AJIMUHHUCTPALIIASI MAJTIOBUIIEPCKOI'O MYHUIIUIIAJIBHOI'O PAMOHA
HOBI'OPOJICKOMH OBJIACTH

ITIOCTAHOBIIEHHUE

or 16.12.2022 Ne 1267

r. Manas Bumepa

O0 yTBep:KIeHMM aJIMHHU-
CTPATUBHOI'0 PerjiaMeHTa 1o
NPEAOCTABJCHUI0 MYHHMIU-
NaJbHOM  ycayrm «Ycra-
HOBKA HH(POPMALTMOHHOU
BbIBECKH, COIIACOBAHUE IU-
3afiH-TIIPOEKTAa Ppa3MelleHus
BbIBECKID)

B coorsercTBun ¢ @enepansHpiM 3aKk0HOM OT 27 nrons 2010 roga Ne 210-D3
«O0 opraHu3zanuu MPeIOCTaBIEHUS TOCYJApPCTBEHHBIX W MYHULMIAIBHBIX YCIYI»,
[lopsinkom  pa3paOOTKU H  YTBEPKACHUS AJMUHUCTPATUBHBIX PErIaMEHTOB
NPEIOCTABIECHUSI  YCIYT, YTBEP)KJIECHHBIM TOCTAHOBJICHUEM  AJIMUHUCTPALMH
MyHUOHANAIBHOTO paitoHa ot 09.09.2019 Ne 909,
INOCTAHOBJIAIO:

1.  VYTBepauTh  mnpunaraeMbli = aIMUHUCTPATUBHBIA  pEIJIAMEHT IO
MPEIOCTABICHUI0 MYHUITUTIAIBHONU YCIYTH «Y CTaHOBKA MH(DOPMAITMOHHON BBIBECKH,
COTJIACOBAHUE AU3ANH-TIPOCKTA PA3MEILICHUS BBIBECKI.

2. Ony61MKoBaTh MOCTaHOBJICHUE B OroiieTeHe «Bo3poxaenue.

I'maBa agmMmuHHMCTpaLIMKU H.A.Macios



YTBEPX/IEH

MOCTAaHOBJICHUEM AJMUHHUCTPAIIAN

MYHHIUITATBHOTO paiioHa
OBTOPOJICKOM 00JIacTH

ot 16.12.2022 Ne 1267

AJIMUHUCTPATUBHBINA PETJIAMEHT

110 IPEJOCTABIICHUIO MYHHUIIUIIATBHON YCIYTH «Y CTaHOBKAa HH()OPMAIIMOHHON BBIBECKH,
COIJIaCOBaHUE JU3AUH-TIPOCKTA PA3MELICHUS BBIBECKU»

1. O6ume moJiokeHust

1.1. IIpeamert peryiupoBaHusi AIMHHUCTPATHBHOIO perjaMeHTa

1.1.1.  AIMHMHUCTpPATHUBHBIM pErjaMeHT NPEJOCTaBICHHUS MYHULMIAIBHON  YCIyru
«YcTaHoBKa MH(OPMAITMOHHOW BBIBECKH, COTJIACOBAHUE TU3AaWH-TIPOCKTA Pa3MEIEHUSI BBHIBECKH
(manee AIMUHUCTPATUBHBIN periaMeHT, MyHUIIMNIAIbHAS yCIIyra) pa3padoTaH B LENSIX MOBBIIICHUS
KayecTBa U JOCTYINHOCTH MPEAOCTaBICHHUSI MyHULIMIIAIILHOM YCIIyTH, ONpPENEseT CTaHAApT, CPOKU
U TOCJENOBATeNbHOCTh JCUCTBUN (aAMUHUCTPATUBHBIX MPOLEAYp) TMPH OCYIIECTBICHUU
IIOJIHOMOYHII 110 COIIACOBAHUIO AU3ANH-TIPOEKTa pa3MELICHHSI BBIBECKH.

1.2. Kpyr 3asBureJiei

1.2.1. 3asBUTENsIMU Ha IOJIyYEHUE MYHMIMIAIBLHOW YCIIYIH SIBISIFOTCSI MHAWBHyaJIbHbIE
IpeIpUHUMATEIHN U IOpUANYECKre nlia (1anee — 3asiBUTeNb ).

1.2.2. C 3asBICHUEM O MPEIOCTABICHUNA MYHUIUIIAILHOW YCIYTH BIIpaBe OOPATUTHCS JIMIIA,
UMEIOIIIE TaKoe MPaBO B COOTBETCTBUU C 3aKOHOJaTeNnbcTBOM Poccuiickoit denepanuu aubo B
CUJIy HAJENIEHUS UX 3asBUTESIMU B IOPSAJKE, YCTAHOBICHHOM 3aKOHOAATEILCTBOM Poccuiickoit
®denepannu, COOTBETCTBYIOLIUMU TOJTHOMOYHUSIMHU.

1.3. TpeOoBanus k nopsiaky HHGOPMHUPOBAHMS O NMPEJOCTABJICHUM MYHUIUNAJLHOH
yeayru

1.3.1. MHWudopmupoBanue o0 TOpPAAKE MPENOCTABIECHUS MYHHIMIAIBHOM  YCIYyrH
OCYILIECTBIISAETCS:

HENOCPEJICTBEHHO IPHU JIMYHOM MpUeMe 3asiBUTENS] B AJMUHHUCTpALMO0 ManoBHUILIEPCKOTO
MyHUIUNaTbHOrO paiioHa HoBropoackoit ob6sactu (nanee - YIOJTHOMOYEHHBIH OpraH) WK
MHOTO(QYHKIIMOHAJIBHOM LIEHTPE MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIUNAIbHBIX YCIYyT
(asiee — MHOrO(yHKIIMOHAJIBHBIN LIEHTD);

10 Te’eQoHy B YIIOJIHOMOUYEHHOM OpraHe WJIM MHOTO(YHKIIMOHAJIBHOM IIEHTPE;

NUCbMEHHO, B TOM YHUCJIE IIOCPEACTBOM JIEKTPOHHON MOYTHI, PaKCUMUIBHOM CBA3H;

MOCPEACTBOM Pa3MEILEHUsI B OTKPBITON U IOCTYIIHOU popme nHpopmanuu:

B (enepanbHOH TOCYIapcTBEHHON wuH(OpMaMOHHOW cucteme «EmuHblii  moprtan
rOCYJapCTBEHHBIX M MYHHIUOANbHBIX ycuyr (dyukmuii)» (https://www.gosuslugi.ru/) (mamee —
Enunerit mopran);

B PETHOHAIBHOM TOCYIapCTBEHHOU MH(MOpMaImoHHou cucteme «llopran rocymapcTBEHHBIX
U MyHMIMDAIbHBIX ycruyr (¢ynkuuit) Hosropoackoit ob6mactu»: (http://www.uslugi.novreg.ru)
(nanee - PernonanbHbIi opTan);

Ha 0(UIMATIBLHOM caiiTe YTOJTHOMOUEHHOr0 oprata (ykas3arh ajipec OpHUIHaIbHOTO caiiTa);

MOCPEACTBOM pa3MenieHus uH(popManun Ha MH(GOPMaILIMOHHBIX CTeHJ1ax
YHOIHOMOYEHHOTO OpraHa Wik MHOTO()YHKIIMOHAJIBHOTO IIEHTpA.

1.3.2. InpopmMupoBaHre OCYyIIECTBISAETCS 110 BOPOCAM, KaCaAIOIIUMCSI:

CHOCO0OB IMOJIa4M 3asBJICHUS O MPEIOCTABICHUN MYHUIIUIIAIBHON YCIYTH;

aZpecoB YTMOJIHOMOYEHHOI'O OpraHa M MHOTO(YHKIHMOHAJIBHBIX ILIEHTPOB, OOpalleHHE B
KOTOpPbIE HEOOXOAMMO JUTS TPEJOCTaBICHUS MYHHIIMIIATBHON YCIyTH;

CIIpaBOYHOM HMHPOpMaMM O padoTe YMOJTHOMOYEHHOTO oOpraHa (CTPYKTYpPHBIX
nojpasjiesiecHuid Y MoTHOMOYEHHOTO OpraHa);

JIOKYMEHTOB, HEOOXOIUMBIX IS MIPEIOCTABICHUS MyHULIUTIAIbHON YCIYTH;

NOpsAIKa W CPOKOB IPENOCTABJIECHUS MYHHMLIMIIAIBHOW YCIYTH; TMOpsKa IOTY4EHHUS
CBEJICHUH O XOJE€ PACCMOTPEHHs 3asBICHUS O IMPEJOCTABICHUM MYHULMIIAIbHON YCIYIHM U O
pe3yspTaTax MpeloCTaBICHNs MyHUIIUIIAIbHON YCIIyTH;

nopsiika  jgocyaeOHoro  (BHecyAaeOHOro) oOkamoBaHus — JedcTBHA  (Oe3/1erCTBHS)


http://www.gosuslugi.ru/)
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JOJKHOCTHBIX JIUI, W TNPUHUMAEMbIX HMH pEHICHUH NpU NPEJOCTaBICHUH MYHULIUINAIbLHON
YCIIYTH.

1.3.3. Ilonyyenue mHpOpMAIIMA TIO BOIPOCAM MPEIOCTABICHUS MYHUITUTIATBHOW YCIYyTH
OCYIIECTBIISIETCS OECIIaTHO.

1.3.4. Tlpu yctHOM oOpamieHuu 3asBuTeas (JIMUHO WM MO TeledOHY) TOJDKHOCTHOE JIMIIO
YHOJTHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OCYLIECTBISIONINN
KOHCYJIbTHPOBaHHE, MTOAPOOHO U B BEKIUBOHN (KOPPEKTHON) hopMe HHPOPMHUPYET OOPATHBIITMXCS
[0 UHTEPECYIOUINM BOIIPOCAM.

OtBer Ha TeneOHHBI 3BOHOK JOJDKEH HAUYMHATHCA C MH(OpMAIMM O HAMMEHOBAHWUU
oprasa, B KOTOPBIH IMO3BOHMII 3asiBUTENb, (aMWINK, UMEHH, OTYECTBA (TIOCIIEIHEE — IPH HAIUYHIH )
U JIOJDKHOCTH CHEIHAINCTA, IPUHSABIIETO Tese()OHHBII 3BOHOK.

Eciu nmomxHOCTHOE U0 YTOJTHOMOYEHHOIO OpraHa HE MOXKET CaMOCTOSITENIBHO JaTh
OTBeT, TeleOHHBIA 3BOHOK JOJDKEH OBITH IMepeaapecoBaH (IIEPEeBElICH) Ha JIPYroe JOJDKHOCTHOE
JUI0 WIX XK€ oOpaTHBIIEMYCS JHILY JOJDKEH ObITh COOOIIeH Tele(OHHBIH HOMEp, MO KOTOPOMY
MO>KHO Oy/IeT IOJyYUTh HEOOXOAMMYIO HH(OPMAIIHIO

Ecnu nmoaroroBka oteera TpedyeT mpoA0HKUTEILHOTO BpEMEHH, OH MpeaiaraeT 3asBUTEIIO
OJIVH M3 CJIEYIOLUIMX BAPUAHTOB JaJbHENUIINX CHCTBHN:

U3IIOKUTH OOpallleHue B MUCbMEHHOHN (opMe; Ha3HAUYUTD JPYroe BpeMs JUIsi KOHCYJIbTaIU.

JomxHocTHOE  MIIO  YIIOJIHOMOYEHHOTO  OpraHa  HE  BIPaBE€  OCYILECTBIATh
nH(GOPMUPOBAHKE, BBIXOMAIIEE 32 PAaMKHU CTaHAAPTHBIX MPOLEIYp M YCJIOBUW MIpPEIOCTaBICHUS
MYHULIMTIAJIbHOW YCIIYTH, U BIUAIOLIEE NPSIMO HJIM KOCBEHHO HA IPUHUMAEMOE pELLICHUE.

[TponomxurensHOCTh HHGOPMUPOBAHHUS 110 TeNedOHY HE TOJKHA MpeBbImaTh 10 MUHYT.

WNudopmMupoBaHne OCYIIECTBISETCS B COOTBETCTBUH € TPAPUKOM IIpHUeMa rpax/iaH.

1.3.5. Tlo muceMeHHOMY OOpAIllEHUIO0 TOJKHOCTHOE JHUI0 YIIOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHBII 3a MPEJOCTaBICHUE MYHHUIMIAIBLHOW YCIYT'H, MOAPOOHO B NMUCBMEHHOH (opme
pPa3bACHSET TpaXXJaHUHY CBEIEHUS 10 BOIIPOCAaM, YKa3aHHbIM B NyHKTE 1.3.2 AIMUHHCTPAaTUBHOTO
periaMeHTa B mopsizke, ycraHoBieHHOM DenepanbubiM 3akoHoM oT 02 mas 2006 roga Ne 59-D3
«O mnopsake paccMoTpeHMs oOpameHuil rpaxigaH Poccuiickoit  ®epepauun» (mamee —
®enepanbHblil 3ak0H Ne 59-D3).

1.3.6. Ha EnnHoMm mopTtane pa3sMmeIarTcs CBEIEHHUs, mperycMoTpeHHble [lonoxkenuem o
denepaibHOW  rocygapcTBEHHON — mMHGOpMaIMoHHOW  cucteme  «DenepanbHBIi  peecTp
TOCYIapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYyT ((QYHKIMIA)», YTBEPKIECHHBIM IOCTAaHOBJICHHUEM
[TpaButensctBa Poccuiickoit @enepaunu ot 24 oktsa6ps 2011 roga Ne 861.

1.3.7. Jloctyn k uHGOpPMAUU O CPOKAaX M TOPSJKE IMPEIOCTaBICHUS MYHUIUIAIbLHON
YCIIyTH OCYIIECTBIIsIETCSl O€3 BBINOJIHEHUS 3asiBUTENIEM KaKUX-T1M00 TpeOoBaHUM, B TOM uHcie 0e3
UCITOJIb30BaHUS MPOrPAaMMHOTO OOECIIeYeHHs], YCTaHOBKAa KOTOPOrO Ha TEXHMYECKHE CpE/ICTBa
3asgBUTENSl TPeOyeT 3aKIIOUEHHUs JIMIEH3MOHHOIO WJIM MHOTO COTJIAIeHHs C IMpaBooOiagaTenemM
IpOrpaMMHOT0 OOecCreyeHHs, NPeAyCMAaTPUBAIOIIET0 B3MMAaHUE IIJIaThl, PETHCTPALUI0 MU
ABTOPU3ALIMIO 3asIBUTEIIS, WM MTPEIOCTABIEHNE UM EPCOHANIbHBIX JaHHbIX.

1.3.8. Ha oduumanbHoM caiite YTNOJIHOMOYEHHOTO OpraHa, Ha CTeHJaX B MecTax
MPEIOCTABIICHUS MYHHMIMIIAJBHOM YCIYIM M B MHOTOQYHKIIMOHAJIbHOM LIEHTPE pa3MeIlaeTcs
clIeAyIolIas CpaBovHasi HH(popMarus:

0 MecTe HaXxOXXJeHus U rpaduke paboTbl YTOIHOMOUEHHOTO OpraHa M MX CTPYKTYPHBIX
NOJpa3/elICHNH, OTBETCTBEHHBIX 3a IPEAOCTAaBICHUE MYHHUIMIAJIBHOW YCIYrd, a TaKke
MHOTO(QYHKIIMOHATbHBIX LIEHTPOB;

CIpaBOYHbIE TeNe(OHBl CTPYKTYPHBIX MOJpa3/eleHuil YTOJIHOMOYEHHOTO Oprasa,
OTBETCTBEHHBIX 32 IPEJOCTaBJICHHUE MYHUIHUIAILHOW YCIyTHd, B TOM YHUCIE€ HOMep TenedoHa-
aBTOMH(pOpMaTopa (MPH HATUYHH);

azpec opUIManbHOTO CalTa, a TAKXKE AICKTPOHHOU MOUTHI U (M) GOpMBI OOpAaTHON CBSI3H
YII01HOMOYEHHOTO opraHa B ceTu «/HTepHeT».

B 3amax oxxumaHus YTOJHOMOYEHHOTO OpraHa pa3MELIalOTCsi HOPMAaTHUBHBIE MPaBOBBIC
aKTbl, PETYJIUPYIOLUIUE MOPSIOK TNPEJOCTABICHUSI MYHMLIMIIAIBHOM YCIyrd, B TOM 4HCIE
AJMUHUCTPATUBHBIM pEraaMeHT, KOTOpbIe MO TPeOOBaHUIO 3asBUTENS MPEJOCTABISIOTCA €My IS
03HAaKOMJICHUS.
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Pazmemenne uHpOpManuu o MNOpAAKE NPEAOCTABICHUS MYHUIMNAIbHON YCIyrM Ha
MH(POPMALIMOHHBIX CTEH/JAaX B MOMEIIEHMH MHOTO(QYHKIMOHAJIHHOTO IIEHTPa OCYIIECTBISIETCS B
COOTBETCTBUHM C COIVIAIIEHUEM, 3aKIIOUEHHBIM MEXIY MHOTO(QYHKUIMOHAIBHBIM LIEHTPOM U
YIOJTHOMOYEHHBIM OpraHOM C y4eTOoM TpeOoBaHMM K HH(GOPMHUPOBAHUIO, YCTAHOBJICHHBIX
AJMUHUCTPAaTUBHBIM PETJIAMEHTOM.

WNudopmanus o Xoe pacCCMOTPEHHS 3asiBIICHUS O TIPEJIOCTABICHUN MYHUIIUIIATBLHON YCIyTH
U O pe3yibTarax IMPeJOCTaBICHUS MYHULUNAIBHONH YCIYI'M MOET ObITh IOJIyuy€Ha 3asiBUTEIEM
(ero mpexcTaBuTENEM) B JIMYHOM KaOuHeTe Ha EquHOM nopTaie, pernoHaJbHOM [OpTalle, a TakxkKe
B COOTBETCTBYIOIIEM CTPYKTYPHOM MOJPA3/EICHNN YIIOJIHOMOYEHHOTO OpraHa Ipu OOpalieHun
3asBUTEJIS JIMYHO, 110 Tele(OHY MOCPEICTBOM JIEKTPOHHOM MOUTHI.

2. CTanaapr npeaocTaBjieHUs MyHUIIUNIAJBHOH YCIyIH

2.1. HaumeHOBaHUE MYHHUIIUNIAJILHOM YCJIYTH

YcraHoBKa HMH(POPMAIMOHHOW BBIBECKH, COTJIACOBAaHUE TU3AHH-TIPOEKTa pa3MEIICHUs
BBIBECKHU.

2.2. HamMeHOBaHMe OpraHa, Npe10CTAB/ISIIONIEr0 MyHUIUIIAJBHYIO YCIYTY

2.2.1. MyHuuunaneHas yciyra npelocTaBisieTCs:

AnmunucTpanueil ManoBuepckoro MyHuuunaibHoro paiifona Hoeropojckoit obsactu u
OCYILIECTBIISIETCS. 4Ye€pe3 OTAEH I'PaJOCTPOMUTEILCTBA U JIOPOXKHOIO XO034HCTBA AJIMUHUCTPALUAN
ManoBuiepckoro MyHMIIMNaIbsHOro paiiona Hosropozackoii odiact;

M®I] o mecTy KUTEIbCTBA WK NPEObIBAaHUS 3asIBUTEINS B YACTH:

MH(OPMUPOBAHHUS 110 BOIIPOCAM IIPEIOCTABIECHUS MyHULIUIIATbHON YCIYTH;

nprema 3asBJICHUN U JOKYMEHTOB, HEOOXOAMMBIX JI MPEAOCTABICHUS MYHHULMIAIbHON
YCIIYT'H;

BBIJIaUM pe3yJibTaTa MpPeJOCTaBICHUS] MYHUIMIAIbHON YCIyru (IpU YCIOBUU 3aKJIFOUCHHUS
cornarieHuit o B3aumozeiictsuu ¢ MOILI).

[Tpy mpenocTaBlIeHNN MyHULMNAIBHON YCIYTH YTIOJHOMOYEHHBIM OpraH OCYLIECTBIISET
B3aMMOJICHCTBHE C:

Vnpasinenuem @enepanbHoil  CayxObl TOCYJapCTBEHHOH perucTpanuu, Kajgactpa u
kaprorpadun mo HoBropoackoit o6nactu;

VYnpasnennem denepanbHoil HanoroBoi ciyxosl mo HoBropoackoit o6nacty.

2.3. Onucanue pe3yabTaTa NPeJOCTABJICHUS MYHHIMIIAIbHON yCIYTH

2.3.1. Pe3ynmpTaToM npenocTaBiIeHUs MyHUITUITATBHON YCIIYTH SIBIISFOTCS:

YBEJIOMJICHHE O COIJIACOBAaHMU YCTAaHOBKM HH(OPMALMOHHOM BBIBECKH, AM3alH-IIPOEKTa
pa3MelIeHHs BBIBECKH, [0 (JOPME COTTIaCHO MPHIIOKEHHUIO No2 K HaCTOSIIEMY pErJIaMeHTYy;

Pemenne o0 oTka3e B NpeNOCTAaBICHUHM MYHUIMNAIBHOW YCIYrH, MO (OpME COTIACHO
MPUIIOKEHUIO 4 K AIMUHUCTPATUBHOMY PETJIAMEHTY.

2.3.2. Pe3ynbTaT npenocTaBieHnss MyHUIMIAIBHON YCIYTH MOXKET OBbITh MOJTyYeH:

B YIIOJJTHOMOYEHHOM OpraHe Ha OyMa)>KHOM HOCHTEJE MPH JIUYHOM OoOpallleHuu;

B M®I[ Ha 6yMa)kHOM HOCHUTEJIE TPHU JINYHOM OOpallleHuH;

MOYTOBBIM OTIIPABJICHHUEM;

Ha €JMHOM WJIM PETHOHAIBHOM IMOpTajie, B TOM 4Yucie B (hopMe 3JIEKTPOHHOTO JOKYMEHTa,
MOJMUCAHHOTO 3JIEKTPOHHON MOJIMHUCKIO.

2.4. Cpox mnpenocraBjieHMs MYHUIUNAJBHOH YCIYIM, B TOM 4YHCIE C YYeTOM
Heo0X0AUMOCTH OoOpalleHHusT B OPraHbl MECTHOr0 CaMOYNpaBJeHMs M OpPraHu3alMu,
y4acTBYWOIIHMEe B MPeIOCTABJICHMHM MYHUIHUNAJIBHOH YCJIYIH, CPOK HPHOCTAHOBJICHUS
NpeAoCTaBJIeHUs] MYHMIMIAJIbHON YCJYrH B CJIy4yae, ecJM BO3MOKHOCTb NMPHOCTAHOBJICHHSA
npeaycMoTpeHa 3akoHoaaTeabcTBOM Poccmiickoii ®enepauun, HoBropoackoii obéaacru,
MYHHIHMNAJIBHBIMM HOPMATHBHBIMH IPaBOBBIMH AKTAMH CPOK BbIa4M (HANpaBJIeHHUs)
AOKYMEHTOB, SIBJISIIOIIUXCH Pe3y1bTATOM NPeJI0CTABICHUS MYHHIIUNIAJIBLHOMN yCJIyrH

2.4.1. O0muii CpoK MPEeAOCTaBICHNUS MYHUIIMTIAIIBHON YCIIyTH cocTtaBisieT 10 pabounx qHEH
CO JHS MOCTYIUIEHMS B YIIOJHOMOYEHHBIH OpraH JOKYMEHTOB, yYKa3aHHBIX B MOJIYHKTE 2.6.2
aIMMHHMCTPATUBHOTO PETJIaMEHTA.

2.4.2. Pe3ynpTaT NpeAOCTaBICHHUS MYHMLMIIAJBHOW YCIYyTd BBIJAETCS (HAIPAaBIISAETCS)
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3aABUTEIIIO croco0oM, YKa3aHHBIM B 3asBJICHUU B TE€4YECHHE
1 (onHOrO) pabouero JHS CO JHS MPUHATHUS PELLIECHUS:

B (opMe 3JIEKTPOHHOrO JIOKYMEHTA, IOANUCAHHOTO YIOJHOMOUYEHHBIM JOJKHOCTHBIM
JIMIIOM C UCTIOJIb30BaHUEM YCUIICHHOM KBATU(UIIMPOBAHHOM JIEKTPOHHON MOATHNCH;

B (opmMe JOKyMeHTa Ha OyMaXHOM HOCHUTENE, IOJATBEPXKIAIOIIEr0 COJAepKaHUE
AJIEKTPOHHOI'O JOKYMEHTA, MOJANHUCAHHOIO YIIOJIHOMOYEHHBIM OPIaHOM, IIOCPEICTBOM BbIAAYU
3afBUTENII0 JIMYHO IIOJ] PACHMCKy MO0 HalpaBleHUs JAOKyMEHTa IOCPEICTBOM IOYTOBOIO
OTIIPABJICHMS 110 YKa3aHHOMY B 3asIBJICHUM [I0YTOBOMY aJIpECYy.

[Ipy Hanuuuu B 3asABICHUM yKa3aHUs O BblJA4Ye pe3yjbTaTa IPEAOCTaBICHUS
MyHULIMNIATBHOU ycinyru udepe3 M®Il mo mecTy mpeicTaBiieHUsT 3asiBICHHUS Y TOJHOMOYEHHbIN
opran o0ecreynBaeT B CpPOK HE IO3JHEE OJHOr0 pabodero JHA CO JHS [PHHATUS
VYIOIHOMOYEHHbIM OpPraHOM peLIeHUus O IperocTaBieHuu (00 OTKaze B IPEJOCTABICHHM)
MYHULIMIIAJIBHOW ~ YCIIyT'M, HO HE T[I03JHEe€ CpOKa, YKa3aHHOro B noamnyHkre 2.4.1
aIMMHHMCTPAaTUBHOIO PETJIAMEHTa, nepenady fokymenta B M®II muis Belgaun 3assBUTEIIO.

[Tpy HanMUMK TEXHUYECKOW BO3MOXKHOCTH 3JIEKTPOHHOIO B3aMMOJEHCTBHUS NpPU BblIaye
pesynprata ycayru ¢ ucnonbzoBanueM ANC MOL[, 1omKHOCTHOE JHMLIO YIIOJIHOMOYEHHOTO
OopraHa HampabjsieT pe3yJbTaT IPEJOCTABICHUS MYHHUIMIAIBbHON yCIyrd B 3JIEKTPOHHOM BHJIE.
Crnemmamuct M®I[ cocraBnser Ha OyMa)XHOM HOCHTENE JOKYMEHT, IOATBEP)KIArOIINI
COJIep’KaHUE HAIIPABJIIEHHOTO YIOJHOMOYEHHBIM OPraHOM 3JIEKTPOHHOIO JOKYMEHTA, 3aBEPSIET €ro
noanuchio U rnedarbto MOILL 1 BeIIaeT 3a9BUTENIO.

