 pacCMOTpEeHUS.

roCy/1apCTBEHHBIX

1. CBegenus o 3asiBUTEIE

obOecrieueHmst

1.1

Ceenennsi 0 (U3UYECKOM JIMIE, B CIydae €CIU 3asBHUTENIEM SBIISETCS]
(br3UIecKOoe JIUIIO:

111

dammys, UMs, 0TYECTBO (MPUHATUYUH)

1.1.2

PeKkBU3UTHI JOKYMEHTa, yIOCTOBEPSIOUIETO0 JUYHOCTH (HE YKa3bIBalOTCS B
cllyyae, €CIIM 3assBUTEIb SABJSETCS UHIUBUAYAIbHBIMIIPEAIPUHIMATEIEM)

1.1.3

OCHOBHOM TOCYJJAPCTBEHHBIN PETUCTPALIMOHHBIM HOMEP WHIMBHUAYAJIbLHOTO)
MpearpuHUMATENs, B Cllydae €Cld 3asBUTENb SBISETCS WHIUBUIYAIbHBIM
[peapUHUMAaTENIEeM

1.2

CBelleHUSI O FOPHIUYECCKOM JIAIE, B CIy4ae €CIIM 3asBHUTEIIEM SBJISCTCS
FOPUINYCCKOE JTUIIO:

1.2.1

IlomHOEC HaMEeHOBaHHE

1.2.2

(OCHOBHO# TOCYIapCTBEHHBIM PErUCTPAITMOHHBIN HOMED

1.2.3

W neHTH(hUKAITMOHHBIN HOMEP HAJIOTOIIATEIbIINKA — FOPUINYSCKOTO JIUIIA

[Tpunoxenue:

Howmep Tenedona u agpec 3n1eKTPOHHON MOYTHI AJISI CBSI3U:

PCSYHLTaT PACCMOTPCHUA HACTOAIICTO 3asBJICHUSA MTPOITY:

HampaBUTh B POpPME JIEKTPOHHOTO TOKYMEHTA B JIMYHBIN KaOUHET B (herepanbHON
rocynapcTBeHHOU HHGOPMAIMOHHOM cucTeMe « EMMHBIIIOopTan rocyjapcTBEeHHBIX U
MYHHUIMMAIBHBIX YCIYT ((PyHKIUI)»/Ha pErnOHAIBHOM NOPTaJie TOCYAapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT

BBIJIATh Ha OYMa)KHOM HOCHTEJIE IPU TMYHOM OOpaiieHnuu B Y OJTHOMOYEHHBIN
OpraH rocy1apcTBEHHOM BJIACTH, OpraH MECTHOTO CaMOYIpaBJICHHs 100 B
MHOTO(YHKIIMOHATBHBINA EHTP MPEAOCTABICHUSTOCYAAPCTBEHHBIX U
MYHUUHUNAIBHBIX YCIIYT, PACIOJIOKEHHBIHN M0 afpecy:

HaIpaBUTh HAa OYMa)XHOM HOCHTEJIE Ha TIOYTOBBIH ajpec:

‘Vka3pIBaeTCs ONMH U3 MEPEUNCIICHHBIX crroco0oB

(mOmKHOCTB) (Tonmuce)

(dbamumus, ums, oT4ecTBO (TIPU HATIIIUH)
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K AJIMUHUCTPAaTUBHOMY pPErJIaMEHTY

«IIpenocraBiienue CBEICHUI,
JIOKYMEHTOB u MaTepuaos,
coiepXKalIuXcsi B TOCYJIapCTBEHHBIX
WH(OPMAITMOHHBIX CHCTEMaxX
obecrieueHus IpaJoCTPOUTENBHOMN
JIeSITEIIEHOCTH

O®OPMA

Komy

(pamunus, umst, 0TYECTBO (MPU HATUYKH) 3aIBUTENSY,
OI'PHUII (st dpuzmyeckoro nuia,
3apEeTUCTPUPOBAHHOTO B KAYECTBE MHANBUIYaIBHOI'O
npeAnpuHUMAaTeNs) — Juisl (PHU3HYECKOro JIUIA,
royiHoe HanMeHoBaHue 3assutens, UHH, OI'PH — pist
IOPUANYECKOro JINIIA,

HIOYTOBBIH MHIIEKC U afipec, Telae(oH, aapec dIEKTPOHHON
TIOYTHI)

00 ocTaBJIeHUM 3a1IpOCa, 0 MPeJI0CTABJIeHUH CBeeHH i, JOKYMEHTOB U MATepPHAJIOB,
CoaeEpKAIIUXCH B roCy1apCTBCHHBIX l/IH(l)OpMalll/IOHH])IX cucTeMax odecrnedyeHust
rPaoCTPOUTEbHOI AeATeJIbHOCTH 0e3 pacCMOTPeHUs

Ha ocHoBanuu Bamero 3ampoca o0 TpPEIOCTaBICHUM CBEACHUW, JIOKYMEHTOB H
MaTepuasoB, COJCPXKAIIUXCS B TOCYIAPCTBEHHBIX HH(POPMAIIMOHHBIX CHCTEMaxX OOeCIeueHUs
IPaIOCTPOUTEIILHON  JACSITEIIBHOCTH  OT Ne 00 OCTaBJIEHWUW 3ampoca o
0e3 pacCMOTpPEHHS

(HauMeHOBaHME YITOJTHOMOYEHHOTO OpPraHa MECTHOI'O CaMOYIIPaBJICHH)
IIPHUHATO PEHICHUC 00 OCTaBJICHUU 3arpoca o oT

No 0e3 pacCMOTpPECHHUS.

(HOMKHOCTD) (TIOZIITHCH ) (thaMumust, ©MsI, OTYECTBO (TIPH HATUUKH)
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K AJIMMHHMCTPaTUBHOMY pEIJIaMEHTY

«IIpenocraBnenue CBEJICHUM,
JIOKYMEHTOB U MaTepHaJloB,
COJIEPXKAILLUXCA B TOCYIAapCTBEHHBIX
MH(pOPMAITMOHHBIX CUCTEMaxX
obecriedeHsl  TpajoCTPOUTENILHOMN
JIESITEIbHOCTH
COCTAB
MIOCJIEI0BATEILHOCTD M CPOKH BBITIOJTHEHUS aIMUHUCTPATUBHBIX MpoLeyp (AeHCTBUI) IpU NIPEeI0CTaBIEHUN
MYHULHATIAIBHON YCITyTH
Ne OcHoBanmue 11s Conepxanue Cpox JoszkHOCTHOE JINLIO, Mecto Kpurtepun PesyabTar
n/n Havyaja aIMUHUCTPATUBH BbIIIOJIHCHUS OTBETCTBEHHOE 32 BBIIIOJIHEHH S NPUHATHSIPELICHUS | AAMUHUCTPATHBH
aIMUHUCTPATHUBH bIXJACHCTBHI aIMUHUCTPATUBH BBIINIOJTHEHHE aIMUHUCTPATHBH oroaecrems,
oiinpouexypbl bIX JeHCTBUM aIMMHUCTPATHUBHOI O oro aeicrBust/ crnocod puxcanumn
nencTBUA HCIOJIb3yeMast
HHpOpMAITHOHHA
sicucTemMa
1 2 3 4 5 6 7 8
1. | IIpoBepka JOKYMEHTOB M PETUCTpPALIUs 3a1poca
1.1. [[locrymnenue IIpuem u mnposepka | Jlo 1 pabouero aust | YIOJIHOMOYEHHOTO VYNOJIHOMOYEHHBIH | - Perucrtparus 3a-
Bampoca M JOKY-| KOMIJIEKTHOCTH JI0- oprana, otBercTBeH- | opran /[UC/III'C mnpoca U JOKyMEH-

MEHTOB Ul IIpe-
NOCTaBIEHUS  MYy-
HALAIIAJIEHON
YCIIyTM B YIIOJHO-
MOYEHHBIN OpraH

KYMEHTOB Ha Haju-
41e/0TCYyTCTBUE OC-
HOBAHMUI I OTKa3a
B NIpHEME JOKYMEH-
TOB, TPELYCMOTPEH-
HBIX IIyHKTOM 2.9.1
AJIMUHHCTpPATHB-

HOT'O periaMeHTa

[IpunstHe pereHus
00 oTKaze B mpHeme

HOC 3a IIPCAOCTaBJIC-
HHUC MYHHHHHaHBHOﬁ

yCIYTH

toB B [UC (mpu-
CBOCHHME HOMeEpa u
JIaTUPOBaHUE); Ha-
3HAYEHHUE JOJDKHO-
CTHOTO JIUIIA, OTBET-
CTBEHHOI'O 3a IIpe-
JOCTaBJIECHUE MYHH-
LUIAJIBHON YCIIYTH,
U Imepenada emy Jo-
KYMEHTOB