2.4.3. B cinyuae ecnu B 3asBJICHUU, IIPECTABICHHOM HEMOCPEICTBEHHO WU B 3JIEKTPOHHOM
dopme, oTcyTcTBYET MH(POPMALUSA O CIOCO0E MOyuyeHHs TOKYMEHTA, SIBIISIOIIEroCs pe3yabTaToM
IPEIOCTABJICHUS MYHULIMNIAJIbHOW YCIYTd, YKa3aHHBIH JOKYMEHT HAlpaBJseTCs 3asBUTEIIO
IIOCPEACTBOM IIOYTOBOI'O OTIPABIEHUS 110 YKa3aHHOMY B 3asBJICHUM I10YTOBOMY aJpecy.

2.5. HopmaruBHble NpaBoBble  aKThl, peryJupyloime  MpeIocTaBjIeHHe
MYHHIHMIATbHON yCJIyTH

2.5.1. llepeyeHb HOPMATHUBHBIX IIPABOBBIX aKTOB, PErYIHPYIOIIMX MPEIOCTAaBIECHUE
MYHUIUNATBHOM yclIyrn (¢ yKa3aHMEM UX PEKBU3UTOB U MCTOYHUKOB O(HIMAIBHOIO
onyOJMKOBaHMs), pa3MellaeTcs Ha OQUIHMATBEHOM caiiTe YTOJHOMOYEHHOTO OpraHa B CETH
«MHTEpHET», pErMOHAIIBHOM PEECTPE, HA €IMHOM MOPTAJIE U PErMOHAIIBHOM IOpTaJle.

2.6. UcuepnbpiBaomuii nepeyeHb JOKYMEHTOB, He00XOAMMBIX B COOTBETCTBMH €
HOPMATHBHBIMH NPABOBBIMH AKTAMHU /ISl IPEAOCTABJICHUSI MyHHIHMIIAAbHON YCJIYIH B yCJIyT,
KOTOpble  SIBJSIIOTCE  HeOOXOAMMBIMH W 00si3aTe/IbHBIMM  JISI  TPeJ0CTABJICHHUS
MYHHIHMIATbHON yCJIYTH, OAJIEKAIUX NPEACTABICHHUIO 3asIBUTEIEM, CIIOCOOBI UX MOJTY4YeHUSs!
3asiBUTeJIeM, B TOM 4YHcJie B 3JIeKTPOHHOI (popMe, MOPSIIOK UX NPeACTABICHUS

2.6.1. 3asBUTENb WM €ro NPEACTAaBUTENb NPEIACTABIAET B YIIOJIHOMOYEHHBIM Opras
3asBIIeHUE, MO0 (opMe coriacHo mpuiokeHuto Ne 1 k pernaMmeHty, a Takke NpujaraeMble K HEMy
JIOKYMEHTBI, YKa3aHHbIE B NMyHKTE 2.6.2 AJIMUHUCTPATUBHOIO PETJIAMEHTA, OJHUM M3 CIEAYIOLINX
CI0CcO0O0B 10 BHIOOPY 3asIBUTEIIS:

a) B DJIEKTPOHHOH opme nocpecTBoM EnuHoro noprasna, perioHaJIbHOTO opTaa.

B cnyuae npezacraBneHusi 3asBlIEHUS U NpPUIIaraeMblX K HEMY JOKYMEHTOB yKa3aHHBIM
CrocoOOM  3asfBUTENb WM €ro IMpeACTaBUTENb, MPOLISIIINE MPOLEAYpbl PErucTpaluy,
UAeHTU(UKAIIMM W ayTeHTH(UKANMK C HCIOJIb30BaHHEM (eepalbHOW  TOCYyAapCTBEHHOM
uHpOpMallMOHHOM cucrtemMbl «EnuHas cucremMa MIASHTHUOUKAUUUM W ayTeHTHQHUKAIMUA B
uH(ppacTpykType, oOecneunBaromeid  MHGOPMAIMOHHO-TEXHOJIOTUYECKOE  B3aUMOJEHCTBHE
UH(POPMALIMOHHBIX  CHCTEM, MCIOJIB3YeMbIX JUIl  IPEJOCTaBICHUS TOCYAApCTBEHHBIX U
MYHUIIMNIAJIBHBIX YCIAYT B 3JeKTpoHHOW (opme» (manee - ECUA) mnm MHBIX rocyaapCTBEHHBIX
UH(POPMALIMOHHBIX CHCTEM, €CIM TaKhe TOCylapCTBEHHbIE HMH()OPMAIIMOHHbIE CHCTEMBI B
yctaHoBieHHOM  [IpaButenbctBoM  Poccuiickoit ~ @enepanmuui  mopsake — 0OeCredMBarOT
B3aumoeiicteue ¢ ECUA, npu ycrnoBuM COBIAJCHUS CBEJCHUN O (PU3MUECKOM JIMIE B YKA3aHHBIX
MH(POPMALIMOHHBIX CUCTEMaX, 3alOJHAIOT (OPMY YKa3aHHOIO 3asBJIEHUS C HCHOJIb30BAHHUEM
UHTEPAKTHUBHON ()OPMBI B 3JIEKTPOHHOM BHUJIE.

3asBIICHHE  HANpAaBIAETCSA  3aiABUTEIEM  WJIM  €r0  IPEICTaBUTEIEM  BMECTE C
IPUKPEIJIEHHBIMUA ~ DJIEKTPOHHBIMM ~ JTOKyMEHTaMH,  YKa3aHHbIMH B NyHKTe  2.6.2
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AJIMUHUCTPATUBHOIO  pErjlaMeHTa. 3asdBJICHUWE  TMOAMUCHIBACTCS  3asBUTEIEM WM  €ro
MPEJACTABUTENIEM, YIOJHOMOYEHHBIM Ha TOJAMHMCAHME TAKOTO 3asBJICHHUSA, MPOCTON 3JIEKTPOHHOM
MOAMNKCHIO, MO0 YCHJIEHHOW KBaTU(DUIIMPOBAHHON 3JICKTPOHHOW TMOJIUCHIO, JTHOO YCHUICHHOU
HEKBATU(UITUPOBAHHOMN 3JIEKTPOHHON MOMKUCHIO, CEPTU(UKAT KITF0Ua IPOBEPKU KOTOPOM CO3/1aH U
UCIIONB3YyeTCsl B WMH(]pacTpykType, oOecreunBamiel HWHPOPMaIMOHHO-TEXHOJIOTHIECKOE
B3aMMOJICHCTBIE  WH(POPMAIIMOHHBIX  CHCTEM,  HCIOJIB3YEeMBIX  JUIsI  TPEIOCTABICHUS
FOCYJAapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYI B JJIGKTPOHHOH ¢opme, KOoTopas CO3JaeTCs H
MPOBEPSAETCS C HUCHOJIB30BAHUEM CPEACTB AJIECKTPOHHOM MOJMKUCH U CPEICTB YIOCTOBEPSIOUIETO
[EHTPa, UMCIOIINX TOATBEPIKIACHHE COOTBETCTBUS TPEOOBAHMSIM, YCTAHOBJICHHBIM (eIepabHBIM
OpraHOM HWCIIOJHUTEIBLHOW BJIaCTM B 00JlacTH oOecreueHrss 0€30MacHOCTH B COOTBETCTBHH C
qacThlo 5 crateu 8 denepanbHOro 3akoHa «O0 AMEKTPOHHOU MOMHMCH», a TAKXKE MPU HATUYUHU Y
BIIaJIeNIbIla cepTU(UKATa KIIF0Ua MPOBEPKU KIIFOYA MPOCTOM 3JIEKTPOHHOM MOIMCH, BEIIAHHOTO eMY
IpyU JUYHOM TpHUEME B COOTBETCTBUU C I[IpaBuUimaMu HCHOIB30BaHHUS MPOCTOM SIECKTPOHHOU
MOJAMUCH TpPU OOpalleHHH 3a TOJYyYEHHEM TOCYJapCTBEHHBIX W MYHUIUMAIBHBIX YCIYT,
yTBEpXACHHbIMU TocTaHoBiIeHUEM llpaBurensctBa Poccuiickoit denepaunun ot 25 supaps 2013
roga Ne 33 «O6 ucnonp30BaHUU MPOCTOM ANEKTPOHHON MOANKUCH MPU OKA3aHUU TOCYIapCTBEHHBIX
U MYHUIHUNAIBHBIX YCIyr», B COOTBEeTCTBHHM C [IpaBuiamMu orpenesieHusi BUIIOB 3JEKTPOHHOU
MOJAIMUCH, UCIOJb30BaHUE KOTOPBIX JOMYCKaeTcss MpuU  OOpalieHHMH 32  OJy4YeHUEM
rOCYJapCTBEHHBIX U MYHHULHMIAIBHBIX YCIYT, YTBEPXKICHHBIMHU TocTaHoBleHueM [IpaBurenbcrBa
Poccuiickoit ®@enepaunu ot 25 uroHsg 2012 roma Ne 634 «O Bugax 3JIEKTPOHHOW IOJIIKUCH,
WCIIOJIb30BAaHUE KOTOPBIX JOIMYCKAETCS IMPU OOpaIlleHWH 3a TMOJy4YeHHEeM TOCYJapCTBEHHBIX W
MYHUIIMIIATBHBIX YCIYT» (ajee — ycuaeHHas HeKBATU(PUIIMPOBaHHAS SJIEKTPOHHAS MOJIITUCH).

0) Ha OyMa)XHOM HOCHUTEJIE TTOCPEICTBOM JIMYHOTO OOpaiieHust B Y IOJIHOMOUYECHHBIA OpraH,
B TOM 4YHCIE Yepe3 MHOrO(QYHKIHMOHAIBHBIM ILIEHTP B COOTBETCTBHUM C COTJIAIIEHHEM O
B3aUMOJICCTBUU MEXIAYy MHOTO(YHKIIMOHATBHBIM IIEHTPOM U YTIOJHOMOYEHHBIM OpraHOM,
3aKJIFOUYEHHBIM B COOTBETCTBUU C noctaHoBieHueM [IpaBurenscrBa Poccuiickoit denepamnuu ot 27
ceHTs10pss 2011 roma Ne 797 «O B3auMMOJEHCTBUM MEXAY MHOTO(YHKIMOHAIBHBIMHU ILIEHTPAMHU
MPEIOCTaBIEHUSI TOCYAApCTBEHHBIX M MYHHIIMIIANBHBIX YCIYT U (elepalbHBIMH OpraHamMu
WCIIOJTHUTEIIbHOW BJIACTH, OpTraHaMHM TOCYIAapCTBEHHBIX BHEOIJKETHBIX (OHMIOB, OpraHaMu
rocyliapcTBeHHOW BiacTu cyObekToB  Poccuiickoit ~ denepanuu, opraHamMd  MECTHOTO
CaMOYTIPaBIICHUS», JTMOO MOCPEICTBOM MTOUYTOBOT'O OTIPABJICHUS C YBEIOMJICHHUEM O BPYUCHHUH.

2.6.2. HcueprnbIBaromuii MepevyeHb TOKYMEHTOB, HEOOXOIUMBIX Ui TMPEAOCTaBICHUS
YCIIYTH, TOJJICKAIINX TTPEICTABICHUIO 3asIBUTEIEM CAMOCTOSITEIBHO:

1) mpaBOyCTaHaBIMBAIOMIMKI JOKYMEHT Ha OOBEKT, B KOTOPOM pa3MellaeTcs 3asBUTENb (B
cilydae, eciii HeoOX0IMMbIe JOKYMEHTHI U CBEJCHMSI O IIpaBax Ha 00beKT oTcyTcTBYIOT B EI'PH);

2) cormacue coOCTBEHHHKA (3aKOHHOTO BIaJeNiblla) Ha pa3MelleHre HHQPOPMAIOHHOM
BBIBECKH (B CIIy4ae, €U ISl YCTAHOBKH BBIBECKU HUCIIOIB3YETCS UMYIIIECTBO HHBIX JIHII);

3) nu3aiiH-IPOEKT.

2.6.3. Ilo cBOEMY JKEIAHUIO 3aIBUTENb MOXKET MPEICTABUTh UHBIE JJOKYMEHTHI, KOTOPHIE, IO
€ro MHEHHIO, UMEIOT 3HAY€HUE MPHU MPEAOCTABICHUHA MYHUIIUIIAIBLHON YCIyTH.

2.6.4. Ilpu obpareHun 3a MPEJOCTABICHHEM MYHHUITUTIATHHOM YCIYTH HEMOCPEICTBEHHO B
VYnonHomoueHHblt opran win MOIL[ 3adBuTenb, NPEACTABUTENb 3asBUTENS TMPEIbSABISIOT
JIOKYMEHT, YIOCTOBEPSIOIINI JITYHOCTb.

B cnyuae Hanpasnenus 3assienus nocpencrsom EINNY, PIITY, cBenenust u3 10KyMeHTa,
YIOCTOBEPSIONIETO JMYHOCTh 3asgBUTENSI, MPEACTaBUTENST (DOPMUPYIOTCS TPHU TOATBEPKICHUU
yuetHoi 3anucu B ECHMA U3 cocTaBa COOTBETCTBYIOIIMX JaHHBIX YKa3aHHOW YYETHOM 3alucu U
MOTYT OBITh TPOBEPEHBI IIYyTEM HaNpaBJIEHUS 3ampoca C MCHOJB30BAHUEM CHCTEMBI
MEXBEJJOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aUMOJIEHCTBUS.

B cnydae ecnm 3asgBieHHE TOAAETCA 4Uepe3 MPEIACTABUTENS  3asBUTENS, TakKXKe
MPEACTABISIETCS] IOKYMEHT, MOATBEPXKIAIOIIUNA IMOJTHOMOYHUS HA OCYIIECTBICHHE AEUCTBUH OT
MMEHHU 3asBUTEJISI B COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickoi denepanuu.

2.6.5. Ilpu npenocTaBiIeHNN 3asBICHUE TIPEACTaBUTENEM 3asiBUTENS B (pOpME FIEKTPOHHOTO
JIOKYMEHTA K TAKOMY 3asIBJICHUIO MPUJIaraeTcs HajexammmM oopa3omM oGopMiieHHas TOBEPECHHOCTh
B (QopMe DJIEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOTO JIMIIOM, BBIJABIINM (TIOAIMCABIINM)
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JIOBEPEHHOCTh, C HCIOJIb30BAHUEM YCWJIEHHOW KBaIM(DPULUPOBAHHOM 3JEKTPOHHOM moanucu (B
cllydae, €ClId IIPeICTaBUTENb 3asiBUTEINSI IEHCTBYET HA OCHOBAaHUM JIOBEPEHHOCTH).

JIuno, umeroliee npaBo AEHCTBOBATH 0€3 JOBEPEHHOCTU OT MMEHHU FOPUAMYECKOIO JIMLA,
IPEIbABISAET JOKYMEHT, YAOCTOBEPSAIOIINNA €0 JIMYHOCTh, a MPEICTABUTENb OPUINIECKOrO JINIA
IIPEIBABIACT TAK)KE NOKYMEHT, MOATBEPKAAIOIINN €r0 MOJTHOMOYHUS AEHCTBOBAaTh OT UMEHU 3TOT0
IOPUAMYECKOTO JIMLA, UM KOIMIO 3TOT0 TOKYMEHTA, 3aBEPEHHYIO MOJAINCHI0 PYKOBOAMUTENS 3TOTO
IOPUANYECKOTO JINLA.

B cinyuae HampaBieHHs B 3JEKTPOHHOH (opme 3asBieHUs NpencTaBUTENEM 3asBUTEI,
JEHCTBYIOIIMM OT MMEHHM IOPUIUYECKOrO JIMIQA, JOKYMEHT, IOJITBEP)KIAIOUINI MOIHOMOYHUS
3agBUTENd Ha IPEJCTABICHUE MHTEPECOB IOPUIMYECKOro JIUIQA, [JOJDKEH ObITh HOJNMCaH
YCUJICHHOM KBaJM(UIIMPOBAHHOM 3JIEKTPOHHON MOAMUCHIO YITOJTHOMOYEHHOTO JINIA IOPUITYECKOTO
auna.

B ciydae nHampaBieHHsI B 3JIGKTPOHHOW (OpMe 3asBICHHS NPEACTABUTENIEM 3asBUTEI,
JEHCTBYIOIIMM OT MMEHM HWHAMBHUIYAJIBHOIO NPEIIPUHHUMATENS, NTOKYMEHT, NOATBEPKAAOIINN
MOJIHOMOYMS 3asiBUTENII Ha MPEACTABIECHUE HHTEPECOB HHIAUBUAYAIBHOIO IpEANpPUHUMATENS,
JOJDKEH  OBbITh  IMOANUCAH  YCWJIEHHOW  KBalM(UUUPOBAHHOM  3JEKTPOHHOW  MOJMMCHIO
VHAUBUAYAJIILHOTO IPEIPUHUMATESL.

B cnyuae HampaBieHMs B 3JEKTPOHHOH (opme 3asBieHUs NpeicTaBUTENEM 3asBUTEINS,
JOKYMEHT, TOJATBEP)KIAIOUINI IOJTHOMOYHMS MPEICTAaBUTENs Ha IMPEICTaBICHHE WHTEPECOB
3asgBUTENS BBIJAH HOTApUYCOM, JOJDKEH OBITh MOANMCAH YCUJICHHOH KBaJU(UIMPOBAHHON
AJIEKTPOHHOM MOJIUCHI0 HOTapHyca.

B uHBIX ciyyasx mnpejncTaBiieHHs 3asBJICHUSA B 3JIEKTPOHHOW (opMe — MOANMCAHHBIN
IIPOCTOM IEKTPOHHOM NOJIHCHIO.

2.7. HcuepnbiBalomMi Iepe4eHb [OKYMEHTOB, HE00XOAMMBIX B COOTBETCTBMH C
HOPMATHBHBIMH TNPAaBOBbIMM AaKTaMH /ISl MPeJOCTABJIEHUS] MYHMUMIAJIbHON YCJIyrH,
KOTOpPbI¢ HAXOAATCH B PaACNOPS’KEHHH TOCYJIAPCTBEHHBbIX OPraHoOB, OPraHOB MECTHOIO
CaMOYINpaBJIeHUs] 1 UHBIX OPraHOB M KOTOpPbIe 3asiBUTe/b BIPaBe NMPel0CTABHTh, a4 TaKikKe
Croco0bl MX IOJYYCHHS 3asiBUTEJSIMH, B TOM 4YHCJIe B YICKTPOHHOH ¢opme, MOPSAIOK HMX
npeACcTABJICHUSA

2.7.1. UcuepnbIBaromuii nepeyeHb HEOOXOIUMBIX U1l IPEAOCTABICHHS YCIYTH IOKYMEHTOB
(MX KOMWMH WM CBEACHMM, COJAEpPXKAIIMUXCSA B HUX), KOTOPBIE 3alPAILIUBAIOTCSA Y IOJTHOMOYEHHBIM
OpraHoM B TOPSJIKE MEXBEIOMCTBEHHOI'O HMH(OPMALMOHHOTO B3aWMOJEHCTBHS (B TOM YHUCIE C
UCIIOJIb30BAaHUEM €IMHOM CHCTEMbl MEXBEIOMCTBEHHOI'O 3JEKTPOHHOIO B3aUMOJIEHCTBUS U
NOJKJIIOUYAEMBIX K  HEH  PErMOHAIBHBIX  CHCTEM  MEXBEIOMCTBEHHOIO  JJIEKTPOHHOTO
B3aMMOJICHCTBUSI) B TOCYHApCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIpPAaBICHUS H
MOJIBEJOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM M oOpraHaM MECTHOTO CaMOYIPaBJIECHUS
OpraHM3alysaX, B paCHOPSIKEHHMM KOTOPBIX HAxXOJATCS YKa3aHHbIE JIOKYMEHTBI, U KOTOpbIE
3asBUTENb BIIPABE MPEJCTABUTH MO0 COOCTBEHHON MHUIIUATHBE:

a) cBesieHus U3 EAMHOrO rocy1apcTBEHHOTO peecTpa IopUINIEeCKHX JIHIL;

6) cBemeHus w3  EamHOro  rocymapcTBEHHOro — peecTpa  MHAMBUIYAIbHBIX
IpeANpUHUMATEIIEH;

B) Bbinucka u3 EI'PH 00 OCHOBHBIX XapaKTEepUCTHKAaX U 3aperMCTPUPOBAHHBIX MpaBax Ha
00BEKT HEABMXKUMOCTH.

2.7.2. HenpencraBieHue 3asiBUTEIEM JOKYMEHTOB, HAaXOJSLIMXCS B pPacloOpsLKEHUU
rOCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPAaBJICHUS M UHBIX OPraHOB HE SIBISIETCA
OCHOBaHHUEM JJIs 0TKa3a B IPEJOCTABIECHUN MyHUIIUIIAJILHON YCIIYTH.

2.8. Yka3aHue Ha 3anper TpedOBaTh OT 3asiBUTEJIs

2.8.1. 3ampemieHo TpebOBATh OT 3asIBUTEIIS:

NpPEJCTaBICHU JOKYMEHTOB W  HMH(QOpPMALMU WIM  OCYLIECTBICHHUS  JAEUCTBH,
IIPEJICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTHBHBIMU IIPABOBBIMHU
aKTaMH, pPETyJUPYIOIIUMU  OTHOIIEHMS, BO3HUKAIOIME B CBA3M C IPEJOCTABICHUEM
MYHULIMINIAJIbHON YCIIyTH;

IPEJCTaBICHNUs JOKYMEHTOB U MH(pOpMAlM{, B TOM YHCIE MOATBEPXKIAIOUIMX BHECEHHE
3asiBUTEJIEM IUIATHl 3a IPENOCTABIECHUE TOCYJAPCTBEHHBIX M MYHHUIMIAJIBHBIX YCIYyr, KOTOpBIE



HAXOJATCSl B PACIOPSDKEHUH OpPraHOB, NMPEAOCTABISIIOIIMX TOCYIapCTBEHHBIE YCIYTH, OpPraHOB,
IIPEIOCTABIISAIOIIMX MYHULUIIAIbHBIE YCIYTH, UHBIX TOCYAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOT'O
camoymnpaBiieHusl 100 MOJBEJOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaM HJIM OpraHaM MECTHOTO
CaMOYIPABJICHUSl OpraHU3allui, y4acTBYIOIIUX B IIPEIOCTABIEHUHU IPEITyCMOTPEHHBIX 4YacThio 1
cratbs 1 @enepanpHoro 3akoHa ot 27 wmronad 2010 roma Ne 210-d3 «O06 opranuzamuu
IPEJOCTAaBICHHUS TOCYIAPCTBEHHBIX M MYHHUIMIIATBHBIX YCIyr» (nanee Qenepanbubiii 3akoH 210-
@®3) rocynapCTBEHHBIX U MYHUIIMIIAJIbHBIX YCIYT, B COOTBETCTBUU C HOPMATUBHBIMH IPABOBBIMU
aktramu Poccuiickori ®enepanuiyi, HOPMAaTUBHBIMH TIPABOBBIMH aKTaMU CYOBEKTOB Poccuiickoii
®denepaniv, MyHULIUNIAIbHBIMUA IPABOBBIMU AKTaMM, 33 UCKIOYEHUEM JOKYMEHTOB, BKIFOUYEHHBIX
B OIpeAc/eHHbId 4YacTu 6 crares 7 ®DenepanbHoro 3akona 210-d3 mepedeHb JOKYMEHTOB.
3asBUTENb BIpaBe MPEACTABUTh yKa3aHHbIE JOKYMEHTHI H HH(OpMAIMIO B OpraHsbl,
MPEIOCTABIISAIONINE TOCYJAPCTBEHHBIE YCIYTH, W OPraHbl, MPEAOCTABISIONINE MYHULUIATbHBIE
YCIIYTH, IO COOCTBEHHOHN MHUIATUBE;

OCYIIECTBIICHUS JCWCTBUI, B TOM YHUCIIE€ COTJIACOBAHUN, HEOOXOAMMBIX ISl TMOTYYCHHUS
rOCYJapCTBEHHBIX M MYHULUOAIbHBIX YCIYT U CBA3aHHBIX € oOOpallleHueM B UHBIE
rOCy/IapCTBEHHbIE OpTraHbl, OPraHbl MECTHOT'O CaAMOYIPABIICHHUS, OpraHU3aIH, 32 HUCKIIOYCHHUEM
MOJyYeHUsI YCIYT M TOJY4YeHHS JOKYMEHTOB M WH(OpPMAIUH, MPEIOCTABISEMBIX B pE3yJbTare
MPEIOCTaBICHUSI TaKUX YCIYr, BKIIOYEHHBIX B TMEpPEYHH, yKa3aHHble B 4acTu 1 cratbu 9
®enepanbHOro 3aKkoHa 210-03;

MPEJICTAaBICHUS JOKYMEHTOB M HH(OpMaMH, OTCYTCTBHE U (WJIH) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIHCH MPH MIEPBOHAYATIHLHOM OTKa3€ B IMPUEME IOKYMEHTOB, HEOOXOAUMBIX JIJIs
MPEIOCTABIICHUSI MYHULIUMIIATBHON YCIYTH, MO0 B MPEIOCTaBICHUN MYHUIUIAIBHON YCIyTH, 3a
UCKJIIOYEHHEM CJIEYIOIINX CIIy4aeB:

U3MEHEHHE TpeOOBaHMII HOPMATHBHBIX MPABOBBIX AaKTOB, KACAIOUIUXCS MPEIOCTaBICHUS
MYHUIIMNIAJIbHOW YCIIyTH, IIOCJ€ TIE€pPBOHAYAbHOM MOJauu 3asBICHHUS O NPEIOCTaBICHUU
MYHULIMIIAJIbHON yCIIyTH;

Halmuuue OomuOOK B 3asiBJIE€HUM U JOKYMEHTaX, IOJIAaHHBIX 3asBUTEIEM IOCie
NEpBOHAYAJILHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOJMMBIX JJIsi IpelOCTaBICHUs
MYHUIIMNIAJIBHOW YCIIYTH, JINOO B MPEIOCTABICHUN MYHHUIMIAIBLHOM YCIYrM U HE BKJIIOYEHHBIX B
IIPEJICTaBJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

UCTEUYEHHUE CpoKa JEWCTBUA JIOKYMEHTOB WM HW3MEHEHHE MH(OpMaluM TOcie
NEpBOHAYAJILHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX JJIsi IpelOCTaBICHUs
MYHUIIMTIAJIbHON YCIIyTH, JINOO B MPEIOCTABIEHUN MYHULIUIIATbHON YCIYTH;

BBISIBJIEHHE JOKYMEHTAJIbHO IOATBEPKIACHHOIO (pakTa (MPU3HAKOB) OIIMOOYHOTO WM
IPOTUBONPABHOTO JAeicTBUs (0e3/1eHCTBUS) JOJDKHOCTHOIO JIMIIAa OpraHa, IpeJoCTaBIISIOLIEro
MYHUIUTNATBHYIO YCIIYTy, MYHHIMIAIBHOTO CIy)Kallero, pabOTHHKa MHOTO()YHKIIMOHAIBEHOTO
LEeHTpa, pabOTHUKA OpraHU3aI|H, IpeycMOTpeHHOM YacThio 1.1 cTatbu 16 @enepalibHOTO 3aKOHA
210-®3, npu nepBoHaYaIbHOM OTKa3€ B MPHUEME TOKYMEHTOB, HEOOXOAUMBIX JJISl IPEJOCTaBICHHUS
MYHUILIMNIAJIBHON yCIYTH, MO0 B MPEIOCTaBICHUN MYHHUIUIAIBHON YCIyTH, O 4YeM B MHUCbMEHHOM
BUJE 3a NOJINUCBIO PYKOBOJAUTENSI OpraHa, NPEJOCTaBIAIOLIET0 MYHUIUNAIBHYIO YCIYTY,
PYKOBOAMTENS MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa NpHU [EpBOHAYAIbHOM OTKa3e B IpHUEMe
JIOKYMEHTOB, HEOOXOAMMBIX JJIsI MPEIOCTABICHUS MYHUIUIAIBHON YCIyTH, JUO0 PYKOBOIUTENS
OpraHu3alu, NpeayCMOTpeHHOW dacTteio 1.1 cratem 16 ®enepanbHoro 3akoHa 210-D3,
YBEJIOMJISIETCS 3asBUTEIb, & TAKXKe MPUHOCITCS U3BUHEHHS 32 JOCTaBJICHHbIE HEY100CTBa;

MPEIOCTaBIEHUs Ha OyMa)KHOM HOCHUTENIe JOKYMEHTOB W HH(MOpPMAalMU, 3JIEKTPOHHBIE
00pa3bl KOTOPHIX paHee OBbUTM 3aBEpEeHbl B COOTBETCTBUU C MyHKTOM 7.2 yactu | cratbu 16
®enepanbHoro 3akoHa ot 27 wurong 2010 roma Ne 210-O3 «O6 opraHuzanuu NpeaoCTaBICHUS
rOCy/IapCTBEHHBIX M MYHULIMIAIBHBIX YCIYI», 3a UCKIIOUEHHUEM CIIY4aeB, €CIM HAHECEHUE OTMETOK
Ha TakWe JIOKYMEHTHI, JIUOO MX H3BIATHE SIBISIETCS HEOOXOAMMBIM YCIOBHEM MpPEIOCTaBICHUS
MYHUIUIAIBHON YCIIYTH, U UHBIX CIy4aeB, YCTAHOBJIECHHBIX (pe/lepalbHbIMU 3aKOHAMH .