1 2 3 4 5 6 7 8
JOKYMEHTOB, B CIy-
4yae BBIABJICHUSA OC-
HOBAaHMU JUIS OTKas3a
B IIpUEME JOKYMEH-
TOB
Peructpanus 3a- JIOJDKHOCTHOE  JIMUIO | YTIOJHOMOYEHHBIN
npoca, B ciaydae Ot- YNOJHOMOYEHHOTO opran/I'IC
CYTCTBHUSl OCHOBaHUU OpraHa, OTBETCTBEH-
JUIsL OTKa3a B IIpUEME HOE 3a PETUCTPaALUIO
JJOKYMEHTOB KOPPECHOHICHIIUH
2. | lonyuenwue cBeaenumii mocpencreom CMDB
2.1. |[Taker 3apeructpu-HampaBineHne MexBe-B JI€Hb PETHUCTPAIMHUIOIKHOCTHOE JUO|Y IOJJTHOMOYEHHBIN  |OTCYTCTBHE noky-HanpaBnenne MexBe-
[POBaHHBIX TTOMCTBEHHBIX 3alpo-Banpoca U JOKyMeH-YTOJTHOMOUYEHHOTO opran/I’'MIC/ TII'C /meHTOB, HEOOXOIU-TOMCTBEHHOTO 3a-
ITOKYMEHTOB, COB B OpraHbl U OPra-ToB oprana, oTBeTCTBeHHOEeCMOB MBIX JJI1  TIpefoc-fpoca B opraHbl (op-
MOCTYIUBIINX HU3alUN 3a MIPEOCTABICHUE, TaBJI€HWs  MYHHULIM-TaHU3AlMH), MPeoc-
ITOJKHOCTHOMY MYHULUIIAJBHON YCIyry MagbHOMN YCITYTH,[TaBIISFOIINE JIOKY-
U1y, OTBETCTBEH- HaXOIALIAXCS BMEHTBI (cBeneHus),
HOMY 3a IIPEeA0CTaB- pacnopsKeHUH [PEAYCMOTPEHHBIE
leHWe MYHUITUTIAIb- FOCYIapCTBEHHBIX  [yHKTOM 2.7.1 Anmu-
HOW yCIyTu OpraHoB  (OpraHu3a-HUCTPATUBHOTO  per-
UiA) lTaMEHTa, B TOM YHUCIIE
C HCIIOJIb30BAaHUEM
CM5B
[lonmyueHue OTBETOB|IO 2 pabOYMX AHS CO |[TOJDKHOCTHOE JIUIO Y IOJTHOMOYEHHBIHI - [MOJTy4eHUE JOKYMEH-
Ha  MEXBEIOMCTBEH-JIHS HalpaBICHUS Y10 THOMOYEHHOTO opran/I'MC/ TIT'C / TOB (CBEIEHMUIT), HEOO-
HbIE 3aIIPOCHI, POPMU-MEKBEIOMCTBEHHOI'O OpraHa, orserctseHHoe (CMOB XOJUMBIX JUISl IPENOC-
[pOBaHUE MOJIHOIOBAIIPOCa B OpraH WIK [3a NpeJOoCTaBICHUE TaBJICHUS] MyHULIU-
KOMIUIEKTa JOKYMEH-OpPraHu3aluio, Npe- |[MYHULUNAIBHON yCIyrU MajJbHOM yCIyru
TOB ITOCTaBJISAIOLIUE
ITOKYMEHT U UH(pOP-
Mal1I0, €CJIM NHBIE
CPOKH HE Ipery-
CMOTPEHBI 3aKOHO 1A~
renbcTBOM PO 1 HoB-
ropoACKO# 001acTi
3. | PaccMoTpeHue TOKYMEHTOB M CBEJICHUI
3.1. | [Taker 3aperuct- | [IpoBepka Jlo 2 pabouux anei JomxHocTHOE JMIO | YHosiHOMOYeHHBIH | OCHOBaHMsI OTKa3a | POEKT pe3ynbTara

PUPOBAHHBIX

COOTBCTCTBUA HOKY-

YII0JIHOMOYEHHOTO

opran_/ TUC /

B NpCaOoCTaBJICHUHU

MIPEAOCTABJICHUS MY-
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JOKYMEHTOB, MEHTOB U CBEJICHUMU oprana, orBerctBeH- | [II'C MYHHULUIIAJIBHON HULIMMAJIBHOM  yC-
MOCTYIUBILINX TpeOOBaHUSIM  HOp- HOE 3a IIPEeA0CTaBIIe- yCIIyT'H, npeny- | aIyru
JOJIKHOCTHOMY MaTUBHBIX  IPaBo- HUE  MYHHUIUNAb- CMOTpEHHbIE
nuny, BBIX AaKTOB IpEeJOC- HOH YCIIyTH ITYHKTOM 2.10.2
OTBETCTBEHHOMY | TaBJICHUSI MYHMIIU- AnmuHHUCTpa-
3a IIPEAOCTaB- | MAJIBHON yCIyTH TUBHOTO peria-

JIEHUEe MYHHIU- MEHTa
MMAJIBHOM YCIIYTH

4 | HampaBneHue 3asiBUTEIIO YBEIOMIJIEHHsI 00 OIUIaTe MPEe0CTaBIEHHs CBEIEHUH, IOKYMEHTOB, MaTepUaJIOB

4.1 | Ompenenenue Hanpasnenune 3as- | 1 pabounii neHb JloJKHOCTHOE JTMIIO | YIIOJTHOMOYEHHBIN | KOJIMYECTBO 3a- | yBeIOMJICHUE 00
o01mero pasmep | BUTENIO TO ajapecy Ynonnomouennoro |opran / I['MC /| mpammBaembIx orutate TMpeaoCTaB-
IJIaThl 3a TMpe- | JIEKTPOHHOU oprana, orBerctBeH- | [II'C 3a8BUTEJIEM  CBE- | JICHUS CBEICHUM,
JOCTABJIEHUE 3a- | IOYThI, YKa3aHHOMY HOE 3a IIPEeA0CTaBIIe- JIEHUH, JOKyMEH- | JOKyMEHTOB, MaTe-
MpalnBaeMbIX B 3ampoce, U (Win) B HU€  MYHULUIAJb- TOB, MaTe€pUaJoOB pHuanoB
CBEJICHUM, JOKY- | JIMYHBII KaOuHeT HOM yCIIyTH
MEHTOB,  Mare- | 3aABUTEI Ha €Iu-
puajos HOM IIOpTaje yBe-

oMJIEHHS 00 oruiare
IIPEIOCTABJICHUS

CBEJICHUH, JTOKYMEH-
TOB, MAaTepHallOB, B
KOTOPOM conep-
xKarcs cBelleHHsl 00
obmmemM pasMepe
IIaThl, pacdere W
cpokax oratel (c
IIPWIOKEHUEM B
JIEKTPOHHOU (popme
JOKYMEHTOB  (KBH-
TAHUUU C PEKBU3U-
TaMH), HEoOX0aHu-
MBIX JUISI OTJIAThI)