2.9. UcyepnbiBaIMi Tepe4YeHb OCHOBAHMH Uil OTKa3a B INpueMe J0KYMEHTOB,
He00XO0AMMBIX /ISl IPEeJOCTABJICHUSI MyYHUIINNIAIbHON YCIyTH

2.9.1. HcuepnbiBaronmii MEepedYeHb OCHOBAHMM JJIsI OTKa3a B IMpPUEME JOKYMEHTOB,
YKa3aHHbIX B IyHKTE 2.6.2 AJIMMHHUCTPaTHMBHOIO pErjJaMEHTa, B TOM YHCJE IPEICTABICHHBIX B
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AJIEKTPOHHOU (popme:

a) HEKOPpPEKTHOE (HEMOJHOE, HEMPABHILHOE, HEJIOCTOBEPHOE) 3aMOJIHEHUE 00S3aTeIbHBIX
nosieit B hopMe 3asBIICHUS;

0) TM[pemoCTaBJICHHE  HEMOJHOTO  KOMIUIEKTa  JOKYMEHTOB, HEOOXOAMMBIX  JUIS
MIPEI0CTABIECHNS MYHULUIIAIbHON YCIIYTH;

B) 3asBJICHHE IIOJAaHO B OpraH, B IIOJHOMOYMS KOTOPOTO HE BXOAMT IMPEJOCTABICHUE
MYHULUIIAJIBHON YCIYyTH;

T) Ipe/ICTaBICHHbBIC 3asIBUTENIEM JOKYMEHTHI COJIepPKaT MOBPEKACHHUS, HaJMUKle KOTOPBIX HE
MO3BOJISIET B TIOJIHOM OOBEME HCIONb30BaTh HMH(OpPMAIMIO M CBEICHHS, COJEpKalluecs B
JIOKYMEHTaX JJIsl IPEAO0CTaBICHNUSI MyHULIUIIAJIbHON YCIIYTH;

1) IIpE/ICTAaBICHHbIE 3asBUTEIEM JOKYMEHTBI COJIEPKaT MOJYUCTKYU U MCIPABICHUS TEKCTa,
HE 3aBEPEHHbIC B MIOPSAKE, YCTAHOBIEHHOM 3aKOHOATeNbCTBOM Poccuiickoit @enepauny;

€) MpeACTaBIEHHbIE JOKYMEHTbI YTPATUIN CHIIy HA MOMEHT OOpallleHUs 3a MyHULIMIIATbHON
YCILYTOH;

) HaJIM4yue TMPOTUBOPEUMBHIX CBEACHMM B 3asBJICHUM U NPUIIOKEHHBIX K HEMY
JIOKYMEHTAaX;

3) 3asBJICHHE M MHbIE JOKYMEHTBI, HEOOXOAUMBIE JJIsi MPEAOCTaBICHUS MYHUIMIIAIbHON
YCIIyTH, B 2JIEKTPOHHOM (popMe MOJaHbl C HAPYIIEHHUEM YCTAaHOBIIEHHBIX TPeOOBaHUIA;

1) TIPEJCTABICHHBIC B AJIEKTPOHHOU (hOpMe JOKYMEHTHI COJIEpKAT MOBPEXKICHHS, HATNIHE
KOTOPBIX HE MO3BOJISET B MOJHOM 00bEME MOJYYUTh WH(OPMALIUIO U CBEACHHUS, COEpIKaIUecs B
JIOKYMEHTax;

K) BBIABICHO HECOOJIOJCHHE YCIOBHI MPU3HAHUS KBATU(PHUIMPOBAHHOW HIIEKTPOHHOMU
MOJAMKCH ICUCTBUTEIBHON B IOKYMEHTAX, MPEJCTaBICHHBIX B 3JICKTPOHHOU (hopme.

2.9.2. Pemenne o0 oTKaze B IpueMe TOKYMEHTOB, odopmisieTcs Mo (opme COriacHo
npuioxeHuto Ne 3 Kk AIMUHUCTPATUBHOMY PETJIAMEHTY.

2.9.3. Pemienne 06 OoTKa3ze B MpHEME JOKYMEHTOB, HAIPaBIISETCS 3asBUTENIO CIOCOOOM,
OTpe/IeNICHHbIM 3asBUTENIEM B 3asBJICHHMM, HE I03[JHEe pabodero IHsS, CIEAYIOUIEro 3a JTHEM
MOJYYEeHUs] TaKOIro 3asiBIIEHHs, JIMOO BBIAAETCS B JIEHb JIMYHOTO OOpAIleHUs 3a MOJyYeHHEM
YKa3aHHOT'O peUIeHNs] B MHOTO()YHKIIMOHAJIbHBIM HEHTP WK Y IOJIHOMOYEHHBIN OpraH.

2.9.4. Otka3 B nmpueMe JTOKyMEHTOB, HE MPENATCTBYET MOBTOPHOMY OOpaIlleHHUIO 3asiBUTEIIS
B YNOJHOMOYEHHBI OpraH.

2.10. UcyepnbiBarommii nepe4eHb OCHOBAHMI /I NMPHOCTAHOBJICHHS WJIM OTKa3a B
NpeAoCTABJIEHUN MYHUIIUNIAJIBLHOM YCJIYTH.

2.10.1. OcHoBaHMi IS TPHUOCTAHOBIEHUS MPEJOCTABICHUS MYHHMIMIIAIBLHOW YCIYTH
3aKoHoAarenbecTBOM Poccuiickoit denepanuu He MPeyCMOTPEHO.

2.10.2. OcHoBaHus A5 0TKa3a B NPEJOCTABICHUN MYHUIIUIIAIIBHOMN YCIIYTH:

a) JOKYMEHThl (CBEIEHHs), MpeACTaBICHHBIE 3asBUTEIEM, MPOTHUBOpEYaT JOKYMEHTaM
(cBeZIeHUAM), TTOJTYYEHHBIM B paMKaX MEKBEJIOMCTBEHHOT'O B3aMMO/ICHCTBHS;

0) OTCyTCTBHME coOTJacusi COOCTBEHHHMKa (3aKOHHOTO BIAJENibIla) Ha pa3MEIICHHE
UH(POPMALIMOHHOH BHIBECKH;

B) OTCYTCTBHE Y 3asBHUTENsl NpaB Ha TOBAapHBbIM 3HAK, YKa3aHHbIM B AW3alH-TIPOEKTE
pa3MeIlEeHNs] BBIBECKH;

I') HECOOTBETCTBUE MPECTABIECHHOTO 3asBUTENEM TU3alH-TIPOEKTa Pa3MEIICHUs BBIBECKU
TpeOOBaHUSAM MPaBUII Pa3MELICHUS U CO/IepKaHMsI HH(OPMAIIMOHHBIX BBIBECOK.

2.10.3. MoTuBUpOBaHHOE pelleHne 00 OTKa3e B MPEJOCTAaBICHUN MYHUIIMIAIBHON YCIyTrH
BBIJIACTCS WJIM HANpaBJsieTCs 3asBUTENIO B TeueHUe | (ogHOro) pabodero AHSA CO JTHS MPHUHATHUS
TaKoro peuieHus, HO HE NO3JHEE CpPOKA, YKAa3aHHOTO B MNOANYHKTE 2.4.1 AJAMUHUCTPaTHBHOTO
perjJameHTa.

2.10.4. 3asBUTENM WMEIOT TPABO MOBTOPHO OOpATUTHCA B YTMOJHOMOUYCHHBIH OpraH 3a
MIOJIyYEHUEM MYHMIMIIAIBHON YCIYTH IOCJIE YCTPaHEHMs IPETYCMOTPEHHBIX HACTOSIINUM ITYHKTOM
OCHOBAaHUU JJI 0TKa3a B IPEIOCTABICHUN MyHUIUIIATBHON YCIYTH.

2.11. IlepeyeHb ycJayr, KOTOpble SIBJAAKTCH HEOOXOAMMBIMH H 00513aTeJbHBIMH [1JIfl
NPeI0CTABJICHUS MYHMUMIAJBHONW YCIYrH, B TOM 4YHCJIe CBEICHHS O JOKYMEHTe
(1okymeHTax), BblIaBaeMOM (BbIIaBaeMbIX) OpPraHM3alMsIMH, YYACTBYOIIMMH B



MpeI0CTaBJICHUN MYHUIIUNIAJTBHOH YCJIYIH

2.11.1. Ycnyru, HEoOXoauMble M OO0s3aTeNbHBIC Ui MPEIOCTABICHUS MYHHULUIAIBLHON
YCIIYTH, OTCYTCTBYIOT.

2.12. Ilopsnok, pa3Mep W OCHOBAaHUSI B3MMaHHUSl TOCYAAapPCTBEHHOH NOLLIMHBI HWJIH
HHOM IJIATHI, B3UMAEeMO# 32 NpeoCcTaAB/IeHNe MYHUIMNIAJIbHON YCJIYTH

2.12.1. IlpenocTaBieHne MyHULIIMIIAILHONW YCIYTU OCYIIECTBISAETCS 0€3 B3UMaHUS IUIATHI.

2.13. Ilopsinok, pa3Mep U OCHOBAHHUS B3MMAaHMS ILUIATHI 32 NMPeAOCTABJIEHUE YCJYT,
KOTOpbIe  SIBJISKOTCH  HEOOXOAMMBIMM W 00f3aTeJIbHBIMM  UIS  IPEIOCTABJICHUS
MYHHUIMIAJIbHON YCJIyIH, BK/JIIOYasi MHGOPMALMI0O 0 MeTOAMKe pacyeTa pa3Mepa TakKom
IJIAThI

2.13.1. TIlmata 3a NpPENOCTAaBICHUE YCIYI, KOTOpBIE SIBISIFOTCS HEOOXOAMMBIMU U
00s3aTeNbHBIMU  JUIS TIPEIOCTABICHUS. MYHULUIIAJbHOW YCIYrd, HE B3MMAeTCsi B CBS3H C
OTCYTCTBHEM TaKUX YCIYT.

2.14. MakcuMaJbHBIH CpPOK OXHJIAHHUS B oO4Yepead MPH MoJadve 3ampoca o
NpeJoCTaBJIeHUH MYHUIHMNAJIBHOW YCJIYIH, YCJIYrH, MpeJoCTABJIsieMOll oOpraHu3aunmei,
YYACTBYIOLIeH B INPeI0CTABJICHMH MYHHIMIAIbHON YCJYI'¥, U NPH MOJYYEHHH pPe3yJbTaTra
NpeJ0CTABJIEeHUA TAKUX YCIYyT

2.14.1. MakcuMaJIbHBIM CPOK OKUJAHUS B OUEPEOH TIPH MOJIaue 3ampoca 0 IPeA0CTaBICHUN
MYHUILIMINIAJILHON YCIYTU U IIPU MOJIYYEHUHU pe3yJIbTaTa MpeAoCTaBIeHNUs] MyHUIIUIAIbHON YCIYTH B
YTHOTHOMOYEHHOM OpraHe Wik MHOTO(YHKIIMOHATLHOM LIEHTPE COCTaBIsET He Oonee 15 MUHYT.

2.15. Cpoxk ¥ mNOpPSAOK perucTpaniy 3amnpoca 3asiBUTeNs] O INPeJAoCTaBJIEHUH
MYHUIUNAJTBHOH YCJYI'M W YCJIYIH, NPeJOCTABJIsIeMOH OpraHu3anueil, y4yacTBywuleid B
NpeaoCcTaBIeHHH MYHHIIUNIAJIBHOM YCJIYT'H, B TOM YHCJIe B 3J1eKTPOHHOM opme

2.15.1. Peructpanus 3asiBieHUs IPEICTaBICHHOIO 3asBUTEIEM, YKAa3aHHBIMU B MyHKTE 2.6.1
AJMUHUCTPAaTUBHOIO pErJIaMEHTa crocodamMu B YIIOJIHOMOYEHHBIH OpraH OCYIIECTBISIETCS He
M03/IHEE OTHOTO pabouero JHs, CIeIYIOIIEro 3a THEM €ro MOCTYIUICHUS.

2.15.2. Ilpu nuyHoM oOpalieHHd B MHOTO(QYHKIMOHAIbHBIA IEHTP B JE€Hb M0Ja4l
3asBJICHHSI 3asBUTENIO BBIJAETCS pAcHMCKa M3 aBTOMAaTU3MPOBAHHOW MH()OPMALMOHHOW CHCTEMBI
MHOTO(QYHKIIMOHAIBbHBIX LEHTPOB IPEIOCTABIECHUSI TOCYAAPCTBEHHBIX U MYHUIUMNAIBHBIX YCIYT
(matee — AMC MOILI) ¢ perucTpallMOHHBIM HOMEPOM, IOATBEP)KIAIOIIUM, YTO 3asiBJICHUE
OTIIPABJIEHO U J1aTOM M0a4YM 3JIEKTPOHHOTO 3asIBJICHMUS.

2.15.3. B ciydae npencTaBiieHUs 3asBICHUS B 3JEKTPOHHOM (hopme criocoOOM, yKa3aHHBIM
B TNOJNYHKTE «a» MyHKTa 2.6.1 AJIMHUHUCTPAaTHBHOIO pErJlaMeHTa, BHE pabodyero BpeMEeHU
YIOIHOMOYEHHOTO OpraHa JIMOO B BBIXOJHOW, HEpaOOUMil Mpa3IHUYHBIA J€Hb JTHEM NOJy4YeHHUS
3asiBJICHHUS CUMTAETCS MEPBbIM pabouuii JIeHb, CIAEAYIOIIMM 3a THEM INPEACTABICHUS 3asiBUTEIIEM
YKa3aHHOTO 3asIBJICHUS.

2.16. TpeGoBanusi K NMOMELIEHMSM, B KOTOPBIX NPEAOCTABJSAETCH MYHHMIMIIAIbHASA
ycayra, K 3ally OKHMIAHHMSA, MeCTaM [JIsl 3alO0JHeHUsl 3alpocoB O MPpeJoCTaBJICHUH
MYHMIMNAJIbHON Ycayrd, MHGOPMALMOHHBIM CTEeHZaM ¢ o0pa3uaMH HUX 3al0JHEHUS H
NnepeyHeM JAOKYMEHTOB, HEOOXOAMMBIX /Il NPEeJOCTABJICHHS KaKI0il MYHHIHNAJIBHON
YCJIYIH, pasMemieHni0 ¥  0QopMJIEHHI0 BH3YaJIbHOH, TEKCTOBOM M MYJbTHMEINHHOM
HH(pOpMaNH 0 TMOPSAKE NPEeIOCTABJICHHS TaKOH yCIyrM, B TOM 4HcCJIe K 00eclnedeHUuIo
JAOCTYIHOCTH /ISl MHBAJIUAOB YKAa3aHHBIX 00bEKTOB B COOTBETCTBMH C 3aKOHOAATEIbCTBOM
Poccuiickoin Pegepauuu 0 CONMAIBHOM 3aILMTE HHBAJIUA0B

2.16.1. MecTomnonoxeHne aAMUHUCTPATUBHBIX 3/1aHUN, B KOTOPBIX OCYIIECTBISETCS MPUEM
3asBJICHUH U JTOKYMEHTOB, HEOOXOIUMBIX JUIS MPEJOCTaBICHUS] MyHULIMIIAIBHON YCIyTH, a TaKkxke
BbIJIaya pe3y/bTaTOB MPEIOCTABICHNS MYHHUIIMIAIBLHON YCIYIH, JOJKHO obecrednBaTh ya100CTBO
JUIs TpaKIaH C TOYKM 3pEHHs] MEIIEeXOAHOH JOCTYNHOCTH OT OCTaHOBOK OOIIECTBEHHOTO
TpaHCIopTa.

2.16.2. B cimydae eciau MMEETCs BO3MOKHOCTh OPraHM3allid CTOSIHKU (TTApKOBKH) BO3JIE
3naHusi (CTPOEHHUs), B KOTOPOM pa3MEIICHO IOMEIIeHWe INpheMa M BbLAAYU JIOKYMEHTOB,
OpTraHU30BBIBACTCS CTOSIHKA (MTAPKOBKA) JJIS INYHOTO aBTOMOOMIIBHOTO TPAHCIIOPTA 3asBUTENEH. 3a
MOJIb30BaHNE CTOSTHKOM (TTApKOBKOM) C 3asBUTEIICH IJIaTa HE B3UMAETCS.

Jns mapKoBKM CIIELMAIbHBIX ABTOTPAHCIOPTHBIX CPEACTB HHBAJIMAOB Ha CTOSHKE
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(mapkoBke) Bbiaensiercsi He MeHee 10% wmect (HO He MeHee OJHOro MecTa) A OecraaTHON
IIAPKOBKH TPAHCIIOPTHBIX CPEACTB, yIpasisieMbiXx HHBaMaAaMu I, II rpynm, a takke naBanugamu I11
Ipynisl B nopsaake, ycranoBieHHoM IIpaBurensctBoMm Poccuiickoit denepaunu, U TpaHCIOPTHBIX
CPEZCTB, IEPEBO3SIINX TAKUX WHBAIUIOB U (WJIH) I€TEH-UHBAIHU/IOB.

2.16.3. B nensx oOecrieueHuss OCCHPENATCTBEHHOIO JOCTYIa 3asBUTENICH, B TOM 4YHCIIE
NEPEABUTAIOINXCSl HAa HMHBAJUIHBIX KOJSICKaX, BXOJA B 3[JaHHE M TOMELICHHSA, B KOTOPBIX
IPEOCTABIIACTCSI MYyHULUIATIbHASL YCIIyTra, 000pyIylOTCS MaHIyCcaMH, MOPYYHSMH, TaKTHIIbHBIMU
(KOHTPACTHBIMM) MPEAYIPEXKIAIOLIMMU 3JIEMEHTaMH, UHBIMH CIEIMAIbHBIMU IPUCIIOCOOIEHUAMH,
MO3BOJISIOIIMME  00€CIeUnTh OeCHpensTCTBEHHBIH JOCTYN W TEepEeIBIKEHHE HWHBAIUIOB, B
COOTBETCTBUHM € 3aKOHOJaTenbcTBOM Poccuiickoil denepannu o coluanbHON 3alUTe MHBAIUIOB.

2.16.4. LlenTpayibHBIN BXOJ B 3/IJaHUE Y IOJTHOMOYEHHOTO OpraHa JIOJKEH OBITh 000pyI0BaH
nH(}pOpMaIMOHHOM TaOIUYKOM (BBIBECKOH ), coeprkaiei nHpopmaruo:

HaNMEHOBAHUE;

MECTOHAXOXKACHUE U IOPUINYECKUN a/ipec; peKUM paldoThl;

rpaduk npuema,

HOMepa Tes1e(OHOB JIIsl CIIPABOK.

2.16.5. TlomemieHusi, B KOTOPBIX TPEAOCTABISACTCS MYHUIUNAIbHAS YCIyra, IOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-3IUAEMHUOJOTHUECKUM MIPaBUJIaM U HOpMaTHBaM.

[TomenieHusi, B KOTOPBIX MPEIOCTABISACTCS MYHHUIIMIIATbHAS YCIIyTa, OCHAIIAIOTCS:

IPOTUBOIOXKAPHOW CUCTEMOM U CpPeJICTBAMU MOKAPOTYILIECHUS;

CHUCTEMOH OIOBEIECHUs O BOSHUKHOBEHHUH YPE3BbIYaIHOM CUTYALNH;

CpeACTBaMU OKa3aHHUs IEPBOM MEIULIMHCKON TOMOIIY;

TyaJeTHBIMU KOMHATaMH ISl TOCETHTEICH.

3an oxunaHus 3asBUTENCH 000pynyeTcs CTYIbsIMM, CKaMbsIMH, KOJIMYECTBO KOTOPBIX
orpenensercss UcXoas W3 (aKTHUECKOW HArpy3Kd W BO3MOXKHOCTEH UIsi WX pa3MelIeHUs B
MOMEIIEHUH, a TaKKe HUHPOPMALMOHHBIMU CTEHJAMH.

2.16.6. Tekctbl MaTepuanoB, pa3MEIICHHBIX Ha HWH()OPMALIMOHHOM CTEHJE, Me4YaTaroTCs
yIOOHBIM JUIsl YTeHHs IpUQTOM, Oe3 HCIpaBlIeHHH, C BBIACICHHMEM Hauboyiee BaXKHBIX MECT
MOJTY’KUPHBIM HIPU(TOM.

2.16.7. Mecra a7s 3al0JHEHUs 3asBJICHUN OOOPYAYIOTCS CTYJIBSMH, CTOJIaMH (CTOMKaMu),
OJaHKaM¥ 3asiBIICHU, THCEMEHHBIMH ITPHHAUICKHOCTSIMH.

Mecra npuema 3asButeneit 000pyaytoTcss HHGOPMAIMOHHBIMU Ta0IWYKaMH (BBIBECKAMHM) C
yKa3zaHHEeM:

HOMepa KaOMHeTa 1 HAUMEHOBaHUS OT/IENa;

damunuy, UMeHH W oT4yecTBa (TIOCIIEHEEe — MPH HAJIMYWH), JOJDKHOCTH OTBETCTBEHHOTO
JIMIIA 32 IPUEM TOKYMEHTOB;

rpaduka npuema 3asBUTEICH.

2.16.8. Pabouyee mMecTo KaxJ0ro OTBETCTBEHHOIO JIMLA 3a MPUEM JOKYMEHTOB, JOJIKHO
OBITh 000pPYOBAHO TEPCOHATHHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K HEOOXOAMMBIM
UHPOPMALIMOHHBIM 0a3aM JIaHHBIX, MEYaTAIOUIMM YCTPOMCTBOM (IPUHTEPOM) U KOMHUPYIOIIUM
YCTPOHCTBOM.

JIuo, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, TOJDKHO HMMETh HACTOJIbHYIO TaOJIHUKy C
yKazaHueM (aMuiInK, UMEHH, OTYecTBa (TIO0CIeIHee - MPU HAIUYUH) U JOJKHOCTH.

2.16.9. Ilpu npenocTaBIeHUH MYHUIUIIAIBHON YCIIyTH MHBAJIHIaM 00€CIIeYHBaIOTCS:

BO3MOXKHOCTh OECTIPENSITCTBEHHOI'O JOCTyNa K 00bEKTY (3[JaHHI0, TOMELIEHHUIO), B KOTOPOM
NPEJOCTABIISACTCS MyHULIMTIAIbHAS YCITYTa;

BO3MOXXHOCTh ~ CaMOCTOSITENIFHOTO  TMEPEBI)KCHUS 10  TEPPUTOPHH, HAa  KOTOPOU
pacIioio’keHbl 37aHUs M MOMEIICHUS, B KOTOPBIX MPEIOCTABISACTCS MyHHULMIAIbHAs yciyra, a
TaKXe BX0J1a B TaKhe OOBEKTHI M BBIXOZA U3 HUX, IIOCA/IKU B TPAHCIIOPTHOE CPENICTBO U BBICATKHU U3
HEro, B TOM YHCJIE C UCIIOJIb30BaHHUE Kpecia- KOJIACKHU;

COIIPOBOKJCHUE WHBAJIMJOB, HMEIOIIUX CTOHKHE pacCcTpOHCTBa (YHKIMU 3pEHUs U
CaMOCTOSITENIFHOTO NIEPEABIKEHHUS,;

HaJyIeKaIee pa3MenieHne o00pyI0BaHUS U HOCUTENIEH MH(POPMAIUHA, HEOOXOAUMBIX IS
oOecrieyeHHss OECTIPEMATCTBEHHOIO JOCTYNAa HHBAIUAOB 3JAaHUSAM M TOMELICHHUSM, B KOTOPBIX
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IPEJOCTaBIIAETCSI MyHUIMNIATIbHAS yCIyra, 1 K MyHUIIUNIAIIHON yCIIyre ¢ y4eTOM OIpaHUYEHUH MX
KU3HEJEATENbHOCTH;

nyOimpoBaHHe HEOOXOAMMOW MJii MHBAJIMIOB 3BYKOBOM M 3pUTENbHOM MHpOpMauuu, a
TaKKe HaJAMUCeH, 3HAKOB M WHOW TEKCTOBOM W rpaduyeckoil uH(pOpMAIMKM 3HAKaAMH,
BBINOJIHEHHBIMU pelibe(hHO-TOYEUHBIM IIpU(TOM bpaiins;

JIOITYCK CYpAONEPEBOIYNKA U TU(IIOCYPIOTIEPEBOUNKA;

JIOITyCK COOAKU-IIPOBOJIHUKA IPU HAJIMYUU JTOKYMEHTA, [TOITBEPHKAAIOLIETO €€ CIelUalbHOe
o0yueHue, Ha OOBEKTHI (31aHUs, MOMELIEHHs), B KOTOPBIX IPENOCTaBISIIOTCA MYHHULUNAIbHAsS
YCIIyTH;

OKa3aHHe HMHBAJIMJAM IOMOILIY B IMPEOJOJIECHUU OapbepoB, MEIIAOIIUX MOJYYEHHIO MMHU
MYHULIMINIAJIbHON YCIIyTH HapaBHE C APYTUMHU JIMLIAMHU.