5. | Ilpunsitue peueHus

5.1. | IIpoext pe3ynb- | [Ipunarue pemenus | o 5 pabounx nHeit JOJDKHOCTHOE  JIMLIO | YIIOJTHOMOYEHHBIN - Pesynprar mpenoc-
Tara IpefoCTaB- | O IMPEIOCTABICHUS VYnonHomouennoro | opran) / I'MC / TaBJIEHUS! MYHHIIU-
JIEHUsd MYHMIU- | MYHULUIIAJbHON oprana, orBeTcTBeH- | [II'C MaJbHON  YCIIYIH,
NAJIbHON YCIAYIM | YCIYTHU HO€ 3a NIPEIOCTABIIE- MOANNUCAaHHBIA yCH-
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DopMHpOBAHHS pe- HHE MyHHgHganb- JICHHOM K]iaJII/I(bI/I-
MICHHA 0 MPEIOCTAR- HOHl yciyru; Pyko- UPOBAaHHON TOJ-
- BOJUTENb  YTOJHO- IIUCBIO  PYKOBOJHU-
. MOYEHHOTO OpraHa TeneM YTOJIHOMO-
MYHUITUTIATBHON " N
yCIyTH win HWHoe ymonHO YEeHHOI'0  Oprasa
MOUYEHHOE UM JIUIIO WIKM HWHOTO YIOJI-
HOMOYEHHOTO  HM
Iuna
[Ipunsatne pemenus Pesynprar mpenoc-
00 oTKaze B Ipenoc- TaBJICHUS! MYHHUIIU-
TaBJICHUH YCIYTU NalbHOH  yCIyru
no ¢opme, mpuBe-
d)opMHpogaHHe pe- [eHHOH B TPHITO-
mieHus 00 OTKasze B skernmi Ne3 Kk Ax-
TIpEAOCTAB/ICHIH MUHHUCTPATHBHOMY
MYHULIHITATIEHO perinameHTy, TMoJ-
yeryrn MHUCAHHBIN ycH-
JIEeHHON KBanuu-
IUPOBAHHOW TMOJI-
IUCBbIO PYKOBOJU-
TeneM YTIOJIHOMO-
YEeHHOro  OpraHa
WIA WHOTO YHOJ-
HOMOYEHHOI'O UMM
JMLa
6. | Belaua pesynprara
6.1. | ®opmupoBanue u | Perucrpanus nocjae OKOHYAaHMA | JOJDKHOCTHOE  JIMLO | YIIOJIHOMOYEHHBIH | — Buecenue
perucTpanus pe- | pe3yibrara IMperoc- | IpoueIypbl YTOJIHOMOYEHHOTO opran / TTUC CBE/ICHU 0
3yJbTaTa TaBJICHUS MYHMIM- | IPUHATHS PELICHUs | OpraHa, OTBETCTBEH- KOHEYHOM DE3yJlb-
MYHUIMNAIBHONW | TAJbHOW yCIyTH (B oOmuit Ccpok | HOe 3a mpegocTaBie- TaTe IMperocTaBIIe-
yCIYTH, YKa3aH- Ipea0CTaBICHUS HUE MYHHUIMIAIbHON HUS MYHMLHMIANIb-
HOTO B IIYHKTE MYHUIUTATBbHON yCIYTH HOM yciyru
2.4.2 AnmuHuct- YCIIyI'M HE BKJIIOYa-
paTUBHOTO  per- eTcst)
JaMeHTa .
Hanpasnenue B|B CPOKH, | TOJDKHOCTHOE  JIMIO | YTIOJTHOMOYEHHBIH | YKa3aHue 3as- | BblJaya pe3ysibraTa
MHOTO(YHKIIHO- yCTaHOBJICHHBIE YTHOITHOMOYEHHOTO opran) / AWC | Butenem B 3ampoce | MyHUIMIIAIbHON
HaJIbHBIM LIEHTP pe- | COIJIalleHueM O | opraHa, OTBETCTBEH- | MHOTO- croco0a BBIJIAUU | YCIIYTH 3asBUTEIIO
3ylbTaTa MYHMIHM- | B3aUMOJCHCTBUU HO€ 3a IMpenocTaBie- | QyHKIMOHAIBHBIN | pe3ynbTaTa MyHUIH- | B dopme
NAJIBHOM  YCIYTH, | MEXIY HUE MYHHMIMIAIBHOHN | IEHTP NAJIBHOW ycIyrd B | OYMasKHOTO




3 4 5 7 8
YKa3aHHOTO B | YIIOTHOMOYEHHBIM | YCIIYTH MHOTO(YHK- JIOKYMEHTa,  MOJ-
ITYHKTE 2.3.1. | opraHoM U MHO- LIHOHAJIbHOM TBEPKIAIOLIEr0 CO-
Anmu- rOQYHKIIMOHATBHBI LIEHTpPE, a TaKxke | Aep)KaHue
HUCTPATUBHOTO pEr- | M IIEHTPOM nojava 3ampoca | AIEKTPOHHOTO
JaMeHTa, B Qopme yepes MHOTO- | JOKYMEHTA, 3a-
3JIEKTPOHHOTO (G YHKIIMOHATBHBIN BEPEHHOTO
JIOKYMEHTA, HEHTP MeYaThIo
TIOITUCAHHOTO MHOTO(YHKIIHO-
YCUJIEHHOM HaJIBHOTO  LICHTpA;
KBaJIM(DULIMPOBaH- BHECEHHE
HOW  DJIEKTPOHHOM ceenenuit B [MIC o
MOJIMUCKHI0  YITOJTHO- BBIJIaY€ pe3yJbTaTa
MOYEHHOTO  JOJIK- MYHUITUTIATEHO T
HOCTHOTO uIa YCIIyTH
YOJIHOMOYEHHOTO
oprana  WIH B
dbopme OymMakHOTO
JIOKYMEHTA
Hanpasnenue B JEHb | JOJHKHOCTHOE muuo | TUC PesynbTar
3asBUTEIII0 PE3YJlb- | perucTpanuu Y0IHOMOYEHHOTO MYHULUIIAIBHON
TaTa MNPENOCTaBie- | pe3yabTaTa Mpeaoc- | OpraHa, OTBETCTBEH- YCIIYTH, Ha-
HUS ~ MYHHULMNAQIb- | TABJIEHUS MYHULU- | HO€ 3@ IPEAOCTaBlIe- MIPaBJICHHBIN
HOW YCIYrd B JIMY- | AJIbHOW yCIIyTH HUE MYHHUIMNAIbHON 3asIBUTEITIO Ha
HbIII KaOuWHET Ha YCIIYyT'H JUYHBIA ~ KaOWHeT
Ennnom noprane Ha Ennnom

IHopTaJic
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	3.1. Предоставление муниципальной услуги включает в себя следующие административные процедуры:
	прием, проверка документов и регистрация запроса;
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	Описание административных процедур представлено в приложении № 10 к Административному регламенту.
	3.2. Перечень административных процедур (действий) при предоставлении муниципальной услуги услуг в электронной форме
	3.2.1. При предоставлении муниципальной услуги в электронной форме заявителю обеспечиваются:
	получение информации о порядке и сроках предоставления муниципальной услуги;
	формирование запроса;
	прием и регистрация Уполномоченным органом запроса и иных документов, необходимых для предоставления муниципальной услуги;
	получение результата предоставления муниципальной услуги;
	получение сведений о ходе рассмотрения запроса;
	осуществление оценки качества предоставления муниципальной услуги;
	досудебное (внесудебное) обжалование решений и действий (бездействия) Уполномоченного органа либо действия (бездействие) должностных лиц Уполномоченного органа, предоставляющего муниципальную услугу, либо муниципального служащего.

	3.3. Порядок осуществления административных процедур (действий) в электронной форме
	3.3.1. Формирование запроса.
	Формирование запроса осуществляется посредством заполнения электронной формы запроса на Едином портале, региональном портале, без необходимости дополнительной подачи запроса в какой-либо иной форме.
	Форматно-логическая проверка сформированного запроса осуществляется после заполнения заявителем каждого из полей электронной формы запроса. При выявлении некорректно заполненного поля электронной формы запроса заявитель уведомляется о характере выявле...
	При формировании запроса заявителю обеспечивается:
	а) возможность копирования и сохранения запроса и иных документов, указанных в Административном регламенте, необходимых для предоставления муниципальной услуги;
	б) возможность печати на бумажном носителе копии электронной формы запроса;
	в) сохранение ранее введенных в электронную форму запроса значений в любой момент по желанию заявителя, в том числе при возникновении ошибок ввода и возврате для повторного ввода значений в электронную форму запроса;
	г) заполнение полей электронной формы запроса до начала ввода сведений заявителем с использованием сведений, размещенных в ЕСИА, и сведений, опубликованных на Едином портале, региональном портале, в части, касающейся сведений, отсутствующих в ЕСИА;
	д) возможность вернуться на любой из этапов заполнения электронной формы запроса без потери ранее введенной информации;
	е) возможность доступа заявителя на Едином портале, региональном портале, к ранее поданным им запросам в течение не менее одного года, а также частично сформированных запросов – в течение не менее 3 месяцев.
	Сформированный и подписанный запрос, и иные документы, необходимые для предоставления муниципальной услуги, направляются в Уполномоченный орган посредством Единого портала, регионального портала.
	3.3.2. Уполномоченный орган обеспечивает в срок не позднее 1 рабочего дня с момента подачи запроса на Единый портал, региональный портал, а в случае его поступления в выходной, нерабочий праздничный день, – в следующий за ним первый рабочий день:
	а) прием документов, необходимых для предоставления муниципальной услуги, и направление заявителю электронного сообщения о поступлении запроса;
	б) регистрацию запроса и направление заявителю уведомления о регистрации запроса либо об отказе в приеме документов, необходимых для предоставления муниципальной услуги.
	3.3.3. Прием и обработка документов, направленных заявителем через региональный портал, осуществляется в системе межведомственного взаимодействия Smart-route (Digit МЭВ).
	Прием и обработка документов, направленных заявителем через единый  портал, осуществляется в системе межведомственного взаимодействия Smart-route (Digit МЭВ) или информационной системе «Платформа государственных сервисов» (ПГС).
	Ответственное должностное лицо:
	проверяет наличие электронных запросов, поступивших посредством Единого портала, регионального портала, с периодичностью не реже 2 раз в день;
	рассматривает поступившие запросы и приложенные образы документов (документы);
	производит действия в соответствии с пунктом 3.3.2 Административного регламента.
	3.3.4. Заявителю в качестве результата предоставления муниципальной услуги обеспечивается возможность получения документа:
	в форме электронного документа, подписанного усиленной квалифицированной электронной подписью уполномоченного должностного лица Уполномоченного органа, направленного заявителю в личный кабинет на Едином портале, региональном портале;
	в виде бумажного документа, подтверждающего содержание электронного документа, который заявитель получает при личном обращении в многофункциональном центре.
	3.3.5. Получение информации о ходе рассмотрения запроса и о результате предоставления муниципальной услуги производится в личном кабинете на Едином портале, региональном портале, при условии авторизации. Заявитель имеет возможность просматривать стату...
	При предоставлении муниципальной услуги в электронной форме заявителю направляется:
	а) уведомление о приеме и регистрации запроса и иных документов, необходимых для предоставления муниципальной услуги, содержащее сведения о факте приема запроса и документов, необходимых для предоставления муниципальной услуги, и начале процедуры пред...
	б) уведомление о результатах рассмотрения документов, необходимых для предоставления муниципальной услуги, содержащее сведения о принятии положительного решения о предоставлении муниципальной услуги и возможности получить результат предоставления муни...
	3.3.6. Оценка качества предоставления муниципальной услуги.
	Оценка качества предоставления муниципальной услуги осуществляется в соответствии с Правилами оценки гражданами эффективности деятельности руководителей территориальных органов федеральных органов исполнительной власти (их структурных подразделений) с...
	3.3.7. Заявителю обеспечивается   возможность   направления   жалобы   на решения, действия или бездействие Уполномоченного органа, должностного лица Уполномоченного органа либо муниципального служащего в соответствии со статьей 11.2 Федерального зако...
	3.4.1. Многофункциональный центр осуществляет:
	информирование заявителей о порядке предоставления услуги в многофункциональном центре, по иным вопросам, связанным с предоставлением муниципальной услуги, а также консультирование заявителей о порядке предоставления муниципальной услуги в многофункци...
	выдачу заявителю результата предоставления муниципальной услуги, на бумажном носителе, подтверждающих содержание электронных документов, направленных в многофункциональный центр по результатам предоставления муниципальной услуги, а также выдача докуме...
	иные процедуры и действия, предусмотренные Федеральным законом № 210-ФЗ.
	В соответствии с частью 1.1 статьи 16 Федерального закона № 210-ФЗ для реализации своих функций многофункциональные центры вправе привлекать иные организации.
	3.4.2. Информирование заявителей о порядке предоставления муниципальной услуги в многофункциональном центре, о ходе выполнения запроса о предоставлении муниципальной услуги, по иным вопросам, связанным с предоставлением муниципальной услуги, а также к...
	Информирование заявителя многофункциональными центрами осуществляется следующими способами:
	а) посредством привлечения средств массовой информации, а также путем размещения информации на официальных сайтах и информационных стендах многофункциональных центров;
	б) при обращении заявителя в многофункциональный центр лично, по телефону, посредством почтовых отправлений, либо по электронной почте.
	При личном обращении работник многофункционального центра подробно информирует заявителей по интересующим их вопросам в вежливой корректной форме с использованием официально-делового стиля речи. Рекомендуемое время предоставления консультации – не бол...
	Ответ на телефонный звонок должен начинаться с информации о наименовании организации, фамилии, имени, отчестве и должности работника многофункционального центра, принявшего телефонный звонок. Индивидуальное устное консультирование при обращении заявит...
	В случае если для подготовки ответа требуется более продолжительное время, работник многофункционального центра, осуществляющий индивидуальное устное консультирование по телефону, может предложить заявителю:
	изложить обращение в письменной форме (ответ направляется Заявителю в соответствии со способом, указанным в обращении);
	назначить другое время для консультаций.
	При консультировании по письменным обращениям заявителей ответ направляется в письменном виде в срок не позднее 30 календарных дней с момента регистрации обращения в форме электронного документа по адресу электронной почты, указанному в обращении, пос...
	3.4.3. Прием запросов заявителей о предоставлении муниципальной услуги и иных документов, необходимых для предоставления муниципальной услуги.
	Документы, необходимые для предоставления муниципальной услуги, подлежащие представлению заявителем, могут быть представлены в многофункциональный центр непосредственно заявителем либо его представителем, действующим на основании нотариально удостовер...
	При получении многофункциональным центром документов, необходимых для предоставления муниципальной услуги, подлежащих представлению заявителем, работник многофункционального центра осуществляет регистрацию представленных документов и оформляет расписк...
	Передача в Уполномоченный орган пакета документов, принятых специалистами многофункционального центра, осуществляется посредством информационной системы АИС МФЦ не позднее следующего рабочего дня со дня приема документов от заявителя в многофункционал...
	Соответствие сведений, содержащихся в электронном образе документа, сведениям, содержащимся в документе на бумажном носителе, заверяется усиленной квалифицированной электронной подписью должностного лица многофункционального центра.
	При необходимости должностное лицо Уполномоченного органа, специалист многофункционального центра, изготавливают копии представленных заявителем документов, выполняют на них надпись об их соответствии подлинным экземплярам, заверяют своей подписью с у...
	3.4.4. Формирование и направление многофункциональным центром межведомственного запроса в органы, предоставляющие муниципальные услуги, в иные органы государственной власти, органы местного самоуправления и организации, участвующие в предоставлении му...
	Формирование и направление межведомственного запроса о предоставлении документов, необходимых для предоставления муниципальной услуги, в государственные органы и иные органы, участвующие в предоставлении муниципальной услуги, многофункциональным центр...
	3.4.5. Выдача заявителю результата предоставления муниципальной услуги, в том числе выдача документов на бумажном носителе, подтверждающих содержание электронных документов, направленных в многофункциональный центр по результатам предоставления муници...
	При наличии в запроса о предоставлении муниципальной услуги указания о выдаче результатов оказания услуги через многофункциональный центр, Уполномоченный орган передает документы в многофункциональный центр для последующей выдачи заявителю (представит...
	Порядок и сроки передачи Уполномоченным органом таких документов в многофункциональный центр определяются соглашением о взаимодействии, заключенным ими в порядке, установленном постановлением Правительства Российской Федерации от                      ...
	Прием заявителей для выдачи документов, являющихся результатом муниципальной услуги, в порядке очередности при получении номерного талона из терминала электронной очереди, соответствующего цели обращения, либо по предварительной записи.
	Работник многофункционального центра осуществляет следующие действия:
	Устанавливает личность заявителя на основании документа, удостоверяющего личность в соответствии с законодательством Российской Федерации;
	проверяет полномочия представителя заявителя (в случае обращения представителя заявителя);
	определяет статус исполнения запроса заявителя в ГИС;
	распечатывает результат предоставления муниципальной услуги в виде экземпляра электронного документа на бумажном носителе и заверяет его с использованием печати многофункционального центра (в предусмотренных нормативными правовыми актами Российской Фе...
	заверяет экземпляр электронного документа на бумажном носителе с использованием печати многофункционального центра (в предусмотренных нормативными правовыми актами Российской Федерации случаях – печати с изображением Государственного герба Российской ...
	выдает документы заявителю, при необходимости запрашивает у заявителя подписи за каждый выданный документ;
	запрашивает согласие заявителя на участие в смс опросе для оценки качества предоставленных услуг многофункциональным центром.