B ciydyae HEBO3MOXXHOCTH HOJHOCTbIO MPHUCIOCOOMTH IMOMEUICHHE YTIOJIHOMOYEHHOTO
OopraHa ¢ y4eToM NOTpeOHOCTH MHBalIM/a eMy OOECHEeunBAETCS JOCTYN K MECTY MpPEeOCTaBICHUS
MYHULMIAIBHON YCIIyTH.

2.17. Tloka3aTre/qu JOCTYINHOCTH M Ka4eCTBA MYHMUMNAJIbHON YCJIYyI'M, B TOM 4YHCJIe
KOJINYeCTBO B3aMMOJeHCTBHI 3asiBUTe/sl € JOKHOCTHBIMHU JHMIAMHM NPH NpeI0ocTaBJIeHHH
MYHHMUMOAJIbHONH yCJIYTM W HX MNPOJAOJIKUTEIbHOCTb, BO3MOKHOCTH  IOJIYYEeHHS
MYHHIUNAIbHOH YCJIYIM B  MHOTO(YHKIHMOHAJIBLHOM ILeHTpe, BO3MOXKHOCTH JIH0O
HEBO3MO’KHOCTb IMOJIy4YeHHUS] MYHHUIMNAJIBHOH YCIYIM B JH0O00M TeppUTOPHAJIBLHOM
NoJpa3ieleHUd OpraHa, MpPeJOoCTABJIAIONIEI0 MYHHUMNAJIBHYI0 YCIyry, IO BbIOOpY
3asiBUTeJIsl (AKCTEPPUTOPHAJIbHBIN NPUHIHUII), BO3MOKHOCTH MOJIy4YeHus: HHGopManuu o xoje
NpeAoCTABJICHUS] MYHMUUNAJIBHOH  YyCJAYyrH, B TOM 4YHCJIe €  HCHOJb30BAHHEM
HH(OPMALMOHHO-KOMMYHUKAIMOHHBIX TeXHOJIOT Uil

2.17.1. OCHOBHBIMHU NOKa3aTeNAMH JOCTYIHOCTH MPEAOCTABICHUS MYHULIMIIAIBHON yCIyTu
ABIISIOTCS:

HaJIM4Me TOJHON M MOHATHOM MH(pOpMAIMM O MOpPsAKe, CPOKaX U XOJe MPEeAOCTaBICHUS
MYHUIIMNIAJIBHOW  yCIyTH B HMH(OPMALMOHHO- TEJIEKOMMYHHMKAI[MOHHBIX CETAX  0OIlero
N0JIb30BaHus (B TOM 4Hcie B ceTH «MHTepHeT»), cpeIcTBaxX MaccoBOM MH(OpPMaIUY;

BO3MOXXHOCTh IOJIyUYEHUS 3asiBUTENIEM YBEAOMJIEHHM O MpEeAOCTaBICHUH MYHUIUIAIBHOMN)
YCIIyTH ¢ IOMOIIBI0 EnuHOro noprana, pernoHajIbHOTO MOPTAJIa;

BO3MO>KHOCTb MOJYyYEHHS] HTHPOPMAIIUH O XOJI€ MPEAOCTaBICHHUS] MyHUIIUIIAIBHON YCIYyTH, B
TOM YHCJI€ C HCII0JIb30BaHUEM MH(POPMAIMOHHO- KOMMYHHUKAIITMOHHBIX TEXHOJIOTUH.

2.17.2. OCHOBHBIMHU MOKa3aTEIsIMU KauyecTBa MPEAOCTaBICHUS MYHHUIMIAIBLHOM yCIyru
ABIISIOTCA:

CBOEBPEMEHHOCTh IMPEAOCTaBICHUS MYHHUIUNAJIbHON YCIYIM B COOTBETCTBHHU CO
CTaH/IapTOM €€ NMPEAOCTaBICHMS, YCTAHOBICHHBIM AJMUHUCTPATUBHBIM PETJIIAMEHTOM;

MUHUMAJIbHO BO3MOYKHO€ KOJMYECTBO B3aUMOJIEUCTBUN TIpakJaHMHA C JIOJKHOCTHBIMH
JUIAMH, YYaCTBYIOIIMMH B IIPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH;

OTCYTCTBHE OOOCHOBAaHHBIX jkalo0 Ha jeiicTBus (Oe3nelCTBUE) COTPYIHUKOB M UX
HEKOPPEKTHOE (HEBHUMATEIIBHOE) OTHOLIEHHE K 3asBUTEIISM;

OTCYTCTBHE HapyIIEHUH YCTaHOBJIEHHBIX CPOKOB B IIpollecce€ MPeAOCTaBICHUS
MYHULIMIIAJILHON YCITyTH;

OTCYTCTBHE 3asiBIEHMH 00 oclmapuBaHUM  pelleHuid, jedcTBuil  (Oe3neicTBus)
YIOJTHOMOYEHHOTO OpraHa, ero JOJDKHOCTHBIX JIMI, HPUHUMAEeMbIX (COBEpIICHHBIX) MpU
MPEIOCTABIEHUU MYHUIUNAIbHON YCIYr'M, O WTOTaM, PAacCMOTPEHHUSI KOTOPBIX BBIHECEHBI
peteHHs 00 yJJOBJIETBOPEHUH (YACTUYHOM Y/IOBJIETBOPEHHH) TPEOOBAHMIA 3asBUTEIIEH.

2.17.3. CBegeHuss 0 XOA€ pacCMOTPEHMUS 3asBJICHUS, IPEICTABICHHOIO ITOCPEICTBOM
Enunoro moprana, permoHajJbHOTO MOpTaia, JOBOAATCSA O 3asBUTENS MYTEM YBEIOMJICHUS 00
U3MEHEHMH CTaTyca yBEIOMJICHMs B JIMYHOM KaOuHeTe 3asBuTens Ha EauHom mnoprane,
pPErMOHAJILHOM TOpTAJIE.

CBeneHus 0 X0/l€ PacCMOTPEHUs 3asBJIECHHUA, IPEACTaBIEHHOIO CHOCOOOM, YKa3aHHBIM B
NOJANYHKTE «0» MyHKTa 2.6.1 AJMHHUCTPAaTHBHOTO PEriiaMeHTa, MMPEeIOCTABIISIIOTCS 3asiBUTEIIO Ha
OCHOBAHUU €r0 YCTHOTO (TIpH JIMYHOM OoOpaiieHnu oo 1o teaedoHy B YTIOJIHOMOYECHHBIA OpPraH,
MHOTO()YHKIIMOHAJIBHBIA IIEHTpP) JIMOO MHCbMEHHOTO 3alpoca, COCTABISEMOIO B MPOHM3BOJILHOMN
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dbopme, 6e3 B3uManwus 1IaThl. [IMCEMEHHBIN 3aIIpOC MOXKET OBIThH MTO/IAH:

a) Ha OyMa)XKHOM HOCHTEJIE TIOCPECTBOM JIMYHOTO OOpaIieHus: B YIOJIHOMOYEHHBIN OpraH,
B TOM YHCII€ Yepe3 MHOTO(PYHKIIMOHAIBHBIN LIEHTP JTUO0 MOCPEACTBOM IMOYTOBOIO OTIIPABIICHUS C
00BsBIECHHON LIEHHOCTBIO IIPU €TI0 MEPECHUIKE, OIUCHIO BIOXKEHUS U YBEAOMIEHUEM O BPYUYEHUU;

0) B AJIEKTPOHHOU (hopMe MOCPEACTBOM AIEKTPOHHON MOYTHI.

Ha ocHoBanumm 3ampoca cBEIEHUS O XOJA€ PACCMOTPEHMs 3asBICHUS JOBOAATCA [0
3asBUTENIS B YCTHOM opMe (IIpH JIMYHOM OOpamieHuu Judo 1o TeneoHy B YIIOJTHOMOYEHHBIN
opraH, MHOTO()YHKITMOHAJIBHBIN IIEHTP) B ICHh OOpAIeHHs 3asIBUTENS TUOO0 B MUChbMEHHOH (hopme,
B TOM 4YMCJI€ B 3JEKTPOHHOM BHJIE, €CIU 3TO MPEAYCMOTPEHO YKa3aHHBIM 3allpOCOM, B TEUEHHUE
JIBYX pabouux JHEN CO JHS MOCTYIJICHUS COOTBETCTBYIOLIETO 3apoca.

2.18. Unble TpeOOBaHNsl, B TOM YHCJ€ YYUTHIBAKONIINE 0COOEHHOCTH NMPeI0CTABJIEHUSA
MYHHIHMNAJIbHOI YCJYIrH B MHOTO()YHKIHMOHAJLHOM II€HTPe, 0COOEHHOCTH NMpei0CTABJIEHUS
MYHHMUMIAJIbHONH YCIYIM 1O DJKCTEPPUTOPHAJIBHOMY NpPHMHOHUIY (B cjaydae ecJH
MYHHUIMOAJIbHAS YCJIyra MpeIoCcTaBjsieTcsl MO0 JKCTePPUTOPHAILHOMY MPHHIUIY) H
0CO0EHHOCTH Mpe0CTABJICHNS MYHHMIUNIAJIbHON YCJIYTH B 3JIeKTPOHHOH dopme

2.18.1. B memsax mnpenocTaBIeHUs YCIAYrd 3asBUTEII0 WJIM €ro IPEICTABUTEINIO
oOecnieunBaeTcs B MHOTOQYHKIIMOHAJIbHBIX LEHTPax AOCTYI K EanHoMy nopTaily, perioHaIbHOMY
MopTaly B COOTBETCTBUU ¢ TmocTaHoBieHueM llpaBurennscrBa Poccuiickoit ®enepamuu ot 22
nexkabpst 2012 roma Ne 1376 «O6 yrBepxkaeHuu IlpaBuwin opraHu3amuu JeATEITbHOCTH
MHOTO(YHKIIMOHATBHBIX LIEHTPOB MIPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT».

2.18.2. JlokymeHTBI, mpujaracMble 3asBUTEIIEM K 3asBJICHUIO, TIPEJCTABIsIEMbIE B
3EKTPOHHOU (hopMe, HAMPaBISAIOTCS B CIEAYIOMUX popMaTax:

a) xml - 1718 JOKYMEHTOB, B OTHOILIEHUU KOTOPBIX YTBEPKAEHbI (POPMBI U TPEOOBaHUS 110
(bopMUPOBAHHUIO JEKTPOHHBIX TOKYMEHTOB B BUJe (ailioB B popmate xml;

06) doc, docx, odt - mis MOKYMEHTOB C TEKCTOBBIM COJIEp)KaHUEM, HE BKIIOYAIOIINM
bopmysl,

B) pdf, jpg, jpeg - At JOKYMEHTOB C TEKCTOBBIM COJICPYKAHUEM, B TOM YHCJIC BKITFOUAFOIIUX
dopmynbel M (unaM) rpaduueckue U300pakeHHs, a TakXke JOKYMEHTOB C TpapHUuecKum
CoJIep’KaHuEM.

2.18.3. B cimyyae ecnu OpUTHMHANbBI JJOKYMEHTOB, NMPHJIAraeMbIX K 3asBJICHUIO, BBIAAHBI U
NOJMUCaHbl YTIOJIHOMOUYEHHBIM OpPraHoM Ha OyMa)XHOM HOCHTENE, JOomycKaeTrcs (popMUpOBaHUE
TaKUX JOKYMEHTOB, TIIPEJCTaBIIEMBbIX B JJEKTPOHHOM (opMe, TMyTeM CKaHHUPOBAHHUS
HEINOCPEJICTBEHHO C OpPUIMHala JOKYMEHTa (MCIIOJIb30BaHME KOIMUM HE JIOMYCKaeTcs), KOTOpoe
OCYIIECTBIISCTCS C COXPAHCHUEM OPHEHTAIlMK OpHTHHANA JoKyMeHTa B paspeuienun 300 - 500 dpi
(macmta® 1:1) M BceX ayTEHTHUYHBIX MPU3HAKOB MOAJUMHHOCTU (Tpaduyeckoi MOANHMCH JIULA,
neyaTH, yrJIOBOro MITaMma OJIaHKa), ¢ UCIIOIb30BaHUEM CIIEIYIOUINX PEXUMOB!

«4epHO-Oenblii» (IpU OTCYTCTBUHM B JOKYMEHTE TIpaduyecKkux u300pakeHui Hu (UIn)
LIBETHOT'O TEKCTA);

«OTTEHKHU Ceporo» (Ipu HaJUYUU B JOKYMEHTE rpapuuecKux M300paKeHHM, OTIMYHBIX OT
I[BETHOT'O rpauyeckoro n300pakeHus);

«LIBETHON» WJIM «PEKUM MOJIHOM LBeTomepenaun» (Mpu HAIWYUKM B JTOKYMEHTE I[BETHBIX
rpaduuecKkux n300pakeHuit 1100 IBETHOTO TEKCTA).

KonuuectBo ¢ailioB TOMKHO COOTBETCTBOBAaTH KOJUYECTBY JOKYMEHTOB, KaXAbIH U3
KOTOPBIX COJEPKHUT TEKCTOBYIO U (MJIN) rpaduuecKyro HH(OpMAIHIO.

2.18.4. JIoKkyMeHTBI, NpuwjaracmMble 3asiBUTEJIEM K 3adBJICHUIO, MPEACTABISIEMbIE B
AIIEKTPOHHOM (opMe, TOJIKHBI 00eCTIeunBaTh:

BO3MOXXHOCTb MJIEHTU(UIUPOBATH JOKYMEHT U KOJIHYECTBO JIUCTOB B JOKYMEHTE;

BO3MOXXHOCTb IIOMCKAa II0 TEKCTOBOMY COJEP)KaHHUIO JOKyMEHTa U BO3MOYKHOCTb
KONUPOBAaHUS TEKCTa (3a UCKIIOYEHHEM CIIydyaeB, KOTJa TEKCT SBISETCS YacThIO rpapuuecKkoro
U300paKeHHs);

COJIepKaTh OTJIaBJIEHHE, COOTBETCTBYIOIIEE MX CMBICIY U COAEpKAHUIO (A1 TOKYMEHTOB,
coJiepXalluX CTPYKTYPUPOBAHHBIE IO 4YacTsAM, IJiaBaM, paszfenam (mojpasjenam) AaHHBIE) U
3aKJIaJ K, OOecTeyuBaIoOUIie MEepexoabl MO OrJaBJICHHI0O U (WIM) K COAEpKAIIUMCA B TEKCTE
pPHCYHKaM U TalOiuuam.
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JlokyMeHTBI, OoJIJIeKaIIne IpeIcTaBlIeHuo B ¢popmarax xls, xIsx wimm ods, popMupyrorcs B
BUJIC OTJEIIBHOTO JJOKYMEHTA, IPEJICTABIIIEMOTO B JIEKTPOHHOH (opme.

3. CocraB, m0cj1€10BaTeIbHOCTH U CPOKH BHINOJHEHHS aIMUHUCTPATHUBHBIX NPOLETYP
(meiicTBHif), TPeOOBAHMS K MOPSIAKY UX BHINOJTHEHHUS, B TOM YHCJIe 0COOEHHOCTH BBHINOJTHEHHS
aJIMMHUCTPATUBHBIX NpPoOUENYyp (HelcTBUII) B 3J1eKTPOHHOH ¢opme, a Takxke 0COOEHHOCTH
BbINIOJIHEHHSI AIMUHUCTPATUBHBIX NpoUeAyp (AelcTBHII) B MHOTO()YHKIIHOHAJIBHBIX IIEHTPAaX

3.1. IlpemocraBiieHMe MYHMIUNAJBHOW YCJAYI'M BKJIO4YaeT B celdsl cJjexyloniue
aIMHHHUCTPATHBHbIE IPOLEAYPHI:

IIpUEM, IPOBEPKA JOKYMEHTOB U PETUCTPALIUS 3asIBICHNUS;

MOJIyYeHUE  CBEACHHM  IMOCPEICTBOM  MEXBEIOMCTBEHHOrO  HMH()OPMAIIMOHHOTO
B3aUMOJICHCTBHA, B TOM 4YHCIE C UCIOJb30BaHUEM (eaepaTbHOH  TrocyaapCTBEHHOU
uHpopMallMOHHONW  cuctembl  «EnMHas  cucremMa  MEXBEJIOMCTBEHHOTO  3JIEKTPOHHOTO
B3auMoiecTBus» (nainee — CMOB);

paccMOTpeHHEe JOKYMEHTOB U CBEJICHUIA;

MIPUHSATHE PEIICHHUS;

BbIJIaya pe3ysbTara.

Onucanue aAMUHHCTPAaTUBHBIX MPOLEAYp IMpeacraBieHo B mnpuioxeHun Ne 11 k
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

3.2. IlepeyeHb aJIMHMHHUCTPATHBHBIX Mpoueayp (JeilcTBHIl) NpPH NPpeIOCTABICHUH
MYHUIMIIAJBHOH YCJIYTH YCJIYT B 3JIEKTPOHHOI (hopme

3.2.1. Ilpu npenocTaBleHUH MYHULIMIAIBHOM YCIYI'M B 3JEKTPOHHOH (opMe 3asBUTEIIO
o0ecreunBaroTCs:

noJy4eHrne HHPOPMaILH O TIOPSIIKE U CPOKAX MPENOCTABICHUS MYHUIUIIAIBLHON YCIIyTH;

dbopMupoBaHUe 3asBICHUS;

IpUEM M pErucTpanus YIOJIHOMOYEHHBIM OPraHOM 3asiBICHUS W HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JUI PEJOCTABICHUS MyHULIUTIAIIBHON YCITYTH;

MOJIy4YEHUE pe3ynbTaTa IPel0CTaBIECHUSI MyHULIUIIAIbHOU YCIIyTH;

MIOJIy4YEHUE CBEICHNUHN O XOJI€ PACCMOTPEHUS 3as1BJICHUS;

OCYIIIECTBJICHUE OLIEHKU KayecTBa NMPEA0CTaBICHHI MyHUIIMIAIBHON YCIIYTH;

nocyneOHoe (BHecyleOHoe) oOxaloBaHMEe pemieHud u  JeicTBuil  (Oe3melicTBuUA)
YHoaHOMOYEHHOTO OopraHa Ju0o nercTBus (06e37eiCTBrE) JOMKHOCTHBIX JUIl Y TOJTHOMOYEHHOTO
Oprasa, peJI0CTaBISIOIEro MyHHIUIIAIBHYIO YCIIYTY, TH00 MyHUIIUIATBHOTO CITY>KaIlEero.

3.3. Ilopsiaoxk ocymiecTBJeHHsl aAMHHHMCTPATHBHBIX Mpoueayp (aeiicTBuii) B
3JIEKTPOHHOM dopMme

3.3.1. ®opmupoBaHUE 3asBICHUS

@opMUpOBaHUE 3aSBJICHUS OCYLIECTBIIAETCS IIOCPEICTBOM 3aIIOJHEHUS AJIEKTPOHHON
dopmbl Ha EnmHOM mOpTane, perHoHAJILHOM TMopTajie, 0e3 HEOOXOIWMOCTH JIOMOJTHUTEIBHON
N0JIauy 3asIBJICHUS B KaKOW-1100 nHOU dopme.

®dopmaTHO-JIOrHuecKas MpoBepka CHOPMUPOBAHHOTO 3asiBICHUS OCYLIECTBISIETCS IOCHE
3aMOJIHEHHsI 3asSBUTENIEM KaXJIOro M3 MOJeH 3JIeKTpOHHOH ¢opmbl 3asBieHus. [Ipu BbIsBICHUN
HEKOPPEKTHO 3alOJIHEHHOTO MOJISI AJIEKTPOHHON (DOpPMBI 3asBICHUS 3asgBUTENb YBEIOMIISIETCS O
XapakTepe BbIABIEHHOW OINMOKM M TOPSJIKE €€ YCTPaHEeHHUs IMOCPEICTBOM HH(OPMAIMOHHOTO
COO0O0I1IEHUsI HEMOCPEACTBEHHO B 3JIEKTPOHHOM opMe 3asiBICHHUS.

[Tpu hopmupoBaHUY 3asBICHUS 3aBUTEIIO 00ECTIEUNBACTCS:

a) BO3MOXKHOCTb KOITMPOBAHHUS U COXPAHEHUS 3asIBJICHUS U UHBIX JOKYMEHTOB, YKa3aHHBIX B
AJIMUHHCTPAaTUBHOM perjaMeHTe, HeOOXOAUMBIX JUIsl IPEIOCTABICHUSI MYHUIMIIAIBHON YCIyTH;

0) BO3MOXHOCTh Te4aTy Ha OyMa)KHOM HOCHUTEJE KOIHUH 3JIeKTPOHHOU (DOPMBI 3asIBJICHMUS;

B) COXpaHEHHUE paHee BBEICHHBIX B DJICKTPOHHYIO (OpMY 3asiBICHUS 3HAUCHHH B JIIOOOU
MOMEHT TI0 >KEJIaHHUIO MOJIb30BaTeNsl, B TOM YHCJIe MPU BOSHUKHOBEHUU OUIMOOK BBOJA U BO3BpaTe
JUISl TOBTOPHOTO BBO/Ia 3HAUEHUH B 3JICKTPOHHYIO (POpMY 3asiBIICHUS;

I') 3aloJIHCHHWE TI0JIeH DSJIEKTPOHHON (OpMBI 3asBJICHHS O Hadajlla BBOJA CBEICHUM
3asIBUTENIEM C HCIIOJIb30BAHUEM CBeIeHUH, pa3merieHHbix B ECUA, u cBeneHuii, omyOoInKOBaHHBIX
Ha EauHoM mopraiie, peruOHaJIbHOM MOPTaje, B YaCTH, KACAOLIEHCs CBEAEHUM, OTCYTCTBYIOIINX B
ECHA;
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J1) BO3MOXKHOCTh BEPHYThCS Ha JIFOOOM W3 H3TaloB 3alOJIHCHHS AJIEKTPOHHOH (OpMBI
3asBIeHHs Oe3 TOTepH, paHee BBEACHHOW HHPOPMALIUY;

€) BO3MOXKHOCTb JIOCTYIIa 3asBUTeNs Ha EnnHOM moprane, pernoHanbHOM MopTaje, K paHee
NOJJAaHHBIM UM 3asBJICHHS B TEUCHHUE HE MEHEE OJIHOTO T0JIa, & TAKXKEe YaCTUYHO C(HOPMHUPOBAHHBIX
3asBJICHUS — B TEYCHHE HE MEHee 3 MecCsIIIeB.

ChopMupoBaHHOE ¥ TOANMUCAHHOE 3asBICHUE, W WHBIC JTOKYMEHTHI, HEOOXOIMMBIE IS
NPEOCTaBIICHUS MYHMUIIMIAIbHOW  YCIyTH, HANpaBisAlOTCA B  YIOJIHOMOYEHHBIH  OpraH
nocpeacTBoM EnnHoro noprana, peruoHaibHOTr0 opTaa.

3.3.2. YnomHOMOUYEHHBII OpraH oOecrneynBaeT B CpPOK He mo3aHee | pabodero JTHS C
MOMEHTa TMOJaud 3asBlIeHUS Ha ENWHBIA TOpTal, peruoHaNbHBIA MOpTajl, a B CIy4ae ero
MOCTYIUICHUSI B BBIXOAHOHM, HepaOO4Mii Npa3IHUYHBIA JI€Hb, — B CICAYIOIIMH 3a HUM IEPBBINA
pabouuii 1cHb:

a) TpUeM JOKYMEHTOB, HEOOXOAMMBIX Ui MPENOCTABICHUS MYHHIUINAIBHOW YCIyTH, U
HAIpPaBIICHUE 3aSBUTENIO JIEKTPOHHOTO COOOIIEHHS O TIOCTYIJICHUU 3asBIICHHUS;

0) perucrTpauyio 3asBJICHUS W HalpaBICHUE 3asBUTENIO YBEAOMJIEHHMS O PErucTpanuu
3asBiieHUsT MO0 00 oOTKaze B IMpHEME [OKYMEHTOB, HEOOXOJUMBIX JJisi MPeIOoCTaBICHUS
MYHULIMNIAJIbHOW YCIIYTH.

3.3.3. Ilpuem u 00paboTKa TOKYMEHTOB, HANPABJICHHBIX 3asBUTEIIEM Yepe3 PEruOHAIbHBIH
HOpTaJ, OCYIICCTBISICTCS B CHUCTEME MEXKBEJOMCTBEHHOIo B3amMojeicTBus Smart-route (Digit
MO3B).

[Ipuem u oOpaOoTKa JOKYMEHTOB, HalpaBJICHHBIX 3asBUTEIEM 4Yepe3 €IUHBbIH MopTal,
OCYILECTBIISICTCS. B CUCTEME MEXKBEJOMCTBEHHOI0 B3auMmojieiicteusa Smart-route (Digit MOB) win
uH(popmannonHou cucreme «llnmatpopma rocynapcrsernbix cepsucos» (I11'C).

OTBeTCTBEHHOE JI0JIKHOCTHOE JIUIIO:

IPOBEPSIET HAIM4YUE DJJIEKTPOHHBIX 3asBJICEHUH, MOCTYNUBLIMX mHocpenctsoM Ennnoro
[OpTaa, PETHOHAIBLHOIO NOpTajia, ¢ IEPUOAUYHOCTHIO HE PEKE 2 pa3 B ICHb;

paccmaTpuBaeT IOCTYNUBIIME 3asBJIE€HUS U MPWIOKEHHbIE 00pa3bl JIOKYMEHTOB
(TOKyMEHTHI);

MIPOU3BOUT JICUCTBUSI B COOTBETCTBUU C MyHKTOM 3.3.2 AIMUHHMCTPATUBHOTO PETJIAMEHTA.

3.3.4. 3agBuTeno B KauecTBE pe3ysbTaTa NPEAOCTABICHHUS MYHHIMIAIBHON YCIyru
o0ecreunBaeTcs BO3MOKHOCTh IOJyYEHHS! IOKYMEHTA:

B (opMe 3JIEKTPOHHOTO JOKYMEHTA, MOJIMUCAHHOIO YCHUJICHHOM KBaIU(pHUIIMPOBAHHOM
AIIEKTPOHHON MOANUCHIO YIMOJIHOMOYEHHOI'O JIOJDPKHOCTHOTO JHIla YTOJIHOMOUYEHHOTO Oprasa,
HaIlpaBJIEHHOTO 3asBUTEIIIO B JIMYHBIN KaOuHeT Ha EquHoM nopraine, pernoHaabHOM MOpTae;

B BUJIe OyMa)XKHOTO JOKYMEHTA, MOATBEPKAAIOIIETO COIEP)KAaHNUE AEKTPOHHOTO TOKYMEHTA,
KOTOPBIH 3asiBUTENb MOJy4aeT IpU JIMYHOM OOpaIlieHu! B MHOTO(YHKIIMOHAIEHOM LIEHTPE.

3.3.5. Tlomyuenne wuHdOpPMAIUU O XOJ€ PACCMOTPEHHUs 3asBJICHHS W O pe3yJbTaTe
IPEOCTaBIICHUS] MYHUIIMIIATBHOM YCIIyTH MPOU3BOIUTCS B JINYHOM KabuHeTe Ha EauHom moprane,
pPErMOHAJILHOM TOpTajle, MpH YCIOBHM AaBTOPU3alMU. 3asBUTEIb HMEET BO3MOXKHOCTb
IPOCMATPUBATh CTAaTyC 3JEKTPOHHOTO 3asBIIEHHs, a TakXke HH(POpMAIMI0O O JaJbHEUIIMX
JNENCTBUAX B IMYHOM KaOMHETE 10 cOOCTBEHHOM MHUILIMATUBE B JII000€ BpeMs.

[lpy mnpenocTaBleHUH MYHUIMUNAIBHON YCIYTM B DSJEKTPOHHOH (opMe 3asBUTEIIO
HaIpaBJIsETCs:

a) yBEIOMJICHHE O TIPUEME U PETUCTPAlUH 3asBJICHHUS U MHBIX JTOKyMEHTOB, HEOOXOJMMBIX
JUTSL IPEIOCTaBIEHUSI MyHUIIMIAILHOM yCIyTH, collepikaliee cBeAeHHs o (akTe nmpuemMa 3asiBIeHUs
U JIOKyMEHTOB, HEOOXOIUMBIX JUI IPEJOCTaBICHUS] MyHULIUTIAIBHOM YCIYTH, U Hayase Ipoueaypbl
MPEIOCTABIICHUS! MYHHUIMIAIBbHON yCIyru, a TaKKe CBEJCHUS O JaTeé U BPEMEHM OKOHYaHUS
IPEOCTaBICHUS] MyHUIIMNIATIBHONW YCIYTH JTUOO MOTMBMPOBAHHBIA OTKa3 B MpHEME JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTaBICHHS MYHUIIUTIAIBHON YCIYTH;

0) yBeIOMJIGHHE O pe3ylabTaTax pacCMOTPEHHS JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTAaBIICHUSI MYHUIIMIIAIBHON YCIIyTH, COAepiKalllee CBEACHUS O MPUHITUU MOJOKUTEIBHOTO
pelIeHUsT O MPEJOCTaBICHUU MYHHUIMIAIBHON YCIYIM M BO3MOXKHOCTH TOJYYHUTH pPe3yJbTar
MPEIOCTABIICHUS! MYHUIUMAIbHON YCIYrH JMOO MOTHBHPOBAaHHBIM OTKa3 B MPEAOCTaBICHUU
MYHUIIUTIATBHON YCIIyTH.
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3.3.6. OueHka KayecTBa MPeI0CTABICHUS MYHUIIMTIAIbHON YCITYTH.

OneHka KadecTBa MPEOCTABICHHUS MYHMLMIIAIBHOW YCIYIM OCYLIECTBISETCS B
coorBeTcTBUM C [IpaBuiamu oneHKH rpaxaaHamMy 3(()EKTUBHOCTH IEATENBHOCTH PYKOBOIMUTEIEH
TEPPUTOPUATBHBIX OPraHoB (enepajbHBIX OpPraHOB HCIOJHHUTENIBHOM BIAcTH (MX CTPYKTYPHBIX
HOJpa3/IeNIeHuil) ¢ y4yeToM KadecTBa IPEJOCTaBJIEHUS MMM TOCYJapCTBEHHBIX YCIYT, a TaKkKe
IPUMEHEHUS PE3YyJIbTaTOB YKa3aHHOW OLIEHKM KaK OCHOBAaHMS JUIsl IPHUHATHS PELICHUH O
JOCPOYHOM  NPEKpalleHUH  MCIOJHEHHs  COOTBETCTBYIOLUIMMM  PYKOBOAMTENSMU  CBOMX
JOJDKHOCTHBIX O0SI3aHHOCTEH, YTBEp)KIEHHbIMU IocTaHoBileHHeM IIpaBurenscrtBa Poccuiickoit
@eneparun ot 12 nexabpst 2012 roma Ne 1284 «O6 omenke rpaxaanamu 3¢(eKTuBHOCTH
NESITEeIbHOCTH  PYKOBOJAUTENEH  TEppUTOpPHAIBHBIX  OpPraHoB  (efepajbHBIX  OpPraHoB
UCIIOJHUTENIBHOM BIACTH (MX CTPYKTYpPHBIX IOAPA3JEICHUI) M TEPPUTOPUAIBHBIX OPIraHOB
roCyJapCTBEHHbIX BHEOIOKETHBIX (POHIOB (MX PErMOHAIbHBIX OTAEIECHUH) C y4EeTOM KadyecTBa
IIPEJIOCTABIIEHUSI TOCYAAPCTBEHHBIX YCIYr, PYKOBOAUTENEH MHOIrO()YHKIMOHAIBHBIX LEHTPOB
IPEJOCTAaBIIEHUS] TOCYAAPCTBEHHBIX U MYHHUIMNAIbHBIX YCIYT C y4€TOM KadecTBa OpraHU3aLUuU
IPEIOCTABIICHUSI TOCYJAPCTBEHHBIX W MYHMLMNAJIBHBIX YCIYr, a TakXke O IPUMEHEHUU
pe3ysbTaTOB YKa3aHHOW OIEHKM KaK OCHOBAHMA JUId MPHHATUS pPEUIeHUH O JI0CPOYHOM
IPEKPALIEHUN  HCIIOJIHEHUS COOTBETCTBYIOIIMMH  PYKOBOAMUTENSIMU CBOMX  JOJDKHOCTHBIX
00s13aHHOCTEI.

3.3.7. 3asBuTtento o0ecreunBaeTCs BO3MOXHOCTh HAIIPAaBJICHUS JKaloObl Ha pEIICHHUs,
neiictBus niau Oe3neiicTBre YIOJHOMOUYEHHOI'O OpraHa, JOJDKHOCTHOIO JIMIA YIIOJIHOMOYEHHOTO
oprasa JIn00 MyHHUIIMITAJHHOTO CIYXAaIIero B COOTBETCTBHHU co cTarbeit 11.2 denepanbHOro 3aKoHa
No 210-®3 wu B mnopsake, ycTaHOBIEHHOM moctaHoBieHueM IIpaButenbcrBa Poccuiickoit
Qeneparun - ot 20 HOsOpst 2012 roma Ne 1198 «O denepanbHON ToCynapcTBEHHON
uH(pOpMallMOHHON ~ cucTeme, oOecreynBaroniel mpouecc AocyaeOHOro, (BHeCyneOHOro)
o0kaJloBaHUsl peleHu u JedcTBUM (0e31eiCTBUS), COBEpLIEHHBIX MPHU IPEIOCTABICHUU
rOCyJapCTBEHHBIX U MYHHUIIMIIATbHBIX YCIIYT.

3.4. Ilopsiaok  BBbINOJHEHWS  AAMUHMCTPATHBHBIX  mpoueayp  (aeiicTBuii)
MHOT0(YHKIMOHAJIbHBIM HEHTPOM

3.4.1. MHOroyHKIIMOHAJIBHBIN LIEHTP OCYIIECTBIISET:

UH(POPMHUPOBaHUE 3asBUTENIEH 0 Hopsi/IKe MIPEJOCTaBIECHUS yCIYyTH B
MHOTO(QYHKIIMOHAJIBHOM LIEHTPE, [0 UHBIM BOIIPOCaM, CBSI3aHHBIM C IPEIOCTAaBIECHUEM
MYHUIUIAIBHON YCIIYTH, a TaKKe KOHCYJIbTHPOBAHUE 3asBUTEJIECH O MOpPsIKE INpeloCTaBICHUs
MYHUIIMNIAJIBHON YCIYTU B MHOTO(QYHKIIMOHAIBHOM IIEHTPE;

BbIJIauy 3asBUTENIO pe3yjbTaTa MPEeAOCTaBICHUS MYHUIMNAIBHON YCIyrH, Ha OyMaXXHOM
HOCUTEJIE, TOATBEPKIAIOMINX COJAEP)KAHUE DJIEKTPOHHBIX JOKYMEHTOB, HAINpPaBICHHBIX B
MHOTO()YHKIIMOHAJIBHBIA IIEHTP IO pe3yiabTaTaM MpPEJOCTaBICHUS MYHHIMIIAIBHOM YCIyrH, a
Tak)Ke BblJaya JOKYMEHTOB, BKJIOUasi COCTAaBJIEHNE Ha OyMa)KHOM HOCUTENE U 3aBEPEHUE BBIMHCOK
U3 UHPOPMALMOHHBIX CUCTEM OPTaHOB, IIPEIOCTABIISIOIINX MyHUITUTIABHBIX YCITYT;

WHBIE POLEAYPHI U IEUCTBUS, peycMoTpeHHble DenepanbHbiM 3aKk0HOM Ne 210-D3.

B cootBerctBHM c yacThio 1.1 cTtateu 16 @enepanbroro 3akoHa Ne 210-D3 s peainzanuu
CBOMX (PYHKITI MHOTO(YHKIIMOHAIEHBIC IIEHTPHI BIPABE MPUBJICKATH MHBIE OPTaHU3aIINH.

3.4.2. UndopmupoBaHue 3asBUTEICH O MOPSAIKE MPEIOCTABICHNS MYHUIMIIAIBHON YCIyTH
B MHOTO(QYHKIIMOHAJIbHOM IIEHTPE, O XOJI€ BBINOJIHEHUS 3alpoca O MPEJOCTaBIECHUN
MYHUIUIAIBHON YCIIYTH, [0 MHBIM BOIIPOCaM, CBSI3aHHBIM C MPEAOCTaBICHHUEM MYHUIMMAIbHON
yCIyTH, a TaKKe KOHCYJIbTUPOBAaHUE 3asBUTENEH O MOPSJIKE IMPEeIOCTaBICHUS MYHULIUINAIbLHON
YCIYTH B MHOTO()YHKITHOHAIBHOM LIEHTpE.

UndopmupoBanue 3asBUTENS] MHOTO(QYHKIMOHAIBHBIMU LEHTPAMU  OCYIIECTBIISIETCA
CIETYIOIIUMHU CIIOCOOAMH:

a) IOCPEICTBOM IPUBJIEUEHHUs] CPEICTB MaccoBOM HMHQOpManuM, a TakkKe IyTeM
pasmenieHuss MHPOpPManuM Ha O(UIMANBHBIX cailiTax ©  HMHQOPMAIMOHHBIX  CTEHIAaX
MHOT'O()YHKIIMOHAJIbHBIX LIEHTPOB;

0) npu oOpamieHnu 3asBUTENS B MHOTO(QYHKUIMOHAIBbHBIM LIEHTP JIMYHO, MO Tenedony,
IOCPEICTBOM MOYTOBBIX OTIPABIECHUH, MO0 110 NEKTPOHHON HOYTE.

[lpuy nuuyHoM oOpameHMH pabOTHUK MHOTO(YHKIIMOHAJIBHOTO IIEHTpa IMOAPOOHO
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nHpOpMUpYeET 3asgBUTENCH MO MHTEPECYIOIMUM HMX BOMPOCaM B BEKIWBOW KOPPEKTHOH (opme C
UCTIOJIb30BaHUEM O(UIIMATEHO-IENIOBOTO CTHIS peuyd. PekoMeHmyemoe BpeMsi NperoCTaBICHUS
KOHCYJIbTAIlMK — He Oosiee 15 MUHYT, BpeMsl OXKUAaHUS B OYepeaH B CEKTOpe MHPOPMHUPOBAHUS IS
NOJy4YeHUs: THPOPMALIMU O MYHHUIIMIIATBHBIX YCIyrax He MOKET MPEBBIIATh 15 MUHYT.

OtBer Ha TeneOHHBIM 3BOHOK JOJKEH HAuMHATHCS € WHGOpPMAlUU O HAUMEHOBAHHUU
opranuzanuy, (GpamMHINH, WUMEHH, OTYECTBE W JOJDKHOCTH pabOTHHKA MHOTO(YHKIHOHAIHLHOTO
LEHTpa, MPUHSABLIEr0 Tesie(OHHBIM 3BOHOK. MHAMBHUAyallbHOE YCTHOE KOHCYJIbTHPOBaHHE IpU
oOpallleHuu 3asBUTeNA M0 TeneQoHy pabOTHUK MHOTO(QYHKIIMOHATIBHOIO LIEHTPa OCYILECTBIISET HE
6onee 10 MunyrT;

B cnyyae ecnu 11 TOATOTOBKM OTBeTa Tpedyercss Oojee MpOAOIKUTEIbHOE Bpems,
pabOTHUK MHOTO(YHKIIMOHAJIBHOTO LEHTpa, OCYIIECTBIAIOMUN HHIUBUAYAJIbHOE YCTHOE
KOHCYJIbTUPOBAHUE 10 Tesie(hOHY, MOKET MPEUI0KUTD 3asIBUTEITIO:

U3JI0KHUTh OOpamieHne B MNUCHbMEHHOW (QopMe (OTBET HamNpaBisieTcss 3asBUTENIO B
COOTBETCTBUH CO CIIOCOOOM, YKa3aHHBIM B OOPAIIEHUHN);

HA3HA4YUTh JPYroe BpeMms ISl KOHCYJIbTalUH.

[Tpu KOHCYNBTUPOBAHUU MO MTUCHMEHHBIM OOpPAIEHUSM 3asBUTENCH OTBET HAIPABISETCS B
IMCbMEHHOM BHJI€ B CPOK He no3aHee 30 KajgeHIapHbIX JHEW ¢ MOMEHTa perucrpanuu oopameHus
B (dopMe 3IEKTPOHHOTO JOKYMEHTA IO aJipecy SJIEKTPOHHOM MOUTHI, YKa3aHHOMY B OOpalleHuH,
NOCTYHUBIIEM B MHOTOQYHKIMOHAJIbHBIM ILIEHTPp B (OpME D3JIEKTPOHHOIO JOKYMEHTa, U B
NUCbMEHHOW ¢opMe MO IMOYTOBOMY ajJpecy, YKa3aHHOMY B OOpallleHHH, IOCTYNHBIIEM B
MHOTO()YHKIIHOHAJILHBIN IIEHTP B MUCHBMEHHOM (hopMme.

3.4.2. IlpueM 3anpocoB 3asgBUTENECH O MPEAOCTABIECHUUM MYHUIUIAIBHON YCIYTrd U UHBIX
JOKYMEHTOB, HEOOXOAMMBIX /IS IPEIOCTABICHNS MYHUIUITAILHON YCITyTH.

JlokyMeHThI, HeOOXOAUMBbIE NJIsl MPEIOCTABICHUS MYHMIIMIIAILHOM YCIIYTH, MOAJIEKAIINE
NPEJICTABICHUIO 3asBUTEIEM, MOTYT OBIThb HPEACTaBIE€Hbl B MHOTO(YHKIMOHAJIBHBIM IIEHTP
HEMOCPEJCTBEHHO 3asBUTENIEM JMOO €ro MmpeAcTaBuTeNeM, JEHCTBYIOIIMM Ha OCHOBaHWUHU
HOTApUAIBHO YAOCTOBEPEHHON TOBEPEHHOCTH, C MPHJIOKEHHEM TaKOil JOBEpPEHHOCTH WM €€
KOIIMH, BEPHOCTHh KOTOPOM 3aCBUIETEIbCTBOBAHA HOTAPHAIIBHO, K IPEJCTABIAEMBIM JOKYMEHTAM.

[Ipy nosyuyeHUM MHOTOQYHKIMOHAIBHBIM LEHTPOM JTOKYMEHTOB, HEOOXOIUMBIX MJIs
NPEJOCTaBIEHUs] MyHULMNAIBHONW YCIYTH, MOMJISKAIIUX MPEICTABICHUIO 3asBUTEIEM, PaOOTHHUK
MHOTO(QYHKIIMOHAIBHOIO LEHTPa OCYIIECTBISET PETUCTPALUIO IMPEICTaBICHHBIX JOKYMEHTOB U
oopmMIIsieT paciCKy B MOJYyYEeHUH MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM YKa3aHHBIX JOKYMEHTOB. B
pachucKe yka3blBaeTcs MepeueHb MPEICTaBICHHBIX B MHOTO(QYHKIIMOHAIbHBIA LIEHTP JOKYMEHTOB
U JaTa uX moiydeHus. Pacrnucka ToimkHa OBITh BbIaHA 3asBUTENIO JUOO €ro MpeacTaBUTENIO,
JEICTBYIONIEMY Ha OCHOBAaHUU HOTApHAJILHO yJOCTOBEPEHHOH JOBEPEHHOCTH, B JIEHb MOJIyUYEHUS
MHOTO()YHKIIMOHAJIBHBIM IIEHTPOM YKa3aHHBIX TOKYMEHTOB.

[lepenaua B Y1OJIHOMOYEHHBIH OpraH MakeTa JTOKYMEHTOB, MPHUHATHIX CHEHATUCTaMH
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, OCYILECTBIISETCS IOCPEACTBOM HH(MOPMAIIMOHHONH CHCTEMBbI
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa HE TMO3/Hee Cleaylollero paboyero JOHA cO JHS IpUeMa
JIOKYMEHTOB OT 3asIBUTEJIS] B MHOTO(YHKIITMOHAIBHOM LIEHTpE.

CooTBeTcTBHE CBEIECHUMN, COAEPIKALIUXCS B 3JIEKTPOHHOM 00pa3e TOKyMEHTa, CBEJICHUSM,
coepkalMcs B JIOKyMEHTe Ha  OyMaXXHOM  HOCHUTeNe,  3aBepseTcsl  yCHUJIEHHOU
KBJIM(ULIMPOBAHHON 3JEKTPOHHOM MOAMUCHIO JIOJKHOCTHOTO JIMIIa MHOTO(YHKIIMOHATHHOTO
LIEHTPA.

[Ipy HEOOXOAMMOCTH JIOJDKHOCTHOE JIMLO YTOJHOMOYEHHOTO OpraHa, CHEeIHauCcT
MHOTO()YHKIIMOHAJILHOTO ~ IIEHTPA, H3TOTABIMBAIOT KOMHUU  TPEJCTABICHHBIX  3asBUTEIIEM
JIOKYMEHTOB, BBINOJIHSIOT Ha HHUX HAAMHUCh 00 MX COOTBETCTBUU MOJUIMHHBIM SK3EMILISIpaM,
3aBEPSIOT CBOCH MOJMUCHIO ¢ yKa3aHUeM (paMHUIINH U UHULIUAJIOB.

3.4.3. DopmMUpOBaHHE u HaIpaBJICHUE MHOTO() YHKITMOHAJIEHBIM LIEHTPOM
MEXXBEIOMCTBEHHOT'O 3alpoca B OpraHbl, MPEJOCTaBISAIONINE MYHHUIUNAJIbHBIE YCIyTH, B HHBIE
OpraHbl TOCYJIapCTBEHHOW BJIACTH, OpraHbl MECTHOTO CaMOYIpPaBJICHUS W OpraHu3aluy,
Y4acTBYIOLIME B IPEAOCTaBICHUN MYHULIMITAJIBHBIX YCIIYT.

@opMHpOBaHHE U HANPABJICHHE MEKBEIOMCTBEHHOIO 3ampoca O IPEAOCTaBICHUH
JOKYMEHTOB, HEOOXOJUMBIX Ul MPEJOCTaBICHUS MYHHIMIIATbHON YCIYTH, B TOCYAapCTBEHHBIC
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Opraibl M HHBIC OpraHbl, YYacTBYIOIIME B INPEJOCTABICHUM MYHHULHWIAIBHOU YCIYTH,
MHOTO()YHKIIMOHAJIBHBIM ~ LIEHTPOM TpPU  TPEJAOCTABICHUM  MYHHUIMIAIBHONH  yCIyrm  HE
OCYILIECTBIIETCS.

3.4.4. Bblgaua 3asBUTENIO pe3ysibTaTa MPEAOCTaBICHHUS MYHMIMIIAJbHOW YCIYrd, B TOM
yyciae Bblada JOKYMEHTOB Ha OyMaXXHOM HOCHUTENEe, IOATBEPKIAIOIUX COJEpKaHHUe
AIIEKTPOHHBIX JOKYMEHTOB, HAIPABJICHHBIX B MHOTO()YHKIMOHAIBHBIA ILIEHTP IO pe3yibTaTramM
IIPEIOCTABICHUSI MYHMLIMIIAJIBHBIX YCIYyl OpraHamH, MpPeAOCTaBSIIONIMMY MYHULMIIAIbHbBIE
YCIIYTH, a TaKXe Bbllaya JOKYMEHTOB, BKJIIOUasi COCTaBJIEHUE Ha OyMa)KHOM HOCHUTEJIE U 3aBepeHHE
BBINKCOK U3 HH(OPMAIIMOHHBIX CUCTEM OPraHOB, MPEAOCTABISIONINX MYHHIIUIAIBHBIEC YCIYTH.

IIpy HaiMuuu B 3asBICHMM YKa3aHWs O BBbIJAYE PE3Yy/IbTATOB OKA3aHMs YCIYTH 4Yepes
MHOTO(YHKIIMOHAJBHBIA ~ LEHTP, YIOJHOMOYECHHBI  OpraH  Iepenaer JOKYMEHTH B
MHOIO(YHKIIMOHAJIBHBIA LEHTP Uil IOCIEAYIOIIEeH BbIIAYM 3asBUTEN0 (IPEACTAaBUTEIIO)
CIIOCOOOM, COTJIACHO 3aKJIIOUEHHBIM COIJIAIIEHUSIM O B3aUMOJCHCTBUM 3aKIIOYEHHBIM MEXIY
VYNOTHOMOYEHHBIM OpPraHOM M MHOTIO(YHKIIMOHAJIBHBIM IIEHTPOM B MOPSAJKE, YTBEPKIECHHOM
noctaHoByienreM [IpaButenscTBa Poccuiickoit @enepanuu ot 27 centsiops 2011 roma Ne 797 «O
B3aUMOJICHICTBUH MEXIY MHOTO(QYHKIMOHAJIBHBIMHU LIEHTPAMH MPEIOCTABICHUS TOCYAAPCTBEHHBIX
U MYHUIUOAIBHBIX YCIYr W (efepalbHBIMA OpraHaMH HCIOJHHUTEIBHON BJIACTH, OpraHaMH
roCyJapCTBEHHbIX BHEOIO/DKETHBIX (DOHJOB, OpraHaMH TIOCYJapCTBEHHOM BIAacTU CyOBEKTOB
Poccniickoit denepanuu, opraHaMu MECTHOTO CaMOYIIPABIICHUS.

[Topsnoxk M cpoku 1mepenaud YTOJHOMOYEHHBIM OpPraHOM TakKMX JOKYMEHTOB B
MHOTO(QYHKIIMOHAIbHBINA LIEHTP ONpPENEISIIOTCS COIJIAIEHUEM O B3aUMOJICHCTBUM, 3aKIHOYEHHBIM
VMU B IIOPsJIKE, YCTAaHOBIEHHOM INocTaHoBiaeHueM IIpaBurensctBa Poccuiickoit @enepanuu ot 27
certsaops 2011 roma Ne 797 «O B3auMOIEHCTBHM MEXIY MHOTO(QYHKIIMOHATBHBIMU IIEHTPAMHU
IPEJOCTABIIEHUS] TOCYJApCTBEHHbIX M MYHHUIMIAIBHBIX YCIYT U (enepaJbHbIMH OpraHaMu
WCIIOJIHUTENIbHON BJIACTH, OpPraHaMU TOCYIapCTBEHHBIX BHEOIOJKETHBIX (OHJIOB, OpraHaMH
rocyJapcTBeHHONM Biactu  cyObekToB  Poccuiickoit  degepanmu, opraHaMd  MECTHOTO
CaMOYTIPABIICHHUSI.

[Tpuem 3asBuTENEN U BBIAAYU JOKYMEHTOB, SIBISIOIIUXCS PE3YJIBTaTOM MYHHUIUIAIBHOU
YCIIYTH, B TIOPSJIKE OYEPEIHOCTH IIPU MOJYYEHUH HOMEPHOIO TAJIOHA U3 TEPMHUHANA 3JIEKTPOHHOU
oyepea, COOTBETCTBYIOLIETO LeIH 00palieHus, IMOO0 M0 NpeABAPUTEIbHON 3amucu.