	4. Формы контроля за предоставлением муниципальной услуги
	4.1. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений настоящего Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной...
	4.1.1. Текущий контроль за соблюдением и исполнением настоящего Административного регламента, иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, осуществляется на постоянной основе должностными лицами Уп...
	4.1.2. Для текущего контроля используются сведения служебной корреспонденции, устная и письменная информация специалистов и должностных лиц Уполномоченного органа.
	4.1.3. Текущий контроль осуществляется путем проведения проверок:
	решений о предоставлении (об отказе в предоставлении) муниципальной услуги;
	выявления и устранения нарушений прав граждан;
	рассмотрения, принятия решений и подготовки ответов на обращения граждан, содержащие жалобы на решения, действия (бездействие) должностных лиц.
	4.2. Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальной услуги, в том числе порядок и формы контроля за полнотой и качеством предоставления муниципальной услуги

	5. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) органа, предоставляющего муниципальную услугу, многофункционального центра, а также их должностных лиц, муниципальных служащих, работников
	5.1. Органы местного самоуправления, организации и уполномоченные на рассмотрение жалобы лица, которым может быть направлена жалоба заявителя в досудебном (внесудебном) порядке
	5.3. Перечень нормативных правовых актов, регулирующих порядок досудебного (внесудебного) обжалования действий (бездействия) и (или) решений, принятых (осуществленных) в ходе предоставления муниципальной услуги
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