PaGoTHMK MHOTO(YHKIIMOHAILHOTO LIEHTPa OCYILIECTBIISIET CIIEIYIOIINE NeHCTBUS:

VYcraHaBnMBaeT JMYHOCTh 3asBUTENs HA OCHOBAaHMM JIOKYMEHTA, YIOCTOBEPSIOIIErO
JUYHOCTh B COOTBETCTBHH € 3aKOHOAaTenbcTBOM Poccniickoit denepanuu;

IpOBEPSET MOJHOMOYUS IMPEICTaBUTENS 3asBUTEINA (B Cilydae oOpallleHHUs MpeICTaBUTEINs
3asiBUTENS);

OIpeAEIsAET CTaTyC UCIIONHEHUS 3asiBieHus 3asBurens B [ 1C;

pacneqarslBaeT pe3yJbTaT MPENOCTABICHUS MYyHUIMIAIBHOW YCIYyTM B BUAE DK3EMIUIIpA
3JIEKTPOHHOI'0 IOKYyMEHTa Ha OyMa)KHOM HOCHUTENIE U 3aBEPSIET €ro C UCIOIb30BAHUEM I1€4aTH
MHOTO(YHKIIMOHATBHOTO HIEHTPa (B MPEIyCMOTPEHHBIX HOPMAaTUBHBIMU TIPABOBBIMHU aKTaMu
Poccuiickoit ®enepauuu ciaydyasx — me4yatd C u3oOpakeHueM ['ocymapcTBeHHOro repda
Poccutickoit ®denepanun);

3aBepsieT HK3EMIUISIP SJIEKTPOHHOTO IOKyMEHTa Ha OyMa)kHOM HOCHUTEJIE C MCTOIb30BAHUEM
NeYaTHMHOTOQYHKIIMOHAIBHOTO IEeHTpa (B MPEIyCMOTPEHHBIX HOPMAaTUBHBIMHU IPaBOBBIMU
aktamu Poccuiickoit dexepanuu cinydasx — medatd ¢ u3oOpaxeHueMm [ocymapcTBeHHOro repda
Poccutickoii @eneparyn);

BBIJIACT JJOKYMEHTHI 3asBUTEIIO, IPU HEOOXOAMMOCTHU 3aIpALINBAET y 3asABUTENS MOIIHCH
3a KayKJIbI BBIJJAHHBIN TOKYMEHT;

3amnpanyBacT COIVIACHE 3asBUTENs HAa Y4acTHE€ B CMC ONpPOCE A OLEHKH KadecTBa
IPEJOCTABIEHHBIX YCIYI MHOTO(QYHKIIMOHATIBHBIM LIEHTPOM.

3.5. Ilopsinok HcCHpaBJ/ieHUs JONYLICHHBIX ONEYaTOK W OMMOOK B BbIIAHHBIX B
pe3yJbTaTe NPeIoCTaABICHH MYHHIUNIAJIBHON YCJIYIH JOKYMEHTax

3.5.1. ITopsmok ucTipaBiIeHUs TOMYIIEHHBIX OMEYaTOK U OMIMOOK B YBETOMIICHHH.

3asgBUTENb BIIPaBe OOPAaTUTHCS B YIIOJIHOMOYEHHBIH OpPraH C 3asBJICHUEM 00 HCIIPABIICHUU
JOMYIICHHBIX ONEYaTOK M OMMOOK B YyBeIOMJICHHM (Jajee - 3asBICHHE OO0 HCIpaBICHUH
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JOTMYIIEHHBIX OMEYaTOK H OomuOok) 1o ¢opMe corigacHo TmpuwiokeHnto Ne 5 K
AJIMUHHCTPAaTUBHOMY pErJlaMEeHTy B MOPSJIKE, YCTaHOBJIEHHOM IyHKTamu 2.6.1, 2.18.2 — 2.18.4,
2.15 AIMUHUCTPATUBHOIO PErIaMEHTA.

B ciydae moaTBepkaeHUS HAIWYHS JOMYIICHHBIX OMEYaTOK, omKrOOK B yBEJOMJICHUU
VYIOJIHOMOYEHHBI  OpraH BHOCUT UCIPABJICHUS B paHee BbIJAaHHOE yBeJoMieHue. Jlata u HoMmep
BBIJJAHHOTO YBEJOMJICHHS HE HM3MEHSIOTCS, a B COOTBETCTBYIOIIEH rpade (HopMbl yBeZOMIICHUS
yKa3bIBAETCSl OCHOBAHME Ui BHECCHMsI MCIPABICHUHM (PEKBU3UTHI 3asBJICHUA 00 MCIPABICHUU
JIOIYLIEHHBIX ONEYaTOK M OLIMOOK M CChUIKAa Ha COOTBETCTBYIOLIYIO HOPMY 3aKOHOJATENbCTBA) U
JaTa BHECEHHs MCIPABICHUH. YBEJOMJIEHHE C BHECEHHBIMH HWCHPABICHHUAMHU JOMYLIICHHBIX
OEYaTOK M OIMOOK JMOO0 pelieHne 00 OTKa3e BO BHECEHHUHU HCIIPABICHUH B yBEOMJICHHE I10
dopme cormacHo npuioxkeHuIo Ne 6 K AIMUHUCTPATUBHOMY PErJIaMEHTY HAIIPABISETCS 3asIBUTEIIO
B IOpAJKE, YCTAHOBJIEHHOM IyHKTOM 2.4.2 AJMUHUCTPaTMBHOIO perjaMeHTa, CI0Co00M,
yKa3aHHBIM B 3asBJICHUM OO0 HWCIPABJICHUU JOMYIICHHBIX ONEYAaTOK M OMMUOOK, B TEYCHHUE IISITH
pabouux AHEH C JaThl MOCTYIJICHUS 3asBJICHUA OO MCIpPABICHUM JONYIICHHBIX ONEYaTOK M
OMOOK.

3.5.2. UcuepnbiBatomuii nepeyeHb OCHOBAHMUN JJIsi OTKa3a B MCHPABICHUU JOMYLICHHBIX
OTIEYaTOK M OINOOK B YBETOMJICHUU:

a) HECOOTBETCTBME 3asiBUTENS KPYIy JIMIL, YKa3aHHbIX B IyHKTe 1.2 AJMHHHUCTPAaTUBHOIO
periameHTa;

0) oTcyTcTBHE (PaKTa TOMYLICHHS OMEYaTOK U OMIMOOK B MOCTAHOBJICHUH.

3.5.3. [Topsimok BeIgaun ayOaMKaTa yBeJOMIICHUS.

3asgBUTENb BIpaBe OOPAaTUTHCS B YTMOJIHOMOYEHHBIM OpraH C 3asBJICHHEM O BblJaue
nyOnukaTta yBeIOMIIEHUs (Jajee - 3asBJIEHME O Bblgade JyOsnukata) mo (opme COryiacHO
npuiaoxeHnto Ne 7 K AJMUHUCTPAaTHUBHOMY DPEIJIaMEHTY B IMOPSAIKE, YCTAaHOBJIEHHOM ITyHKTaMu
2.6.1,2.18.2 —2.18.4, 2.15 AAMUHUCTPATUBHOTO PETIIAMEHTA.

B cnywae oTcyTrcTBUS OCHOBaHMM JUIsi OTKa3a B Bbljaue JyOiMKaTta yBeIOMJICHMS,
YCTQHOBJICHHBIX MYHKTOM 3.5.4 AJIMUHHUCTPAaTHBHOTO perjiaMeHTa, YTOJIHOMOYEHHBIH OpraH
BBIJIaeT JyOJIMKAT OCTAaHOBJIEHUs. B ciyuae, eciu paHee 3asBUTENIO ObUIO BBIJIAHO YBEJIOMJICHHE B
(dbopMe FIEKTPOHHOTO JOKYMEHTA, MOJAMMUCAHHOIO YCHJIEHHON KBaJU(UUIMPOBAHHON AJIEKTPOHHON
HOJNKMCHIO YIOJHOMOYEHHOTO JOJDKHOCTHOTO JIMIA, TO B KayecTBe IyOJMKaTa YBEIOMIICHUS
3asIBUTEIIO MIOBTOPHO MPENICTABIISAETCS YKAa3aHHBIN TOKYMEHT.

JlybnukaT yBeoMieHus: au0o0 pemieHre 00 OTKa3ze B Bbllaue JyOJMKaTa YBEAOMIIEHHUS IO
dopme cormacHo mpritokeHUI0 Ne 8 Kk AZIMIUHUCTPATHBHOMY PETrJIaMEHTY HAIIPABISIETCS 3asIBUTEIIO
B TMOpAJKE, YCTAHOBJIEHHOM TIyHKTOM 2.4.2 AJMHUHUCTPAaTHMBHOTO perjaMeHTa, CIoco00M,
yKa3aHHBIM 3asBHTEJIEM B 3asBJICHHUU O BBIJaye JAyOJMKaTa, B TEUCHHE ISTH pabOvnX JHEU C JaThl
MOCTYIUICHUS 3asBJICHUS O BblJIaue AyOIuKaTa.

3.5.4. VcuepnpIBaromuii TepeueHb OCHOBAHWW JJIsi OTKa3a B BbIJade JAyOnuKara
YBEJIOMJICHUS:

HECOOTBETCTBHE 3asBHUTENSI KPYry JIUI], YKa3aHHBIX B TyHKTe 1.2 AIMHHHCTPAaTHBHOTO
periaMeHTa.

3.5.5. Ilopsinok ocTaBiieHus 3adBlieHUsI 6€3 paCCMOTPEHUSI.

3agBuUTENb HE TMO37HEe pPabovyero JHs, MPEIIIECTBYIONIET0 IHIO OKOHYAHHUS CpOKa
NPEJIOCTABIICHHUS] YCIYTH, BIIpaBe OOpATUTHCS B YTOJHOMOYECHHBIM OpraH C 3asBICHHEM 00
OCTaBJIICHUU 3asBIEHUS 0€3 paccMOTpeHus Mo ¢opme coriacHo npuwiokeHuto Ne 9 x
AJIMHHUCTPAaTHBHOMY pErJIaMEeHTy B IMOPSIKE, YCTAHOBIEHHOM ITyHKTamu 2.6.1, 2.18.2 — 2.18.4,
2.15 AIMUHUCTPAaTUBHOIO pETrJIaMEHTA.

Ha ocHOBaHMM MOCTYyNUBIIEro 3asBieHHUs] 00 OCTaBICHHUU 3asBICHUS 0€3 pacCMOTPEHHs
YTIOTHOMOYEHHBIN OpraH MPUHUMAET pPelieHne 00 OCTaBICHUH 3asBICHHS 0€3 paCCMOTPEHHS.

Pemenne 00 ocraBieHHMM 3asBI€HHA 0€3 pPAacCCMOTPEHMs HANPABISIETCS 3asABUTENIO IIO
dopme cormacHo mnpuiokeHuro Ne 10 kK AJMHMHHUCTPAaTUBHOMY pErjlaMeHTY B TOPSIKE,
YCTAaHOBJICHHOM TYHKTOM 2.4.2 AJMHHUCTPAaTHBHOTO pETJIaMEHTa, CIIOCOOOM, YKa3aHHBIM
3asBHUTEJIEM B 3asiBIICHUH 00 OCTABIICHUH 3asBJICHUS 0€3 pacCMOTpPEHUs, HE MO3AHEe paboyero IHs,
CJICAYIOIIETO 3a JHEM IOCTYIUIEHUS 3asBJICHUS 00 OCTAaBICHUHU 3asBICHUS 0€3 paCCMOTPEHHUS.

OcraBnenue 3asBieHHS 0€3 PAacCMOTPEHHUS HE MPEIMATCTBYET IOBTOPHOMY OOpAICHHUIO
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3as4BUTENA B Y IOJJHOMOYECHHBIN OPraH 3a MOJy4YE€HUEM YCIIYTH.

4. ®opMbI KOHTPOJISI 32 MPeA0CTABJIeHHEeM MYHUIIUIIAJIBHON yCJIyrd

4.1. TlopsaaoK ocylecTBJICHUS TEKYHIEro KOHTPOJIS 32 COOJII0IeHMeM U UCIOJIHEHUEM
OTBETCTBEHHBIMH /J0/LKHOCTHBIMH JTHIIAMHU I0JIOKEHHI AJMMHHMCTPATHBHOIO perjiaMeHTa u
HHBIX HOPMATHBHBIX NIPABOBLIX AKTOB, YCTAHABJIHMBAKIIUX TPEOOBAHHUA K MPEJOCTABICHUIO
MYHHIHMIAJTbHON yCJIYIH, a TAKKe IPUHATHEM UMH pelIeHu

4.1.1. Texkymmii KOHTPOJb 3a COOJIIOJICHUEM ¥  HUCIOJHEHHEM  HaCTOSIIEro
AJIMUHUCTPAaTUBHOIO DPEIIAMEHTa, HMHBIX HOPMAaTHBHBIX IPAaBOBBIX AKTOB, YCTAHABIUBAIOLIUX
TpeOOBaHUS K NPEJOCTABICHUIO MyHULIUIIAIbHON YCIIYTH, OCYLIECTBIIIETCS HA IIOCTOSHHON OCHOBE
JOJDKHOCTHBIMM JIMLIAMU Y TIOJJTHOMOYEHHOI'O OpraHa, YIOJIHOMOYEHHBIMH Ha OCYILIECTBIICHHE
KOHTPOJISI 3a IPEAO0CTaBICHUEM MYHULIUIIAIbBHONW YCITyTH.

4.1.2. Jlna TEeKymero KOHTPOJS HCIONB3YIOTCS CBEACHHS CIIY)KEOHOW KOPPECIOHICHITUH,
yCTHasT M THUCbMEHHAas HMH(OpPMAIMs CHEIHAINCTOB W JIOJDKHOCTHBIX JIAIl YIIOJHOMOYEHHOTO
oprasa.

4.1.3. Texymui KOHTPOJIb OCYIIECTBIISAETCS IIyTEM IIPOBEIACHUS IPOBEPOK:

peleHuii o mpeaocTaBieHuu (00 0TKa3e B IPEJOCTaBICHIH ) MyHUIMIIAIbHON YCIIyTH;

BBISIBJICHUSI U YCTPAHEHUs HAPYILLIEHUI NpaB IpaxaH;

pacCMOTpPEHMs, NPUHATHS pEIIeHUH M IOATOTOBKM OTBETOB Ha OOpalleHUs TIpax]aH,
coJieprKallye ano0bl Ha pereHus, 1eicTBus (0e3aeiicTBUE) JOKHOCTHBIX JIULL.

4.2. TlopAaaoKk ¥ NEPHOAMYHOCTH OCYIIECTBJICHHS IUIAHOBBIX H BHEIIAHOBBIX
NPOBEPOK NMOJHOTHI U KAayecTBAa IPeNOCTaABJIeHUS] MYHHUMIAJIbHON YCJIYIrH, B TOM 4HcCJIe
NOpsSAOK M (OopMbI KOHTPOJIA 32 MOJTHOTOMH M Ka4eCTBOM INPEJOCTABJICHUS MYHMIMIAJIbHON
yCIayra

4.2.1. KoHTponb 3a MOJHOTOM M KAauyeCTBOM IIPENOCTABICHUS MYHUIUNAIBHOU YCIIyTH
BKJIIOUYAET B c€0s1 MPOBECHHE MJIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK.

4.2.2. TlnaHOBbIE MPOBEPKU OCYIIECTBISAIOTCS HAa OCHOBAaHMM TOJOBBIX IJIAHOB DPAaOOTHI
VY10JIHOMOUYEHHOTO OpraHa, yTBEpK/IaeMbIX PYKOBOAUTENIEM Y TIOJTHOMOUYEHHOTO OpraHa.

[Tpu naHoOBOI IPOBEpKE MOJHOTHI U KauecTBa NPEAOCTABICHHUS MYHULUINAIBHON YCIYTH
KOHTPOJIIO MOJIEXkKAaT:

COOJIIOJIEHHE CPOKOB MPEI0CTABICHUS MYHUIIMITAIBHON YCIIyTH;

coOI0IeHHE MOJIOKEHUH HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIaMEHTa;

NPaBUIBHOCT U OOOCHOBAaHHOCTb NPHUHATOIO pElIeHHs 00 OTKa3e B IPEJOCTaBICHUHU
MYHULIMTIAJIbHOW YCITYTH.

4.2.3. OcHOBaHMEM JUIsl TPOBEIEHUS BHEIUIAHOBBIX IIPOBEPOK SIBIISIFOTCSL:

MOJIyueHUE OT TOCYHApCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIIpaBJICHUS
UHGOPMALIMU O TMPEINoaraeMbIX WM BBISABICHHBIX HapyLUICHUSX HOPMATUBHBIX MPABOBHIX aKTOB
Poccuiickoii deneparny, HOpMaTUBHBIX MPAaBOBbIX akToB HoBropojackoi 061acTi 1 HOpMaTUBHBIX
IIPABOBBIX aKTOB OPraHOB MECTHOT'O CaMOYITPaBJICHHUS;

oOpallleHusl TpakJlaH U IOPUANYECKUX JIMI Ha HapyIlIeHUsl 3aKOHO/IaTeNbCTBA, B TOM UYHCIE
Ha Ka4e€CTBO NPEJOCTABIECHUS MYHUIIMIIAIBHON YCIIyTH.

4.3. OTBETCTBEHHOCTb  JOJI)KHOCTHBIX  JIMIl  OpPraHa, IpPeJOoCTABJISAIONLIETO
MYHHUIMIAJIbHYI0 YCJIYry, 3a pelmeHusi W JeiicTBusi (Oe3geiicTBHe), NPHHHUMAaeMble
(ocymecTBJIsieMble) HMHU B X0/1€ MPeI0CTABJICHUS MYHUIIUNIAJIBLHOM YCJIyru

4.3.1. Ilo pesympraTaM IpPOBENECHHBIX IIPOBEPOK B CIIy4ac BBIABICHUS HapyLIECHUN
MOJIOKEHUN AJIMMHUCTPAaTHBHOIO PETJIaMEHTa, HOPMAaTUBHBIX IPaBOBBIX akTOB HoBropojckoi
00J1aCTH U HOPMATHUBHBIX MPABOBBIX AKTOB OPraHOB MECTHOTO CaMOYIPABJICHUS OCYIIECTBIISETCS
NPUBJICYCHHE BUHOBHBIX JIMII K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJIATEIbCTBOM
Poccuiickoit @enepanuu.

IlepconanbHass OTBETCTBEHHOCTD JOJDKHOCTHBIX JIMIL 34 MIPABHWIIBHOCTh U CBOCBPEMEHHOCTD
NPUHATHS PELICHUS O MpeAocTaBleHHH (00 OTKa3e B MPEJOCTaBICHUH) MYHHUIUIIAJIBHON YCIyTH
3aKperuIieTcss B HUX JIOJDKHOCTHBIX ~HMHCTPYKUMSIX B COOTBETCTBHMM C  TpeOOBaHHUSIMHU
3aKOHOJATEIbCTBA.

4.4. ITosio:keHusl, XapaKkTepu3yiue TpeOOBaHUS K MOPSAAKY U GopMaM KOHTPOJS 3a
NpeaoCcTaBJIeHHeM MYHMIMNAJBHON YCJIYrH, B TOM 4YHCJIEe €O CTOPOHbI TIpa)KAaH, HX
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00beIMHEHN U OPpraHu3auuin

4.4.1. T'paxnane, ux oObeIUHEHUS U OPraHU3ALMU UMEIOT MPABO OCYIIECTBIATH KOHTPOJIb
3a MpEeAOCTaBICHHMEM MYHUIMIAIBHON YCIyrd TIyTeM THOoJdy4deHus HuHGOpManuu O Xojae
IIPEIOCTABIEHUSI MYHUIIMIIAJIbHONW YCIIYTH, B TOM YHCJIE O CPOKaX 3aBEPILEHUS aJMUHUCTPATUBHBIX
nporenyp (aeiucTBuii).

['paxxnane, X 0ObEMHEHUS M OPTAaHU3AIUH TAaKXKe UMEIOT TPaBO:

HANPaBIATh 3aMEYaHUs U TMPEAJIOKEHUS IO YIYYIICHHUIO JOCTYMHOCTH M KadecTBa
MPEIOCTAaBICHUSI MYHULIUTIATBHON YCIYTH;

BHOCUTb IIPEAJIOKEHUS O Mepax [0 YCTPAaHEHHWIO HapyHIeHUH AJIMUHUCTPATUBHOIO
perjameHra.

JloKHOCTHBIE JMIIa YIIOJIHOMOYEHHOTO OpraHa MPUHUMAIOT MEpPbl K IPEKpalleHUI0
JOTIYIIEHHBIX HApYUICHUH, YCTPaHSAIOT MPUYUHBI M YCJIOBHS, CIOCOOCTBYIOIIME COBEPUICHHUIO
HapyILIEHUN.

Uudopmanusa o pe3ynbTarax pacCMOTPEHUS 3aMEUYaHWM U TMPEAJIOKEHUH TpakaaH, UX
O0OBeMHEHUH M OpraHu3alui JOBOJUTCS JO CBEACHUS JIMI, HAlPaBUBLIMX 3TH 3aMEYaHUs U
MPEIOKECHHUSL.

5. JlocyneOHblii (BHecyneOHBI) NOPSAAOK 00:KAaJIOBAHUSI PpellleHU U JeilcTBUid
(0e3neiicTBUN) oprasa, NpeaoCTaABIAIOIIET0 MYHUIIUNIATbHYIO yCJIyry,
MHOTO()yHKIMOHAJIBHOTO IeHTPa, a TakKke MX JOJKHOCTHBIX JIML, MYHUIUNAJbHBIX
CJIY’KAIIMX, pAa0OTHUKOB

3asBUTENb MMEET MpPaBO Ha OOKalloBaHWE pemieHus W (Wiu) aeicTBHil (Oe3aelicTBUS)
YTHOTHOMOYEHHOTO OpraHa, JOJHKHOCTHBIX JHUI[ YTHOJHOMOYEHHOTO OpraHa, MYHHIIMITATbHBIX
CITy’KaIlIuX, MHOTO()YHKIITHOHAIBHOTO LIEHTPA, a TAKKE paOOTHHKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA
[P MPEIOCTABICHUN MYHUIIMIAIBHON YCIYTH B JOCyAeOHOM (BHeCyneOHOM) mMopsiake (nanee —
Kano0a).

5.1. Opransl MeCTHOr0 CaMOYNPABJICHUSl, OPraHW3alMUd M YINOJHOMOYCHHbIC HA
paccMoTpeHHne ajao0bl JUIA, KOTOPHIM MOXKeT ObITh HanpaBJ/ieHa ’Kajno0a 3asBUTeNs B
pocyaeOHOM (BHecy1e0HOM) MOpsIAKe

5.1.1. B nocyne6HOM (BHECyaeOHOM) TMOpSAKE 3asBUTENb (MPEICTABUTENh) BIIPaBE
00paTuThCS € KKan000i B MUCbMEHHOH (opMe Ha OyMakHOM HOCHUTENE WIIH B 3JIEKTPOHHOH (opme:

B YTIOJTHOMOUYEHHBIH OpraH — Ha peuieHue u (win) aeicTsus (6e3aeicTBre) J0IKHOCTHOTO
T, PYKOBOIUTENSI CTPYKTYPHOTO IOAPA3JEIECHHs] YIIOJHOMOYEHHOIO OpraHa, Ha pEIICHHE U
nerctBus (0e3nelicTBre) Y OITHOMOYEHHOTO OpraHa, pyKOBOAUTEINS Y TOJTHOMOYEHHOTO OpraHa;

K PYKOBOJMTEII0 MHOTO(QYHKLIMOHAJIBHOIO IIEHTpa — Ha pEUIeHus U JeHCTBUA
(6e3neiicTBrE) pabOTHIUKA MHOTO(DYHKITMOHAIBHOTO LIEHTPA;

K YUPEIUTETI0 MHOTO(QYHKIMOHAJIBHOTO IIEHTPa — Ha pelIeHue U JeicTBus (0e3aercTBue)
MHOTO(YHKIIMOHAIBHOTO LEHTPA.

5.1.2. B VYmnoiHOMOYEHHOM oOpraHe, MHOTO(YHKIIMOHAJIBHOM LEHTpPE, Y YUpeIuTems
MHOTO(QYHKIIMOHAJIBHOTO LEHTPa OMNPEIENSIIOTCS YHNOJHOMOYEHHbIE Ha PAacCMOTpPEHHUE Kajao0
JOJIKHOCTHBIE JIUIIA.

5.2. Cnoco0bl MH(OPMHUPOBAHUA 3asiIBUTEJIEll O NMOPSAKEe INMOAAYH M PACCMOTPEHUS
Kan00bl, B TOM 4HMcCIe C HcHoab3oBanneM EnumHoro mnoprajga rocygapcTBeHHbIX H
MYHHIHUNAJIBHBIX YCayr (GyHKumii)

5.2.1. WNudopmanus o0 NOpsAKE NOJAYM M PACCMOTPEHHS >KaJoObl pa3MeIlaeTcss Ha
MH(OPMALIMOHHBIX CTEHJAaX B MeCTaxX MPEeOCTaBICHUs] MYHULUIAIbHONW YCIyrd, Ha canTe
YnosHOMOUYeHHOTO oprana, EnMHoM nopraiie, perioHaabHOM NOPTAJIe, a TAKKE MIPEIOCTABIIAETCS B
ycTHOU dopme o TenedoHy u (WiKM) Ha JTMYHOM MpUEMEe JTUOO B MUCBMEHHOU (popMe MOYTOBBIM
OTIIPABJIEHHUEM 110 aJIPECy, YKa3aHHOMY 3asiBUTENIEM (IIPEICTaBUTEIIEM).

5.3. IlepeyeHb HOPMATHBHBLIX TMPABOBbIX AaKTOB, PeEryJUPYHIIUX MNOPSIA0K
aocyaeOHOro (BHecyAeOHOro) o0xkanoBaHusi AeiicTBuii (0e3geiicTBMS) M (WIM) PpelleHUH,
NPUHATHIX (OCYIECTBJEHHBIX) B X0/1€ NPeJ0CTABIeHUI MYHUIIUNIAJIBHOMH yCJAYrH

5.3.1.1lopsimok  nocyneOHOro (BHECYNEOHOTrO) OOKAIOBaHUS pEIICHWA U JCHCTBHIA
(Oe3nelicTBUS) YIIOJIHOMOYEHHOTO OpraHa, MpeJOCTaBISIONIEr0 MyYHUIIMIAIBHYIO YCIYTY, a TaKkKe
€ro JOJKHOCTHBIX JIUL], MyHULIMIIAJIBHBIX CIIY)KallUX PETYJINPYETCs:
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OenepaibHbIM  3aKOHOM  «OO0  OpraHu3alldy MPEIOCTAaBIIEHUS TOCYJapCTBEHHBIX U
MYHHIIUITATBHBIX YCIIYT»;

noctaHoBieHreM IIpaButenbctBa Poccuiickoit @eneparuu ot 20 Hosi0pss 2012 roma Ne
1198 «O ¢denepanbHOil rocynapcTBEHHONH MH()OPMAIIMOHHON cHCTEMe, 00ECTIeYMBAOILEH MPoLece
JnocyneoHoro (BHeCyAeOHOro) 00KaJloBaHMs PEIICHUN W JedcTBHM (0€31eCTBUS), COBEPIICHHBIX
[IPH MPEIOCTABICHUN TOCYIAPCTBEHHBIX U MYHHUIIUIIATBHBIX YCIIYT».



[Tpunoxenue Ne 1

AJIMUHHCTPaTUBHOMY DETJIAMEHTY
«YcTaHOBKa UH(POPMAITMOHHON
BBIBECKH, COTJIACOBAaHME JM3aMH-
IIPOCKTA Pa3MEIICHUS BHIBECKH

OOPMA
B

(HanmenoBanue YI0JHOMOYEHHOIO OpraHa)

oT

(@1 3asIBUTEIIS FOPHAMIECKOTO JIHIIA - HOJIHOS HaNMEHOBAHNE, OPraHW3allIOHHO-TIPAaBOBasT
(opma, CBEICHNS O FOCYAaPCTBEHHON PETUCTPALIMH, MECTO HAXOXK/ICHHS, KOHTAKTHAsI

uHpopMarust: Tenedor, o [Toura)

3ASIBJIEHUE

00 YCTaHOBKE I/IH(l)OpMaIII/IOHHOi/i BbIBCCKH, COIJIAaCOBAaHHUH JU3AMH - IPOCKTA
pasMeElieHusl BLIBECKHT

CaezeHusi 0 peJCcTaBUTEIIC

Kareropust npeacraButesis

Haumenosauue/DNO

Hannbie AYJI

OI'PH/OI'PHUII

NHH

Howmep Tenedona

AJipec 3JIEKTPOHHOM TOYTHI

CBeI[eHI/ISI 0 3ai4BHUTCIIC

KaTeFOpI/ISI 3asABUTCIIA

ITonHOE HAaMMEHOBAHHE

Hannsie JIYJI

OI'PH/OI'PHUII

NHH

Howmep tenedona

Anpec 37eKTPOHHOM MOYTHI

BapuaHT npegoctaBiieHus yCayru

[IpaBo Ha OOBEKT, B KOTOPOM pa3MEIIAETCs 3asIBUTEIb,
3aperucrpupoano B EI'PH?

Use HMYIICCTBO MCIIOJBb3YCTCA AJIA pa3SMCIICHHUA BBIBECKHU?

Ha BbIBecke yKka3aH TOBApHBIN 3HAK?

Caenenus 00 o0ObekTe

KagacTpoBslii HOMep

AJnpec o0ObeKTa

Tun nHQOpPMAIIMOHHOM BEIBECKHU

Howmep perucrpaiiyu TOBapHOTO 3HAKa

[Tpunoxenue:
Howmep Tenedona u agpec 37eKTPOHHOM MOUTHI IS CBA3H:
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Pe3ynbrar paccMOTpeHHs HACTOSILErO 3asBICHUS IPOILY:

HampaBUTh B (popMe 3JEKTPOHHOTO JOKYMEHTA B JINYHBIN KaOMHET B (heaepabHON
rocy/1IapCTBEHHON MH(POPMAITMOHHOM crucTeMe «EMHBIMIOPTal TOCYyJapCTBEHHBIX U
MYHUIUIATBHBIX YCIyT (QYyHKIHIA)»/ Ha pernoHaTbHOM MOPTaje TOCYAapCTBEHHbIX
Y MYHUIMNAIBHBIX YCIYT

BBIIaTh HA OyMa)KHOM HOCHUTEJIE MPH JIMYHOM OOpallleHuu B YIIOJTHOMOYEHHBIN opraHn
roCy/1apCTBEHHOMN BJIACTH, OpraH MECTHOTO CaMOYTIpaBJIeHHUs 100 B
MHOTO(YHKIIMOHAJIbHBIN IIEHTP MPEAOCTaBICHUSITOCYAAPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT, PACIOJI0KEHHBIH 0 aJipecy:

HaIIpaBHUTb Ha 6YMa}KHOM HOCHUTEJIC Ha IOYTOBBIN aapec:

Yka3biBaercs OJIMH U3 NEPEUHCIICHHBIX croco6oB

(moamnuce) (pamunus, umst, 0T4ECTBO (IIPU HATUYUH)



[Tpunoxenue Ne 2

AJIMUHHCTPaTUBHOMY DETJIAMEHTY
«YcTaHOBKa UH(POPMAITMOHHON
BBIBECKH, COTJIACOBAaHME JM3aMH-
IIPOCKTA Pa3MEIICHUS BHIBECKH

YBEJOMJIEHUE
0 COIJIACOBAHMH YCTAHOBKHM HH(GOPMALMOHHOM BbIBECKH, TU3ANH-TIPOEKTA Pa3MellleHus
BbIBECKHU
Ne oT

Honyanenb COI'JIaCOBAaHU A

Twum BeIBECKU:

Anpec pa3menieHus:

JlaTta Havayia pa3MenieHms:

JlaTta OKOHYaHUs pa3MELICHUS:

JononnurenpHas nHpopmaIus:

(1OIKHOCTD) (moamnuce) ((pamuiyst, UMs, OTYECTBO (IIPU HAIUUUH)




[Tpunoxxenune Ne 3
AJIMUHHCTPATUBHOMY PErIaMEHTY

«YcTaHoOBKa
BBIBECKH,

UH(POPMAITMOHHON
COIJIaCOBaHUE JHU3aiiH-

MIPOEKTa pa3MEIICHUS BEIBECKI

00 oTKa3e B NMpUEME TOKYMECHTOB

B npueMe JOKYMCHTOB [JIA IPCAOCTABJICHUA MYHHHHHaHBHOﬁ yCiyru

(HaMMEHOBAaHHE YIOJIHOMOYEHHOI'O OpPraHa MECTHOIO CaMOYIIPABJICHNUS)

«YcTaHOBKa

HH(l)OpMaHHOHHOfI BBIBCCKH, COI'JIaCOBaHUEC ﬂHBaﬁH'HpOCKTa pasMEICHUA BBIBECKN ) Bawm otkazano
1o CJICAyromruM OCHOBAHUAM:

Ne ITYHKTAa HaumeHnoBaHue ocHOBaHUS JJISI OTKa3a B Pazbsacuenue IIpUYKUH OTKAa3a B
AI[MI/IHI/ICTpaTI/IBH COOTBCTCTBHUHU C A,I[MI/IHI/ICTpaTI/IBHLIM npueMe J10KyMCHTOB
Or0 pCriiaMCcHTa PErJIIaMCHTOM
IMOAITYHKT «a» HCKOPPECKTHOC (HGHOJ'IHOG, HCeTIpa- Vka3pIBaeTcs IICPCUCHDb

nyHkra 2.9.1

BUJIBHOE, HEIOCTOBEPHOE) 3aIlOJIHEHUE
oOs3aTenbHBIX  ToJled B (dopme
3asIBJICHMSI

uH(popMaluY, He YKa3aHHOU B
3asiBIICHUU

MOJIMYHKT «0»

IpeaoCTaBJIICHUC HCIIOJIHOI'O KOMILICKTA

Vka3bpIBaeTcs I/IC‘IepHLIBaI-OH_II/Iﬁ

nyHkTa 2.9.1 JIOKYMEHTOB, HEOOXOIMMBIX TSt nepeyeHb JOKYMEHTOB, HE
MPEA0CTABIICHHS MYHHIIMIIATBHOM MIPE/ICTABJICHHBIX 3asBUTEIICM
YCIYTU

MOJITYHKT «B»
nyHkTa 2.9.1

3a4BJICHUC IIOJAHO B OpraH, B TIIOJ-
HOMOYHMA KOTOPOro HE BXOAUT IIpeC-
JOCTAaBJICHUC MYHHHHHaHLHOﬁ yciayru

VYka3bIBaeTcs, KaKO€ BEIOMCTBO,
OpraHu3aIys Ipe1oCTaBiseT
ycIyry, uH(opmaius o ero
MECTOHAXO0XKIECHUHU

MOJIITYHKT «T'»
nyHkTa 2.9.1

MMpeaACTaBJICHHBIC 3as1BUTCIIEM JOKYy-
MCHTBI COACPKAT IOBPCKIACHHA, Ha-
JIMYKUEC KOTOPBIX HE IMO3BOJIACT B IIOJTHOM
o0beMe HUCHOJB30BaTh MH(MOPMALUIO U
CBEJICHUS, COJIeprKaIIrecs B JOKYMEHTaxX
oJid IpeaoCTaBJICHUA MYHHHHHaHLHOfI

YCIIYTH

VYka3bIBaeTcs HCUEPIBIBAIOIIUI
nepeyeHb T0KYMEHTOB,
CoJIeprKalNX MOBPEXKACHUS

MOJIMYHKT <«1»
nyHkra 2.9.1

MPEJICTABICHHBIE  3aBUTEIEM  JOKY-
MEHTBI COJIEp)KAaT MOJYUCTKA M UC-
MpaBJICHUSI TEKCTAa, HE 3aBEPEHHBIC B
MOPSIAKE, YCTAHOBJIEHHOM  3aKOHOJA-
TenbcTBOM Poccuiickoi Denepannn

VYKa3pIBaeTCs NUCUYEPIIBIBAOIINI
nepeyeHb J0KyMEHTOB,
coJieprKaluX MOTYUCTKU U
UCIIPaBIIEHUS TEKCTa

HOJITYHKT «€»
nyHkra 2.9.1

MPEJCTaBIICHHBIE JOKYMEHTHI yTPATHIIH
CWIly Ha MOMEHT oOpamieHus 3a
MYHHUIIMIIAJIBHOW YCIYTOU

VYKa3pIBaeTCs NCUYEPIIBIBAOIINI
repeyeHb J0KYMEHTOB,
YTPaTUBLINX CUITY

MOAIMYHKT <OK»
nyHkra 2.9.1

HAJIMYWE MPOTUBOPEUMBBIX CBEACHUN B
3asBJICHUM W TPUIIOKEHHBIX K HEMY
JIOKYMEHTax

VYka3pIBaroTCsI OCHOBAHUSA TAKOT'O
BBIBOJA

MOJIMYHKT <3»
nyHkTa 2.9.1

3asBJICHUE W WHBIE JOKYMEHTHI, HeE-
oOxomuMmble  JUIsI  TPEIOCTABICHUS
MYHUIIUTIATHON ~ yCIyTH, B  3JEK-
TPOHHOU (hOpME MOJaHBI ¢ HAPYIICHUEM
YCTaHOBJICHHBIX TPeOOBaHUM

YKa3bpIBalOTCS OCHOBAHUS TAKOT'O
BBIBOJIA

MOAIYHKT «H»
nyHkTta 2.9.1

MPEACTABICHHBIC B YJICKTPOHHOW GopMme
JOKYMEHTBI ~ COJIEP)KAaT TIOBPEKICHUS,
HAJIMYHE€ KOTOPHIX HE TO3BOJIIET B

VYKa3bIBaeTCA UCUEPIBIBAIOIIHI
MepevYeHb TOKYMEHTOB,
COCPIKAIIMX MOBPEKACHUS




IIOJIHOM o0BeEME MOJTYYUTh
nHpopMaInIo 51 CBEICHUS, co-
JepKanuecs B JOKYMEHTaX

MOJIMYHKT «K»
nyHkrta 2.9.1

BBISIBIICHO  HECOOJIIOJICHHE  YCIIOBUH
TIPU3HAHMS KBATH(PUITUPOBAHHOM
3JIEKTPOHHOU MOANUCU JCHCTBUTEIBHON
B JIOKYMEHTaxX, TMpEJACTaBICHHBIX B
3JICKTPOHHOU hopme

VYKka3bIBaeTCsA UCUEPIIbIBAOIIHI
TepevYeHb JICKTPOHHBIX
JIOKYMEHTOB, HECOOTBETCTBYIOIIHNX
yKa3aHHOMY KPUTEPHIO

JlononHuTeNsHO HHPOPMHUPYEM:

(y'Ka3BIBaeTC$[ I/IH(L])O]Z)MB.LII/IH, HCOGXO[{I/IME‘IH JJIs1 YCTpaHCHUS IIPUYHUH OTKa3a B IIPUEME JOKYMEHTOB, a TAKXKE MHast JONOJIHUTEIbHA

nHpOpMAaLHs HPY HATUYHH)

(OJKHOCTD)

(moamnucek)

*Caenenust 00 MHH B 0THOIIEHNM MHOCTPAHHOTO FOPHIMYECKOTO JIMLA HE YKA3bIBAIOTCS.

(pamunus, MMsl, OTYECTBO (NIPH HAIMUKN)
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AJIMUHHCTPaTUBHOMY DETJIAMEHTY
«YcTaHOBKa UH(POPMAITMOHHON
BBIBECKH, COTJIACOBAaHME JM3aMH-
IIPOCKTA Pa3MEIICHUS BHIBECKH

OOPMA
Komy
(pamuius, ums, oruectso (1pu Hanuuuu) 3assutens, O PHUIT
(st hpu3HYECKOro JULA, 3apErUCTPUPOBAHHOTO B KAYECTBE HHANBHUIYAILHOTO
IpeanpUHAMATENs) — A1 PU3HYECKOro JIHIA, TOJTHOe HAUMEHOBAHHUE 3asBUTES,
WHH, OI'PH — 1151 1opuaM4ecKoro jauua,
Kyna

(TIOYTOBBIN MHIIEKC U aJpec, TeIe(OH, aApec 3JEKTPOHHOH OYTHI)

00 oTKa3e B peJ0CTABJIEHUM MYHHIMIIAJIbHON yCIyru

(HaHMeHOBaHI/Ie YIIOJITHOMOYEHHOI'O OpraHa MECTHOI'O caMoynpaBneHI/m)

o pesynbTaTam paccMOTpEHUS 3asBJICHUSA 0
oT Ne U TPUTIOKEHHBIX K HEMY JIOKYMEHTOB IPHHSTO PELIEHHE 00 OTKa3ze B
[IPEAOCTABIECHUHN YCIIYTH 110 CIEAYIOIHUM OCHOBAHHUSAM.

Ne ITYHKTAa HanmmMeHnoBaHue ocHOBaHMS I OTKa3a B Pazbsacuenue IIpUYHUH OTKa3a
AI[MI/IHI/ICTpaTI/IB COOTBCTCTBHHU C AAMUHUCTPATUBHBIM B IIPCAOCTABJICHUN
HOT'0 perilaMCHTAa periiaMeHToOM MyHHHHHaHBHOﬁ yCiyru

MOAITYHKT «a» AOKYMCHTBI (CBCI[GHI/ISI), MMPEACTAaBJIICHHBIC Yka3bpIBalOTCSI OCHOBAHUS

nyHkrta 2.10.2 | 3asBUTENEM,  MPOTUBOpPEYaT  JIOKYMEHTaM TaKoro BBIBOJIA
(cBemeHUsAM),  TONYYEHHBIM B  paMKax
MEKBEJIOMCTBEHHOI'O B3aUMOJEHCTBUS
MOJMYHKT «0» | OTCYTCTBUE corjacus COOCTBEHHUKA | YKa3bIBAIOTCS OCHOBaHUS
nyHkTa 2.10.2 | (3aKOHHOTO  BIAJeNblla) Ha  pa3MelleHUue TaKOTO BBIBOJIA

MH(OPMAIIMOHHOW BBIBECKHU

MOAMYHKT «B» | OTCYTCTBUE Yy 3asgBUTENS MpaB Ha TOBAPHBIM | YKa3bIBAIOTCS OCHOBAHUS
nyHkrta 2.10.2 | 3HaK, YKa3aHHbBIN B JTIA3aiH-TIPOEKTE TAaKOTO BBIBOJIA
pa3MeIIeHHs BEIBECKH

MOAITYHKT «I'» HECOOTBETCTBUEC ITPCACTABJICHHOTO 3asABUTCIIEM Vka3wsIBaroTcs PEKBU3HUTHI

nyHkTa 2.10.2 JIM3alH-TIPOEKTa pa3MenieHns BBIBECKH TIPABUJI Pa3MEIIEHUS U
TpeOOBaHHUSAM  TIpaBWJI  pa3MeElIeHUus | coaepKaHus
coJiepkaHusi HHPOPMAITMOHHBIX BEIBECOK MH(OPMAITMOHHBIX BHIBECOK

Bbl  BmpaBe NOBTOPHO O0OpaTUTHCS B YIOJHOMOYEHHBIH OpraH C 3asBICHHEM O
IIPEIOCTABIIEHUN MYHUIIMIIAIBHON YCIYTH I1OCJIE€ YCTPAHEHUS YKa3aHHBIX HAPYLLIEHUM.

JlaHHBIN OTKa3 MOKET ObITh O00XaJloBaH B JOCYI€OHOM NOpSAKE IyTeM HalpaBlICHUS
XKasoObl B

, @ TAK)KE B CyJI€OHOM TOPSIIKE.

JlonoaHUTENbHO UH(DOPMUpyeM:

(YKa3bIBacTCs NH(OPMaLIsl, HCOOXOANMAs U1 yCTpaHCHII IPUUIH OTKa3a B OTKa3¢ IPEAOCTaBICHIS T0CY JapCTBCHHON

(MyHHITUIIATEHOM) YCIIYTH, a TAKKe UHAsI JOMONHHUTENbHAS HHGOPMAIHS IPH HATUIHN)

(1OJOKHOCTB) (moamnuce) (pamunus, UM, OTYECTBO (IPH HATUYHUHN)
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AJIMUHHCTPaTUBHOMY DETJIAMEHTY
«YcTaHOBKa UH(POPMAITMOHHON
BBIBECKH, COTJIACOBAaHME JM3aMH-
IIPOCKTA Pa3MEIICHUS BHIBECKH

OOPMA
3ASABJIIEHUE
00 ucnpaBJIeHUH JONMYIIEHHBIX ONEYATOK U OIIHO0K
mn mn 20 r.
(HaMMEHOBaHUE YIIOJIHOMOYEHHOI'O OPraHa MECTHOT'O CaMOYIIPaBJICHHUS)
1. CBenenus o 3asaBUTEINE
1.1. |OcHOBHO# roCyapCTBEHHBINPETUCTPAIIMOHHBIA HOMEP HHIUBUAYAIBHOTO
MpeIPUHUMATENIS, B CITy4ae €U 3asIBUTEIb SBISIETCS MHAWBUYaTbHBIM
MpEeANPUHAMATEIIEM
1.2. |CBenenus o OPUANUECKOM JIUIIE, B CIIy4ae €CJIU 3asBUTENIEM SIBIISETCS
FOPUINICCKOE JIUIIO:
1.2.1. [TomHOEC HAMMEHOBaHHUE
1.2.2. (OCHOBHOM TOCYIapCTBEHHBIN PErUCTPAIMOHHBIA HOMED
1.2.3. " nenTuduKamoHHBI HOMEp HAJIOTOIUIATEIBIIMKA - FOPHINICCKOTO JIMIIA
2. CBezieHNs O BBIIAHHOM YBEIOMIICHUH, COJIEPIKAIIEM ONeYaTKy/ OINOKY
Ne OpraHn, BbIIABIINIA Howmep noxymenta [Jata nokymeHTa

yBEIOMJICHHE

3. ObocHOBaHUE JJIs1 BHCCCHUA I/ICHpaBJ'IeHI/Iﬁ B YBCAOMIJICHUC

Ne | [lannsble (cBenenus), |[lannblie (cBeneHus ), koropeie| OO0CHOBaHME C yKa3aHUEM PEKBU3UTA
YKa3aHHBIE B HEOOX0JMMO yKa3aTh B |(-OB) JJOKyMeHTa (-OB), JOKYMEHTAIUH,
YBEIOMIICHUH YBEIOMJIEHUH Ha OCHOBAaHUU KOTOPBIX IPUHUMAIIOCH

YBEIOMJICHUH
[Ipomry BHECTM WUCHpaBIEHUS B YBEAOMIIEHHE OT Ne , colepiKallee
OI1eyaTKy/OUINOKY.
[Ipunoxenue:

Howmep Tenedona u agpec 37€KTPOHHOM MOYTHI TS CBA3H:

PCBYJ'ILTB.T PACCMOTPCHUA HACTOSAICTO 3asABJICHUS IIPOITY:

HampaBUTh B (POpPME 3JIEKTPOHHOTO JOKYMEHTA B JINYHBIA KaOUHET B efepanbHOI
rocyJapCTBEHHOW HHPOPMAITMOHHOM crucTeMe « EMMHBIATIOPTA TOCYAapCTBEHHBIX U
MYHUIMIATIBHBIX YCIyT ((pyHKIU)»/ Ha pETHOHAILHOM IMOpTaje rocy1apCTBEHHBIX
Y MYHUIUTAIbHBIX YCIYT

BbIJIaTh Ha OyMa)KHOM HOCHUTEJIE TP JIUYHOM OOpaIlleHUH B YIIOJIHOMOYEHHBINH OpraH
rOCyJapCTBEHHOH BJIACTH, OPraH MECTHOT'O CaMOyIpaBiieHHs T100 B

MHOTO() YHKITHOHAJIBHBIN LIEHTP MPEAOCTABICHUATOCYIaPCTBEHHBIX U
MYHULUIAIBHBIX YCIIYT, PACIIOJIOKEHHBIH T10 aJIpecy:

HaNpaBUTh HAa OyMa)KHOM HOCHTEJIE Ha IOYTOBBIN ajipec:

Yka3bIBaeTcst OMH U3 TICPECHYUCIICHHBIX croco6oB

(moanuce) (pamunus, UMs, OTYECTBO (IIPU HAJTUUUU)
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AJIMUHHCTPaTUBHOMY DETJIAMEHTY
«YcTaHOBKa UH(POPMAITMOHHON
BBIBECKH, COTJIACOBAaHME JM3aMH-
IIPOCKTA Pa3MEIICHUS BHIBECKH

Komy
(OT PHIITI(UUGI (PH3AICCKOIO A, 3apel NICTPHPOBAHHOTO B KadeCTBe
HWH/IMBUYaJIbHOTO TIPEIIPHHAMATENS) — IJIs1 PU3HUECKOTO JINIIA, TOJTHO
HaumMeHoBanue 3assureist, UHH, OT'PH — mns ropunpueckoro yuna,
Kyna

(TIOYTOBBIN NHACKC 1 anpec, TEIIC(POH, aZpecC JJICKTPOHHOU TIOYTEI)

00 0TKa3e BO BHECEHMHU UCIIPaBJIeHH
B YBeIOMJICHHE OT Ne

(HANMCTHOBAHNT YITOJTHOMOYCHHOIO OpIraHa MECTHOTO CaMOyYTITPABIICHIT )

[0 pe3yJibTaTaM pPAaCCMOTPEHUs 3asiBIEHUs] 00 UCIPABICHUHU JIOMYIIEHHbIX OMEYaTOK M OLIMOOK B
YBEJOMIICHUM OT Ne NPUHATO pelieHre 00 OTKa3e BO BHECCHHH
UCIIPaBJICHUN B YBEIOMIICHHE.

Ne ITYHKTAa HanmMeHnoBaHue OCHOBaHUS JJIsI Pazbsacuenue IIpUYKUH OTKa3a BO
AI[MI/IHI/ICTpaTI/IBHOFO OTKa3a BO BHCCCHHUH I/ICHpaBJ'IeHI/Iﬁ B BHCCCHI/II/II/ICHpaBHeHI/Iﬁ B
perilaMCHTAa YBEAOMIICHUEC B COOTBCTCTBUU C YBCAOMIICHUC

AI[MI/IHI/ICTpaTI/IBHBIM PEriIaMCHTOM

MOJITYHKT «@» IMMYHKTAa | HECCOOTBETCTBHE 3asIBUTENSI KPYTY JIULL, | YKa3bIBalOTCS OCHOBAHUS TAaKOTO
3.5.2 YKa3aHHBIX B ITyHKTE 1.2 BBIBOJIA
AJIMUHUCTPAaTHUBHOTO periaMeHTa

MOJIMYHKT «0» OTCyTCTBHE (haKTa JOMYIIEHUs VKa3pIBarOTCS OCHOBAHUS TAKOTO
myHKTa3.5.2 OTeYaToOK U OIMMUOOK B YBEOMIICHUU BBEIBOA

Bbl BripaBe NOBTOPHO 00paTUTHCS C 3asBJICHUEM 00 MCIPABIEHUU JOMYIIEHHBIX OMEYaTOK
¥ OIIMOOK B YBEJIOMJICHUHM IOCJIE YCTPAHEHUS YKAa3aHHBIX HapyIIEHUH.

JlaHHBIN OTKa3 MOXKET ObITh O0XKaJoBaH B JOCY/IE€OHOM MOpSAJKE MyTEeM HalpaBICHHS
*aJso0Bbl B, a TAKXKe B CyJ1eOHOM MOpsJIKE.

JlonoIHUTENbHO HHPOPMUDPYEM:

(yxa3bIBaeTcs MH(OPMALHs, HEOOXOAUMAsI AJs yCTPAHCHHS IPUYHH OTKa3a BO BHECCHUHU UCIIPABICHUN B

IpajoCTPOUTENbHBIN IIIAH 3MENbHOT0 yJacTKa, a TAK)Ke HHas JOMOIHUTENbHAS HH(POPMAUS IPU HaTUIHN)

(AOJKHOCTD) (moamnuce) (pamunus, uMs, 0TUECTBO (IIPU HATUUUH)
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AJIMUHHCTPaTUBHOMY DETJIAMEHTY
«YcTaHOBKa UH(POPMAITMOHHON

BBIBCCKH, COIJIaCOBAaHHUC

JTA3aNH-

MIPOEKTa pa3MEIICHUS BEIBECKI

3ASBJIEHUE
0 BbIjIaye 1y0/TUKATA yBeAOMJIEHHS

OOPMA

20 T.

(HaMMEHOBaHHUE YITOJTHOMOYEHHOTO OPTaHa MECTHOT'O CaMOYITPaBJICHUS )
1. Ceenenns o 3agaBuUTEIE

1.1. damunus, uMs, OTYSCTBO (IPUHATIUYNH )

1.1.1. |PexkBU3HUTEI AOKYMCHTA, YAOCTOBCPSIOIICTO J'II/IIIHOCTB(HC YKa3bIBAarOTCA B ClIy4dac,
CCJIN 3asIBUTCIIb ABJIACTCA MHAUBUAYAJIbHBIM Hpe,[[HpI/IHI/IMaTeJ'IeM)

1.1.2. (OcHOBHO# TOCyapCTBEHHBINPErUCTPAIMOHHBIN HOMEP UHIUBUYaJIbHOTO
MpeapUHUMATENS, B CITy4ae €ClIi 3asBUTENb SBJSETCS UHIUBUYaTIbHBIM
MpeaIpUHIMATEIEM

1.2. CBC,Z[GHI/ISI O OPUANYCCKOMIIMIIEC, B CIIy1aC €CJIU 3asABUTCIIEM ABJIACTCS FHOPUAUICCKOC

ITHIIO:

1.2.1. [TonHOE HAMMEHOBAHUE

1.2.2. (OCHOBHOM roCyIapCTBEHHBIN pEruCTPAIMOHHBIA HOMED

1.2.3. neHTndUKAIMOHHBIA HOMEp HAJIOTOIUIATEIBINNKA — FOPHJIMYSCKOTO JIUIA

2. CBCI[GHI/ISI O BBIJAHHOM YBCIOMIJICHHU

Ne | Opras, BplJIaBIINNA YBETOMJICHHE Homep nokymeHTa JlaTa nokymMeHTa

[Tpoury BeIIaTh 1yOJMKAT yBEIOMIICHUS.
IIpunoxenue:

Howmep Tenedona u agpec 3IEKTPOHHOM MOUTHI TSI CBA3H:

P C3YJIbTAT PAaCCMOTPCHUSA HACTOALICTO 3asBJICHUA ITPOLTY:

HaIpaBUTh B (POpPME 3JIEKTPOHHOTO JOKYMEHTA B JINYHBIA KaOUHET B efepanbHOI
rocyJaapCcTBEHHON HH(PpOpMaIMOHHOM cructeme «EauHbIil mopTan rocy1apcTBEHHBIX U
MYHUIMIATBHBIX yCayr (pyHKUIMIE»/ Ha perMOHAIbHOM MOpPTajie TOCYAapCTBEHHBIX U
MYHHUIMINAIBHBIX YCIYT

BBIIaTh HA OyMa)KHOM HOCHTEJIE MPH JIMIHOM OOpaIieHud B Y TIOJTHOMOYCHHBIN OpraH
rOCy/IapCTBEHHOW BJIACTH, OPTaH MECTHOTO CAMOYIIPABJICHHS JTHOO0 B
MHOTO(YHKITHOHATIBHBIN IICHTP MPEA0CTABICHUITOCYAAPCTBEHHBIX U MYHHUITUTIATBHBIX
YCIIYT, PACIIOJIOKEHHBIHN 10 aJIpecy:

HaIlpaBUTh Ha OYyMa)KHOM HOCHTEJIC Ha TIOYTOBBIH aJipec:

‘VKa3bIBaeTCs OJIMH U3 TIEPEUHCIICHHBIX CIrocoboB

(moanucek) (pamunus, UMs, OTUECTBO (IIPU HATUUUH)
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AJIMUHHCTPaTUBHOMY DETJIAMEHTY
«YcTaHOBKa UH(POPMAITMOHHON
BBIBECKH, COTJIACOBAaHME JM3aMH-
IIPOCKTA Pa3MEIICHUS BHIBECKH

OOPMA

Komy
“[iaMI/IHI/Iﬂ, UM, OTYCCTBO (HpI/I HAJIN4INN) 3a1BUATEIIZ, Ul PHIITT

(Z[J'I}I q)I/I3I/I‘ICCKOTO Jina, 3aperuCTpupoBaHHOIO B Ka4€CTBE MHAWUBUAYAJIbHOT'O
HpeZ[HpPIHPIMaTeHSI) — IJIA (1)I/I3I/I‘ICCKOFO Jina, ImoJJHOC HAMMEHOBAHUEC 3aABUTCIIA,

WHH, OI'PH — 1151 opuAM4eCcKOro JuIa,

Kyna
(IIOYTOBEIN HMHACKC U aJipecC, TEJIeC iOH, aZpecC JJICKTPOHHOU TIOUTHI)

00 oTKa3e B BbIAaue Ay0JMKaTa yBeI0MJICHUs

(HAaNMCHOBAHNE YIIOJTHOMOUCHHOTO OPIaHa MECTHOTO CAMOYIIPABIICHI)

Mo  pe3yjabTaTaM  pPACCMOTPEHHUs  3asBJICHUS O  BblJade  JyOJMMKaTa  YBEIOMIJICHHS

oT Ne IPUHATO pelieHne 00 O0TKa3e B BbIAAYE YBEJIOMIICHUS.
Ne myHkTa HanmenoBanue ocHOBaHMS U1 OTKa3a B PasbsicHeHHe IpUYMH OTKa3a B
AnMuHUCTpaTH BbIJIaUe JTYOJIMKaTa YBEIOMIICHUS B BblIaue1y0sInKara
BHOT'O COOTBETCTBUM CAIMUHUCTPATUBHBIM YBEAOMJICHUS
periameHTa peraaMmeHToM

NyHKT 3.5.4 HECOOTBETCTBUE  3asBUTENS  Kpyry JIMII, YKa3bIBalOTCSI OCHOBAHMS
YKa3aHHBIX B MyHKTE 1.2 AIMUHUCTPATUBHOTO TaKoro BhIBOJIA
periameHTa.

Bb1 BIipaBe MOBTOPHO 0OpaTUTHCA C 3asBJICHUEM O Bblaye AyOJIMKaTa yBEJOMJIEHUS MOCIe
YCTpaHEHMs YKa3aHHOTO HapyUICHMSL.

JlaHHBI OTKa3 MOXKET OBbIThb O00XaJoBaH B JOCYA€OHOM MOPSAJIKE IYyTEM HaIlpaBJICHUS
XKaJlo0BblI B, aTakXKe B Cy/I€OHOM MOPsJIKE.

JlononHUTENBHO UH(OPMUPYEM

(y'Ka?J)IBaeTCH I/IHCI)OpMaI_II/Iﬂ, HeoOxoaumast Jjist YyCTpaHEHU IIPUINH OTKas3a B BbIJa4Ye ZIy6HI/IKaTa TpagoCTPOUTEIBHOIO TVIaHa 3EMEIIbLHOTO

y4JacTKa, a TaK)K€ HHas JOIIOJIHUTEIbHASA I/IHCl)OpMaLU/I}I npu Ha.TII/I‘{I/II/I)

(AOIKHOCTD) (moamnuce) (pamunus, UM, OTIECTBO (IIPH HATUIUN)
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AJIMUHHCTPaTUBHOMY DETJIAMEHTY
«YcTaHOBKa UH(POPMAITMOHHON
BBIBECKH, COTJIACOBAaHME JM3aMH-
IIPOCKTA Pa3MEIICHUS BHIBECKH

OOPMA
3ASIBJIEHUE
00 ocTaBJ/IeHUH 3asiBJIeHNs1 0e3 paccMOTPeHus
" n 20 F'
(HaMMEHOBaHUE YIIOJIHOMOYEHHOI'O OPraHa MECTHOT'O CaMOYIIPaBJICHHUS)
[Ipomry ocraBuUTH  3asBIECHHE O 0T

No 0e3 pacCMOTpEHUS.

1. CBenenus o 3asiBUTEIIE

1.1.

CBGZ[GHI/IH 0 q)HSI/I‘ICCKOM Jane, B cjiydac €CJIM 3adBUTCIICM ﬂBHHeTCﬂ(l)I/BI/ILIeCKOC
VIMITO:

1.1.1.

Damuiusi, UMsi, 0TYECTBO (IPUHATUYNH)

1.1.2.

PexBU3UTHI AOKYMCHTA, YAOCTOBCPAIOIICTO JIMYHOCTDH (He YKa3bIBarOTCA B ClIy4ac,
CCJIN 3asBUTCIIb ABIACTCA I/IH,Z[I/IBI/I,I[yaJ'ILHLIMHpeI[HpI/IHI/IMaTeJ'IeM)

1.1.3.

OcHOBHOM FocyﬂapCTBeHHLIfI peFI/ICTpaI_[I/IOHHHﬁ HOMEp HHAUBUAYAJIBHOT'O
MpECAPUHUMATECIIA,B CJIYUaC €CIIU 3asABUTCIIb ABJIACTCA HHANBUAYAJIbHBIM
MpCAIPUHUMATCIICM

1.2.

CBG,Z[GHI/ISI 0 OPpUAUYCCKOM JIMIEC, BCIIydac €CIIU 3asIBUTCIIEM ABJIACTCAOPUIANYICCKOC
VIUITO:

1.2.1.

IlonHOE HAaUMEHOBaHHE

1.2.2.

OCHOBHOM TOCY/IapCTBEHHBIN PETUCTPALIMOHHBIN HOMEP

1.2.3.

W nenTudukaliioHHBIN HOMEp HAJIOTOIUIATEBIINKA — FOPUANYECKOTO JIMIIA

[Ipunoxenue:

HOMep TGHG(I)OHa nu agapec SHCKTpOHHOﬁ IOYTHI JJId CBA3U:

Pe3ynbrar paccMOTpeHHs HACTOSIILIErO 3asBIECHUS IPOILY:

HampaBUTh B (popMe 3JEeKTPOHHOTO JOKYMEHTA B JINYHBIN KaOWHET B (heaepaibHON
roCyJapCTBEHHOI HH(POPMalIMOHHOH cucTeMe «ETuHBIAIOPTAa rocy1apcTBEHHBIX U
MYHUIUTATBHBIX YCIyT ((QyHKIMIT)»/Ha perHOHAIBHOM MOpTalie roCy1apCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT

BBIIaTh HA OyMa)KHOM HOCHTEJIE MPH JIMIHOM OOpaIieHud B Y IOJTHOMOYCHHBIN OpraH
rOCy/IapCTBEHHON BJIACTH, OPTaH MECTHOTO CAMOYIIPABJICHHS JTHOO0 B
MHOTO(YHKITHOHATBHBIN IICHTP MPEA0CTABICHUITOCYIAPCTBEHHBIX M MYHHUITHUITATEHBIX
YCIIYT, PACIIOJIOKEHHBIHN 10 ajpecy:

HaIlpaBUTh Ha OYyMa)KHOM HOCHTEJIC Ha TIOYTOBBIH aJipec:

Yka3bIBaeTcst OIMH U3 TICPECHYUCIICHHBIX croco6oB

(moanuce) (pamunus, UMs, OTUECTBO (IIPU HAJIUUUU)




[Tpunoxenue Ne 10

AJIMUHHCTPaTUBHOMY DETJIAMEHTY
«YcTaHOBKa UH(POPMAITMOHHON
BBIBECKH, COTJIACOBAaHME JM3aMH-
IIPOCKTA Pa3MEIICHUS BHIBECKH

OOPMA

Komy

(bamuns, ums, oT4ecTBO (1pu Hannuun) 3assurenns, OI PHUII(ans
(hH3KUYecKOro U1, 3apPETHCTPUPOBAHHOIO B KAYECTBE
VHIUBUYaIbHOTO MPEAIPHHIMATENS) — A1 (QU3MIECKOro JIHIa,
nosiHoe HanMeHoBauwue 3assuteisi, UHH, OI'PH — must

OPUIANYECKOro Jnna,

TIOUTOBBIA MHIACKC U aApec, TelE(OH, aapec JICKTPOHHON HOYTHI)

00 ocTaBJIeHUH 3asIBJICHUS O 0e3 paccMOTpeHUs

Ha ocnoBanmm Bamiero 3asBieHust ot Ne 00 ocTaBIeHHH
3asBIICHUS O 0e3 pacCMOTpEHUS

(HaI/IMCHOBaHHe YIOOJTHOMOYEHHOI'O OpraHa MECTHOI'O caMoynpaBneHmI)

IIPHUHATO PCIICHUC 00 OCTaBJICHUU 3asIBJICHUS O

oT Ne 6e3 pacCMOTpEeHHUS.

(JI0OMKHOCTB) (moamucek) (pamunus, uMsl, OTIECTBO (IIPH HATUYUN)



COCTAB

[Tpunoxenue Ne 11

AJIMMHUCTPAaTUBHOMY PETJIAMEHTY
«YcraHoBka  MH(MOPMALMIOHHOW
BBIBECKH, COIJIAaCOBAHUC JM3alH-
MIPOEKTa Pa3MEIICHUS BBIBECKH)

MO0CJIeI0BATEILHOCTh U CPOKHU BbINOJIHEHHS a/IMUHUCTPATUBHBIX Mpoueayp (AelcTBUIi) NPH MPe10CTABICHUU
MYHMUMIAJIbHON yCJIyru

Ne OcHoBaHHue IJ14 Conep:xkanue an- | Cpok BbINOJHEHHS JI0JZKHOCTHOE MecToO BbI- Kpurepun Pe3yabTaT agmu-
1/ | HAYaJa aIMUHHU- MHUHHUCTPATHB- aIMUHUCTPATHB- JINIIO, OTBETCTBEH- MOJIHCHUS NPUHATHS HUCTPATUBHOI'O
CTPATHUBHOMNPO- HBIXAeHCTBUIA HBIX JelicTBHI HOE 32 BBLINOJIHE- aJMHHMCTPA- peuieHust JeHCTBHA, CII0CO0
Heayphbl HHMe aIMUHUCTPA- | THBHOIO Jeii- Ppukcanun
THBHOTO JeliCTBHS cTBHA/ HC-
NoJib3yemMast
uHpopmanu-
OHHAasICHUC-
TeMa
1 2 3 4 5 6 7 8
[IpoBepka JOKYMEHTOB U PErUCTpalus 3asiBICHUS
1.1 [[locrynnenue IIpuem wu mposepka | 1 pabGouuii neHb (HE | YTOIHOMOYEHHOTO | YTOJIHOMO- - perucTpanus 3asiB-
BasiBJICHUS Y| KOMIUIEKTHOCTH  JI0- | BXOIMUT B OOIIHit opraHa, OTBETCTBEH- | YCHHBIM OpraH JIEHUS U JIOKyMEH-
ITOKYMEHTOB JUIs KYMEHTOB Ha  HaJH- | CPOK IpejocTaBiie- | Hoe 3a mpenoctasie- | / [TUC /TII'C toB B ['MUC (mipm-
MPEAOCTABIICHUS | YN€/OTCYTCTBHE OCHO- HUS YCITYTH) HUE MYHUIUIIAIBEHON CBOEHHE HOMEpa U
MYHULIMIIAJBHON | BAaHUM U1 OTKa3a B YCIIyTH JAaTUPOBAHUE); Ha-
YCIyTd B YTOJ-| IpUeMe JOKYMEHTOB, 3HAYEHHE JIOJDKHO-
HOMOYCHHBIN MIPEAYCMOTPEHHBIX CTHOTO JUIIA, OT-
Oprax nyHkroM 2.9.1 Anmu- BETCTBEHHOIO 32
HUCTPATUBHOTO  per- Mpe0CTaBlICHNE
JIaMEHTa MYHULUITIAJIBbHON
YCIIYTH, U TIepeaadya
€My JIOKYMEHTOB




3 4 5 6 7 8

B cnyuae orcyrcTBus | 1 pabouunii AeHb (HE | JOHKHOCTHOE JIUIO | YTIOJHOMO-

OCHOBAaHHUH JUI1 OT- BXOJIUT B 00IIHid VYHOIHOMOYEHHOT'O YEHHBIA OpraH

Kaza B INpUEME JIOKY- CpOK oprana, otBerctBeH- | /[TUC /III'C

MEHTOB, TPEIyCMOT- | IPEIOCTaBICHUS HOE 3a PErHCTpaluIo

PEHHBIX MyHKTOM 2.10 YCIIYTH) KOPPECIIOHICHIINT

AJIMAHHUCTPAaTUBHOIO

periiaMeHTa, perucr-

pauus 3asBIEHUSA B

3JEKTPOHHOU 0aze

JAHHBIX 110 y4YeTy J0-

KYMEHTOB

[IpoBepka 3asiBieHUA YH0IHOMOYEHHOTO | YIOJIHOMO- - Hanpasnennoe 3as-

U JOKYMEHTOB, Ipe- OopraHa, OTBETCTBEH- | YEHHBIM  Op- BUTEIIO 3JIEKTPOH-

CTaBJIEHHBIX I IIO- Hoe 3a mpenocrtasie- | ran/I'IC HOE COOOIIeHHE O

Jy4EHHUs. MYHUIU- HUE MYHUIUIIATbHOU pueMe 3asiBJICHUS

NaJbHOM yCIyTHU YCILYTH K  PacCMOTPEHUIO
mmbo  oTKaza B

HampaBnenue 3asBu- Hanmnuue/ot-

TENO  AIEKTPOHHOTO
COOOLIEHUsI O TpuemMe
3asBlICHHS K  pac-
CMOTPEHHIO JIHOO OT-
Ka3a B TpUEME 3asiB-
JeHHUS K pPaccMoTpe-
HUIO ¢ 000CHOBaHHEM
OTKa3a

CyTCTBHE OC-
HOBaHUU JJId
OTKa3a B
npueme  Jo-
KYMEHTOB,
peayCcMOT-
PEHHBIX
IyHKTOM 2.9
AJIMUHHCTpA-
TUBHOTO per-
JIaMeHTa

MMpueMe 3asBJICHUA
K paCCMOTPCHUIO

[Tonyuyenue cegenuit nocpeactsom CMOB




2 3 4 5 6 7 8
2.1. [laker 3aperuct-HampaBiieHue MeXBe-B JE€Hb PErHCTPAUHUIOKHOCTHOE  JIMLO|Y IOJHOMOYEH- |OTCYTCTBUE HampaBnenue mex-
PUPOBAHHBIX ITOMCTBEHHBIX 3alpo-BasiBICHUS M JTOKyMeH-|YrnoigHoMmoueHHOro  Hbid opran/[ IC/nokyMeHTOB,  |[BEJOMCTBEHHOTO
ITOKYMEHTOB, COB B OpraHbl U Opra-ToB oprana, oTBercTBeH-[I'C/CMDBOB  |[HeoOXoauMbIX Pampoca B  OpraHbl
[MOCTYNHUBIIMX  [HU3ALUU HOE 3a IpeaoCTaBiie- ISl TIpeocTaB-(OpraHu3alun),
TOJKHOCTHOMY HUE MYHHUIMNAIbHOU MEHUsT MYHHIU-IPEIO0CTABISAIOIINE
Uiy,  OTBETCT- YCIIyTH MaabHOU yC-[TOKYMEeHThl  (cBeze-
BEHHOMY 34 Iyry, HaXOAS-HHS), MPEeIyCMOTPEH-
Mpe0CTaBICHUE [IMXCA B pacro-Hble MyHKTOM 2.7.1
MYHULUIIAIbHON PSKEHUU TOCY-/AIMUHUCTPATUBHOIO
YCIIYTH TapCTBEHHBIX  [pErjaMeHTa, B TOM
OpraHoB (opra-gucie ¢ UCHOJIb30Ba-
HU3aIHH ) nuem CMOB
[lonydyenne  oTBETOB|IO 3 pabOYMX JHEH CO  |IOJDKHOCTHOE JIULO  |YTIOJTHOMOYEH- - MOJIy4eHUE JTOKYMEH-
HAa  MEXBEIOMCTBEH-|THS HAMPABICHUSI MEX- [YTIOJTHOMOYEHHOTO  [HBINA OpraH) TOB (CBEICHUN),
HbIE 3aMPOCHI, (OPMHU-BETOMCTBEHHOT'O 3a- oprana, orserctBeH- |I'MC/TII'C / HEOOXOIUMBIX JIJIsI
poBaHuE MIOJIHOTOlTPOCa B OPTraH WK Hoe 3a npenocrtasie- [(CMOB [PE10CTaBICHUS
KOMILUIEKTa JOKYMEH-OpraHu3aluio, Mpeaoc- HUE MyHUIIMIAIbHON MYHULUIIAJIbHON
TOB TaBJISAIOLINE TOKYMEHT U [yCIyrd yCIIyTn
MH(pOpMaIIHIO, €CITH
MHBIE CPOKH HE IIpeNy-
CMOTPEHBI 3aKOHO/1a-
renbcTBOM P® 1 Hos-
TOPOJICKOM o0nacTu
3. | PaccmoTpeHue TOKyMEHTOB U CBEJICHUN
3.1. | ITaker 3aperu- | IIpoBepka coorBercT- | [lo 5 pabouux aueir | JlomkHOCTHOE dMIIO | YIIOIHOMO- OCHOBaHMS IIPOEKT pE3yJbTaTa
CTPUPOBAHHBIX | BUS JOKYMEHTOB U YIOJIHOMOYEHHOIO | YEHHBIH  Op- | OTKa3a B Ipe- | IPEAOCTaBICHHUS
JIOKYMEHTOB, cBelleHM  TpeboBa- oprana, orBercTBeH- | ran) / 'MC /| mocraBieHuu | MyHHIMIIAIbHOM
MOCTYNHUBIIMX | HUSIM  HOPMATHUBHBIX Hoe 3a mnpenocras- | [II'C MYHUILIMIIAIb- | YCIYTH
JOJDKHOCTHOMY | IIPABOBBIX aKTOB IIpe- JIEHWE MYHUIUIANb- HOW  YyCIIyIH,
JUIy, OTBETCT- | JOCTABJIEHUS  MYHHU- HOMH yciIyru IPEyCMOT-
BEHHOMY  3a | HUIAJIBHOHN YCIYTH peHHbIE
IIpe10CTaBIIE- IIYHKTOM
HUE MYHUILIHU- 2.10.2 Anmu-
MajpHOM  yC- HUCTPATUB-
JIyTU HOIO  peria-
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MEHTa
4. | Ilpunsarue pemeHus
4.1. | Ilpoekt pe- | [Ipunstue pemennst o | 1 pabouymii  J1eHb | JODKHOCTHOE JIMIO | YTIOJHOMO- - PesynbTaT mnpenoc-
3ynbTara TMpe- | IPeloCTaBleHUsI My- | (BKJIIOYaeTcsi B 00- | YIIOJTHOMOUYEHHOTO | YEHHBIH TaBJICHUS MYHMIIU-
JIOCTaBJICHUS HULMITAJIGHOW YCIIYTH | WA CPOK Tpenoc- | opraHa, oTBeTcTBeH- | opraH) / TUC / NMajbHOW  YCIIYTH,
MYHHIHIIAb- @opMuposamme  pe- TaBJICHUS YCITYTH) Hoe 3a mnpenocras- | [IT'C HO,Z[HI/ISE[HHBIﬁ ycu-
HOH yCIIyTH meHHS O IPENOCTAB- JICHHE MYHHIHIIAb- JCHHOU K]EaIII/I(l)I/I-
HONl ycnyru; Pyko- HUPOBAaHHOM  MOJ-
JICHUM ~ MyHUIIMITAIIb- BOAUTENIb  YTIOJHO- MUChIO  PYKOBOJAM-
HOM yC1yrn MOYEHHOr0  OpraHa TEJIEM  YIOJHOMO-
WIM MHOE YIOJIHO- YEHHOTO oprasa
MOYEHHOE UM JIULO WIM HWHOIO YIOJ-
HOMOUYEHHOTO UM
auna
[Ipunsatue peueHus Pesynbrar npenoc-
o0 oTka3e B Mpenoc- TaBJICHUS MYHMIIU-
TaBJICHUH YCIYTH NajgbHOM  yCIIyTH,
® MOANKUCAHHBIA yCH-
OpMHpogaHHe pe- JeHHOH  KBanmudu-
et
HEananLHOI‘/'I ycnyrzl IHACBIO - PYKOBOH
TeJIeM YTOJIHOMO-
YEHHOI'O opraHa
WIM MHOIO YIOJ-
HOMOYEHHOTO UM
auna
5. | Beigaua pe3ynpTaTa
5.1. | ®opmupoBanue u | Perucrpanus IIOCJIE  OKOHYAHMS | JOJDKHOCTHOE JIMIO | YIIOJIHOMO- — Bnecenne  cBene-
perucrpanus pe3ynbTara npoueaypbl MpPUHA- | YIIOTHOMOYEHHOTO | YEHHBIH OpraH HUA O KOHEYHOM
pe3ynbTaTa IIPEI0CTaBIICHUS Tus pemieHus (B 06- | oprana, orserctBeH- | / [MIC pe3yabTaTe  Ipe-
MYHUIHUIIAJBHON | MyHUIIUIIATBHOU OIMIA CPOK Hpenoc- | Hoe 3a IPeloCTaB- JIOCTaBJICHUSA ~ MYy-
YCIIyTH, YKa3aH- | yCIIyTu TaBJICHUS MYHMIM- | JIEHUE MYHUIUTAb- HUIATIAIGHON  yC-
HOr0 B IIYHKTE MaJIbHOM YCIYIM HE | HOM yCIyru JIyTH
242 AnmMuan- BKJIIOYAETCS )
CTPaTUBHOTO H
peraMeHTa anpaBlieHUE B | B CpPOKH, YCTaHOB- | TOJDKHOCTHOE JIUIIO YHOHHgMO- VYkazanue BbIlaYa pe3ysbTara
MHO- JIEHHbIE  coriamie- | YIOJIHOMOYEHHOTO | YEHHBIN 3asiBUTEJIEM B | MyHUIIMIIAIBHOU
royHKIIMOHAJIbHBI | HIEM O B3auWMOJel- | opraHa, oTBercTBeH- | opran) / AMC | 3ampoce cmo- | yCIIyru 3asiBUTEITIO
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17} LEHTP | CTBUM MEXJy YIIOJI- | HO€ 3a MpelocTaB- | MHOTOQYHK- coba Bblgauu | B popme Oymax-
pesyJibrara HOMOYECHHBIM Opra- | JCHHE MYHULUIAJIb- | [HOHAIbHBIN pesyJibrara HOTO  JOKYMEHTAa,
MYHHULIAIIAJIbHOU HOM U MHOTrO(QYyHK- | HOM yciayru LEHTP MYHHLIU- IIOATBEPKIAOILETO
yCIIyTH, LUOHAJIBHBIM  IICH- HaJIbHON COJIEp/KaHUE DJICK-
YKa3aHHOTO B | TPOM yCIIyTu B | TPOHHOI'O JOKY-
MyHKTE 2.3.1. MHOTO(DYHKI] | MEHTAa, 3aBEpEH-
Anmu- MOHAJILHOM HOTO II€YaThIO
HUCTPAaTUBHOTO LIEHTPE, a | MHOTO(YHKIIHO-
periaameHTa, B TaK)Ke I10/1a4a | HAJIbHOTO  LIEHTPA;
dopme 3arpoca 4epe3 | BHECECHUE CBEIACHUM
3JIEKTPOHHOTO MHO- B [MMC o BbIgaue
JIOKYMEHTA, ro)yHKIIMOHA | pe3yjbTara MYHH-
MOANNCAHHOTO JBHBIA UEHTP | UUMNAIBHOW YCIyTH
YCUJIEHHOM
KBaTH(H-
LIUPOBAaHHOMN 3JIEK-
TPOHHOM
HOJIHUCHIO
YIIOJIJHOMOYEHHOTO
JIOJKHOCTHOTO
auna
YII0THOMOYEHHOTO
opraa  WIH B
dopme OyMakHOTO
JIOKYMEHTa
Hampasnenue B nens peructpanuu | nomxksoctHoe muno | ['MC - Pesynbrar  MyHH-
3asIBUTEIIIO pesynbpTaTa Ipenoc- | YIOIHOMOYEHHOIO LUIIAJIBHON YCIIyTH,
pe3yJprara TaBJICHUS MYHMIH- | OpraHa, OTBETCTBEH- HaIPaBJICHHBIN
IIPENOCTaBIICHUS MaJbHOM YCIyru HOE 3a IIPEeIOCTaB- 3asIBUTEIIIO HA JIMY-
MYHHUIIUNIAJIbHON JIEHWE MYHUIUIANb- HbI KaOWHET Ha
YCIYyI'M B JIMYHBIN HOH yCIIyTH Ennnom nopraine
KaOMHeT Ha

EnnnoMm nopraie




